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O6 yTBepXAeHUN AOMUHUCTPATUBHOIO pernaMmeHTa npefocTaB/eHUs
MYHULUNANbHOW ycnyru « NMpusHaHne rpaxgaH MajonmMyuwumMmn B Lensax
MOCTAHOBKWN MX Ma yYeT B Ka4YeCcTBe HYXXKAAKLWMNXCA B XUNbIX MOMELLEHNAX» B
AQMUHUCTPaALUKM CeNbCKOro noceneHna KpacHOXONMCKWUI cenbcoBeT
MYHULUMNANbHOTIo pano'Ha KantacuHcKuii panoH PbB

B cooTBeTcTBUYU ¢ PefepanbHbiM 3akoHOM OT 27 ntons 2010 roga Ne 210-®3 «O6 opraHusaumu
npejocTaBNeHUs rocyfapCTBEHHbIX U MYHULMNANbHBLIX YCAyr» (ganee - defepanbHbiil 3aKOH No
210-$3), noctaHoBneHmem lMpaButennctea Pecny6nukn bawkopTtocTaH oT 22 anpens 2016 roga Ne
153 «O6 yTBepXAeHUN TUNOBOro (PEKOMEHLOBAHHOIO) NepeyHa MyHULUNANbHbLIX YCAYT,
OKa3blBaeMbIX OpraHamMu MecTHOro camoynpasfeHus B Pecny6imke bawkopTtocTaH» B
AQMUHUCTPaLUM CenbCKOro noceneHns KpacHOXONMCKUIA CenbCOBET MYHMLMNANbHOIO paioHa
KantacuHcKkuii paiioH Pb

MOCTAHOBAET:

1,YTBepaAnTs AAMUHNCTPATUBHbLIW pernamMmeHT npeaocTaBAeHns MyHULUNanbHON ycnyru

«[Mpu3HaHMe rpaxgaH MasouMyLLUMK B Lenax NOCTAHOBKU UX Ha YYeT B KaY4eCTBE HYXAaloLWUXcs B

XUMbIX NOMeLWeHNAX» B AAMUHUCTPALUN CeNbCKOro noceneHns KpacHOXONMCKWIA CenbCoBeT

MYHWUUMNaNbHOro painoHa KantacuHckuin paiioH PB.

2. HacTtoawee [MocTaHoBNeHWe BCTyNaeT B CWUIYy Ha CcheaylWwWii  feHb, nocne [AHA  ero
ohnynanbHoOro ony6amMKoBaHus.

3. Hactosuiee MoctaHoBneHne onyb6nmkoBaTb (06Hapo40BaTh) Ha OPMLMANBHOM CaiiTe K
MHOPMaLNOHHOM CTeHAe B agMuHucTpauum CIr KpacHOX0NMCKUIA cenbcoBeTa Mo agpecy:
Pecny6nuka bawkoptocTaH, KantacuHCcKuil painoH, c. KpacHOXonMcKuin yn. ®pyHse g. 28.

4, KOHTPO/Nb 33 UCMOMIHEHMEM HacTosLero MocTaHOBNEHUS OCTaBAsAK 3a CO6OM.

| nana cenbCKor o noceneHuns



MOCTAHOBICHHEM A IMUHHCTPALMN
CeJIbCKOro MoCeIeHUs!
KpacHoxoynmckuii cenibcoBer
MYHHUIHNAJLHOIO paiioHa
Kanracuncknuii paiion
Pecny6anku Bamkoprocran

ot 20 roma Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUA MYHULIUNAIBHOW YCIyru
«IIpu3Hanue rpaxkaaH MaJOMMYIIMMHU B LEIAX MOCTAHOBKM MX HA YYET B KAYECTBE

HYXIAKIMKUXCA B JKHUJIBIX ITOMCIONCHHAX) B A,I[MI/IHI/ICTpaL[I/II/I CEJIIBCKOTO TIOCCICHUA
KpacHOXOJIMCKHII CeNbCOBET MyHHMLMIANBbHOTO paiioHa KanracuHckuit paiion PecnyOmuku
bamkoprocran

I. O0mme moJ10xKeHUs

IIpeameTt pery/impoBaHusi AIMHHHCTPATHBHOIO pPerjiaMeHTa

1.1. AAMUHUCTpPATUBHBINA pErIaMEHT MPEJOCTABICHNUS MYHUIIMNAILHONW YCIYTH
«IIpu3Hanue rpakJaaH MAJIOUMYIUMKA B IEJAX MOCTAHOBKM WX HA YUYET B KAUECTBE
HY)KIAIOMAXCA B KWIBIX  TOMEMICHHWSIX»  (Jajee  COOTBETCTBEHHO  —
AIMUHUCTPATUBHBIN PETJIAMEHT, MYHHITUNAIbHAS yCiyra) paspadoTaH B IEAX
MOBBIIICHUS KAueCcTBA W JAOCTYNHOCTH NPEAOCTABJIICHUS MYHHUIUMINAIBHONH YCIYTH,
OTIpENEISIET CTAaHAAPT, CPOKH W TIOCIICIOBATEIBHOCTh NCHCTBHM (aIMUHUCTPATUBHBIX
MPOIIETyP) TMPH OCYIIECCTBIICHAN TOJTHOMOYHWH 10 MPUHATHIO PEIICHUH O MPUHITHHN Ha

YUCT IpaxjaH B KaUCCTBC HYIKIAIOIUXCA B JKWJIBIX IMOMCHICHHUAX B AZ(MI/IHI/ICTpaHI/II/I
ceJbCKOro nocejieHusi KpacHoxosmMmckuii ceibcoBeT MyHHIHNAJBHOIO paiiona Kanracunckui
paiion Pecny0sinkun bamkoproctan

Kpyr 3aaBuTteneii

12. B Oejax IIPpU3HAHHUA MAJIOMMYIIMMHK B LOC/IAX IIOCTAHOBKKM Ha YYCT B
Ka4CCTBC HYKAAKOINUXCA B JKHJIBIX ITOMCIICHHAX, 3aABHUTCI/IAMH SBJIAIOTCA I'PaKAaHC

Poccuiickoii deaepanuy, MpOKUBAOIINE HA TCPPUTOPUN  AIMHHHCTPALMH CEJIbCKOI0
nocejeHuss KpacHoxoamckuil celbcoBeT MYHHMUMIAJIBHOrO paioHa KaaracuHckuili paiion
Pecny0smnku bamkoprocran

1.3. HHurepecbl 3asBUTENEH, YyKa3aHHbIX B mnyHkTe 1.2 Hacrosiuero
AJIMUHUCTPATUBHOTO  pErJIaMEHTa, MOTYT NOPEACTaBIATh Jula, 00JaJarolIne
COOTBETCTBYIOIMMH TTOTHOMOYHAMHU (J1aJiee — IPEIACTABUTETh ).

TpeboBaHug K nopsiAKy UHGOPMUPOBAHUS 0 NPEIOCTABJIECHUN
MYHHLIMNAJbHOH yCJIyIra



1.4. NudopmupoBanre O TMOPSAKE MPETOCTABICHHUS MYHHIIMTATBHOW YCIIyTH
OCYIIECTBIISIETCS:

HEMOCPE/ICTBCHHO TIPH  JIMYHOM TIPUEME 3asBUTENS B AIMWHHUCTPAIN
CENbCKOTO ToceNieHnss KpacHOXONMCKHM  CENTbCOBET MYHHIIMITAJBHOTO paiioHa
Kanracunackuit paiion Pecrybmuku bamkoprocran (mamee — AIMHHHCTpAIUA, WITH
MHOTO(YHKIIMOHATEHOM IIEHTPE MPEAOCTaBICHUS rOCyJapCTBEHHBIX u
MYHHUITUTIATBHBIX YCITYT (Hanee — MHOTO(YHKITMOHAITBHBIN IIEHTP );

— 10 Tenedony B AAMUHUCTPAIMHA WM MHOTO(YHKIIMOHAITBHOM IICHTPE,

— TMCBMEHHO, B TOM YHCJICE TOCPEACTBOM  JJICKTPOHHOH  TOYTHI,
(haKCUMHITBHOM CBSI3H;

— TIOCPEJICTBOM PA3MEIIEHUS B OTKPBITON M NOCTYMHON hopme nHpOopManv:

Ha [lopraje TOCYZapCTBEHHBIX MW MYHUIMNAIBHBIX ycIyr ((pyHKIHii)
Pecny6nuku bamkoprocran (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha opHIMANTBHBIX caliTax AJMHHHCTparuun www.gosuslugi.bashkortostan.ru

— TIOCPENICTBOM pa3MelleHrus HH(popMalii Ha HWHQPOPMAIMOHHBIX CTEHAAX
AIMUHWCTpAITUU WA MHOTO(YHKITHOHATEHOTO TIEHTPA.

1.5. UadopmupoBanne OCYIECTBIAETCS IO BOMPOCAM, KaCalOIHAMCS:

Croco0O0B TOIaYM 3aABJICHAS O TIPEIOCTABICHUN MYHUITUTIAITBHON YCITYTH,

anapecoB AJIMUHHUCTPAIMA W MHOTO(MYHKITMOHAIBHBIX IICHTPOB, OOpaIleHue B
KOTOPBIE HEOOXOIUMO T MPEAOCTABICHUS MyHUITUTIATBHOM YCITYTH;

crpaBouHOM wuHMOpManuH O paboTe AIMUHHCTPALIHH CeJdbCKOro MoceeHHs
KpacHoxoimMckuil ceibcoBeT MyHMIMNAAbLHOro paiiona Kanracunckuii paiion Pecny0auku
BamkopTocTan, JOKYMEHTOB, HEOOXOAUMBIX IS TMPEAOCTABICHUA MYHHUIIMMAIbLHOM

YCIIYTH;
MOPSAKA U CPOKOB MPEIOCTABIICHUS MYHUIIUNTAJIbHOW YCITYTH,
Mopsika TMOJYYEHHUS CBEICHUM O XOJ€ pPacCMOTPEHUA 3a4BJICHHAS O

MPEIOCTABJICHUN MYHHIIUTAIBHOW YCIYyTH ®W O pe3yjbTaTaX MPeaoCTaBICHUS
MYHHIHATIATBHON YCITyTH,

MO0 BOIMPOCAM TPEIOCTABIICHHUS YCIIYT, KOTOPHIE SBIIAIOTCS HEOOXOTUMBIMH H
00s3aTEIBHBIMH TS TIPEIOCTABJICHHS] MYHUIIUTMATBHON YCITYTH, TIOPSAIKA TOCYAeOHOTO
(BHECYmeOHOTO) OOKajoBaHus JaeWCTBHUI (O€3MeHCTBHS) MOMKHOCTHBIX JIMI, W
NIPHHAMAEMbIX UMH PEIICHHUH TTPH MPEJIOCTABICHUN MYHHIIHITAIbHOMW YCITYTH.

[Tonyuenne wHGOPMAUKM 1O BOMPOCAM TMPETOCTABIICHAS MYHHUITUTIATLHOM
YCIIYTH W YCIIYT, KOTOPBIC SBJSIFOTCA HEOOXOJUMBIMH W 00S3aTEIbHBIMH IS
MPEIOCTABICHUS MYHHUITUTIATIBHOM YCIIYTH, OCYIIECTBISIETCS OECTUIaTHO.

1.6. I1pu yctHOM OOpammenn 3asBuTes (JIMIHO WIH TI0 TeJIE(OHY) CIICITHATICT
AJMUHHCTpAITHH, MHOTO(YHKITHOHAITBHOTO IIEHTPA, OCYIICCTBIISFOIIH I
KOHCYJIbTHPOBAHUE, TOAPOOHO W B BEXKJIMBOW (KOppekTHOH) ¢opme umHPOpMUpPYET
00paTUBIINXCA TI0 HHTEPECYIOIAM BOMIPOCAM.

OtBer Ha TemeOHHBIN 3BOHOK JOKEH HAUMHATHCS C WHQPOPMAIAA O
HAaUMCHOBAHWH OPraHa, B KOTOPBIA MO3BOHUIT 3asgBHTEb, (PAMHIIUH, IMEHHU, OTYECTBA
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(mocaeaHee — MPU HAMYWW) W JOJDKHOCTH CIICIIMAJIUCTA, MPUHSABIIETO TeNe(OHHBIN
3BOHOK.

Ecmu cnemumanuct AIMHHUCTpAMA HE MOXET CaMOCTOSTEIBHO JaTh OTBET,
TeneOHHBI 3BOHOK JOJDKEH OBITh TiepeaapecoBaH (TEPEBEIEH) HA  JIPYroe
JOJDKHOCTHOE JIMIIO MJIM K€ OOpaTUBIIEMYCS JIMIY JOJKEH OBITh COOOIIEH
TeaeOHHBIH HOMEp, II0 KOTOPOMY MOXKHO OyJeT MOJy4YHTh HEOOXOIUMYIO
uH}OPMAITHIO.

Ecnu moaroroBka orBeTa TpeOyeT MPOAOJDKATEIBHOIO BPEMEHH, OH MpeiaracT
3asABUTEIIO OJIUH U3 CIAEAYIOIINX BAPUAHTOB JAJbHEHININX JEHCTBHIM:

M3JIOXKUTH O0OpalieHne B MUChbMEHHOH opme;

HA3HAYUTH APYTOe BPEMs I KOHCYIbTAIIHM.

Cnermuanuct AJIMHUHUCTPAMA HE BIIPaBE OCYIIECTBIIITH HH(GOPMHPOBAHUE,
BBEIXOJAINEE 3a PaMKH CTAaHJAAPTHBIX TPOLEAYP M YCIOBHM IPEIOCTABICHHS
MYHUIIAITAJIBHOM YCIAYTH, W BIHSIOIICE NPSIMO MM KOCBEHHO HA IPHHAMAECMOC

pELICHHE.

[TpomomkurensHOCT, MHGOPMHUPOBAHUA TIO TeNeOHY HE MOJKHA MPEBHINIATH
10 MuHyT.

WudopmupoBanue oOCymecTBIACTCA B COOTBETCTBUM ¢ TpadukoMm mpuema
rpaXkaaH.

1.7.  Ilo nOUCbMEHHOMY  OOpAlllCHUIO  CHCHHATIUCT  AJMUHUCTpPALUU
(YTIOTHOMOYEHHOTO OpraHa), OTBETCTBEHHBIM 3a TMPEJOCTABIICHUEC MYHHIIMITAIBHON
YCIIyTH, TOAPOOHO B THCHMEHHOW (popMe pas3bACHICT TpakJIaHWHY CBEACHHUS TIO
BONIPOCaM, YKa3aHHBIM B TyHKTe 1.5 AIMWHHCTPAaTHBHOTO PETJIAMEHTA B TIOPSJIKE,
ycTtaHoBiieHHOM ®eaepanbHbiM 3akoHOM OT 2 Mas 2006 r. Ne 59-®3 «O mopsake
paccMoTpenus  oOpamenuii  rpaxknaaH  Poccuiickoit  ®enepammm»  (mamee  —
®denepanbHbiii 3ak0H Ne 59-D3).

1.8. Ha PIII'Y pa3memaercs ciieayromas nHpopMaIms:

— HAaUMEHOBAHWE (B TOM UMCJIE KPATKOE) MYHUIIATIAILHON YCIYTH,

— HAaUMEHOBAHHUE opraHa (opraHH3aImmn), MTPETOCTABJISIONIETO
MYHHUITUTATHHYIO YCIYTY;

— HAWUMCHOBAHWSA OPraHOB BJIACTH W OpTaHW3alldid, YdYacTBYIOIIUX B
MPEIOCTABICHUN MYHUIIUTIAIBHON YCITyTH,

— MEPEUCHh ~ HOPMATHUBHBIX  TMPABOBBIX  aKTOB,  HEMOCPEICTBEHHO
PETYNHMPYIONUX TMPEAOCTABICHUE MYHUIMIIAJIHONH YCIYrH, ¢ YKa3aHHEM WX
PEKBH3UTOB W HWCTOYHWKOB o(dummaspHOrOo oOmnyOnukoBaHus (B TOM  UHCIIC
HAWUMEHOBAHWE W TEKCT QJIMHUHUCTPATHBHOTO PETJAMEHTa ¢ YKa3aHWEM PEKBHU3UTOB
YTBEPAMUBIIETO €0 HOPMATHBHOTO MPABOBOTO aKTa W HMCTOYHWKOB O(HIIMAIEHOTO
OomyONMKOBaHUSA JUOO HAMMEHOBAHWE W TEKCT TMPOEKTAa aJIMHUHHACTPATHBHOTO
peTJIaMeHTa);

— CrocoOBI MPEOCTABIICHAS MYHUTIATIAJILHON YCIyTH,

— OTMCAHWE PE3yiIbTaTa MPEIOCTABIICHUS] MYHHAIIATIAILHON YCIyTH,

— KaTeropusa 3asBUTENCH, KOTOPHIM TMPEAOCTABIACTCA MYyHHUITUTIAIbHAS
yCIyra;



- CPOK TPEIOCTaBICHUS MYHHUIMNAILHON YCIyru (B TOM YHCIIE C YU4E€TOM
HEOOXOAMMOCTH OOpAIleHHs B MHbIE OPTaHbl BJIACTH M OPTaHU3AINH, YYACTBYIOIIUE B
MIPEIOCTABJICHUN YCIIYTH) U CPOK BBIJAYM (HAIMPaBJICHHS) JOKYMEHTOB, SIBJISIOIIMXCS
pe3yabTAaTOM MPEAOCTABICHNA MYHULIMTIATBHON YCIYTH;

- CPOK, B TEUEHHE KOTOPOTO 3asBJICHHAE O MPEAOCTABICHUNA MYHUIMITAIbHOM
YCITyTH AOMKHO OBITh 3apErUCTPUPOBAHO;

— MaKCHMaJIbHBIA CPOK OXXHMAAHWA B OYEpEad TPU TMOAAUE 3aSABICHUSA O
MPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH JIMYHO,

- OCHOBAHMA [JIs1 TPUOCTAHOBJICHHWS TMPEAOCTaBICHUs JHOO OTKa3a B
NPEIOCTaBICHUN MYHUIIUIAIBHOW YCIyTH (€CIM BO3MOXKHOCTh 3TOTO MPEAyCMOTpEHa
3aKOHO/IATEIbCTBOM );

- JOKYMEHTHI, TOUIeKaMe 0043aTeTbHOMY TMPEACTABICHUIO 3asBUTEIEM
IUIA TIONYYEHWS MYHUIMMAJIBHOW YCIYTH, CHOCOOBI TMOJNyUEHHUS 3TUX JOKYMEHTOB
3adBUTEJIEM M TOPSAAOK WX TPEACTABICHUA C YKa3aHWEM YCIyr, B pe3yJbTaTe
MPEIOCTABICHUS KOTOPBIX MOTYT OBITh MOJTYYEHBI TAKHE TOKYMEHTHI,

- JOKYMEHTBI, HEOOXOIWMBIE JUIA TPEAOCTABIICHUS MYHHWIIHITAJILHON
yCIyTM W HaxoAdAIlMecs B PaACHOpPSIKEHUM  PecnyONMKAHCKUX  OPTraHOB
WCTIOJTHUTENIFHOW  BIIACTH, OPraHOB MECTHOTO camoymnpasiieHus PecnyOnuku
BamkoprocTan W opraHuzainuii, y4acTBYIOIIUX B MPEAOCTABICHUH YCIYTH, KOTOPbIE
3asgBUTENb BIIPABE MPEACTABUTH JIA MOTYYEHHUS YCIAYTH MO0 COOCTBEHHON WHUIIMATHUBE,
CHocoObI MOMyUEHUs 3TUX AOKYMEHTOB 3afABHUTEIIEM U MOPANOK WX MPEICTABICHUA C
YKa3aHWEM YCIIYT, B Pe3yJIbTaTe MPEAOCTABICHUA KOTOPBIX MOTYT OBITh TMOJYYEHBI
TaKWe TOKYMEHTHI,

- (hopMBbI 3asBJICHHUI O TIPEIOCTABICHUM MYHHUITUTIATLHOW YCIYTH M WHBIX
JOKYMEHTOB, 3alOJHEHHE KOTOPBIX 3afABUTENEM HEOOXOAMMO Ui OOpaleHus 3a
MOJIYYCHHEM MYHHUIIMITAIGHON YCITyTH B AJIEKTPOHHON (hopme;

— CBEICHUS O BO3ME3MHOCTH (0E3BO3ME3HOCTH)  MPEIOCTABJICHUS
MYHHUITUTIATHGHOW YCIYTH, TIPABOBBIX OCHOBAHHUSAX W pasMepax IUIAThl, B3UMAEMOW C
3adBUTENS (€CNIM yCIyra MpeIoCTaBIAETCA Ha BO3ME3HONW OCHOBE), METOMKE pacuera
IaThl 32 TPEIOCTABICHUE MYHHUIMMAIBHOW YCIYIM C YKa3aHHEM HOPMAaTHBHOTO
MPAaBOBOTO aKTa, KOTOPBIM 3Ta METOJMKA YTBEPKICHA;

- MOKa3aTeNid JOCTYIMMTHOCTH M KaueCTBA MYHULIMTIATBHON YCIYTH;

- uHdopMarss O  BHYTPHUBEIAOMCTBEHHBIX W MEXBEIOMCTBEHHBIX
aJMUHUCTPATABHBIX TPOIEAYpPax, MOMICKAIINX BHITIOJIHCHHIO AJIMUHUCTpAIUeH, B
TOM 4YHucie WH(OpPMAIUA O TPOMEKYTOUHBIX W OKOHYATENBHBIX CPOKAX TaKHMX
aJMUHUCTPATABHBIX TIPOTIETYP;

- CBEACHHUA O JAOMYCTUMOCTH (BO3MOXHOCTH) W TOPAAKE A0CYAeOHOTO
(BHECY1eOHOTO) 00XKAIOBaHUS PEIICHUN U AeHCTBHUI (Oe3MeicTBr) AIMUHUCTPAITAN
MPEIOCTABIAIONIETO MYHUITUTIAIBHYIO YCIYTY.

Nudopmarusa va PIITY o mopsiake v cpokax MPeA0CTaBICHAS MYHHUITUTIATBHOM
YCIIyTM  HAa  OCHOBAaHUM  CBEJICHUW, COAEPKAIMXCA B  TOCYJAPCTBEHHOWU
uHopmarmonHol cucteMe «PeecTp TOCymMapCTBEHHBIX W MYHHUITUTIANBHBIX YCITyT
(bynxmuit) Pecnybnukm bamkoprocTany, MpeaoCTaBIsAETCS 3aIBUTENIO OECTUIATHO.
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Jloctyn k mHpOpMaN¥K O CPOKAX U MOPSIKE MPEAOCTABICHUS MyHHUITUTATBHON
YCJIYTH OCYIIECTBISAETCS 0€3 BHIMOJIHEHUA 3adBUTEIEM KaKUX-TU00 TpeOOBaHU, B TOM
yucsiae 0€3 HCMOJb30BaHUA MPOrPAMMHOIO O0ECNEUYeHUs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asABUTEINSI TPeOYyEeT 3aKIIIOUCHUS JIUIEH3MOHHOTO WM WHOTO
COTJIAIICHUA c npaBoo0bJiaiareaemM MPOrpaMMHOTO obecrnieueHus,
MPEYyCMATPUBAIOIIETO B3UMAHUE TIJIAThI, PETUCTPALIMIO UM aBTOPU3AIUIO 3asIBUTENS
WJIU TIPEAOCTABJICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.9. Ha odwunmansHOM caiite AIMHHHCTpPAIMd HapPALy CO CBEACHHUSAMH,
yKa3aHHbIMU B TyHKTE 1.8 AJIMUHUCTPATUBHOTO PErJIaMEHTA, PAa3MEILAtOTCH:;

- MOPSAOK W CIOCOOBl  MOJA4YM  3a4BJICHUST O  MPEIOCTABJICHUH
MYHULIUNATBHOR YCITYTH;

— MOPSAOK M CIOCOObI MPEABAPUTEILHON 3aMUCH HA MOAAYY 3asBJICHUS O
MPEAOCTABICHUA MYHULIMNAIBHON YCITYTH;

— uHdOpMaIMsA MO BOMPOCAM TMPETOCTABIICHUS YCIAYT, KOTOPHIE SBIIAIOTCS
HEOOXOUMBIMU U 00A3aTEIbHBIMU TSI TPEAOCTABJICHUS MYHULIUNAIbHONW YCYTH,

— MOPSAJAOK TMOJYUYCHHUS CBEACHUN O XOJE€ PAacCMOTPEHUsS 3aABJICHUS O
MPEJOCTABICHUA MYHUILMNAIBHON YCIYTH W O pe3yJibTaraX MpelOCTaBICHUS
MYHUIIANAJIBHOW YCITYTH.

1.10. Ha wadopMarimoHHBIX CTEHAAX ATMHUHACTPAITMN TOJICKUT PA3MEIIEHUTIO
uHbopMarms:

- 0 MecTe HaxoXkaeHuss u Tpaduke padOThI TOCYNAPCTBEHHBIX |
MYHULIANAIBHBIX OPraHOB W OPraHu3alldii, 0OpalllcHUE B KOTOPbIE HEOOXOAUMO JiA
MOJTYUYCHHS] MYHHITUTIAIBHON YCITYTH, a TakK:K€ MHOTO(DYHKIIMOHATBHBIX IIEHTPOB;

- CIpaBOYHBIE TEAE(HOHBI CTPYKTYPHBIX TOIPA3ACICHUN ATMUHUCTPAITUN
MPEAOCTABISAIOMINX MYHUIIMIATBHYIO YCIYTY, YYacTBYIOIIMX B MPEIOCTABICHUN
MYHULIANATBHOR YCITYTH;

- aapeca odUIMANBHOTO calTa, a TaKXKe DSJICKTPOHHOW MOYTHl U (MJIH)
dbopmbl 0OpaTHO CBI3M ATMUHHCTPAIUH,

— BpeMsl OXHWAAHUSA B OUEPEIM HA TPUEM JOKYMEHTOB M IOJYUEHHE
pe3yiabpTata NOPEAOCTABJIICHUS  MYHMIMNAIBHONW  YCIYTM B COOTBETCTBUU  C
TpeOOBAHUAMU AJMUHUCTPATUBHOTO PETJIAMEHTA;

- CPOKH MPEAOCTABICHUA MYHUIIMTIATBLHON YCIIyTH;

- 00pa3iibl 3aMOJTHEHUA 3asBJICHUS U MIPUIOKEHUH K 3asBJICHUAM;

— HMCUEPNBIBAIONIMN  MEPEYEHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
MPEAOCTABICHUSA MYHUIIMTIAbHON YCIIYTH;

- WCUEPNBIBAIOIIMA TEPEUYEHb OCHOBAaHWUM JUid OTKa3a B [PUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABJICHUS MYHULIUTAIbHOW YCITYTH;

— WCUEPNBIBAIOIINI TMEPEYEHb OCHOBAHWUM Uil TPUOCTAHOBJICHUA WU
0TKa3a B MPEAOCTABJICHUM MYHULIMIAIBHON YCIIYTH;

- MOPSAOK W CIOCOOBl  MOJAYM  3a4BJICHUS. O  MPEIOCTABJICHUH
MYHULIANATBHOR YCITYTH;

- MOPSAOK M CHOCOObl  MOJYYECHHS  PA3bSCHEHUWA TO0  MOPSAKY
MPEAOCTABICHUSA MYHUIIMTIAIbHON YCIIYTH;



— MOPSAJAOK TMOJYYEHHUS CBEACHUN O XOJIe PACCMOTPEHMS 3asBJICHUS O
MPEJOCTABICHUA MYHULMNAIBHON YCIYTH W O pe3yJibTaraX MpeIOCTaBICHUS
MYHULIUNATBHOR YCITYTH;

— MOPSAAO0K 3aMUCH HA JTUYHBIA MPUEM K JTOJKHOCTHBIM JIMIIAM;

— MOPANOK  JAocyneOHOTO  (BHECYAEOHOTO)  OOXAIOBAHWSA  PCIICHUH,
neiicTeuiit (0€3MEHCTBUA) JOMKHOCTHBIX JIAIl, OTBETCTBEHHBIX 3a MPEAOCTaBIICHUE
MYHUIIANAJIBHOU YCITYTH.

1.11. B 3amax oxupanuss AJMUHUCTPALMM Pa3MENIAIOTCS HOPMATHBHBIC
MPABOBbBIC AKTHI, PETYJUPYIONINE MOPSAAOK MPEAOCTABICHUA MYHUIIMIIAJbHONW YCIYTH,
B TOM 4YHCJIE AJMUHHUCTPATUBHBIN PErNIAMEHT, KOTOPbIE MO TPEOOBAHUIO 3aSBUTENA
MPEAOCTABISAIOTCS €MY JJI1 O3HAKOMJICHUS.

1.12. Pazmemnenne naGOpMand O TMOPSAKE MPEAOCTABICHUS MYHHUITUTATBHON
yCIIyru Ha WH(POPMAIMOHHBIX CTEHAAX B TOMEMICHUH MHOTO(YHKITHOHAIBEHOTO
IIEHTPA OCYIIECTBIISETCA B COOTBETCTBUM C COTMJIAIICHWEM, 3aKJIFOUCHHBIM MEXITY
MHOTO(YHKIIMOHAJTFHBIM IEHTPOM W AJIMHUHHUCTpaACH ¢ ydeToM TpeOOBaHWN K
WH()OPMHUPOBAHHIO, YCTAHOBJICHHBIX AJMUHUCTPATHBHBIM PETJIAMEHTOM.

1.13. Hadopmarmus o Xoae PacCMOTPEHHS 3asBICHHS O MPEIOCTaBICHHH
MYHULANAIBHOW YCIAYTH U O Pe3yjbTaTrax MPEeAOCTABICHUS MYHULIMOAIbHOU YCIyrH
MOXET OBITh MOJIyUYeHa 3asiBUTENIEM (€ro mpeacTaBuTeneM) B «Jlnunom kabuHeTe» Ha
PIII'Y, a Takxke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3ACACHUNA AJMUHUCTPAIUU
py OOPAICHAN 3aSBUTENS JIMYHO, TI0 TeNIS(POHY, MOCPEACTBOM ICKTPOHHOM TTOUTHI.

Iopsinox, popma, MecTo pazMeleHusl M CIIOCOOBI
moJiyueHusl CripaBoYuHoi nHdopMaun

1.14. CmpaBounas wuHpopmaiuas 00 AnvuaucTparyu (Y TOTHOMOYEHHOM
oprase), CTPYKTYPHBIX TOJPA3CICHUH, MPEAOCTABIIIONNX MYHHIIUMABHYIO YCIYTY,
pa3MelleHa Ha:

WH()OPMAITMOHHBIX CTEHAAX AIMUHUCTPAIIH

opurmasibHOM  caiite  AamMuHUCTparu  (YTOTHOMOYEHHOTO OpraHa) B
WH()OPMAITMOHHO-TEIICKOMMyHHKAITMOHHOM CeTH HUuTtepreT WWW.,
gosuslugi.bashkortostan .ru (manee — opuruanbHBIN CalT);

B TOCYJapCTBEHHOUN wHOpMaImonHoi cucreme «Peectp rocymapcTBeHHBIX W
MYHHUITUTATBHBIX yCyT (hyakmmii) Pecryommku bamkoptocran» u Ha PITTTY .

CrnpaBouHo#i aBisgeTcst HHGOPMAITHAS

0 MECTe HaXOXKJEeHUA U rpaduke paboTsl AAMUHUCTPAIMH, TTPEAOCTABIISIONIETO
MYHHUITUTIATHHYIO YCIIYTY, €€(er0) TOCYyMapCTBEHHBIX W MYHHWIIMIIAJLHBIX OPraHOB W
opraHu3anuii, oOpamieHre B KOTOPhIE HEOOXOAMMO JUTS TIONYUCHHS MYHHWITHITATHLHON
YCIIYTH, a TaKkKe MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB;

CIpaBOYHBIE TeNe(POHBI CTPYKTYPHBIX TOAPA3CICHUN AJIMUHUCTpAIWH,
MPEJAOCTABJIAIONAX ~MYHHIMMAIBHYIO  YCIYTy, OpraHW3aliii, ydYacTBYIOIIMX B
MPEIOCTABICHUN MYHUIIUTIAIBHON YCITyTH,



azpeca EKTPOHHOU mouThl U (Ww) hopMbl 0OpaTHOM CBSI3U AJMHUHHUCTPAIINAH,
MIPETOCTABJISIONETO MYHUITATIATBHYIO YCIYTY.

I1. Cranaapt npeaocTaBjieHNsi MyHHIIMNAJIbHOH yCJIyTrH

HaumeHoBaHHEe MyHNLIUNIAJIBLHOM YCJIYTH
2.1 Ilpu3Hanue rpaxaaH MaJOMMYIIMMU B IENSAX MOCTAHOBKM WX HA YYeT B
KQUueCTBE HYKAAIOIINXCS B )KUJIBIX TOMEIIECHUAX.

HanmeHoBaHuUe opraHa MeCTHOI0 CaMOyMpaBJieHusi (OpraHu3aluu),
NMpPeaoCcTABJASIIIEro(-1eii) MyHHIMNAJIbHYI0 YCJIYTy

2.2, MyHunmnanapHas ycjiyra MOpPeaoCTaBiIseTCs AIMUHUCTPALIMEN cenbckoro
noceseHuss KpacHoxonmckuii celbcoBeT MYHHMUMIAJIBHOrO paioHa KaaracuHckuii paiion
Pecny0smku bamkoprocraH.

2.3. B npenocraBiieHMM MYHULMNAIBHOW YCJIYrd MPUHUMAIOT Yy4acTHe
MHOTO()YHKIIMOHAJIFHBIE TIEHTPHl MPU HAMYUM COOTBETCTBYIOIIETO COTJIAEHUS O
B3aUMOJICCTBUH.

[Tpu MPEAOCTABICHUN MYHULANATBHON YCIIYTH AJMUHUCTpALIUS
B3aUMOJICUCTBYET C:

denepanbHOM  Cy)00W  TrOoCyAapCTBEHHOM  pervcTpanMu, KagacTpa |
Kaprorpaduu;

MeKpaoHHON wuHcnekuue @deaepaibHON HaMoroBoid ciayxOsl Poccum 1o
Pecnybnuke baiikoptocTas;

otneneHusmu [lencnonnoro ¢onna mo Pecnybnmke bamkoprocran;

TOCYJAPCTBCHHBIM  Ka3€HHBIM  yupexkacHueM  PecnyOnukaHCKMET — LIEHTP
COLMAIIBHON MOAAEPKKH HACETICHHUS,

LIEHTPAMHU 3aHATOCTH HacesieHus PecnyOnuku bamkoprocTas;

denepanbHOM CTyK00H CyaeOHBIX MPUCTABOB.

24, llpu npenocTaBACHUM MYHHULIMOAIBHOM  yCIyru AJIMHUHHUCTPALUH,
3ampeniaercs TpeOoBaTh OT 3asABUTENSA OCYIIECTBICHHA JICHCTBHM, B TOM YHCIE
COTJIACOBAHMM, HEOOXOAMMBIX JIA MOJYUYSHUSI MYHULIMNAIBHON YCIIYTH U CBS3aHHBIX C
oOpalllcHUEM B WHBIC TOCYJAPCTBEHHBIC OpraHbl MU OPraHU3allUMH, 32 HUCKIHOYEHUEM
MOJIYYEHUS  YCJYT, BKJIIOYEHHBIX B TEPEYEHb YCIYr, KOTOPBIE ABJIAIOTCA
HEOOXOUMBIMU U 00A3aTEIbHBIMU TSI TPEAOCTABICHUS MYHULIUTAIBHBIX YCIIYT.

OnucaHue pe3yibTaTa NpPeaoCTaBJAeHUS MYHHULIHUAJIbHON yCIyru

2.5. Pe3ynbTaToM NpeaOCTaBICHUS MYHULIMNATBHON YCIYTH SBIAIOTCA:

pPELICHUE O MPU3HAHWM TPAXKIAHWHA MAJIOMMYIIMM B LEIAX MNOCTAHOBKH Ha
YYET B KAUYECTBE HYKJIAOIIETOCS B )KUJIIOM MMOMEIIEHHUE .

MOTHBUPOBAHHBIA OTKa3 B MPU3HAHWHA TPAKIAHWHA MAJOMMYILIAM B LEJAX
MMOCTAHOBKH HA YYET B KAYECTBE HYKJAIOIIETOCA B KUJIOM NOMEIICHHH.
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Cpok npenocTaBjieHUsi MyHUIUTNIAJILHOH YCJIyTd, B TOM YHCJIe € YYeTOM
HE00X0IMMOCTH 00pallleHUusl B OpraHu3aluy, y4acTBYHOLINE B MPeI0CTABJIeHUH
MYHUIIUTNIAJIBLHOH YCJIYTrd, CPOK NPHOCTAHOBJIEHUS MPEA0CTABJIEHUS
MYHUIIUTNIAJILHOH YCJIYTU B CJIy4ae, eCJId BO3MOKHOCTh NMPUOCT AHOBJIEHHS
npeaycMOTpeHa 3aK0HoAaTeabCcTBOM Poccuiickoit @eaepauuu, Pecmyomkn
BamkopTocTaH, cpok BbIAa4u (HANIPaBJIeHN ) JOKYMEHTOB, SIBJISTIOIIUXCS
pe3yJabTaTOM Mpea0CTABJICHUSI MYHHIIUNAJILHOI yCJIyra

2.6. Cpok NpUHATHS PENICHUS O MPU3HAHUY T'PAXKIAHUHA MAJIOUMYIIUM B TEAX
MOCTAHOBKM HA YYET B KAuECTBE HYXAAIOUIErOCSd B KWIOM TOMEIICHUU JIMOO
MPUHATUS PEIIEHUA 00 OTKa3€ B MPU3HAHWM TPAXAAHWHA MAJOUMYIIUM B UEIAX
MOCTAHOBKM HA YYET B KAUECTBE HYKAAIOIIECTOCSA B KUJIOM MOMEIICHUH UCUUCIACTCS
CO JIHS MPEIOCTABJICHUS 3aABJICHUS B AJMHUHHUCTpaiuio. B ToMm uuciae mocpeacTtBom
MOYTOBOTO OTHPABJICHHS, Yepe3 MHOTODYHKIMOHAIBHBIN TIeHTP Jmb0 B opme
3JIEKTPOHHOTO JIOKYMeHTa ¢ ucnonb3oBanuem PIII'Y, m He momkeH mpepsimarh 30
padoumnx JHEH.

JlaTo# MOCTYIJICHUS 3asIBICHUS ABJISIETCA

Py JUYHOM OOpAIlEHUH 3aABUTENISI B AJMHUHUCTPALMIO, CUMTACTCA — ACHBb
nojgauv  3asBICHUA C  MOPWIOKEHUEM  MOPEAYyCMOTPEHHbIX  MOYHKTOM 2.8
AIMUHUCTPATUBHOTO  perjlaMeHTa  Hauiekamux  oOpa3oM  0(OPMIIEHHBIX
JIOKYMEHTOB.

Ipy  TOCTYIUICHHH 3asBiCHUS B (OpMe OSJICKTPOHHOTO JOKyMEHTa C
ucnosibzopanueM PITIY, mocpencTBoM HampaBieHHS 3aABJICHUS HaA SJICKTPOHHBIN
aapec AJIMUHUCTPAIMU, CUMTACTCS — JACHb HAMNPABJICHUA 3aSABUTEIIO 3JIEKTPOHHOTO
COOOIIECHUS O TTPUEME 3AABJICHUS O MPUHATUH HA YUYET B KAUECTBE HYKAAIOIIETOCS B
YKUJIOM MOMENICHUY;

JaTOM  TOCTYIUICHUs  3adBJICHUA 0Opu  OOpallleHWH  TpakJaHWHA B
MHOTO(YHKIIMOHAJFHBIN MEHTP CUMTACTCS — JACHBb Mepeadyl MHOTO(YHKITMOHATHHBIM
LHEHTPOM B AJIMHHUCTPAIMIO,  3asBJICHUS C NPWIOKEHHUEM MPEeAyCMOTPEHHBIX
MyHKTOM 2.8 AIMHHHCTPATHBHOTO PErNIaMEeHTa HaJUIeKaNUM 00pa3oM o(pOpMIICHHBIX
JIOKYMEHTOB;

MPU HAIPABJCHUU 3a5BJICHUS MOUYTOBBIM OTIMPABJICHUEM — JAEHb MOCTYIJICHUS B
AJIMUHUCTPALMIO, 3aABJICHUS C MPWIOKEHUEM NPEAYCMOTPEHHBIX MYHKTOM 2.8
AIMUHUCTPATUBHOTO  pETJIaMEeHTa  HamjaexammMm  o0pa3oM  0(OPMIIEHHBIX
JIOKYMEHTOB..

Brimaua (HampaBieHue) 3aABUTEINO MTOKYMEHTA, TTOATBEPKAAIOIIETO TMPUHATHE
pEelIeHUA O MPU3HAHUU MAJOUMYIIKUM, JU00 MOTMBHUPOBAHHOTO OTKAa3a B MPU3HAHWU
MAJIOUMYIIIUM OCYIIECTBJISIETCA B TE€UCHUE 3-X padouMX THEH C MOMEHTA MPUHATHS
COOTBETCTBYIOIIETO PEIICHUS.

HopMaTuBHbBIE NpaBoOBbie AKThI, PeryJIUPYIOLIUE MPeI0CTABICHUE
MYHUIIMNIAJIbHOH yCJIyru
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2.7. llepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMUX MPEAOCTABICHAC
MYHHUITUTIATHPHONW YCIYTH (C YKa3aHWEM HX PEKBU3WUTOB M MCTOYHUKOB O(PHIIMAIIEHOTO
OMyONIMKOBAHUA), pa3MEImeH Ha OQUIMAITBHOM caiiTe AJMUHUCTpAIMHM, B
roCyIapCTBEHHOMN uH(pOpMaAIMOHHOW cHucTeMe PeecTp TOCYdapCTBEHHBIX |
MYHUITUTATHHBIX yeyT (hyakmmii) Pecyommkn bamkoptocrany n Ha PITTY .

HcuepnbiBaoiuii nepedyeHb J0KyMEHTOB, HEO0OX0UMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBbIMH AKTAMH ISl IPEI0CTABJICHUS MYHULIMIIAJILHOU
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCA HE00X0IUMBbIMH U 00132 TeJIbHBIMU J1J151

Mpea0CTABJICHUSI MYHULIMNAJIbHON YCJIYTH, MOAJIEKANUX NPEACTABJICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHsI 3aiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
dpopme, mopsiIoK UX NMpeacTaBICHUS

2.8. UcuepnbiBaroiinii MepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH TIPABOBBIMH aKTaMH JUIS TIPEAOCTABJICHUS MYHHWIIWATIAJILHON YCITyTH,
MO/JIEXKAIIHMX TTPEACTABIICHUIO 3aBUTEIIEM ;

2.8.1. 3assnenme mo ¢opme cornacHo mpuiokeHuto Ne 1 k HacTosmemy
AIMUHUCTPATUBHOMY  PETJIAMEHTY, TOJaHHOE B  aApec  AIMUHUCTPAIINH,
CIEAYIOIUMH CTIOCO0aMMU:

1) B dopme mokymenta Ha OyMaXHOM HOCHTENE — TOCPEACTBOM JIMUYHOTO
oOpaiieHus B AJIMUHHCTPAITHIO, yepes CTPYKTYPHOE MOJIPA3/ICIICHAE
MHOTO(YHKIIMOHAJIFHOTO TICHTpa (fmajgee — JMYHOE OOpalieHnue), TMOCPEACTBOM
MOYTOBOTO OTIPABJICHUS C OOBABICHHON IEHHOCTHIO TIPH €r0 TMEPECHIIKE, OMHCHIO
BJIO’KCHUS W YBEJOMJICHHEM O BPYUCHHH (JaJiee — MOUYTOBOE OTIPABJICHHE ),

2) mytem 3anojiHeHus (HopMbI 3ampoca yepe3 «muHbri kabuneT» PIITY (manee
— OTIIPABJICHUE B AJICKTPOHHOH (hopMme);

3) myTeM HampaBlieHHWS OIICKTPOHHOTO JOKyMEHTa Ha O(HUIHATBEHYIO
ANIEKTPOHHYIO TOYTYy AJIMUHUCTpawu, (majee — TMPEeAOCTaBJCHUE TOCPEACTBOM
AIIEKTPOHHOHN TIOYTHI).

B 3asBnmeHum Takke yKa3bIBACTCS OAWH W3 CACAYIOMWX  CHOCOOOB
MIPETOCTABJICHHUS PE3YJIHTATOB MYHUITUTIATBHOW YCITYTH:

B BHae OyMaXHOTO  JIOKyMEHTa, KOTOPBIA  3aABUTEIh  TOJYYaeT
HEMOCPEJCTBCHHO MPU JIMYHOM OOpallleHUU B AJIMUHUCTpPALUM, BUJAE OyMaKHOTO
JOKYMEHTA, KOTOPBIH 3asSBUTEIIH TIOJIYIAeT HETIOCPEACTBEHHO TP JIMYHOM OOpaIieHur
B MHOTO(DYHKIIMOHAJILHOM TIEHTPE;

B BHAC OyMaXHOTO JIOKYMEHTA, KOTOPBIM HAMPABIACTCA  3aSBHUTEITIO
MOCPEICTBOM TIOUTOBOTO OOpaICHHS,

B BHJE JJICKTPOHHOTO JOKYMEHTA, Pa3MEIICHHOTO Ha O(QWUIMAILHOM CaiTe
AIMWHWCTpAITMM, CChIJIKA HA KOTOPBIM HAMPABIACTCA 3aABUTEIIO TMOCPEICTBOM
3JICKTPOHHOM TMOYTHI,

B BHUJE DJICKTPOHHOTO JOKYMEHTA, KOTOPBIA HaANpPaBJSICTCS 3asBUTEIIO B
«JInunbiit kabuneT» Ha PIITY.
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2.8.2. JIOKyMEHTBI, YJIOCTOBEPSIOINIME JHUYHOCTh KaXXKJAOTO UYJ€HA CEeMbH
3asBuTend s aul crapiie 14 geT u CBUAETENbCTBA O POXKACHUM i AeTer a0 14 net.

2.8.3. JIOKyMEHTbI, MOJATBEPKIAOIINE pa3Mepbl W HUCTOUYHHUKU JOXOJOB
IrpaKJIaHUHA-3a4BUTEASI M YJIEHOB €r0 CEeMbHM, 3a JIBEHAJlaThb MECHAILICB,
MPEAIIECTBYIOMMX MECAIly MOJIaud  3asBJICHUS O TMPU3HAHWKA TPaKIaHWHA
MaJIOUMYIIHM:

- cripaBka o goxonaax mo ¢opme 2 - HJDJI;

- BBITTUCKA ¢ OAHKOBCKOTO CUETA O HAIMYWHW Yy 3adBUTENIA W (MJIH) YICHOB €ro
CEMbU COOCTBEHHBIX CPEJICTB, XPAHAIIUXCSH Ha JIMIEBBIX cueTax B OaHkax (mpu
HAJIMYHH ),

- COpaBKa U3 yUeOHOr0 YUPEKACHUSA O Pa3Mepe MoJydaeMOi CTUNIEH TUY;

- KONHWI0O TPYJAOBOW KHWKKH (B Cllydae, €CIIA TPaXJAaHWH SBJIACTCA
0e3paboTHBIM).

2.84. JIOKYMEHTbl, TOATBEPXKAAOIIME TOJYYEHUE COrjlacud JUL, He
ABJISIOIIMXCA 3asfBUTENIEM, WJIA WX 3aKOHHBIX TMpeACTaBUTENel Ha 00paboTKy
MEPCOHAJBHBIX  JAaHHBIX 1O  ¢dopMe corjacHO mpwiokenmo Ne 2k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2.8.5. JIoKyMeHT, TOATBEPKAAIOIINN TOJTHOMOYHUA TPEACTABUTENS, B Ciydae
oOpallleHHs 32 MOTYYEHUEM MYHUITUTIAIbHON YCIYTH MPEJACTABUTES.

2.9. B ciyyae JUYHOTO oOpaleHus B AJIMUHUCTPALHIO,
MHOTO(YHKIIMOHAJIFHBIN IIEHTP 3asgBUTEIb, MPEACTABUTEIS (B Clydae oOparieHus 3a
MOJIYYCHHEM MYHHUITATIAJILHOW YCIIYyTH TIPEACTABUTENA) TPEABABIACT JTOKYMCHT,
YJAOCTOBEPAIOIINN €r0 JUYHOCTh, MPEAYCMOTPEHHBIN 3aKOHOAATEILCTBOM Poccuiickoi
denepanum.

2.10. JlokyMeHTHI, yKa3aHHble B TyHKTax 2.8.2-2.8.5 AJIMUHUCTPATUBHOIO
pEryiaMeHTa, MPEAOCTABIIAIOTCA B MOJJIMHHUKAX JUOO KOMHUSX, BEPHOCTh KOTOPBIX
3aCBU/IETEILCTBOBAHA HOTAPUAJIBHO, JMOO 3aBEPEHHBIX B YCTAHOBJICHHOM TMOPSJIKE,
BBIJIABIIMMHU COOTBETCTBYIOIIMI JOKYMEHT OpPraHaMu rOCyJapCTBEHHOW BJIACTU WJIH
OpraHaMy MECTHOT'O CAaMOYITPABJICHHUS, a TAK)KE OpPraHU3alUSIMU.

JIoOkyMeHThI, YyKa3aHHble B myHkTax 2.8.2-2.8.5 AJAMUHUCTPATUBHOIO
pErJIaMeHTa, MPEOCTABJISIEMbIE MOCPEACTBOM MOYTOBOTO OTMPABJICHUSA,
MPEAOCTABISAIOTCS B KOMUAX, BEPHOCTh KOTOPHIX 3aCBUACTEILCTBOBAHA HOTAPUAIIBHO,
au00 3aBEPEHHBIX B YCTAHOBJIICHHOM TOPSAKE, BbBIJABIIMUMHU COOTBETCTBYIOIIMI
JOKYMEHT OpraHaMHM TOCYJAapCTBEHHOW BJaCTH WM OpPraHaMl  MECTHOTO
CaMOYMPaBJICHUS, a TAKXKE OPraHU3AUSAMH.

HcuepnbiBarouii nepevyeHb J0KYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM C
HOPMATHBHBIMH NMPABOBbIMHM AKTAMH /ISl IPEA0CTABJICHUS MYHULUIIAIbHOI
YCJIYTd, KOTOPbI€ HAXOASITCHA B PACHOPHAKEHUH IOCYyJAPCTBEHHBIX OPraHOB,
OPraHoOB MECTHOI'0 CaAaMOYNPAaBJICHHUS U HHbIX OPraHoOB, YYACTBYKOUIUX B
NMpeA0CTABJIEHNUH IOCyAaPCTBEHHbBIX WJIH MYHHIIUNAJIBHBIX YCJIYT, H KOTOPbIE
3asiBUTE/Ib BIIPABE MPEICTABUTDH, & TAKMKE CIIOCOObI UX MOJTyYeHUs
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3agBUTEIIMHU, B TOM YHUCJI€ B YJIEKTPOHHOII opMe, MOPSIOK HX MPeACTABIEHUS

2.11. Jlna npeAaocTaBiieHUS MYHMIIMNAJILHONW YCIyrd 3asBUTENb BIIPABE
MPEACTABUTD:

BBIMMMCKKW M3 ENWHOrO rocylapCTBEHHOrO peecTpa HEABMKMUMOCTH O TpaBax
OTIICITHHOTO JIMIA HA UMEBIIHAECS (MMEIOMIMECs) Y HeTO OOBEKTHl HEIBMIKUMOCTH Ha
3asBUTENIA U WICHOB €r0 CEMbH, COAEPKAIIME CBEACHUS 3a 5 JIeT, MPEAIIECTBYOIMINX
O0OpallleHUI0, B TOM YHUCJIE HA BCE MPUHAICKAIIUE PAHEE 3aABUTENIO M UJIEHAM €ro
ceMbH MMeHa (dhamMunn);

JOKYMEHT O TPaKJaHaX, 3aPETrUCTPUPOBAHHBIX B KUJIOM MOMEIICHUU MO MECTY
KUTEIHCTBA 3asIBUTEIS,

KOTHIO (PMHAHCOBOTO JIUIIEBOTO CUETA,

KOMUIO Hayioroou aAeknapammu 1o ¢dopme 3-HJIDJI ¢ otmeTko#t HaIoroBoro
OpraHa O MPUHATHHU JICKJIapallni;

crpaBky m3 otaeleHus lleHcmoHHoro d¢onga Poccuiickoit ®denepammu 1o
Pecnybmnuke baiikopTocTan 0 cymme MojlyuyaeMoi MeHCUu,

CIIPaBKy W3 OPraHOB COIMAJIbHON 3allUThl HACEJICHHS O pa3Mepe BcCeX
MOJTYYaeMBIX KOMTICHCAITMOHHBIX (KPOME KOMTICHCAITMOHHBIX BBHITIJIAT HEPAOOTAIOIITIM
TPYAOCTIOCOOHBIM ~ JIMI[AM, OCYIICCTBJISIONIMM  yXOJ 32 HETPYJIOCIHOCOOHBIMHU
rpakJaHaMH) W COIMAILHBIX BHITUIAT,

CIIPaBKY O BBIILJIATAX, MPOU3BOAUMBIX CITYKO0H 3aHATOCTA HACEIEHUA MO MECTY
KUTEITbCTBA (B CITydae, €CIu TPaXXKAaHWH ABIIIETCS 0€3pabOTHBIM);

crnpaBky u3 otaena DenepanbHON CiyKObl Cy/IeOHBIX MPHUCTABOB O pa3Mepe
MOJIy4aE€MbIX AJTUMEHTOB;

CIIpaBKy W3 YMOPaBICHUA TOCYJAPCTBEHHON MHCHEKIMU OE€30MacHOCTH
JIOPOXKHOTO  JBWKEHHST ~MuHucTepcTBa  BHYTPeHHMX Jen 1o  PecnyOmuke
Bamkoproctan Ha 3adBUTENS W UYJIECHOB €r0 CEMbUM O HAJWUYMU MPaB HAa OOBEKTHI
JBUKAMOTO UMYIIIECTBA,

CnopaBky wu3 locymapcTBeHHOro OIO/DKETHOTO yupexacHus PecnyOmuku
bamkoprocran  «l'ocymapcTBeHHassh ~ KajgacTpoBas  OlLEHKA M TEXHUYECKas
WHBEHTApHU3allMsA» Ha 3asABUTENA W YJICHOB CEMbHM O HAJIMYMKU MPaB HA OOBEKTHI
HEJIBU>KMMOCTH B CJIy4ae OTCYTCTBUS CBeJIeHHM B EIMHOM roCcy/1apCTBEHHOM peecTpe
HEJIBMOKUMOCTH WJIM WHBIC CBEJACHHS O HEIBM)KMMOM HMMYIIIECTBE (J1auax, rapaxkax H
WHBIX CTPOCHUSIX, TIOMEIICHUSIX B COOPYKEHHUSAX ), 3EMETbHBIX y9acTKaX, HAXOIAIIAXCS
B COOCTBEHHOCTH 3asBUTENISA M YIEHOB €r0 CEMbH U MOJICKAIIMUX HATOTO00I0KEHUIO,
B CJydae €CJId MpaBa HAa YKa3aHHbIE OOBEKThl HE 3aperucTpupoBanbl B EnuHom
rOCYJJApCTBEHHOM PEECTPE HEABUKUMOCTH.

Henpencrasnenue 3asBUTENEM YKA3aHHBIX JOKYMEHTOB HE SIBJIIETCS OCHOBAHUEM
JUIS OTKa3a B MPEOCTABJIEHUY MYHULIMNIATLHON YCITYTH.

Yka3aHue Ha 3anpeT TPeGOBATH OT 3asIBUTEJIS

2.12. Ilpu npeaocTaBIieHUH MYHHUIIUNAIBLHON YCIYTH 3anpeniaeTest TpedoBaTh OT



13

3asBUTEIIA:

2.12.1. npencraBiaeHus MAOKYMEHTOB W HWH(GOPMAIMM WM OCYIICCTBICHAS
JNICUCTBAM, TMPEJCTABJICHUE WA OCYIIECTBICHUE KOTOPBIX HE MNPEIYCMOTPEHO
HOPMATUBHBIMU MPABOBBIMU AKTaMH, PETYJIUPYIOMIMMU OTHOUICHHUS, BO3HUKAIOIIUE B
CBSA3U C MPEIOCTABJICHUEM MYHHUIIMTIATBHON YCIIYTH,

2.12.2. npeacTasieHnst JOKYMEHTOB W HH(POPMAIIAHA, KOTOPHIE B COOTBETCTBUH C
HOPMATUBHBIMH TMpaBOBbIMU akTamMu Poccuiickoli @Denepanuu u  PecnyOnuku
Bamkoproctad, MyHUIIMNIATBHBIMU MTPABOBBIMU AKTAMHU HAXOJATCA B PACHOPAKCHUH
OpPraHoB, MPEAOCTABJISAIONINX MYHHUIIMOATBHYIO YCIYTY, TOCYJAPCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOTO CaMOYIIpaBjCHUS W (WJIM) TOABEAOMCTBEHHBIX TOCYIAPCTBEHHBIM
OpraHaMm M OpraHaM MECTHOI'O CaMOYIpPAaBJICHHUS OpraHu3alui, ydacTBYIOIIUX B
MPEAOCTABICHUHA MYHUIIMTIATBHBIX YCIYT, 3a UCKITFOUCHUEM TOKYMEHTOB, YKa3aHHbBIX B
yactu 6 ctateu 7 OeaepanbHoro 3akoHa Ne210-03;

2.12.3. mpencraBlieHHS MOKYMEHTOB HW WH(pOPMAIAWA, OTCYTCTBHEC W (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPH MEPBOHAUYAJIBLHOM OTKA3€ B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUA MYHULUNAIBHOW yCIyru, Jubo B
MPEAOCTABICHUHA MYHULIMIAIBHON YCIYTH, 32 UCKITFOUEHUEM CJICTYIOIIUX CITY4YaeB:

U3MEHECHHE TpeOOBAaHMH HOPMATHUBHBIX MPABOBBIX AKTOB, KacCaroIIUXCA
MPEIOCTABICHUA MYHULIMNAJIBHONU YCIIYTH, MOCIE NEPBOHAYAIBHON MOJA4M 3asBJICHUS
O MPEIOCTABJICHUA MYHUITUTIAIbHON YCIIYTH;

HaJu4yue OIMOOK B 3asBJICHUU O MPEAOCTABJICHUM MYHULMNAIBHOW YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM TOCJI€ TNEPBOHAYAIIBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUA MYHULUNAIBHOW yCiIyru, Jubo B
MPEAOCTABICHUA MYHULMOAIBHON YCAYTM W HE BKIIIOUCHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

HUCTEUCHUE CPOKA NMEHWCTBHA MOKYMEHTOB WM W3MEHEHHE WH(OPMAIIAU TOCIIC
MEPBOHAYAIILHOTO OTKA3a B MPUEME JTOKYMEHTOB, HEOOXOUMBIX JJI IPEAOCTABICHUA
MYHULANATIBHOR YCIYTH, MO0 B MPEAOCTABICHUN MYHULIMTAIBHON YCIIYTH;

BEISIBJICHUE  JIOKYMEHTAJIBHO  TOATBEPXKACHHOTO  ¢pakta  (IIPU3HAKOB)
OMMOOYHOTO WJIM TPOTHBOMPABHOTO NeHCTBUA (O€3MeHCTBHSI) MOKHOCTHOTO JTHIIA
AIMUHUCTpAINN, MyHUITUTIATBHOTO CTy’KaIero, pabOTHIKA MHOTO(YHKITMOHATEHOTO
LEHTpa, padOTHUKA OpraHu3aluu, NOpeAycMOTpeHHOW udacteto 1.1 cratem 16
OenepanbHoro 3akoHa No 210-®3, npu mnepBOoHAUaJbHOM OTKAa3e B MpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUA MYHULMUNAIBHOW yCiyru, Jubo B
MPEAOCTABICHUA MYHUIMNAJILHOW YCIYTH, O YEM B MUCBMEHHOM BHJIE 32 MOAMHUCHIO
PYKOBOAUTENST AIMUHUCTPAIIANA, PYKOBOAUTENSI MHOTO(YHKITMOHAIEHOTO ICHTPA TIPH
MEPBOHAYAIILHOM OTKa3€ B MPHUEME TOKYMEHTOB, HEOOXOUMBIX ISl TPEAOCTABICHUA
MYHULIUNAIBHOW yCJIYrd, JMOO PYKOBOJAUTENS OpraHu3alui, MNpeayCMOTPEHHOMN
yactpio 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3, yBegomisieTcs 3asaBUTENb, a
TaKXe MPUHOCATCA U3BUHECHUS 32 JIOCTABJICHHBIE HEY100CTBA;

2.12.4. ocyiiecTBlieHUsI ASHCTBUM, B TOM YHCJIE COIJIAaCOBAHWH, HEOOXOAMMBIX
JUIS. TIOJTyYeHUSI MYHUIMIAJIbHONW YCJIYTM M CBSI3aHHBIX C OOpAIllGHUEM B HWHbIC
rOCYJAPCTBCHHBIC OpraHbl, OPraHbl MECTHOTO CAMOYIPABJCHHS, OpraHu3allid, 3a
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UCKITIOUCHUEM TIONIYUCHHUS YCIYT W TONY4YeHHS JOKYMEHTOB W HMH(pOpPMAIUH,
MPEIOCTABISAEMbIX B PE3YyJbTAaTe MPEIOCTABIICHUS TAKUX YCIYT, BKJIIOUEHHBIX B
TepeyUHHM, YKazaHHbie B yacTu |1 ctateu 9 denepanbHoro 3akona Ne 210-D3.

2.13. Tlpu mpemocTaBICHAN MYHHIMMAIBHBIX YCIYyT B AJICKTPOHHOH (hopme ¢
ncnonbs3oBanuem PIITY 3anpemeHo:

OTKa3blBaTh B MPHUEME 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUA MYHMIIMNAIBHON YCIYrd, B CJydae €CJId 3ampoc W JOKYMEHTHI,
HEOOXO0UMBIE JIsl TPEAOCTABIICHUS MYHULIMIAIBHOM YCIIyTH, OJAaHbl B COOTBETCTBUU
¢ wHpOpMAIMEH O CPOKax W TOPSAKE MPETOCTABIICHUS MYHHUITATIAJILHON YCIYTH,
onyOnukoBaHHo# Ha PIITY;

OTKAa3bIBaTh B MPEAOCTABICHUN MYHUIUIIAJILHON YCIIYTH B CJIy4ae, €CJIU 3aIpoc
U IOKYMEHTBI, HEOOXOUMBIE SISl TIPEJOCTABICHUS MYHULIMIAIBHON YCIIyTH, TTOJAaHbBI
B COOTBETCTBUM ¢ wuWH(poOpMamuelh 0 Ccpokax W TOPSAKE MPEAOCTaBICHUS
MYHULANAIBHOM YCyTH, onyoinkoBanHoi Ha PIITY;

TpeOOBaTh OT 3asABUTENISI COBEPIICHUS WHBIX ACHCTBHUMA, KPOME MPOXOKJICHUA
UACHTU(UKAMN W ayTeHTU(UKAIIMN B COOTBETCTBUHA C HOPMATHBHBIMH TMPABOBBIMHU
aktamu Poccuiickoil Denepanuu, yka3zaHus 1EJIH MPUEMA, a TAKKE MPEAOCTaBICHUS
CBCJICHWM, HEOOXOIMUMBIX [Jid PpacyeTa JUTEIBHOCTH BPEMEHHOIO HWHTEpBAJIA,
KOTOPbIH HEOOXOAMMOCTH 3a0POHUPOBATH ISl IPUEMA;

TpeOOBaTh OT 3adABUTENS MPEAOCTABICHUS JOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM ILIATHI 32 MPEAOCTABICHUE MYHULIMNTAJIBHONW YCIYTH.

HNcyepnbiBarommii nepevyeHb 0CHOBAHUI ISl 0TKA3a B IPUEMe J0KYMEHTOB,
HEO0XO0IMMBbIX /ISl IPEI0CTABJIEHUS] MYHUIIUNAJILHON YCJIyru

2.14. OcHoBaHUAMM Il OTKAa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX Jid
MPEAOCTABICHUSA MYHUIIMTIATbHON YCIIYTH, ABJIAIOTCA:

HEYCTAHOBJICHUE JIMYHOCTH JIMIA, OOpaTUBIIEIOCS 3a OKAa3aHWEM YCIyTH
(HeTIpEIbSABJCHUE JAHHBIM JTUIIOM JOKYMEHTA, YIOCTOBEPSAIONIETO €ro JIMYHOCTH,
O0TKa3 JAaHHOTO JIAIA TPEAbIBUTH TOKYMEHT, YIOCTOBEPSAIONINI €ro JIMYHOCTH), a
TakKe HEYCTAHOBJICHHUE TIOJTHOMOYHMHI TIPEACTaBUTEN (B Ciaydae oOpaimeHus
NPEICTaBUTENA );

MPEJCTABJICHUE 3asSBUTENIEM JIOKYMEHTOB, UMEIOIIUX MOBPEKACHUE U HAIMUKE
WCIPABJICHUHM, HE TO3BOJSIOIIMX OJIHO3HAYHO MCTOJIKOBATh WX COJACPIKAHMUE,
HE cojepxammx o0paTHOTO ajapeca, MOMUCH, TIeYaTh (TPU HAJMYUWH).

B npueme 3asBiicHMS W TpWiIaraeéMbix K HEMY JOKYMEHTOB JOJKHO OBITh
OTKA3aHO HEMOCPEACTBEHHO B MOMEHT TMPEJACTABJICHUS TaKUX 3asABJICHUA U
JIOKYMEHTOB.

2.15. 3assnenwe, momaHHOe B (OpPME DIIEKTPOHHOIO JOKYMEHTAa C
ncnoJibzoBanueM PIII'Y | k paccMOTpEHUIO HE MPUHUMAETCA B CITy4ae HEYCTAHOBJICHUA
MOJTHOMOYHSA TPEACTABUTENS (B Cilydae 0OpaIieHns MPEACTAaBUTENS ), a TAK)KE €CITH:
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HEKOPPEKTHOE 3aMojIHEHUE O0sA3aTeIBHBIX TOJIeH B (hOpME WHTEPAKTHBHOTO
sanpoca PIII'Y (oTcyrcTBHE 3amoHEHWS, HEIOCTOBEPHOE, HEMOJNHOE JHMOO0
HEMPABWIIHLHOE 3aTIOJTHEHNE);

MPEICTABIICHAE JICKTPOHHBIX KOTHH (3JICKTPOHHBIX 00pa30B) HOKYMEHTOB, HE
MO3BOJISIONIAX B TIOJITHOM 00OBEME MPOUYMTATh TEKCT JOKYMEHTAa W/HWJIIM Paclo3HATh
PEKBHU3UTHI IOKYMEHTA,

HE COOTBETCTBYIOT JaHHBIC BJAJACNbla KBATH(HUITUPOBAHHOTO CcepTU(hUKATA
KJTIOYa MPOBEPKH AJICKTPOHHOMN MOMUCH JAHHBIM 3asIBUTEIIS, YKa3aHHBIM B 3asBJICHUN
O TIOCTAaHOBKE HAa Yy4Ye€T B KAUeCTBE HYKNAIOMUXCSA B JKAJIBIX TIOMEIICHUAX,
MPEIOCTABISAEMBIX IO JOTOBOPaM COIMAJILHOTO HaiiMa, MOJAHHBIM B AJICKTPOHHOU
dbopme ¢ ncmoaszoBanuem PIITY.

I/IC‘-IepHLIBaIOIIII/Iﬁ nepeUCHb OCHOBaHHI AJIA IIPUOCTAHOBJICHUSA NJIM 0TKAa3a B
npeaoCcTaBJICHUN MyHHHHHaﬂLHOﬁ YCIYIu.

2.16. OcHoBaHus [Jii TMPUOCTAHOBJICHUS TPEAOCTABJICHUS MYHULHUNATIbHOM
YCJIYTH OTCYTCTBYIOT.

2.17. OcHOBaHWSMH JJii OTKa3a B MPEAOCTABICHUUM MYHULMOAIBHOU YCIyTH
ABJISIOTCS:

HEMPEJCTABJICHUE JOKYMEHTOB, YyKa3aHHbIXx B nyHkrax 2.8.2 - 285
AJIMUHUCTPATUBHOTO PpErJlaMEeHTa, OOS3aHHOCTh MO MPEAOCTABJICHUIO KOTOPBIX
BO3JIOXKEHA HA 3asBUTEIS,

MPEIOCTABICHUE 3aIBUTEIIEM HETIOTHBIX U (WJTH) HEJOCTOBEPHBIX CBEICHU,

OTBET OpraHa rocyJapCTBEHHON BJACTH, OpPraHa MECTHOTO CaMOYIPaBJICHUA
Ju00 TOABEAOMCTBEHHOW OpraHy rocyJapCTBEHHON BJACTH WJIM OPraHy MECTHOTO
CaMOYMpaBJICHUsI OPraHU3allMi Ha MEXBEIOMCTBEHHBIN 3aMpoCc CBHUACTEILCTBYET 00
OTCYTCTBUH JOKyMEHTA W (Mjn) HHGOPMAITUH, HEOOXOIUMBIX I TPU3HAHWA TPaKIaH
MaJIOUMYIIUMHU, B COOTBETCTBHM C MyHKTOM 2.11 Hacrosimero AAMUHUCTPATUBHOTO
pErJIaMEHTA, €CJU COOTBETCTBYIOIIUMA TOKYMEHT HE ObLI MPEACTABJICH 3asBUTEIEM IO
COOCTBEHHON WHUIIMATUBE, 3a MCKIIIOUCHUEM CJIY4aeB, €CJIM OTCYTCTBHE TaKHX
3ampantuBaeMbIX JTOKYMEHTA WM WHGOPMAIMN B PACTIOPSHKEHUN TaKWX OPTaHOB WIIH
OpraHu3alui MOJATBEPKIACT MPABO COOTBETCTBYIOIMIMX T'PAKJAH ObITh MPU3HAHHBIMHU
MaJIOUMYIIHUMHU;

€CIIM  €KEMECSUYHBbIM J0XO0A 3a TMEPUOJ, JOCTATOUHBIA [JIi HAKOTUICHUS
rpakJlaHaMu HEJOCTAIOIIMX CPEJICTB ISl MPUOOPETEHUS KUJIOTO MTOMEIIECHUS, OOJIbIIE
BEJIMUUHBI, TOJIYUYCHHOW B peE3yJbTaTe MCKIIOUCHUS W3 PACUETHOTrO MOKa3aTesNs
pa3MepoB CyMM, TIPEAYCMOTPEHHBIX NYHKTOM 2 cTathu 7 3akoHa PecnyOnuku
bamkoprocran ot 2 mekabps 2015 roma Ne 250-3 «O peryivpoBaHUU >KUJIHIIHBIX
otHoleHui B PecnnyOnuke bamkopToctany.

IlepeueHs yciyr, KOTOpbIe SIBJASKOTCA HEOOX0AMMBIMH U 00513aTEJILHBIMHU 1151
NnpeaoCcTaB/JIeHusi MYHUIMIAJIbHON YCJIYTH, B TOM YHCJIE CBEICHUS 0 TOKYMEHTe
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(10KyMeHTaXx), BbIIAaBAeMOM (BbIJaBaeMbIX) OPraHU3alUsIMHU, YYACTBYOIIUMH B
NnpeaoCcTaBJIeHNH MYHHULIUNAJIBHOI yCJIyru

2.18. VYcnyru, KOTOpbI€ SBISIOTCS HEOOXOAMMBIMHA W 00sA3aTEIbHBIMU I
MPEOCTAaBICHNS ~ MYHUIMOAILHOM  YCIIyTM, W  JOKYMEHTBHI,  BbIJaBacMbIe
OpraHu3aIusAMH, YYaCTBYIOIIMMH B TMPEAOCTABICHUH MYHHIMIIAJILHOM YCIYTH, HE

MPEAYCMOTPEHBI.

I[Hopsinok, pasMep 1 0CHOBAHMSI B3UMAHMS I'OCYJAPCTBEHHOI MOMLJIMHBI WX
WHOM IJIATHI, B3UMAEMOH 32 NPEA0CTABJICHIEC MYHHIUINIAJIbHOM yCJIYrd

2.19. llpenocraBieHre MYHHUIUINAIBHONW  yCIyrH  OCYINECTBIACTCA Ha
0€3BO3ME3THON OCHOBE.

ITopsinok, pasmMep U 0CHOBAHUSI B3UMAHUS IJIATHI 32 MIPEA0CTABJIEHUE YCJIYT,
KOTOpbIe SIBJSIOTCS He00X0AUMMbIMHU M 00513aTeJIbHBIMHU JIJIsl TPEI0CTABJIEHHS
MYHUIHMNAJbHOI YCJIYIrd, BKJIK4Yast HHGopMauuio 0 MeToAMKe pacuera pa3Mepa
TaKOM IJIATHI

2.20. Ilmara 3a mpeaocTaBlI€HHE YCIYT, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMHU H
00s13aTeITbHBIMH JIJIs PEIOCTABICHUS MYHHITUIIAILHOM YCIIYTH, HE B3UMACTCH.

MakcumaJibHbBII CPOK 0KUAAHUS B OUYepead MPHU MmoJayde 3asiBJICHUS 0
MpeA0CTABJIEHNH MYHHUIUNAJIBLHOMH YCJIyI'Y U IPH MOJIyYeHHUH pe3yJbTaTa
Npea0CTABJICHUSI MYHHULINNAJIbHON YCJIyrH

2.21. TlpueMm rpaxkJaH TPU HAJUYUM TEXHUYECKOW BO3MOKHOCTHU BEIETCA C
MOMOIIbIO 3JEKTPOHHON CUCTEMbI YIPABJCHUS OYEPEAbIO, MPU 3TOM YUYUTHIBAOTCA
3aABUTEIN, OCYIIECCTBHBILIWE MPEABAPUTEIBHYIO 3aMUCh MO TejaedoHy OO0 uepe3

PINTY.
MakcuMalibHbIA CPOK 0XKUJAHUS B OUEPEU HE MPEBBIIACT 15 MUHYT.

Cpok u nopsiI0K perucTpanuu 3anpoca 3asiBUTEIsl 0 MPeA0CTABJIEHUH
MYHUIUTNIAJBLHOH YCJIYTrU, B TOM YHUCJie B 3JIEKTPOHHOIT popMme

2.22. Bce 3adBiieHMS, MNOCTYNUBIIME B AJIMUHUCTPALMIO, TPUHATHIE K

PacCMOTPEHUIO AJIMUHUCTPALIUEH, TTOAJICKAT PErUCTpaluy B TeueHue 1 pabodero AHS.

TpeboBaHNS K MOMELIEHHSIM, B KOTOPBIX MPEI0CTABJISETCS MYHUITUIIAJIbHAS
yeayra
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2.23. MecTonojioxKeHUe  AAMUHHUCTPATUBHBIX  3/IaHWH, B  KOTOPBIX
OCYLIECTBJISIETCS. ~ MPUEM  3asBJICHUA U JOKYMEHTOB, HEOOXOMUMBIX i
MPEIOCTABJICHUA MYHHLMIIAJBHOW  yCIYTrH, a TakKXe BblAa4a PE3YJbTaTOB
MYHULUNAIBHOW YCIIYTH, JOJKHO OoOecrneunBaTh YA0OCTBO Uil TPaXkJAaH C TOYKH
3pEHMS NEMIEXO0IHON JOCTYMHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIOPTA.

[To BO3MOKHOCTH BO3JI€ 3MaHUS (CTPOEHWA), B KOTOPOM TMPEIOCTABISICTCS
MYHHUITUTIABHAS  yCITyTa, OPraHWU30BHIBACTCA CTOSHKA (MApKOBKA) Ui JIMYHOTO
aBTOMOOWJIPHOTO TPaHCMOPTAa 3asBUTENEH, 3a TMOJb30BAHUE KOTOPOM TIUIaTa He
B3UMAETCA.

JIJ1 MapKOBKU CTEHUAJIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIMOB HA CTOSHKE
(mapkoBke) Bbeimesiercas He Menee 10% wmect (HO HE MeEHee OJHOTO MecTa) i
OecCIJIaTHOW MAapKOBKKU TPAHCIIOPTHBIX CPEJICTB, YIpaBiseMbix nHBaauAamu [, Il rpynmn, a
takke wHBaMAamu III rpynmer B mopsake, ycraHoBjieHHOM lIpaBuTensCTBOM
Poccniickoit @enepanuu, 1 TpPAaHCIIOPTHBIX CPEACTB, NEPEBO3AIINX TAKUX UHBAUTHIOB U
(W) AeTe-MHBAMIOB. Y Ka3aHHBIC MECTA JUTS TTAPKOBKH HE TOJKHBI 3aHUMATh WHBIE
TPAHCTIOPTHBIE CPEACTBA.

B nensax obecneuenns 6ecnpensaTCTBEHHOTO AOCTYMA 3asBUTENCH, B TOM UHCIIC
MEPEBUTAIONINXCS HA MHBAJIMAHBIX KOJISICKAX, BXOJ B 3JaHUE W MOMEIICHUS, B
KOTOPBIX  MPEIOCTABIISIETCS MYHULMNAIbHASA YCayra, OOOpYIYIOTCS TMaHyCaMu,
MOPYYHSIMH, TAKTHJIBHBIMH (KOHTPACTHBIMH) TIPEAYNPEKIAIOMUMHA SJIEMEHTAMH,
UHBIMUA  CHICIUATBHBIMU MPUCIOCOOJICHUAMHY,  MO3BOJIAIOIIMMHA  00ECIIEUUTh
OECIIPENATCTBCHHBIM JOCTYN W TEPEABUKEHUE WHBAJIUJIOB, B COOTBETCTBUH C
3aKOHOAATENIbCTBOM Poccutickoi deaepanuu 0 COMAIBHON 3aIUTE HHBATUIOB.

I{enTpanbHblii BXOJM B 3/aHHE€ AJMUHUCTPALMM AOJKEH OBITh 00OpPYAOBaH
uH(OPMAITMOHHON TaOMUKOH (BBIBECKOH ), coepkariei mHpOopMaInio:

— HAWMEHOBAHUE,

— MECTOHAXOXKJICHUE W FOPUANYECKUN aIpec;

—  pexkuM padoThI;

— rTpaduk mpuema;

— HOMepa TenedOHOB AJIA CITPaBOK.

[TomelieHns, B KOTOPbIX MPEAOCTABIISIETCA MYHULMNAIbHAS YCIIYTra, AOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MTAICMHUOIOTUYECKUM MMPABUIIAM U HOPMATHUBaM.

[Tomeliennsi, B KOTOPbIX  MPEAOCTABIISIETCS  MYHULMIAJbHAS  YCIyra,
OCHAIIAOTCA:

MPOTUBOIOKAPHOU CUCTEMON U CPEICTBAMHU MOKAPOTYLIEHUA,

CHCTEMOM OMOBEIIEHUA O BOSHUKHOBEHUM YPE3BBIYAMHON CUTYALIUK,

CpPEACTBAMHU OKa3aHUsA MNEPBOU MEIULIMHCKOMN MIOMOIY,

TyaJIeTHBIMU KOMHATaMU JJIs1 TOCETUTENEH.

MecTta oxuaanus 3asgBuTeneii 000pyayIOTCS CTYIbAMH, CKAMbSIMU, KOJIMYECTBO
KOTOPBIX OMPEEIAETCS UCX0Ad M3 (DaKTHUCCKOW HATrPy3KW W BO3MOXXHOCTEH I WX
Pa3MEIICHUS B TIOMEIIEHUH, a TaKKe MHHOPMAITMOHHBIMHU CTCH/IAMH.

TexcTsl MaTepuaioB, pa3MENIEHHBIX HA WHPOPMAITMOHHOM CTEH/IE, MEUaTal0TCA
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yIOOHBIM 1T 9TeHUs mpUGTOM, O0€3 UCTIPABIICHHMN, C BBIICICHUEM HanOO0JIEe BAXKHBIX
MECT TIOJTY KUPHBIM TIPAPTOM.

Mecta nans  3amofHEHWS 3aABICHWA OOOPYAYIOTCA CTYJIbAMH, CTOJAMH
(cTotikamm), OJaHKAMHU 3asBJICHUM, MUCHMEHHBIMY MPUHAIC)KHOCTSMH.

Mecra mpuema 3asBuTeneit o00OpyAyrOTCS WHOOPMANMOHHBIMH TaOIMYKaMH
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHeTa 1 HANMEHOBAHUS OT/ENA;

dbamunun, WMEHM W oOTdecTBa (TMOCHEAHEe - TPU HAIWYHMH), JOIDKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MIPUEM JTOKYMEHTOB;

rpaduka nmprema 3asgBUTEIEH.

Pabouee MecTo KakI0r0 OTBETCTBEHHOTO JIMIA 32 MPUEM TOKYMEHTOB, JOJIKHO
ObITh 00OPYAOBAHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTYyMa K
HEOOXOMUMBIM  WH(GOPMAIMMOHHBEIM ~ 0a3aM  JaHHBIX, TMEYATAOINIUM  yCTPONCTBOM
(MPUHTEPOM ) ¥ KOTTHPYIOIITUM YCTPONUCTBOM.

JIumo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOHKHO WMETh HACTOJIBHYIO
TaONMMUKy ¢ yka3zaHueM (paMuwiny, UMEHH, OT4ecTBa (TIOCIECTHEE - MPU HAJUYWH) H
JTOJHKHOCTH.

[Tpu npemocTaBICHIN MYHUIIMTMIAIBHON YCIIyTH WHBAJTAIAaM 00€CTICUMBAIOTCA:

BO3MOXKHOCTH O€CIPEMATCTBEHHOTO JOCTYMA K O0OBEKTY (31aHUIO0, MOMEIICHHIO),
B KOTOPOM TPEAOCTABIIACTCA MYHHUITUTIAIbHAS YCITyTa,

BO3MOXXHOCTh CAMOCTOSITEIIHHOTO TIEPEABIIKEHUSA IO TEPPUTOPHH, HA KOTOPOM
PaCTONIOKEHBI 3/TaHUA W TIOMEIICHHS, B KOTOPBIX MPEAOCTABIACTCA MyHHUITUTIATbHAS
yCIIyTa, a TaKKe BXOJa B TaKhe OOBEKTH U BBIXOJIA U3 HUX, MOCAJKH B TPAHCIIOPTHOE
CPEICTBO W BBICAJIKH M3 HETO, B TOM YHCJIE C HCTIOJIb30BAHNUE KPECIIa-KOIACKH,

COTPOBOXKJICHUE WHBAJUIAOB, WMEIOMWX CTOWKHE paccTporcTBa (yHKIHAH
3pEHUS W CAMOCTOSITEITFHOTO TIEPEIBYKCHHUS

HaJUICKAIee pasMelieHue oOOpyIoBaHMS MW HOcHTenel  uHdopMmanmw,
HEOOXOMUMBIX JJTI 00eCTieUeHHs OECTIPETATCTBEHHOTO AOCTYTa HHBAIMIOB 3AaHUSAM 1
MOMEMICHUSM, B KOTOPBIX TIPEIOCTABJISAETCS MYyHHIMNAIBHAS yCclyra, W K
MYHHUITUTIATHBHON YCIIYTE C YIETOM OTPAHUUYCHUHN UX KU3HEICATCILHOCTH,

nyOnupoBaHWEe HEOOXOAMMOM Il WHBAJIMAOB 3BYKOBOW U 3pUTENIBHOMN
uHopMaIK, a TakXKe HAAMUCEH, 3HAKOB W WHOH TEKCTOBOH W rpaduieckoit
uH(}OpPMAaIK 3HaKaMH, BHITIOJTHEHHBIMA peTbe(hyHO-TOUCUHBIM mpucToM bpaiins;

JOIYCK CYPAONEPEBOAUMKA U TU(IOCYPAOTIEPEBOTUHKA,;

JIOTYCK COOAKM-TIPOBOHUKA TMPH HAJIWYHMK JOKYMEHTA, TMOITBEPKIAIONIETO €€
crenuagbHoe OOydeHuWe, Ha OOBeKThl (3JaHUsS, TOMEIICHHA), B KOTOPBIX
MIPEAOCTABIISAETCA MYHUITUTIATIBHAS YCITyTa,

OKa3aHWE€ WHBAJWAAM TIOMOIIM B TMPEOAOJCHUH OapbepoB, MEMIAOIINX
MOJTYYCHHUIO UMH YCITYT HapaBHE C APYTHMH JIATIAMH.

IMoxa3aTrenn AOCTYIIHOCTH H Ka1Y€CTBA MyHHHHHaJILHOﬁ YCJIyYru, B TOM 4ucCJjic
KOJIN4Y€¢CTBO B331/IMOI[€i/iCTBI/IfI 3asiBUTEJISA € J0OJIZKHOCTHBIMH JIMIIAMH IIPH
npeaoCcTaBJICHUN MyHHHHHaJILHOﬁ YCIyru 1 ux npoao/LkKuTeJibHOCTD,
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BO3MOKHOCTb MOJIy4eHHUS] MyHHIUNAJbLHOH YCJIyI B MHOT0()yHKIIHOHAJILHOM
LEHTPpe MPeA0CTABJICHHS IOCYJAaPCTBEHHbIX U MyHHIIUNAJIbHBIX YCJIYT,
BO3MOKHOCTb MOJIy4eHUs] HHPOPMALUU 0 X0/1€ NMPeA0CTABJICHHS
MYHHLIUNAJbHOH yCJIYI'Y, B TOM YHCJIe ¢ HCMO0JIb30BAHHEM HH(OPMALIHOHHO-
KOMMYHHUKALHOHHBIX TEXHOJIOT Wil

2.24. OCHOBHBIMH MOKa3aTeJIs MU JIOCTYITHOCTH MPEAOCTABJICHUS
MYHULANATBHOU YCIYTH SIBISIOTCS:

2.24.1. PacnonoxeHue MOMEIICHUHN, MPEAHA3HAYEHHbBIX IS MPEI0CTaBICHUA
MYHULUNAIBHON YCIAYTM, B 30HE JOCTYNHOCTH K OCHOBHBIM TPaHCIOPTHBIM
MarvucTpaisiM, B Mpeeaax nemexoqHoi JOCTYIMHOCTH /111 3asBUTEIICH.

2.24.2. Hanuuwe MONMHOW W MOHATHOW WHGOPMAIMK O TIOPAIKE, CPOKAX M XOMC
MPEAOCTABJICHUS MYHULIUTATBHON yCIIyTH B uH(pOpPMaITMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX OOIMIero TMOoJb30BaHUS (B TOM UHCIE B CETH
HuTtepHeT), cpeacTBax MaccoBOi HHGOpMAITHH.

2.243. Bo3MoxHoCTh BbeIOOpa 3asButreiieM (opmbl  obpamieHus  3a
MPEJOCTABICHUEM MYHUIUNAILHOW YCIYTH HEMOCPEICTBEHHO B AJIMUHHUCTPALIAIO
b0 B ¢opMe SICKTPOHHBIX MOKYMEHTOB ¢ ucmosibzoBanuem PIII'Y, mubo depes
MHOTO()YHKITMOHAJILHBIHN TICHTP.

2.24 4. Bo3MOXHOCTb MOJIYUYCHUS 3aIBUTEIEM YBEAOMJICHUIM O MPETIOCTABICHUH
MYHHLMIIAJIBHON ycinyru ¢ nomomisio PIITY.

2.24.5. Bo3MOXHOCTH TONy4YeHHS WHPOPMAIMA O XOJE TMPETOCTABICHAS
MYHUITUTIATHHOW YCJIYTHM, B TOM YHCJIE C HCIONb30BAaHUEM WH(OOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMH TMOKA3aTEIsAMHM KAue€CTBA MPEAOCTABICHUS MYHUIUNATILHOM
YCJIYTH ABJISIOTCS:

2.25.1. CBOEBPEMEHHOCTh MPEAOCTABJICHUS MYHUIMUNAIBHOW YyCIYTrd B
COOTBETCTBUH co CTaHJAPTOM ee MPEIOCTABICHUSA, YCTaHOBJIEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuHUMAJIbHO BO3MOXKHOE KOJHWUYECTBO B3aUMOJCHUCTBUM T'pakJaHUHA C
JOJKHOCTHBIMU ~ JIMI[AMHU, YYaCTBYIOIIMMHU B MPEIOCTABJACHUA MYHULUNATbHOM
YCIIYTH.

2.25.3. OrcyrcTBre 0O0OCHOBAHHBIX KajoO0 Ha nelictBua (Oe3aeicTBHe)
COTPYIHHUKOB M WX HEKOPPEKTHOE (HEBHUMATEIIEHOE) OTHOIICHHUE K 3aIBUTEIISIM.

2.26.4. OrtcyTcTBHE HApYLIEHUH YCTAaHOBJICHHBIX CpPOKOB B  MpoOLEecce
MPEAOCTABICHUSA MYHUIIMTIAIbHON YCIIYTH.

2.25.5. OtcyrctBue 3asBi€HUA 00 OCMapUBaHUW PEIICHUN, ACHCTBUMA
(O6e3aeiicTBus) AAMUHUCTpANAK, Y TOJTHOMOYEHHOTO OPTaHa, €ro JOKHOCTHBIX JIHII,
MPUHUMAEMBIX (COBEPIICHHBIX) TMPH TMPEAOCTABIICHUA MYHHWIIMITAJILHON YCIIYTH, TIO
UTOTaM PACCMOTPEHHMS KOTOPBIX BBIHECECHBI PEIICHUS 00 YOBIICTBOPEHUH (YaCTHIHOM
YIOBJIETBOPEHNH ) TPEOOBAHMI 3aBUTEIICH.
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Nubie TpeOboOBaHUS, B TOM YHCJI€ YYUTHIBAOIIHE 0COOEHHOCTH MPea0CTaBJIEHMS
YCJIYTH [0 YIKCTePPUTOPHUAJILHOMY NMPUHLUIY (B cJIyuyae, eCJId rocy1apcTBEeHHAs
ycJIyra npeacTaBJsieTcsi JKCTepPUTOPHAJIHLHOMY MPUHIUITY ) U 0COOEHHOCTH
NMpeaoCcTaBJIeHNsI MYHUIIHMNAJIbHOM YCJIyru B ¢opme 3J1eKTPOHHOT0 JOKYMEHTA

2.26. llpenocrtaBiaeHrue MYHHUIUIAIBHOW YCIAYTH MO 3KCTEPPUTOPUATIBHOMY
MPUHIIUITY HE OCYIIECTBISAETCA.

2.27. 3agButensaM 00€CIeUnBAETCS BO3MOXXHOCTDH TMPEICTABICHUS 3asSBJICHHS O
MPEJOCTABICHUA MYHUIUMINAIBHON YCIYyrd W TMPUJIAraéMbiX K HEMY JOKYMEHTOB B
(hopmMe IEKTPOHHOTO JOKYMEHTA.

[Ipy mnomade  ¢u3MUECKWM  JIAIIOM  3asBJICHUST O  TPEAOCTaBICHUH
MYHHUITUTIATBHONW YCIYTH B 3JIeKTpOoHHOU (hopme mocpeactsom PIITY mcmomb3yercs
MpoCTast AJIEKTPOHHASA TMOJNWCHh MPHU YCIOBUM, YTO MPH BbLAAUE KIHOYA MPOCTOM
ANIEKTPOHHON TMOAMUCH JIMYHOCTh (DU3UUECKOTO JIUIA YCTAHOBJICHA TPH JIMYHOM
npueMe. 3asBUTENAM OOECIEUMBACTCS BblJaua PE3yIbTaTa MYHULIIMOAIbHON YCIIYTH B
dbopMe PNEKTPOHHOrO AOKYMEHTa, 3aBEPEHHOTO YCHJICHHOW KBaJM(PUIIMPOBAHHOM
ANEKTPOHHOM MOMMUCHI0O AIMUHUCTPAAA (TTPH HATAYWH ).

III. CocTaB, noc/ieA0BaTEIbHOCTh U CPOKHU BHIMOJIHEHUS
aIMUHHCTPATUBHBIX MpPOLIEAYP, TPeOOBAHMSI K MOPS/AKY HX BbINOJHEHUS, B TOM
4ucJie 0COOEHHOCTH BBIMOJIHEHUS AIMUHHCTPATHBHBIX MPOLEAYP B 3JeKTPOHHOI
dbopme

HcuepnpiBaronuii nepevyeHb aAMUHUCTPATUBHBIX POLEIYP

3.1 IlpenocraBiaeHue MyHUIIMOAILHOW YCIYTH BKIIIOYAET B Ce0S CICAYIOIINE
aJIMMHUCTPATUBHBIE MPOIIECTYPHI:

MPYEM U PETUCTPaLMs 3aABJICHUA U HEOOXOIUMBIX JIOKYMEHTOB;

paccMOTPEHKE 3adBICHUS U TIPEACTABICHHBIX JOKYMEHTOB;

(hopMupoBaHUE W HANPABJICHHUE MEKBEIOMCTBEHHBIX 3alIPOCOB;

MPUHATHE PEIICHWS O TMPHU3HAHWUK TPaKJaHWHA MaAJOUMYIIUM B IEIAX
MOCTAHOBKM Ha y4eT B KAueCTBE HYKIAIOIIETOCSA B JKWJIOM IIOMEIICHHH 00 00
OTKa3€ B MPEAOCTABJICHUHN YCIIYTH;

HarpasyicHue (BbIaYa) TPAXAAHUHY PEIICHUS O MPU3HAHUH €T0 MaJIOUMYIIIAM
B IIEJISIX MOCTAHOBKHK HA y4e€T B KaueCTBE HYKIAIOIIETOCA B JKHJIOM MOMEIIEHUH JTHO0
OTKa3a B MPHM3HAHWU TPaXJAaHWHA MaJIOMMYIIMM B IEISAX IMOCTAHOBKHM Ha YYET B
KaueCTBE HY>XAAIOIIETOCS B KUJIOM MOMEIICHHH.

IIpuem u peructpanus 3asiBJIeHHH 1 HEO0OX0AUMBbIX JOKYMEHTOB
3.1.1 OcHoBanueM [ji1 Hayajga aJMUHUCTPATUBHOW NPOLEAYPHl SBISETCA

MOCTYIJICHUE 3adBJICHUS W MPHIOKEHHBIX K HEMYy JOKYMEHTOB B  aJpec
AJMUHHCTpAITUH.
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3asBjAE€HHE B TEUYEHUE OJHOrO0 padoyero JHA C MOMEHTA TMOCTYIUICHUA
MepPEeacTCA Ha PETUCTPALIMIO B KAHIEIAPUIO AJIMUHUCTPAIUH.

[Ipu mnoctymjaeHun 3asgBiACHUA B aapec AJIMUHUCTPALUH Mo Tmo4Te
OTBETCTBCHHBIM CHENUAIUCT B TEYEHUE OAHOrO pabouyero MAHS C MOMEHTA
MOCTYIUICHUS MHUChbMA B AJIMUHUCTPAILMIO BCKPBHIBAET KOHBEPT U PETUCTPUPYET
3asBJICHUE.

3asBiaeHue, MOJAHHOE B AAMUHHCTpauuio nocpencrsom PIIIY, B TeueHwue
olHOro padodero aHA ¢ MoMeHTa noaaun Ha PIIIY peructpupyercss OTBETCTBEHHBIM
CIEHUATIUCTOM.

[Ipu mnopaue 3asdBUTENIEM 3aABJICHUS W MPUIIAraéMbiX JIOKYMEHTOB Ye€pe3
MHOTO()YHKIIMOHAJIGHBIN TICHTP HAYaJIOM aJMWHHCTPATHBHON TPOIETYPHl SBISCTCS
MOJIYYEHUE OTBETCTBEHHBIM CHEHUAIMCTOM MO 3aIUIIEHHBIM KaHAJlaM CBA3U
3asBJICHUS O MPEAOCTABICHUN MYHUILIMNIAJIBHONW YCIYTH U IPUJIaraéMbiX TOKYMEHTOB B
(hopMe >IEKTPOHHOTO TOKYMEHTA U (HMJTH) SJIEKTPOHHBIX 00Pa30B TOKYMEHTOB.

3asBieHWEe,  TOCTYNMHBINEE OT  MHOTO(PYHKIIMOHAJBHOTO  ITIEHTpA B
AnvuaucTparuio (YTOJTHOMOUYEHHBIH oprad) B (GopMe 3JIEKTPOHHOTO JTOKyMEHTA H
(W) SIIEKTPOHHBIX 00PA30B TOKYyMEHTOB, B TEUCHHUE OJTHOTO padodero JTHS ¢ MOMEHTA
€ro MOCTYIUJIEHUA PETUCTPUPYETCS OTBETCTBEHHBIM CHEIUAIUCTOM C TMOCJIECAYIOIINM
BHECCHHEM WH(OpPMAIMu O Jare TOCTYIJICHUS 3aiBJICHUS W TPHIATAaeMBIX K HEMY
JIOKYMEHTOB B ()OpME€ TOKyMEHTOB Ha OyMaKHOM HOCHTEJIE.

Ecnu npu  auyHOM  mipueMe  JAOKYMEHTOB B AJMUHUCTpPALMM WU
MHOTO(YHKIIMOHAJIFHOM IICHTPE HE YCTAHOBJICHA JIMUHOCTH 3ASBHUTEIISA, B TOM UYHCIIC
OH HE MPEIbABWI JOKYMEHT, YJOCTOBEPSIOMIUA €ro JIMYHOCTh, WJIM OTKA3ajCs €ro
NPEABSABUTh, a B Cliydae OOpallleHUusA NPEACTAaBUTENS — HE NPEAbSIBUI JIOKYMEHT,
MOATBEPKAAIOIIMNA MOJTHOMOUMS MPEICTABUTENIA, B IPUEME 3aABJICHUS U MPUJIAraeMbIX
K HEMY JIOKYMEHTOB OTKa3bIBA€TCA HEMOCPEACTBEHHO B MOMEHT UX MPEACTABICHHUS.

[Ipu noctymneHun 3asgBiACHUA B aApec AJIMUHUCTpALUU Mo TMouTe
OTBETCTBCHHBIM CHENUAJIUCT B TEUYEHUE OAHOr0 pabouyero MAHA C MOMEHTA
MOCTYIJICHUS TMChbMA B AJIMUHHUCTPAIMIO BCKPbIBACT KOHBEPT U NEPEAACT 3a4BJICHUE
Ha PETUCTPALIMIO B KaHIEIAPUIO AJMUHUCTpauuu. B ciaydae BBISBICHUS OCHOBAHUMA
OTKa3a B TpUEME JOKYMEHTOB, YKA3aHHbIX B MyHKTe 2.14 AJMUHHCTPATHUBHOIO
perjiaMeHTa,  OCYIIECTBJISIETCA  MOJATOTOBKA M HANpaBJ€HUWE  MUCbMEHHOIO
yBeJIOMJICHHUA 00 OTKa3e B MPUEME M BO3BpATE JIOKYMEHTOB MO MOYTOBOMY ajipecy,
YKa3aHHOMY B 3asBJICHUU.

3asBaeHue, MojaHHOe B AamuHucTpauuio nocpeactsom PIIIY, B TeueHwue
ofHOro padouero nHsS ¢ MoMmeHTa mojgaur Ha PIII'Y mepenaercs OTBETCTBEHHBIM
CICHUAJIMCTOM HAa PETUCTPALMIO B KAHUEHAPUIO AJMUHUCTpaumu. B ciyuae
BBISIBJICHUS OCHOBAHWH OTKa3a B MPUEME JOKYMEHTOB, YKAa3aHHbIX B MyHKTe 2.15
AJIMUHUCTPATUBHOTO PErJIaMEHTA, OCYILECTBJISAETCA TMMOATOTOBKA W HAIMpPABJICHUE
YBEIOMJICHAS 00 OTKa3e B MPHEME W BO3BPATe JOKYMEHTOB B (hOpPME SIEKTPOHHOTO
JIOKYMEHTA MO aJIPECY JEKTPOHHON MOYTHI, YKa3aHHOMY B 3asIBJICHUM.

[Tpomieaiie perucTpaluio 3asaBJACHUA B TEUYEHUE OJHOrO padbouero mHsS
MEPEAITCS OTBETCTBEHHOMY MCTIOJIHUTEIIO.
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Pe3ynbTaToM BBINOJHEHUS AJMUHUCTPATHUBHON MPOLEAYpPhl U  CIOCOOOM
(dukcaru  SABISETCS PETUCTpAMsl W Tepefada 3asBiCHUS O TPEAOCTaBICHUH
MYHULIANAIBHOW YCIIYTH OTBETCTBEHHOMY HMCHOJHUTENIO, @ TaKXKE YBEAOMJICHUE 00
OTKa3€ B MPUEME U BO3BPATE JOKYMEHTOB.

Cpok BBINOJIHEHUSA aJMUHUCTPATUBHOMN mpouenypsl — 1 pabouuii eHb cO THA
MOCTYTUICHUS 3asBJICHUS.

PaCCMOTpeHI/Ie 3asiBJICHUSA U IIPCACTABJICHHBIX JOKYMCHTOB

3.1.2. OcHoBanueMm [jii Hauajla aJIMUHUCTPATHUBHON MPOLEAYPHl SBIAETCA
MOJIYYEHUE OTBETCTBEHHBIM HCIIOJIHUTEIEM 3apPETUCTPUPOBAHHOIO 3aBJICHUS U
MPECTABJCHHBIX JOKYMEHTOB.

OTBETCTBEHHBIN WCTIOTHUTEND (YKA3bIBACTCS HAUMEHOBAHHUE CTPYKTYPHOTO
MOAPA3/ICTICHUsI, OTBETCTBCHHOTO 3a WCIIOJIHCHHWE) TIPOBEPSACT 3adBIICHHEC U
MpujiaraéMbie K HeMy JJOKYMEHTBI Ha COOTBETCTBUE TPEOOBAHUSAM 3aKOHOJATEIHCTBRA.

B caydae HECOOTBETCTBUS MPEJCTABICHHBIX JOKYMEHTOB  YKa3aHHBIM
TpeOOBAHUAM WU HAJIWYUS OCHOBAHUH, MPEAYCMOTPEHHBIX MyHKTOM 2.17 HacTOsIIEro
AJIMUHUCTPATUBHOTO PErJIaMEHTA, OTBETCTBCHHBIM HCMOJHUTENIb MEPEXOAUT K
OCYILIECTBJICHUIO  JCHUCTBUMIA MO TMOJArOTOBKE YBEAOMJICHMS 00 OTKase B
MPEAOCTABICHUA MYHUILMNAIBHON YCIYTHM B MOPAJKE, MPEAYCMOTPEHHOM MYHKTOM
3.1.4 AAMUHHUCTPATUBHOTO pErjaMeHTa.

B cnyuae oTcyTCTBUS OCHOBAHMM AJ1s1 OTKa3a B MPEAOCTABJICHUHU YCIYTH U, €CIIH
3asBUTENIEM MO COOCTBEHHOW MHUIIMATHBE HE MPEACTABJICHBI TOKYMEHTHI, YKa3aHHbIC
B nyHkrte 2.11 AJMHMHUCTPaTUBHOrO PErJIAMEHTA, OTBETCTBEHHBIN HWCMOJHUTENb
NepexoauT K  (OPMUPOBAHMIO W HANPABICHUIO  MEXBEAOMCTBECHHBIX U
BHYTPUBEIOMCTBEHHBIX 3alpOCOB B TMOPSAAKE, MPEIyCMOTPEHHOM MyHKTOM 3.1.3
AJIMUHHACTPATUBHOTO PErIaMeHTa.

Pe3ynbTaToM  BBIMIOJIHEHWA  QJAMUHUCTPATUBHOM  TPOLIEAYPHl  SBIACTCS
OMPEICSICHUE MOJTHOTHI MPEJICTABIICHHBIX JTOKYMEHTOB, MPUHATHE PEIICHUs 00 OTKa3e
B TMPEJOCTABJICHUA MYHUITUTIATBHOW YCIYrH Ju00 (POPMUPOBAHWHM W HAMPABICHUH
MEKBEJOMCTBEHHBIX 3aMPOCOB.

®dukcalus pe3ybTara AAMUHUCTPATUBHON MPOLEAYPhl HE MPEAYCMOTPEHA.

MakcuMalibHbI CPOK BBITIOJIHEHUA AJMUHHUCTPATUBHON NPOLEAYPhl — OAUH
padouuii 1eHb.

DopMHUpOBaAHUE U HATIPABJICHHE MEKBEIOMCTBEHHBIX 0 MPeI0CTABJICHUN
AOKYMEHTOB U HH(popMaLuu, nNoJiy4eHnue 0TBeTOB Ha 3a1pocChl

3.1.3 OcHoBaHueM [jii Hayaja aJIMHHHCTPATHUBHON MpPOLEAYPHl SBISETCA
OTCYTCTBUE JOKYMEHTOB, YKa3aHHbIX B mnyHkte 2.11 AJIMUHUCTPAaTUBHOIO
periiaMeHTa.

B cnydae ecnm 3asBUTENEM MO COOCTBEHHOW WHWLIMATUBE HE MPEACTABIICHBI
JOKYMEHTBI, YyKa3aHHbie B TnyHKkTe 2.11 AJIMUHHCTPAaTHBHOTO PEIJIAMEHTA,
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OTBETCTBCHHBIM HUCIMOJHUTENL B TeueHue | pabouero AHA ¢ MOMEHTA MOCTYILICHUS
3asBJICHHS OCYIIECTRISIET (POPMUPOBAHUE U HANIPABIICHUE HEOOXOAUMBIX 3aIPOCOB.

MeXBEeJOMCTBEHHBIN 3aMPOC HAMPABJACTCS B BUAE AJIEKTPOHHOTO JOKYMEHTA
no kaHagam CMDOB nu6o Ha OyMaKHOM HOCHUTENE MO MOYTE WM KypbepPCKOH
JIOCTaBKOW B CJIydae OTCYTCTBHS TEXHWUYECKOH BO3MOXHOCTH (POPMUPOBAHUS W
HampamjeHUs 3amnpocoB mocpenctsoMm CMOB.  MexBeIOMCTBEHHBIN  3aMpoc
dbopMupyeTcss B COOTBETCTBHH C TPeOOBaHWUAMH cTaTthd 7.2. DenepanpbHOro 3akoHa
Ne 210-@3 .

Pesymprarom u cmocoboM (pukcaruu aAMUHUCTPATUBHOM MPOTIEAYPHI ABIIACTCS
MOCTYIJICHUE B AJIMUHUCTPALMIO, JOKYMEHTOB B paMKax MEKBEIOMCTBEHHOTO
B3aUMOJICUCTBHA.

Hempencrasnenne  (HECBOCBPEMEHHOE  TPEIACTABJICHHUE)  OPraHOM  WIIH
OpraHu3anuel 1Mo MEKBEIOMCTBEHHOMY 3alpocy MOKYMEHTOB W HWH(pOpMaImm,
yKa3aHHbIX B OyHKTe 2 bacth 1 crarbum 7 ®enepanpHoro 3akoHa Ne 210-D3, B
AJIMUHUCTPAIMIO, HE MOXKET ABJISITHCA OCHOBAHWUEM JIsl OTKa3a B MPEAOCTABJICHUU
3asABUTEIIO MYHUIIMIIAJIBHOR YCIYTH.

MakcuMalibHbI  CPOK  BBITMOJHECHHUS AJMUHUCTPATUBHON MPOUEAYpbl TPH
HaIpaBJICHU U 3anpoca MOCPEACTBOM uH(OPMAITMOHHOM CUCTEMBbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3ammMojehicTeus (manee — CMOB) cocrasiser 5
pabounx JHEH.

MakcuMalibHbI  CPOK  BBITIOJIHEHHUS AJMUHHUCTPATUBHON MPOUEAYpbl TPH
HAIPaBJICHUU 3aMpoca Ha OyMaKHOM HocuTese cocTapiseT 30 KaleHIapHbIX JHEH.

IIpuHsaTHE peleHus 0 MPU3HAHUM IPAKAAHUHA MAJIOUMYINHM B LEJISIX
MOCTAHOBKHU HA YYeT B Ka4eCTBe HY:KAAKIIErocs B »KUJIOM MOMeLleHuu Jinoo 00
O0TKa3e B MPeA0CTABJICHHH yCIYyTH

3.1.4 OcHoBanueM [jii Hayaja aJIMUHUCTPATHUBHOTO JCHCTBUS SBISAETCA
c(hOopMHUpPOBAHHBIN  TAKET JOKYMCHTOB, HEOOXOAUMBIX I  TPEIOCTaBICHUS
MYHUIIANAJIBHOW YCITYTH.

AnMuHUCTpaIus, BIPaBe CO3/1aTh OOIMECTBCHHBIE KOMUCCHW IO YKHJTHAIITHBIM
BONIPOCAM T TIPEJIBAPUTEIILHOTO  PAaCCMOTPEHHUS  3asABJCHWN  TpaxkaaH W
MPEJACTABICHHBIX JOKYMEHTOB, a TaKXKe JUIS TPOBEPKH JKAJUIIHBIX YCIIOBUN
3aABUTEIIEN.

CocraB koMuccHH, TOPSAOK €€ paboThl U (opMa akTa MPOBEPKH KUIAIITHBIX
YCIIOBHH T'PaXKJIaH YTBEPKIAIOTCS OPTaHaMH MECTHOT'O CaMOYTIPABIICHUA.

B cnydae HamMuua OCHOBaHWM, yKa3aHHBIX B MyHKTE 2.17 AIMUHUCTPATUBHOTO
peTJIaMeHTa, 3adBUTEITIO OTKA3bIBACTCS B MPEAOCTABICHUH MYHHUIIMITAILHON YCIYTH, O
YeM €My HaMpaBJIsAeTCa MOTHBUPOBAHHBIA OTKA3.

OTBETCTBEHHBIN UCTIOTHATET

OCYIICCTBIISIET MOATOTOBKY MPOEKTa MOTHBHPOBAHHOTO OTKa3a

AJIMUHHUCTpPAIINH,
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COTJIACOBBIBACT TMPOEKT MOTHUBUPOBAHHOTO OTKa3a AJIMUHUCTPALMU €
3aMHTEPECOBAHHBIMU  JTOJDKHOCTHBIMU  JIMLIAMH, HAACJIICHHBIMU  MOJHOMOYHUSAMU
PYKOBOJAUTENEM AJIMUHHUCTPAIMU MO PACCMOTPEHUIO BOMPOCOB MPEIOCTABJICHUS
MYHUIIANAJIBHOW YCITYTH.

CornacoBaHHbIli ~ OPOEKT  MOTHUBHPOBAHHOTO  OTKa3a  AJMHHHUCTpalUH
paccMaTpUBAET M MOANKCHIBAET [ TaBa AMUHHUCTpALIVY.

[TonnucanHblii  MOTHUBUPOBAHHBIA  OTKa3 B  MPU3HAHUM  TPaXKJAaHUHA
MaJIOUMYIIUM B IEJISIX MOCTAHOBKM HA y4eT B KAUECTBE HYXKIAIOIIETOCA B KUJIOM
MOMEIIEHUH  OTBETCTBEHHBIA  HUCIOJHUTEAb TMEPEAACT  JAOJKHOCTHOMY  JIWILY,
OTBETCTBCHHOMY 3a PETUCTPALUIO UCXOIAIEH KOPPECTIOHAEHIIMH.

3.1.5. B cayuae OTCYTCTBHUS OCHOBAaHMH [Ji1 OTKaza B TMPEJOCTABICHUU
MYHULIMMAJIBHOW  YCIIYTH, YKa3aHHbIX B TNyHKTe 2.17 AJAMUHUCTPATUBHOTO
pErJiaMeHTa, OTBETCTBEHHBIN UCTIOJTHUTEb!

OCYIIECTBJISIET MOJATOTOBKY MPOEKTA PEIIeHUs AIMUHUCTPALMU O MPU3HAHUU
rpakJIaHNHA MAJIOUMYIIUM B LEIAX MOCTAHOBKHM HA YYET B KAUECTBE HYKJAOIIETOCA B
YKUJIOM MOMENICHUY;

HaMpaBjA€T  MPOCKT  pelieHUus  AJIMUHUCTPAllMM  HAa  COTJIACOBAHME
JOJKHOCTHBIM JIMIAM, HAJCJICHHBIM TMOJHOMOUMAMHU MO PACCMOTPEHUIO BOMPOCOB
MPEAOCTABICHUA MYHUIIUTIATbHON YCIIYTH.

CornacoBaHHbIN MPOEKT pElICHUST AJIMUHUCTPALMKA O MPU3HAHUU TPAXKIAHUHA
MAJIOUMYIIUM B IEJISIX MOCTAHOBKM HA y4Ye€T B KAUECTBE HYXIAIOIIETOCA B KUJIOM
MOMEIIEHUH PacCMaTPUBAET U MOANUCKHIBAET [ TaBa AIMUHUCTPAIUK.

OTBETCTBEHHBIH UCIIOJTHUTENb nepenaet MOAMUCAHHOE pelieHue
AJIMUHUCTpALMU O MPU3HAHWU TPAXKIAHWHA MAJOMMYIIHUM B LEIAX MOCTAHOBKHU Ha
YU4€T B KAUYECTBE HYXIAOMIETOCS B JKAJIOM TMOMEIICHUN JOTKHOCTHOMY JIUILY,
OTBETCTBCHHOMY 32 PETUCTPALINIO UCXOAAIEH KOPPECTOHAEHIINH.

Crocobom ¢ukcaru pes3ysbraTta BHITIOJHCHUS aIMAHUCTPATHBHON MPOTIEAYPHI
ABJISIETCA MOJNUCAHHOE U 3aPETHCTPUPOBAHHOE pelieHUe [ J1aBpl AAMUHUCTpALUUA O
MPU3HAHUN TPaXXJAHWHA MAJOMMYIIMM B IEJSX TMOCTAHOBKM HAa Y4Y€T B KA4yE€CTBE
HYJAIOLIErocsl B KUJIOM MOMEIICHUH Ju00 00 OTKa3e B MPU3HAHWUM TPaKJIaHWHA
MAJIOUMYIIUM B LEJISIX MOCTAHOBKM HAa YYE€T B KAUECTBE HYKJAIOIIETOCA B KUJIOM
MOMEIIEHHUH.

CpoKk BBITIOJTHEHUS aJIMUHUCTPATUBHON MpoueAyphl He npeBbimaeT 30 padounx
JHEH ¢ MOMEHTA TMPEJCTABIICHUS 3asABJICHUA W MPUJIAra€MbIX JTOKYMEHTOB B
AJMUHHACTPAITHIO.

HanpaByieHue (Bbigaua) rpa/JIaHuHy pelleHus 0 NPUHATHH IPa’KIaHUHA
HA YYeT B KA4YeCTBE HYKAAKIIEr0CH B )KWJIOM MOMELIEHHH MYHULHMIIAJILHOT 0
’KHJIMIIHOTO (POH/A 10 AOT0BOPY COLMAJIBHOI0 HaiiMa 100 0TKa3a B pueMe Ha
TAKOM y4er

3.1.6 OcHoBanueM [ijii Hayaja aJAMUHUCTPATHBHON MPOLEAYPHI ABJISETCSA
MOANMUCAHHOE U 3aPErMCTPUPOBAHHOE pelieHre | TaBpl AIMUHHUCTPALIMKM O TPU3HAHUU
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rpakJaHWHA MAJIOUMYIIUM B IIEJIAX TTOCTAHOBKY HA YYET B KAYECTBE HYKAAKOIIETOCS B
JKUAJIOM TIOMEIeHUH TU00 00 0TKa3e B MPU3HAHWHU TPakJIaHMHA MAJIOUMYIIIUM B HIEJISIX
MOCTAHOBKH HA YYET B KAYECTBE HYXKJIAKOIIETOCA B )KUJIOM MOMEIICHUMU.

OTBETCTBEHHBIH MCIIOIHUTENh O0ECIIEUMBACT BBIAQUY 3asBUTENIO pe3yJibTaTa
MYHHUITUTIAJIBHON YCIIYTH CIOCO0aMM, yKa3aHHBIMH B 3asBJICHUH O TPEAOCTaBIICHUH
MYHUIIANAJIBHOW YCITYTH.

PesynpTraroMm  aIMUHUCTPATUBHOW  TIPOLEAYPHl  SABJISACTCA  HAIMPABJICHUE
3asBUTEIO pe3ybTaTa MyHULIMIAIBHON YCIYTH.

Cpok aaMHHUCTPATMBHOM MPOLEAYPHl COCTABIACT TP pabouyux AHA CO AHS
MPUHATHS PEMICHASA O TIPU3HAHWUH TPAXKTAHWUHA MAJIOUMYIIUM B IEJISIX TTOCTAHOBKH HA
y4eT B KaUeCTBE HY KJIAIOIIETOCsA B JKHJIOM TOMEIICHUA WM 00 OTKa3e B MPHU3HAHWH
rpakJaHWHA MAJOUMYIIUM B IEJIAX IMTOCTAHOBKHA HA YUYET B KAUECTBE HYKIAKOIIETOCA B
JKAJIOM MTOMEICHUM.

Cnocobom (huKcaniy pe3ysibTaTa BRIIIOJHEHHUS aIMHUHHCTPATHBHON MPOIETyPhI
SBJISICTCS BHECEHHWE CBEACHHUM O HAIpaBJICHUM pelieHus | 1aBpl AAMHUHHCTpAIUM O
NMPU3HAHUK TPAXKJTAHWHA MAJOMMYIIAM B I[ESIX MOCTAHOBKM HA YYET B KA4YECTBE
HYKJAIOIIEroCs B >KHJIOM TOMEIICHUH J1U00 00 OTKa3e B IMPHU3HAHWHU TPpakJIaHWHA
MaJIOUMYIIAM B IEJIIX TOCTAHOBKHA HA YY€T B KAUECTBE HYKAAKOMICTOCS B KHJIOM
MOMENICHAW B JKypPHAJl PETUCTPAMKM MCXOAAIICH KOPPECHOHACHIMM W (WJH) B
3JEKTPOHHYIO 0a3y JaHHBIX O YUETYy JTOKYMEHTOB AJIMUHUCTPAITUH.

IlepeyeHb AAMUHHUCTPATHUBHBIX NPoLEaYP (AeHCTBHIT) NP NPea0CTABJIEHHH
MYHHLIHUNAJbHOH yCJIyIT'H YCJIYT B 3JIEKTPOHHOI1 popme

3.2. OcoOeHHOCTH TIPEIOCTABIICHHS] YCIIYTH B SJICKTPOHHOMN (hopme.

3.2.1. Ilpu mpeaocTaBieHUN MYHHUITAIIAIbHOW YCIIYTH B 3JICKTPOHHOW (opme
3asBUTEMO 00€CIEUNBAIOTCS:

nojiyucHue  WHGOPMAMK O  TOPSAKE W CPOKaxX  MPEeAOCTaBIICHUAS
MYHHITUTIATHBHON YCITYTH,

3aMuch HA MPUEM B AJMUHUCTPANMIO, MHOTOQYHKIIMOHAJIBHBIM TEHTP IS
MO/IaYM 3aMmpoca O MPEAOCTaBICHUH MYHHUITUTIAIBHON YCITYTH (J1ajiee - 3arpoc);

dhopMupoBaHue 3anpoca;

mpueM W perucTparus AJIMHHHACTpAIMEH, 3ampoca M WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TTPEAOCTABICHUS MYHUITUTIATBHOW YCITYTH,

MOJTYUCHHE PE3yJIbTaTa IPEIOCTABICHHS MYHUITUTIAIIBHON YCITYTH;

MOJIYUCHHUE CBEJACHHM O XO/I€ BHITIOTHEHUS 3aMpoca;

OCYIIECTBJICHHUE OIEHKH Ka4eCTBA MPEAOCTABICHUS MyHUITUTIATBHOW YCITyTH;

nocyaebnoe (BHeCyaeOHOE) 00KalOBaHUE PEIICHUN W ACHCTBUN (Oe31eHCTBIN)
AnmuHuCTparuu, Tubo aehcTBus (6e€31eiCTBIE) MOMDKHOCTHBIX JTUI] A IMUHUCTPAITAH
MPETOCTABJISIONETO MYHUITATIATBHYIO YCIYTY.

3.2.2. 3anuch Ha TpHEM B AIMHUHHACTPAITHIO WJIA MHOTO(DYHKIIMOHAIBHBIN TIEHTP
JUTSI TIOJTA9| 3aITpoca.
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[Ipu opranuzammu 3amucu Ha 0OpueM B AJMUHUCTPALIAIO Wi
MHOTO(YHKITMOHAJILHBIN MEHTP 3asIBUTEIIO 00€CTIEUNBACTCS BO3MOKHOCTH!
a) O3HAKOMJICHHS C pacmucaHueM paboThl  AJIMHHHCTpANAA WA

MHOTO(YHKIIMOHAJIFHOTO IIEHTPA, a TAKXe C JOCTYIMHBIMH JUIS 3alUCH HA TPHUEM
JaTaMU U UHTEPBAJIaMU BPEMEHHU MPUEMA;

6) 3anmucu B MoObIe CBOOOJHBIC ISl TIpUEeMa JAaTy W BPEMsS B Tpeaenax
YCTAaHOBJICHHOTO B AJMWHHWCTPAIIUN WM MHOTO(YHKIMOHAJIFHOTO IeHTpa rpaduka
MpUeMa 3aABUTEIIEN.

AnmMuHUCTpaIms Wi MHOTO(YHKITHOHATBHBIA TICHTP HE BIpaBe TpeOOBaTh OT
3aSBUTENSI COBEPIICHUS HWHBIX JEHCTBUN, KPOME TPOXOXKACHHUS HWACHTH(UKAIMN
ayTeHTH(PUKAIMK B COOTBETCTBHH ¢ HOPMATHBHBIMH TTPABOBBIMH akTamMu Pocchiickoii
Odenepanuu, yKazaHus eI 0OpUeMa, a Takke MNPeAOCTaBJICHUS CBEICHUS,
HEOOXOMUMBIX I pacuéra JUIMTEJIbHOCTH BPEMEHHOIO HWHTEpPBAJa, KOTOPbBIH
HE0OX0AMMO 3a0pPOHUPOBATH JIA IPUEMA.

3anmuch HAa TPUEM MOXKET OCYIIECTBIATHCA TMOCPEACTBOM HWH(OOPMAIMOHHOM
CHUCTEMBI ~ AJMUHHUCTPAIIMA WJIA  MHOTO(YHKIMOHAIBHOTO  TIEHTPa, KOTOpas
o0ecrneunBaeT BO3MOKHOCTh uHTErpaiuu ¢ PIITY.

3.2.3. ®opMHpOBaHKE 3aMpPoOca.

dopMHUpOBaHWE  3aMpoca  OCYIIECTBJAETCA  MOCPEACTBOM  3aMOJIHEHUA
anekTpoHHOM ¢dopmbel 3ampoca Ha PIITY 6e3 HE0OXOAMMOCTH JIOMOJHUTCIBHOM
ITOJA4M 3arpoca B Kakoh-11u00 HHOM dopMme.

Ha PIIT'Y pa3mernarorcs 0O6pasiibl 3aMOMHEHUS MISKTPOHHON (HOPMBI 3ampoca.

dopmaTHO-TOTHYECKAs TTPOBEPKA CPOPMUPOBAHHOTO 3aMPOCa OCYIIECCTBIIACTCS
MOCJIC 3aMOJTHEHUA 3asBUTEIEM KaXKIOTO U3 MOJIeH AIeKTpOHHOM (hopMbl 3ampoca. [Ipn
BBISIBJICHUW HEKOPPEKTHO 3allOJIHCHHOTO TIONIST  AJICKTPOHHON (hopMBbI  3ampoca
3asBUTENIb YBEAOMIISIETCS O XapakKTepe BBISBJICHHOW OIIMOKM M TOPSAKE €€
YCTPaHECHHUS TIOCPEACTBOM HWH(OPMAIIMOHHOTO COOOIIECHHUSI HEMOCPEICTBEHHO B
ANIEKTPOHHOM (hopMe 3ampoca.

[Tpu hopMupoBaHUHT 3ampoca 3aIBUTEITIO 00SCTICUNBACTC:

a) BO3MOXKHOCTh KOTIMPOBAHWA W COXPAHCHHS 3alpoca M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTABJICHUS MYHULIMNTAJIbHONW YCIYTH,

0) BO3MOXKHOCTb 3aITOJITHCHHUSI HECKOJIBKUMH 3aSBUTEIISAMH OJHOUM AJIEKTPOHHOMN
¢dhopmbl 3ampoca Tpu 0OpaIeHNH 32 MYHUITATIATLHBIMH YCITyTaMH|, TTPEATIOIaraloIuM A
HaIPaBJICHHE COBMECTHOTO 3ampoca HECKOJIBKAMH 3aSBUTEIAMHU (OTHCHIBACTCA B
cllyuae HeOOXOAMMOCTH JTOMOTHUTEIBHO);

B) BO3MOXKHOCTh TE€UaTH HA OYMaXHOM HOCHTEJIE KOMHH JJICKTPOHHOU (HOpPMBI
3anpoca;

I') COXPAaHCHHWE PAHEE BBEICHHBIX B AJICKTPOHHYIO (hOPMY 3ampoca 3HAUCHUH B
J000H MOMEHT MO JKEJIAHWUKO TMOJb30BAaTENsA, B TOM YHUCJIAE MPU BO3HUKHOBEHUU
ommrOOK BBOJIAa W BO3BPATE ISl MOBTOPHOTO BBOJIA 3HAUYCHHM B AJICKTPOHHYIO (hopmy
3anpoca;

J1) 3aIOJTHCHUE TIOJICH AIEKTPOHHOM (hOpMBI 3ampoca 10 Havajia BBOJIA CBEICHUN
3 BUTEIIEM C HWCIOJb30BAHWUEM CBEACHHM, PA3MEMICHHBIX B (heAepaTbHON CHUCTEME
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«Ennras  cucrema wuaeHTHGHKANMK W ayTeHTH(HKAIMH B  HHQPPACTPYKTYpE,

obecrneunBaronei UH(GOPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
WH(OPMAITMOHHBIX CUCTEM, UCIIONB3YEMBIX JUTS TMPEIOCTABIICHAS TOCYTAPCTBEHHBIX W
MYHHUITUTIATBHBIX YCIIYT B OJNEKTPOHHOW (Qopme» (majmee — eauHas CHCTEMa

uAeHTU(UKAMY 1 ayTeHTA(PUKANWW), U CBEJICHUH, omyOmMkoBaHHbX Ha [lopranax, B
YaCTH, Kacalomencs CBEACHHM, OTCYTCTBYIOIINX B €IMHON CUCTEME WICHTH(DUKAITIN 1
ayTeHTHU(DUKAIIHH,

€) BO3MOKHOCTh BEPHYTHCS Ha JIIOOOW W3 ATAMOB 3aMOJHEHUSA AJICKTPOHHOMN
dbopme 3ampoca 03 MOTEepH paHee BBeACHHOM HH(OPMAIIHH;

) BO3MOKHOCTH foctyma 3assutens Ha PIIT'Y k panee mogaHHBIM UM 3ampocam
B TCUCHHUC HE MEHEE OJIHOTO Toja, a TAKXKE YaCTHUHO C(POPMUPOBAHHBIX 3aITPOCOB — B
TEUEHUE HE MEHEE 3 MECAILICB.

CdopmupoBaHHBIN ¥ TIOAMACAHHBIN 3aMPOC U MHBIE JOKYMEHTHI, HEOOXO0IUMbIE
JUISl TIPEIOCTABJICHUS] MYHULMOAJIBHOW YCIYrd, HANpPaBJSIOTCS B AJMHHUCTPAIUIO
(YmomHoMmoueHHBIH opras) mocpenctsom PIITY.

3.2.4. AamunaucTpais o0eCreurnBacT:

a) TIpUEM MTOKYMEHTOB, HEOOXOIMMBIX JJIA TPEAOCTABICHUS MYHHIIMMATLHON
YCIIYTH;

0) HampaBJCHUE 3aBUTEIIO JIEKTPOHHBIX COOOIEHMIA O TIOCTYTUICHAN 3aIpoca,
0 TpueMe 3ampoca Judo 00 0TKa3e B MpUEME K PACCMOTPEHHIO B CPOK HEe mo3aHee |
pabouero nHA ¢ MOMeHTa uX mnomaun Ha PIII'Y, a B ciyuae uX TOCTYIUICHHS B
HepaOdounii WK Mpa3AHUYHBIN A€Hb, — B CJICAYIOIINMN 32 HUM NEPBBIA padoumii JeHb,

B) PErHCTpAIMIO 3ampoca B TeueHne | padodero AHS ¢ MOMEHTA HANpPaBIICHUAS
3aBUTEIIO 3JICKTPOHHOTO COOOIIEHUA O TMOCTYIUICHHH 3ampoca 0e3 HEoOXOAUMOCTH
MOBTOPHOTO MPEACTABICHUA 3asBUTEIIEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.
AnMUHUCTpanusA, OOeCleurMBaeT TMPUEM  JOKYMEHTOB, HEOOXOJUMBIX  JUIst
MPEJOCTABICHU  MYHULIMOAIBHOM  yCIAyrd, W  PETHCTpalMIO  3ampoca  0e€3
HEOOXOJUMOCTA TMOBTOPHOIO TMPEACTABJICHUS 3asSBUTEJIEM TaKUX JOKYMEHTOB Ha
OyMaXHOM HOCHTENE, €CIM WHOE HE YCTAHOBJICHO (PenepanbHBIMKA 3aKOHAMH H
MPUHUMAEMBIMU B COOTBETCTBMM ¢ HHUMHM aktamu lIpaButensctBa Poccuiickoit
Oenepanuu, 3akoHamu PecnyOnuku — bamkoptocTaH W NPUHUMAEMbIMU B
COOTBETCTBMM C HHUMHM aktamu PecnyOnuku bailikopToctaH, MYyHHIUNATbHBIMU
MPABOBBIMU AKTAMHU.

[TpenocTaBneHre MYyHULMNAIBHOW YCIYTM HAYMHACTCS CO JHA HaIMpaBJCHUA
3asBUTEITIO 3JICKTPOHHOTO COOOIIEHHUS O MPUEME 3aABJICHUS.

3.2.5. DAEKTPOHHOE 3asBJICHUE CTAHOBUTCA JOCTYITHBIM JUISl TOIKHOCTHOTO JIMIIA
AIMUHUCTpAIMN, OTBETCTBEHHOTO 32 TPHEM W PETHUCTPAIMIO 3asBICHUS (Jqaiee —
OTBETCTBEHHBIH CIENUAINCT), B WH(MOOPMAIMOHHOW CHCTEME MEXKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3aumoaeicTeus (nanee — CMOB).

OTBETCTBEHHbIN CMCIIUAJIUCT:

MPOBEPAET HAJIWYME OHIEKTPOHHBIX 3asdBJICHWH, mnoctynuBmmx ¢ PIIY, ¢
MEPUOJOM HE PEXKE IBYX Pa3 B JICHb,
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M3y4yaeT TMOCTYNUBIINE 3asABJICHUS W TMPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI ),

MPOU3BOAUT JICUCTBHSA B COOTBETCTBMM C TyHKTOM 3.2.4 HaACTOAIIETO
AJIMUHHACTPATUBHOTO PErjIaMeHTa.

3.2.6. 3agBuTEN0 B KAueCTBE pe3yJibTaTa MNPEAOCTABJICHUS MYHUIUNAIbHON
yCJIYTd 00€CNEYMBAETCS TIO €r0 BEIOOPY BO3MOKHOCTh MOJTYUCHUSA

a) SJIEKTPOHHOT'O JAOKYMEHTA, TOAMMCAHHOTO YIOJIHOMOUYECHHBIM JTOJKHOCTHBIM
JIULIOM YIOJITHOMOUYEHHOTO oprasa c UCIOIb30BAHUEM YCUJICHHOM
KBaJTU(DHITUPOBAHHOM AJICKTPOHHOM IMOIIHCH;

0) nokyMeHTa Ha OyMa)XHOM HOCHUTEJIE B MHOTO(DYHKITHOHATBHOM IIEHTPE.

3.2.7. llonyuenme wuH(pOPMAIIMM O XOJAE€ W PE3YJIbTATe TPEIOCTABICHUS
MYHULANAIBHOW yCayru npousBoautTca B «Jluunom kabunete» Ha PIIY, npu
YCJIOBUM aBTOPHU3allMU, a TAaKKe B MOOWJIBHOM MPUJIOKCHUU. 3asBUTEIIb HUMEET
BO3MOXKHOCTh ~ MPOCMATPUBATh CTaTyC JJICKTPOHHOTO  3adBJICHUA, a TaKXKe
uHOPMAITMIO O AABHEHUITNX NeHCTBHAX B «JIMuHOM kKaOWHETe» N0 WHHUIIMATHUBE, B
m000€ BpeMmsL.

[Tpu npemocTaBICHUH YCIYTH B SIEKTPOHHON (DOpPME 3agBUTEITIO HATIPABIIACTCA:

a) VYBEAOMJICHWE O 3aMiCH HAa TpUeM B AJIMHHHACTPAITUIO Wi
MHOTO(YHKIIMOHAJIFHBIN TICHTP, COJAEpIKAIIee CBEJACHHS O Jare, BPEMEHW W MECTe
pueMa;

0) yBedOMJICHHE O TIPUEME W PETHCTPAIMH 3ampoca W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIS MPEAOCTABICHHUS MYHULIUMAIIBHOW YCIYTH, COJEPKAIlee CBEICHUS
o0 (akTe mpuemMa 3anpoca u JOKYMEHTOB, HEOOXOIUMBIX JJIs TIPEIOCTABICHHS YCIIYTH,
W Hauajie Mpoueayphl MPEAOCTABICHHUS YCIYTH, @ TAKXKE CBEJICHUS O JaTe U BPEMEHU
OKOHYAHUA MPEAOCTABJICHUA YCIYyTrH MO0 MOTUBUPOBAHHBIN OTKAa3 B MIPUEME 3ampoca
Y UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JIJIsi MPEOCTABICHUA YCIYTH,

B) YBEIOMJICHHE O pe3yjIbTaTaX PaCCMOTPEHHUS JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABICHUA MYHUIMNAIBHONW YCIYTH, COJEpKallee CBEACHUS O TMPUHATUU
MOJIOKUTENILHOTO ~ PEIICHUS O TMPEJOCTABJICHUM MYHUIUMAJIBHOW YCIAYTH H
BO3MOXKHOCTH TOJIYUUTh PE3YIbTAT MPEAOCTABJICHUS MYHUIIMNAIBHON YCAyru Judo
MOTUBHUPOBAHHBIN OTKA3 B MPEAOCTABICHUN MYHULIMNAIIBHON YCITYTH.

3.2.8. OrmeHka KauecTBa MPEIOCTABJICHUS YCIYTH OCYILIECTBIISIETCS B
cooTBeTCTBHM C [IpaBwiamMm omeHKW TpaxaaHaMu >(HPEKTUBHOCTH ACSITEILHOCTH
PYKOBOJUTENIEH TEPPUTOPHAIIBHBIX OPTaHOB (heePATbHBIX OPraHOB MCTOJHUTEIIHHOM
BJIACTH (WX CTPYKTYPHBIX TOAPA3JCICHUMN) ¢ YIETOM KadeCTBA MPEAOCTABICHAS UMH
TOCYJAPCTBEHHBIX YCIYT, a TAaKXKE MPUMEHEHUS PE3YJbTATOB YKA3aHHOM OIEHKH KakK
OCHOBAHUA [JJid TPUHATHUSA PEHICHUH O JOCPOYHOM MPEKPALIECHUH MCIOJHECHUS
COOTBETCTBYIOIIIMMHU  PYKOBOJMTENISAMHU  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEpXACHHBIMHU TIocTaHoBeHueM [IpaBurennsctBa Poccuiickoit deaepanum ot 12
nexadps 2012 roga Ne 1284 «O6 onenke rpaxkaanamu 3G hEeKTHBHOCTH ACITEIIEHOCTH
PYKOBOJUTENICH TEPPUTOPHAIIBHBIX OPTaHOB (heePATbHBIX OPTaHOB MCTIOTHUTEIBHOM
BJAaCTH (WX CTPYKTYPHBIX TOAPA3NCICHUH) ©  TEPPUTOPHUATBHBIX  OPTaHOB
rOCYy/IapPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB (MX PETHOHAIBHBIX OTACIICHHN) C yUETOM
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KQuecTBa MPEIOCTABJACHUA WMHU TOCYAApPCTBEHHBIX YCIYr, a TaKXKe O NPUMEHECHUH
PE3YIbTATOB YKA3aHHOM OLICHKU KaK OCHOBAHUS JJIA MPUHATHS PEUICHUNA O TOCPOYHOM
MPEKPAIIEHUH  WCMOJHCHHWS  COOTBETCTBYIOIIMMHM  PYKOBOJUTEISAMH  CBOUX
JOJIKHOCTHBIX 00A3aHHOCTEH.

3.2.9. 3asButemo O00ECMEUUBACTCA BO3MOXHOCTh HAMPABJICHUS >XAJIOOBI Ha
pelieHusd, JACUCTBUA WM 0Oe3neicTBUEe AJMHWHUCTPAIMU, AOJKHOCTHOTO JIMIIA
AJMUHUCTpAUU, JU00 MYHHUIMIAJIBHOTO CIIY>KAlEr0 B COOTBETCTBUM CO CTaTheH
11.2 ®enepanbroro 3akoHa Ne210-D3 v B nopsiake, yCTAaHOBICHHOM MOCTAHOBJICHUEM
ITpaButennsctBa Poccuiickoii ®enepaumu ot 20 Hos0ps 2012 roma Ne 1198 «O
(dbenepanbHOl TOCYJAPCTBCHHOM WH(OPMAIMOHHONW CHCTEME, OO0CCIeUnBarOIIe
mporece  mocyaeOHoro, (BHecyAeOHOro) o0OKajoBaHWS PEIICHWA W JACUCTBUH
(Oe3neiicTBUS), COBEPIICHHBIX TPH  TMPEAOCTAaBJICHUHW  TOCYJAapCTBEHHBIX U
MYHHITUTATHHBIX YCITYTY.

IV. ®opMbI KOHTPOJISA 32 NCTIOJIHEHHEM aIMUHUCTPATUBHOIO PerjiaMeHTa

IHopsinok ocyiecTB/IeHNsI TEKYIEr0 KOHTPOJIA 32 COOJII0IeHueM
Y UCTIOJIHEHHEM 0TBETCTBEHHBIMH J0/LKHOCTHBIMHY JIMIAMM MOJI0KEHU I
perjaMeHTa M HHbIX HOPMATUBHBIX PABOBBIX AKTOB,
YCTAHABJIMBAKIIHNX TPeOOBAHNS K MPEI0CTABJIEHUI) MYHHLIIUNAJIbHOI
YCJIYId, a TAK:Ke MPUHATHEM UMH PelleHuil

4.1. Tekymmii KOHTPOJIb 32 COOMIOACHUEM U MCIIOJIHEHUEM AIMHHUCTPATUBHOTO
perjlaMeHTa, MHBIX HOPMATHBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOMNX TPEOOBAHUSA K
MIPEIOCTABICHUIO MYHUITUTIAIBHOW YCITYTH, OCYIIECTBJISETCSA HA TMOCTOSHHOW OCHOBE
JOJDKHOCTHBIMHY JIUTIAaMWA AJIMUHHACTPAITUH, YIMOTHOMOUYEHHBIMU Ha OCYINECTBIICHUE
KOHTPOJIS 32 MPEOCTABIICHAEM MYHHUITUTIATBHOMW YCITYTH.

Hnsa TEKYLLETO KOHTPOJIA HCTIONIB3YIOTCA CBEJCHUA CITyKeOHOM
KOPPECTIOHJCHITMN, YCTHAas W TWCbMEHHAs wWH(pOpPMANWA  CHEIUAINCTOB U
JOJKHOCTHBIX JTUTT ATMUHUACTPAITAH.

Texymmii KOHTPOJIb OCYIIECTBIIACTCS IMMyTEM TTPOBEICHUS MPOBEPOK:

pemieHnit 0 TpenocTaBiaeHUN (00 OTKa3e B TPETOCTABJICHHWH) MYHHUITUTIATLHOM
YCIIyTH,

BBISIBJICHUS W YCTPAHCHWS HAPYIICHWH TTPaB TPaXK/IaH;

PacCMOTPEHHWA, TPHUHATHS PEIICHWH W TMOATOTOBKM OTBETOB Ha OOpalieHUS
rpakaaH, coAepIKaIue kajgo0bl Ha pereHus], NeHcTBrA (0€31eCTBIE) TOKHOCTHBIX
I,

I[opsinok ¥ NepUOAMYHOCTD OCYIIECTBJICHUS IUIAHOBBIX M BHEILUIAHOBBIX
NMPOBEPOK MOJHOTHI U KA4eCTBAa NPEA0CTABJICHUSI MYHULIUNIAIbHOI
YCJIYTrd, B TOM YHCJIe MOPSAOK U (POPMBI KOHTPOJIS 32 MOJIHOTOI
U KAa4eCTBOM MPEeA0CTABJICHUS MYHULUNIAJIbHOI yCJIyTrA
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4.2. KoHTponb 3a MOTHOTOM M KAYECTBOM MPEAOCTABJICHUS MYHUIUIAIbHON
YCJIYTH BKJIKOUAET B ¢€0sl MPOBEACHUE TUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

4 3. TlnaHoBble TPOBEPKH OCYIIECTBISAIOTCA HAa OCHOBAHHWW TOJOBBIX TUIAHOB
paboThl AJAMUHHUCTPALIMK, YTBEPKIAAEMBIX PyKoBoAUTENeM Anamuuuctpauuu. [lpu
MJIAHOBOM MPOBEPKE MOJIHOTHI M KAYECTBA MPEIOCTABJCHUS MYHHMIMIAIBHON YCIyTH
KOHTPOJIIO MOJICKAT:

COOJIIOICHUE CPOKOB MPEOCTABJCHUS MYHUIIUNIAIBHON YCIIYTH;

COOJIIOICHUE TTOJIOKEHUH HACTOSIIET0 AIMUHUCTPATUBHOTO PETIIAMEHTA,

MPaBUJIBHOCTh W OOOCHOBAHHOCTh MPUHATOTO pelieHuss 00 OoTkase B
MPEJOCTABICHUA MYHULIMTAIIBHON YCITYTH.

OcHoBaHMEM J1s1 TPOBEACHUS BHETIAHOBBIX MPOBEPOK ABJISIOTCS:

MOJIYYEHHUE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMNpPaBJICHUS
uHOpPMAIMK O TPEAOIAraéMbiX WM BBHISBJICHHBIX HAPYIICHUSIX HOPMATHBHBIX
npaBoBbiXx akToB Poccuiickoit ®denepanuu, HOPMATUBHBIX TPABOBBIX aAKTOB
PecnybOnvku bamkopTocTaH U HOPMAaTHUBHBIX MPABOBBIX AKTOB OPraHOB MECTHOTO
CaMOyMpaBJICHUA,

oOpallleHHus TpakAaH U IOPUIUUYECKUX JIUIl HA HAPYUIECHUA 3aKOHOJATENIbCTBA, B
TOM YHCJI€ HA KAUE€CTBO MPEIOCTABICHUS] MYHULIMIIAJIbHONW YCIYTH.

4.4. Jlnga npoBeACHUS TPOBEPKH CO3JACTCA KOMHMCCHS, B COCTaB KOTOPOM
BKJIFOYAIOTCS JOJKHOCTHBIE JIMIA U CIEHUATIMCTBI AIMUHUCTPALINH.

IIpoBepka oCyIecTBIACTCSA Ha OCHOBAHUH TTpHKa3a AJMUHUCTPALINH.

4.5. PesynpTaTel TIPOBEPKH OGOPMIISIOTCS B BHJAE CIPAaBKH, B KOTOPOM
OTPAXKAKOTCS BBIABJIICHHBIE HEAOCTAaTKU W YKA3bIBAIOTCS CPOKU HMX YCTPAHEHUA.
ChopaBka  MOANMKMCHIBAETCA  JOKHOCTHBIMM  JIMIAMM W CHEHUAIUCTAMHU
AJIMUHUCTpAMK, NPOBOJAMBIIMMU TpoBepKy. [IpoBepsemble nuiia MOa POCHUCH
3HAKOMSATCS CO CIPABKOM.

OTBeTCTBEHHOCTH JOJIPKHOCTHBIX JIUIL 32 PEIIeHUS U TeiiCTBUSA
(0e3neiicTBHE), MPUHUMAEMbIe (OCYLIECTBJIIEMbIE€) UMU B X0/1€
MpPeI0CTABJIEHUSI MYHUIIMTIAJIHLHOM YCJIyTH

4.6. 1o pe3ynbTaTaM MPOBEACHHBIX TPOBEPOK B Cyuae BHIABJICHUS HAPYLICHUN
MOJIOKEHUH AJMUHUCTPATUBHOTO PErJIAMEHTA, HOPMATUBHBIX TPABOBBIX aKTOB
Poccuiickoii ®eneparuu, PecnyOnuku balllkoprocTaH W OpraHoB  MECTHOTO
CaMOYMPaBJICHUS OCYIIECTBIIACTCS MPUBJICUCHUE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickon denepannn.

[TepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a TMPAaBUJIBHOCTL U
CBOCBPEMEHHOCTh TPUHATHS PEIIeHUS O TmpeaoctaBieHnd (00 OTkKase B
MPEAOCTABJICHUN) MYHHIIUTAIGHOW YCIIYTH 3aKpeIiAeTcs B WX JIOJDKHOCTHBIX
pErIaMEHTax B COOTBETCTBUM C TPeOOBAHUSMH 3aKOHOIATEIbCTBRA.

TpeboBaHus K MopsiaAKy U (popMaM KOHTPOJIA 32 MPeA0CTABIEHHEM
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MYHUIUNAJIBbHOU YCJIYIHd, B TOM YHCJI€ CO CTOPOHBI I'PAXK/IAH,
UX 00beIUHEHHH U OPraHu3auii

4.7. I'paxxnane, ux OOBEAMHEHUS M OPraHu3allid UMEIOT MPaBO OCYIIECTBIATH
KOHTPOJIb 3@ TPEJOCTABJICHUEM MYHHUIMOAIBHONH YCIYrM TyTeM MOJy4YeHUd
uHdOpPMaIK 0 X0€ MPETOCTABIICHAS MYHUITUTAIIBHON YCIIYTH, B TOM UHCJIE O CPOKaX
3aBEPINECHUS aIMAHACTPATUBHBIX TIPOIIEAYP (IEHCTBUN).

['paxknane, ux 00OBEAMHEHUS U OPraHU3ALMK TaAKKE UMEIOT MPaBO:;

HaIpaBJIATh 3aMEYaHUSA U NPEIOKECHUS MO YIYUIICHUIO JOCTYITHOCTH U KAUECTBA
MPEAOCTABICHUSA MYHUIIUTIATBHON YCIIYTH;

BHOCUTh TPEUIOKECHUS O MepaxX N0 YCTPAHCHUIO HAPYUIEHWH HACTOAIIETO
AJIMUHHACTPATUBHOTO PErjIaMeHTa.

4.8. JIoMKHOCTHBIE TUIA AJMUHHUCTPALIMU, MMPUHUMAIOT MEPHl K MPEKPAIICHHUIO
JOMYIIEHHBIX HAPYIICHUH, YCTPAHSIOT MPUYMHBI W YCJIOBHUA, CIOCOOCTBYIOIINE
COBEPLIECHUIO HAPYLIECHUN.

Wndopmarms o pesyiabTaTaX pacCMOTPEHHS 3aMEUaHWN U TPEITOKCHHMA
rpaxaaH, WX OOBEAMHEHWA W OpraHu3aluid JOBOAWTCSA O CBEJICHUS JIHII,
HAMPaBUBIIUX 3TH 3aMECUAHUS U TIPEAJIOKEHHUS.

V. Mocyne0OHblii (BHecy1e0HbIIT) MOPSA0K 005KAJT0BAHUS PelleHHil u AelicTBU
(Oe3neiicTBHsI) OpraHa, NPea0CTABJISIOIIET0 MyYHHIMNAJIbHYI0 YCJIYTY,
a TaK’Ke UX JA0JLKHOCTHBIX JIMI, MyHUITHNAJbHBIX CJIYKalIHX, PA0OTHUKOB

Nudopmanusa 1J1s 3as9BUTEJIS 0 €ro NMpase MoJaTh *KaJao0y

5.1. 3asBuTenp MMeeT MPaBO HAa OOKAJIOBAHWE PEIICHUS W (WIK) ACHCTBHMA
(b6e3neiicTBu) AJIMUHUCTpALINH, JOJKHOCTHBIX JIULL AJIMUHUCTpAIUH,
MYHUITUTIATBHBIX CITyXalmX B AocyAcOHOM (BHecyneOHOM) Tmopsake (manee —
xayoba).

IIpeamer kano00bI

5.2. Tlpeanmerom mocynmebHOTO (BHECYHEOHOTO) OOXKAIOBAHUA SABIIAIOTCS
pemieHus W AcicTBusA (Oe3nedcTBrHE) AIMUHUCTPAIMK, TPEIOCTABISIFONICH (€ro)
MYHUITUTIATHHYIO YCIIYTY, a Takke €€ (€ro) MOJDKHOCTHBIX JIAIl, MYHHITATIATbHBIX
CITyalluX. 3asBUTEIb MOKET OOPATUTHCS ¢ Kaj000# M0 OCHOBAHUSAM M B TIOPSIKE,
ycTaHoBJeHHbIM cTaThsiMu 11.1 u 11.2 @enepanbroro 3akona Ne 210-D3, B Tom umcrie
B CJICAYIOIINAX CITydasax:

HapyIIEHUE CPOKa PETHCTPAIlMU 3ampoca O MPEHIOCTaBICHUN MYHHWITHITAILHON
YCIIyTH, KOMILIEKCHOTO 3ampoca, ykazaHHoro B cratbe 15.1 denmepampHOro 3akona
Ne 210-®3;

HapyIIEHUE CPOKA MPETOCTABIICHNS] MYHAITUTIAITBHON YCITYTH;,
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TpeboBanue y 3agBUTENS JOKYMECHTOB WM WH(pOpMaIuu b0 OCYIICCTBICHUS
JNEUCTBUNA, TMPENOCTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE TMPEIYCMOTPEHO
HOPMATHBHBIMM MPABOBBIMU akTamMu Poccuiickoii ®denepaunu, HOPMATUBHBIMU
npaBoBbiIMM  akTamu  PecnyOnuku  bamkoproctaH it MPEeNOCTaBICHHS
MYHHLMIIAIBHON YCIIYTH,

OTKa3 B MpPHEME JOKYMEHTOB, NPEAOCTABIICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATHBHBIMM TMPABOBBIMM akTamMu Poccuiickoii @denepaunn, HOPMATUBHBIMH
npaBoBbiIMM  akTamu  PecnyOnuku  bamkoproctaH i MpEenOCTaBICHHS
MYHULIUNATBHOR YCIYyTH, Y 3asABUTENS;

OTKAa3 B MPEAOCTABJICHUU MYHULHNAIBHOW YCIYTH, €CJIM OCHOBAHMUS OTKAa3a HE
MPEeayCMOTPEHbI (heepaTbHBIMA 3aKOHAMH W TPUHATHIMH B COOTBETCTBHU C HHUMH
WHBIMWA HOPMATUBHBIMU NTPaBOBbIMU akTamMu PecnyOnuku banikopTocTtas;

TpeOOBAHWE BHECEHHUS 3aABUTEJIEM TNPU NPEAOCTABICHUM MYHUIIMNAIbHOMN
YCIAYTH TUIaThl, HE TMPEIAYCMOTPEHHON HOPMATHBHBIMH MPABOBBIMM  aAKTaMHU
Poccuiickoii  ®epaepaiii, HOPMATUBHBIMU MPABOBbIMM  akTamMu PecnyOnuku
bamkoprocran;

0TKa3 AJMUHHUCTPALIMH, JOJKHOCTHOTO JIUla AJMUHHUCTPALIMN B UCIPABJICHUH
JOMYIIEHHBIX OIMEUaTOK W OIMMOOK B BBIJAHHBIX B pE3YyJbTare NPEAOCTABICHUA
MYHULUNAIBHON YCIYTH JOKYMEHTAX JUOO HAPYIIEHUE YCTAHOBJIICHHOTO CPOKA TaKUX
WCTIPABJICHUM,

HApPYIIECHHE CpPOKA WM TMOPAJKA BBIJIAYA JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABJIEHNS MYHULIMTIAIBHON YCIIYTH,

MMPUOCTAHOBJICHUE MPEAOCTABIICHUA MYHULIMNAIBHOW YCIIYTH, €CJIA OCHOBAHHUS
MPUOCTAHOBJICHUSI HE TPEIyCMOTPEHBI (heEepPATbHBIMI 3aKOHAMW W TIPUHATHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMH TPABOBBIMH akTamu Poccuiickoi
denepanuu, 3aKOHAMU M WHBIMM HOPMATHUBHBIMM MPABOBBIMU akTamMu PecnyOnuku
bamkoprocran;

TpeOOBaHWE Yy 3asABUTENISI MPU NPEAOCTABIICHUM MYHUIUNAILHOW YCIyTH
JOKYMEHTOB WJIH WH(GOPMAIMHA, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh NIPU MEPBOHAYAJILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTABICHUA MYHULIMNAJIBHOW YCJIYTH, JU0O B MPEAOCTABICHUN MYHHUIIMNATBLHON
YCJIYTH, 32 UCKIIOUEHHUEM CIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 uvactu 1 crarbu 7
®denepanbHOro 3akoHa Ne 210-D3.

Oprasbl MECTHOTO CAMOYNPABJIEHNS], OPTAHU3AIHN, JOJLKHOCTHBIE JIHIIA
KOTOPBIM MO3KET ObITh HAMlPaBJIeHa Kaj100a

5.3. JKanoba wa pemeHus u pAevictBua (OesneiicTBre) AIMUHUCTpALWH,
JO/DKHOCTHOTO JIMIA  AJMUHHUCTPALMH, MYHHLMMNAIBHOTO CIIY)KalIero MoAaeTcs
PYKOBOAMTENIO AJAMUHUCTPALIHH.

B caydae ecau  oOxanyroTCs pELICHUS PYKOBOAUTENS AJIMUHHUCTPALIUU
MPEIOCTABIAIOIETO MyHUIIMTAIBHYIO YCIIYTY, Kanoba moaaercs B AIMUHUCTPALUIO
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Kanracuackoro  paiioHa  (yka3pIBaeTCs  BHIMIECTOAIIUANA OpraH B TIOPAIKE
MOTYUHEHHOCTH).

[Tpu OTCYTCTBHMM BBIIIECTOAIETO OpPraHa ’kajjoba MOJAETCA HEMOCPEACTBEHHO
PYKOBOJIUTENIO AIMUHUCTPALIMHU, IPEIOCTABIIAIONIET0 MYHUIIMTATBHYIO YCIYTY.

B Anmunucrtpanuu, onpeaesstoTcs YIOJHOMOUEHHbBIE HA PACCMOTPEHHE KaJloo
JIOJHKHOCTHBIE JIMLIA.

IHopsinok mogaum U pacCCMOTPEHUS KATI00bI

5.4. ’Kanmoba momaerca B mUChMEHHOHN (opmMe Ha OyMaKHOM HOCHTENIE, B TOM
YHCIIE TIO TOUTE, a TAKXKE TIPU JIMYHOM MpUEMe 3asgBUTENS, U B JIEKTPOHHOM BHJIE.

JKanoba noskHa coaepxars:

HAUMEHOBAHWE OpraHa, MPEAOCTABJIAIOMIETO MYHHLIMIAIBHYIO YCIYTYy, €ro
JOJHDKHOCTHOTO JIMLA, €r0 PYKOBOAMTENSA, MYHUIMIAIBHOTO CIIY>)KaIleTo, PEUICHUs U
JNEUCTBUS KOTOPBIX 00KATYIOTCS,

dbamunmo, UMs, OT4ECTBO (MOCIEAHEE — MPH HAJMUWHW), CBEACHHUA O MECTE
KHUTEIbCTBA 3aABUTENA - (PU3MUECKOrO JIMIA, CBEACHHUA O MECTE HAXOXKICHUSA
3asBUTENS] — IOPUANUECKOTO JIWIA, a TaKXKe HOMEp (HOMepa) KOHTAKTHOTO Tenedona,
aapec (aapeca) 3IEKTPOHHOM MOUTHI (MPW HAJMYWAW) U TIOYTOBBIA aJIPEC, MO KOTOPBIM
JOJOKEeH OBITh HAMpaBJIeH OTBET 3aABUTEIIO;

cBeAcHUA 00 OOXKalyeMbIX peIIeHUAX W AeicTBuax (Oe3aeiCTBUM) oOprasa,
NPEIOCTABIAIOMIETO  MYHHLMNAIBHYID  YCIYTy, €ro JOJDKHOCTHOTO — JIMIIA,
MYHHLIAMATBHOTO CITYXKAILETO;

JOBOJBbI, Ha OCHOBAHWM KOTOPBIX 3asfBUTENb HE COTJACeH C PEIICHUEM |
neiicteuemM (O€3MeHCTBHEM) OpraHa, NPEAOCTaBJISIONEr0 MYHHIMIAIBHYIO YCIYTY,
€ro JOJDKHOCTHOTO JIMIA JIMOO MYHHUIIMTIAIBHOTO CITY’KaIero. 3asBUTENEM MOTYT ObITh
MPEICTABIICHBl JOKYMEHTHI (MPU HAJWYWMH), TOATBEPKAAIONNAE TOBOIBI 3aABUTEINS,
100 UX KOTHH.

B cnyuae ecnu xanob6a mogaercs uepe3 NpeaCTaBUTENS, TAKKE MPEACTABIACTCS
JOKYMEHT, TMOATBEPKAAIOIINN MOJHOMOUYNA HA OCYIIECTBICHHE NCHCTBHI OT MMEHHU
3agBurens. B kauecTBe JOKyMEHTa, TMOATBEP)KIAIOIIETO TMOJHOMOYMA  Ha
OCYILIECTBJICHHE JEHCTBHI OT WMEHM 3adABUTENS, MOXKET ObITh MpEACTaBICHA
oopmiieHHasT B COOTBETCTBMM C 3aKoHOAaTenbcTBOM Poccuiickori ®Denepanmu
JIOBEPEHHOCTH (T (PU3UUIECKUX JINIT).

5.5. Ilpuem xanod B mUCbMEHHOM (pOopME OCYIICCTBIIACTCS:

5.5.1. AnmuHucTparueii, B MeCTe TIPEIOCTABJICHHUS MYHUIIMTAIBHONW YCIyTH (B
MeCTe, TAe 3asgBUTENb MOAABaJl 3aMpPOC HA TMOJYYCHHWE MYHUIMMNATBbHOW YCIYyTH,
HapyIIeHHWEe MOpsAKa KOTOPor obkaiyercs, MO0 B MECTe, T 3asgBUTEIEM MOMyUYeH
PE3yNIbTAT YKa3aHHOW MYHHIIMITAJILHON YCIYTH).

Bpems npuema jxajno0 HODKHO COBMAAaTh CO BPEMEHEM MPEIOCTaBICHHS
MYHUIIANAJIBHOW YCITYTH.
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Kanoba B mucbMeHHOM (popMe MOKET OBITh TaK)KE HAMpaBJIEHA 1O TIOUTE.

B cnyuae momauu »kajmoObl MpHU JIMUHOM TMPUEME 3asBUTEb MPEICTABIACT
JOKYMEHT, YJOCTOBEPSIOIIMHA €ro JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanmy;

5.5.2. MuorodyHKIIMOHATHHBIM IIEHTPOM HJTH TPUBJICKAEMOM OpraHu3aIueH.

[Ipu moctymnennn xanoObl Ha pemeHus W (unm) aerictBus (Oe3neiicTBhA)
AJIIMUHUCTpALMK, €ro  JOJOKHOCTHOTO  JIMI[A, MYHHUIMOAJIBHOTO  CJIY’KalllEro
Muoro(yHKIHOHABEHEIN TIEHTP 00ECIeUnBAIOT €€ Tepeaady B AIMUHUCTPAIHIO, B
MOPSAAKE W CPOKH, KOTOPbIE YCTAHOBJICHBI COTJIAIICHUEM O B3aUMOJICHCTBUU MEKIY
MHuoOropyHKIMOHABHEIM ~ TIEHTPOM ®W  AJIMHHHCTpAIMEd  MPEA0CTaBIIAIONIAM
MYHULUNAIBHYIO YCAYTY, HO HE TMO3JHEE CIEAyIoIero padoyero AHA CO JHS
MOCTYIIJICHHS >KaJTOOBI.

[Ipu >TOM CpPOK pacCMOTPEHHUA >KajJ0Obl HCUUCACTCS CO JHS PETUCTPALUU
Kajj00bl B AIMUHHACTPAITHIO.

5.6. B nsaekrpoHHOM BHAE kajoba MOXKET ObITh TMOJaHa 3asBUTENIEM
MOCPEACTBOM:;

5.6.1. opurmanabHOTO caiiTa;

5.6.2. PINTY;

5.63. ®enepanbHOM  TOCYJAPCTBEHHOM  WMH(POPMAIIMOHHOM  CHCTEMBI,
o0ecreunBaromuii MPoIece MocyaecoHoro (BHECYAeOHOr0) 00XaOBaHUs PEIICHUN H
nericTeuil (0e3MeUCTBHI), COBEPIIEHHBIX MPH TMPEAOCTABIICHUH TOCYAAPCTBEHHBIX W
myauIMnaTBHBIX yeryr (https://do.gosuslugi.ru/).

[Tpu nmopaue kajsoObl B 3JICKTPOHHOM BHJE JOKYMEHTBHI, YKAa3aHHbIE B IMYHKTE
5.4 nHacrosmero AJMUHUCTPATUBHOTO PErJaMEHTa, MOTYT ObITh NPEACTaBICHBI B
(opMe DIEKTPOHHBIX JTOKYMEHTOB, TOMIMMACAHHBIX 3JICKTPOHHOW TIOMAMHWCHIO, BHJT
KOTOPOW MPEeayCMOTPEH 3aKOHOAATeabCTBOM Pocculickoin ®denepanuu, npu >ToM
JOKYMEHT, YAOCTOBEPSIOIIMNA TUYHOCTh 3asBUTENIA, HE TPpeOyeTCs.

B cnywae, ecnm B KOMMETEHUUIO AJIMUHUCTPALIUM, HE BXOJWUT TMPUHITHE
pEelIeHUA N0 MOJAHHOM 3asBUTENIEM KaloObl, B TCUCHHUE TPEX pabouynX AHEH CO THS e
perucTpaiuu AJMUHHUCTpPALIUS ~ HAMpPaBJISIET KajloOy B YMNOJHOMOYEHHBIA Ha €€
pacCMOTpEHHWE OpraH W B THUChbMEHHOH ¢opMe UHOOPMHUPYET 3aABUTENS O
MEPEHANPABJICHUU KAJIOOBI.

Cpoxu paccMoTpeHus sKajg00bl

5.7. XKanobGa, moctynuBmias B AAMUHUCTPALIMIO, MOJJIEKUT PACCMOTPEHUIO B
TEUEHHWE MATHAAATH PAa0OUUX AHEH CO AHS €€ PETUCTPALINHU.

B cnydae obGxanoBanus oTkaza AIMUHHUCTpALWH, €€ (€r0) JOMKHOCTHOTO JIMIa
Ju00 MYHMIMOAJIBHOTO CIYXAalllero B MpPHUEME JOKYMEHTOB Yy 3asBUTENA JUOO B
WCIPABJICHUM JIONYIICHHBIX OMEYAaTOK M OIMMOOK WKW B cliydae oO0XaJloBaHUA
3aBUTEJIEM HAPYIICHUS YCTAHOBJICHHOTO CpOKA TaKWX WCIpPaBJACHUA xanoba
paccMaTpUBAETCA B TCUECHHE 5 paboumX JTHEH CO IHA €€ PErucTpaliu.

5.8. OcHoBaHMit AJ1s1 NPUOCTAHOBJICHUS PACCMOTPEHHUS KaTOObl HE UMEETCS.
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Pe3yabTaT paccMoTpeHus sKajao0bl

5.9. Tlo pesynpTatram paccCMOTPEHUA KajdoObl  JOJHKHOCTHBIM  JIUIIOM
AIMUHWCTpAIM  HANCJCHHBIM  TOJIHOMOYHMSAMH TO  PaCCMOTPEHHWIO  Kajioo,
MIPUHUMAETCS OJTHO U3 CICAYIONTUX PEIICHUH:

*ayio0a yJOBIIETBOPAETCSA, B TOM YHCIe B (JOpME OTMEHBI PUHATOTO PEIICHUS,
UCIIPABJICHHUS JTOMYIIEHHBIX OIMEYaTOK W OMWOOK B BBIJAHHBIX B PE3yJIbTATE
MPEJAOCTABJICHUS MYHHUITUTIANBHOW YCIYTH JOKYMEHTAaX, BO3BpaTa 3asBHUTEITIO
JICHEKHBIX CPENICTB, B3WMAHUE KOTOPHIX HE TPEIYCMOTPEHO HOPMATUBHBIMHU
nmpaBoBeIMH akTamMu Poccutickoii denepanmm, HOPMATUBHBIMH TIPABOBBIMH aKTaMH
Pecny6nuku baiikoprocTas,

B YIOBJIETBOPCHUH YKAJTOOBI OTKA3BIBACTCSA.

[Ipu ymoBieTBOpEeHNN *KAIOOBI ATMUHUCTPAITUS TMPUHUMAET HCUEPIIHIBAIOIITNE
MEpPHBI TI0 YCTPAHSHHUIO BBHISBJICHHBIX HAPYIIEHWH, B TOM YUCJIE MO BHIAAUE 3aSIBUTEITIO
pe3ysbTaTa MYHWIWTAJBHON YCAyrd, HE To37aHee NATH padoumx JHEH Cco aHSA
MPUHATUA PELICHUS, €CJIM WHOE HE YCTAHOBJICHO 3aKOHOJATEILCTBOM Poccuiickoi
®Oenepanuu u Pecnnyonuku bamkoprocTas.

AIMUHWCTpAIMs, OTKA3bIBA€T B YIOBJICTBOPSHHH KAIOOBI B CJCTYIOIIUAX
cIyJasax:

a) HAJIMYUE BCTYMUBITIETO B 3aKOHHYIO CHJTY PEMICHUS Cy/1a, apOMTPaXHOTO Cy/a
10 kaj100€ 0 TOM K€ TIPEAMETE U TI0 TEM K€ OCHOBAHMSIM;

6) momada >xajo0bl JIMIIOM, TOJIHOMOUYMS KOTOPOTO HE TOATBEPKICHBI B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOIATEIhCTBOM Poccuiickoit denepanmu;

B) HAJIMUWE PEIICHHS IO XajloOe, MPUHATOTO PaHEee B OTHOMICHWH TOTO JKE
3asBUTEINS W TI0 TOMY K€ TIPEAMETY YKaJTO0bI.

B cayuae, ecim B xkanobe He ykazaHbl (haMuInAg TpakJaHWHA, HAPABUBIIETO
oOparieHue, Wid TOYTOBBIA aapec, MO0 KOTOPOMY JIOJDKEH OBITh HAIPaBJICH OTBET,
kajo0a Ha oOpaltieHue He paeTca. Ecnm B yKazaHHOM kajgo0e cojiepKarcs CBEICHHUSA O
MOATOTABIIMBAEMOM, COBEPIIIAEMOM WJIA COBEPINEHHOM IMPOTHBOMPABHOM JACSHUH, a
TaKKe O JIWIIE, €T0 MOATOTABINBAIONIEM, COBEPIIAIOIIEM WIH COBEPIIUBIIIEM, KatoOa
MO/JIC)KUT HANPABIICHWIO B TOCYJApPCTBEHHBIH OpraH B COOTBETCTBHHU C €TO
KOMIIETEHLUEN.

Kanoba, B koTopoil o0xanyeTcs cyaeOHOE PElIeHUE, B TCUEHHUE CEMU JHEH CO
JTHS PETHCTPAlli  BO3BpAIACTCA TPaXJAaHWHY, HAIMpaBUBIIEMY oOOpaIeHue, ¢
Pa3bACHCHHUEM MOPSAKA 00KaJOBaHUS JAHHOTO CyICOHOTO PEIICHMS.

AJIMUHUCTpalMsA, BIPABE OCTaBUTh KajoOy ©0€3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEH BOMIPOCOB B CIICAYIONINX CITydasX:

HaJIMuhe B >kKajo0e HEIEH3YPHBIX JHOO OCKOPOMTEIBbHBIX BBIPAXKCHHWH, yrpo3
KU3HU, 3[I0POBBIO M UMYIIIECTBY AOKHOCTHOTO JIMIA, 4 TAKXKE UJICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH TPOYUTATh KaKyO-THOO YacTh TEKCTa >KajaoOBbl,
dbamunmto, uMs, OT4eCTBO (MPW HATW4YMKM) W (WJIKM) TIOYTOBBIA aApec 3asBUTENS,
yYKa3aHHbIE B JKajlo0¢€;
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TEKCT MUCBMEHHOTO OOpaIleHUsI HE TTO3BOJIACT ONPEACIIHTh CYTh MPEII0KCHHS,
3asIBJICHUS WJIU SKaJIOOHI.
O6 ocraBnennu xajmodpl 0Oe3 oTBeTa cooOmIaeTCsd 3aABHTCIIIO B TEUCHHUE
3 pabouux JHEH CO JHA PETUCTPALNH KATOObI.

IHopsinoxk ungopmMupoBaHNS 3aIBUTEJIS 0 PE3YJAbTATAX PACCMOTPEHHS KAJI00bI

5.10. He no3aHee aHs, CIEAYIONMIETO 3a THEM NPUHATHS PEIICHUSA, YKA3aHHOTO B
nyHkTe 5.9 HacTosIero AAMUHUCTPATUBHOTO PETIaMEHTa, 3asSBUTEIIIO B MUCbMEHHOM
dhopMe m 10 KEaHUIO 3aABUTESA B (DOPME FIIEKTPOHHOTO JTOKYMEHTA, TIOIMACAHHOTO
ANIEKTPOHHON TM(POBON TOANMHUCHIO HAMPABISAETCS MOTHBHPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaT0ObI.

5.11. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUA KAJTOObI YKA3bIBAKOTCA:

HAUMEHOBaHWE AJIMUHUCTPALIMHA, PACCMOTPEBIIETO Kajuoly, HOJKHOCTH,
dbaMuuss, UM, OTY4ECTBO (MOCICAHEE - TPW HAJIMYHMH) €TO JOJDKHOCTHOTO JIWIIA,
MPUHSABIIETO PEMIEHUE IO KaJIoO0e;

HOMED, JlaTa, MECTO TIPHHSITHS PEIICHUSA, BKIIOYAs CBEACHHUS O JOKHOCTHOM
JUIIE, peeHre WK aercTere (0e3aeHCTBIEe) KOTOPOTO 00XKaTyeTC s,

(dbamunusa, umsA, otdecTBO (TIOCNICMHEE - TPHW HAIWYHMWA) WIA HAaWUMCHOBAHHE
3asaBUTEIIA,

OCHOBAHHUS JIJIsl TPUHATHS PEIICHUS T10 Kalo0e;

MPUHATOE M0 KaJI00e PEIICHUE;

B Cilyyae, €ciau »kajioba mnpu3HaHa OOOCHOBAHHOM, — CPOKM YCTpPaHEHUA
BHISIBJICHHBIX HAPYIICHWH, B TOM UHCIE CPOK TIPEIOCTABJIICHHS PeE3yJibTara
MYHHITUTIATBHON YCITYTH,

CBEJICHHS O MOPAJIKE 00KAJTOBAHUS MPUHATOTO MO Kajno0e pelICHuUS.

5.12. B cinyyae mpusHaHUs KanoObl MOJUIEKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asBUTEMO, YKa3aHHOM B TyHKTe 5.11 AIMHUHHCTPATHUBHOIO pPEIJIaMEHTA, AAETCSA
uHopMaIss O JACHCTBHUAX, OCYIIECTBISIEMBIX ~ AJIMUHHUCTpAMCH B  TEISX
HE3aMEJIUTEIPHOTO ~ YCTPAHCHMSI  BBIABJICHHBIX  HAPYIICHWW TPH  OKa3aHWH
MYHUITUTIATHHOW YCIIYTH, a TakKe TMPUHOCATCS W3BWHEHUS 33 JIOCTABJICHHBIE
HEynoOCTBA ¥ yKa3biBaeTcss wWHGpOpManus O AATHHCHUITUX JACHCTBUAX, KOTOPHIC
HEOOXOIUMO COBEPIIIUTH 3AIBUTEIIO B TIEIAX MOTYUESHUS MYHUITUTIATBHON YCITYTH.

5.13. B cnyuae npusHaHus xKanoObl HE TOAJICKAIICH YIOBJIETBOPEHHUIO B OTBETE
3asBUTEMO, yKa3aHHOM B MyHKTe 5.11 AJIMWUHUCTPAaTUBHOrO pEIJIaMEHTA, NAIOTCS
apryMEHTHPOBAHHBIE PA3bsICHEHUS O TMPUYAHAX TPUHATOTO PEIICHUS, a TaKKe
uHdopMaIms o mopsaaKe 00KaTOBaHMS MPUHSITOTO PEIICHUS

5.14. B cnaydae yCTaHOBJEHHA B XOJI€ WIM MO pe3yJibTaTaM PACCMOTPECHHS
XKaoOBl ~ MPWU3HAKOB  COCTaBa  aAMWHUCTPATUBHOTO  TPABOHAPYIICHWS WA
MPECTYIUICHUS JOKHOCTHOE JIUI0 AMUHHUCTPAITAN, HAACIICHHOS TTOJTHOMOUYHASIMH TI0
pPacCMOTPEHUIO  XajJlo0 B  COOTBETCTBMM C  MNYHKTOM 5.3  HACTOSIIErO
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AJIMUHUCTPATUBHOIO PEIJIaMEHTA, HAMPABIACT HUMEIONIUECS MaTepuajibl B OPraHbl
MPOKYPATYPHI.

5.15. [Tonoxenust HACTOAILETO AJIMUHHACTPATUBHOTO perjaMeHTa,
YCTAHABJIUBAIOIIHNE TMOPSAIOK PACCMOTPEHUA XAJIOO HAa HAPYIIEHUS MNpPaB T'PaKIaH U
OpraHu3alui Mpu MPEAOCTABICHUM MYHUIIMNAIBHON YCIYrH, HE PAacHpOCTPAHAIOTCA
HA OTHOLLICHUSA, peryupyembie OenepaibHbIM 3aKOHOM Ne 59-@3.

IHopsinok o0kai0BaHUS pelIeHHs M0 Kajio00e

5.16. 3asBuTenb BIpaBe OO0XKaJIOBaTh PEUICHWSA, MPUHATHIC MO Pe3yJibTaTaM
PacCMOTPEHUA KanoObl, B MOPSAJKE, YCTAHOBJCHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanum.

IIpaBo 3asiBuTeis Ha moJryyeHne HHGOPMALNH U JOKYMEHTOB, HE00X0IUMBbIX
AJ1s1 000CHOBAHMSI U PACCMOTPEHUS KAaJT00bI

5.17. 3asBuTenp MMeEET MPaBO Ha IMOJyYeHHE WHGPOPMAMH H JOKYMEHTOB IS
000CHOBAHMS 1 PACCMOTPEHUSA JKATOOHI.

JloIKHOCTHBIE TUIla A AMAHUCTPALIUM, 00S3aHBI:

obOecrieunTh 3asBUTENS WH(OpPMaIUEl, HEMOCPEACTBEHHO 3aTparuBaromeh
MpaBa ¥ 3aKOHHBIC HHTEPECHI, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM;

o0ecneunTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHUE
JKaJIOOFHI;

HaIlpaBHTh MHUCHMCHHBIM OTBET JUOO B (DOPME SJICKTPOHHOTO JOKYMEHTa IO
CYIIECTBY MOCTABJICHHBIX B jKajlo0€ BOMPOCOB, 32 MCKIIOUCHUEM CITYy4aeB, YKa3aHHBIX
B myHKTax 5.9, 5.18 HacTosIero AIMUHACTPATUBHOTO PETJIAMEHTA.

Cnoco6b1 nnopmupoBanus 3asiBUTeIelH 0 MOPSIAKE MOAAYH
U PacCMOTPEHHS 5KAT00bI

5.18. Aamunuctpanus, o0ecrneunBaeT:

OCHAIIIEHUE MECT MpHUemMa kajoo;

nHpopMHupOBaHUE 3agBUTENCH O MOPAAKE OO0KAJOBaHUSA PEIICHUN M JICHCTBHIMA
(O6e3neiicTBusl) AIMHHHWCTPAIMHA, WX JOJDKHOCTHBIX JIMI JIMOO MYHHUITUTIATBHBIX
CIIyXalllUX TOCPEACTBOM pa3MereHuss wuH(popManud Ha CTEHAAX B MeECTax
MPEIOCTABICHUS MYHUITUTIABHBIX YCITyT, HAa WX odunmaabHbiX caiftax u Ha PIITY

KOHCYJIbTUPOBAHUE 3asBUTENICH O MOPAAKE 00KaJOBaHUS PEIICHUN U ACHCTBUMA
(6e3aeiicTBusl) AAMUHUCTPAIMK, €T0 AOHKHOCTHBIX JIUI[ JTUOO  MYHHUITATIATbHBIX
CITyallllX, B TOM YHUCJIE MO TeNePOHY, MICKTPOHHOM MOYTE, MPH JIMIHOM TTPUEME,

3aKJIFIOUEHUE COIVIAIEHUA O B3aMMOJACWUCTBUM B YaCTH OCYIIECTBIICHUSA
MHuoropyHKIIMOHATFHEIMU ~ TIECHTPAMHW TIpHEMa Kajlo0 ¥ BBHIJAYM  3aSBUTEISIM
PE3YIABTATOB PACCMOTPEHUS KaJ00.
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V1. Oco6eHHOCTU BbINO/THEHUS afiIMUHUCTPATUBHbIX Npoueayp (aeicTeuin) B
MHOTO(hYHKLUMOHANbHbIX LieHTaxX NpefocTaBieHns MyHULUNAbHBIX YCNyr

cuepnblBatoLLnii NepeveHb aMUHUCTPATUBHbIX Npoueayp (aeicTBuii) npu
NPeAoCcTaBNeHNN MyHULMNANBbHOM YCNYTW, BbINOMHSAEMbIX
MHOT0YHKLMNOHAIbHbIMW LiEHTPamMn NpeaocTaBAeHNs MyHULMNabHbIX YCyT

6.1. MHOrohyHKUMOHaNbHbIA LEHTP OCYLLECTBNSET:

WH(OPMUPOBaHNE 3asAsBUTESIEN O TMOpPSAAKe MpefocTaBNeHUA MYHULMNAbHOM
ycnyrm B MHOroyHKUMOHaIbHOM LEeHTe, O XOA4e BbIMNOJIHEHNUA 3anpoca 0
npegocTaBNeHUN MYHUUUNANBLHOW YCAyru, MNo WHbIM BOMpocaM, CBSA3aHHbIM C
npeaocTaBneHNEM MYHULUNANbLHOW YCAYru, a TakXXe KOHCY/ibTUpoBaHue 3assBUTeNen
0 nopsfKe nMpefocTaBNeHUsA MyHUUMNanbHOW ycnyru B MHOFOyHKUMOHAIbHOM
LEeHTe;

npuem 3anpocoB 3assBUTeNe 0 NPefoCTaB/IEHNM MYHULMNANIbHOW YCAYTU U UHbIX
JOKYMEHTOB, HEO6X04MMbIX A1 NpeAocTaBNeHnss MyHULUNANbHON yCNyru;

Bblfayy 3asBUTENIO pe3ynbTaTta npejocTaBieHNa MyHULMNAIbHOW YyCNYyrn, B TOM
yucre Bblgava JOKYMEHTOB Ha 6yMaXXHOM HocuTene, NOATBEPXAAKLWMX cofepKaHue
3/IEKTPOHHbIX [OKYMEHTOB, HarnpaBnsembiX B MHOrMoOMYHKLNOHANbHbIW LEHTP Mo
pesynbTaram npegocrassieHUs MYHULUNANbHbIX ycnyr opraHamu,
NnpefocTaBNAWMMM  MYHULMUNANBbHbIE YCNYrXW, a TakXe Bbljaya [LOKYMEHTOB,
BK/lOYAsAs COCTaB/ieHMe Ha OyMaHOM HoOcuTene W 3aBepeHue BbIMUCOK U3
MHPOPMALNOHHbIX CUCTEM OPraHoB, NPefoCTaBMAAWMUX MYHULUNAIbHbIE YCNYTU;

WHble nNpouefypbl W AeACTBUA, NpPeaycMOTpeHHble PeaepasibHbIM  3aKOHOM
Ne 210-93.

NHpopmmposaHue 3aasutenei

6.2. NH(hopmmnpoBaHue 3asaBuTesien ocyllecTBnseTcs MHOrMoM@yHKUMOHaNbHbIMK
LeHTpamu crefyrownmm crnocobamu:

a) NocpeAcTBOM MPUBJ/IEYEHUS CPEACTB MacCcoBOW MHGOpMaLMK, a Takxe MyTem
pasmelLeHna NHpopMaLmMn Ha opuymanbHOM carTe MHOTOPYHKUMOHA/IbHOIO LEeHTpa
(https://mfcrb.ru/) 1 NHPOPMaLMOHHbIX CTEHAAX;

6) npn obpaweHnn 3aasutens B PFAY M®LL nnyHo, no TeneoHy, NOCPEACTBOM
NOYTOBbIX OTNPAaB/IeHN, NGO MO 3/IEKTPOHHOM MouYTe.

Mpn  KOHCYNbTUPOBaHUW MO MNUCbMEHHbIM oObpalieHUAM 3asABuUTenle OTBET
HanpaB/fisieTcA B MUCbMEHHOM BUAe B CPOK He no3gHee 30 KaneHAapHbIX [HER C
MOMEHTa perucTpaumMmn obpawieHna B (Popme 3NEKTPOHHOro AOKYMeHTa Mo afpecy
3NeKTPOHHOW NoYTbl, yKazaHHOMY B obpauieHuu, noctynuewem B PFrAY M®L, B
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(hopMe IMEKTPOHHOTO MTOKYMEHTA, U B NMUCBMEHHOH (PopMe MO MOYTOBOMY ajapecy,
yKazaHHOMY B oOpamenuu, nocrynusimeM B PIAY MO®I[ B mmcemenHoi ¢opme.
CocrapieHne OTBETOB Ha 3ampoc ocyiecTBisieT IIpeten3nonnsiit otaen MOL].

IIpuem 3anpocoB 3asiBuTeJieii 0 Npea0CTaBJIEHUN MYHUIMNAJILHOMH YCJIYTd U
HHBIX I0KYMEHTOB, He00X0AUMBIX /IJIsl MPEA0CTABJIEHNSI MYHHIHMNAJIbHOH yCIyru

6.3. Ilpuem 3asBUTENCH /1S MOMYUYEHHUS MYHULIMNAIBHBIX YCIYT OCYILECTBIISIETCS
cnermanuctamu PICAY MOI] npu nraHOM TIPpUCYTCTBUN 3asABUTENS (MPEICTABUATENS)
B TMOPSAJAKE OYEPEAHOCTH TMpPU TNOJYYEHHMHM HOMEPHOr0 TajloHAa U3 TEepMHUHala
JJICKTPOHHOW  Ouepenn, COOTBETCTBYIONIIEro Iienmu  oOpaireHus, Jaubo Mo
MPEABAPUTENBHOMN 3aAITUCH.

[Tpu oOpailieHMM 3a TPEAOCTABICHUEM JBYX M 00Jie€ MYHHUIMOAIbHBIX YCIYT
3asBUTENIO NPEAJIaraeTCa MOJYyUYUTh MYJIbTUTAJIIOH 3JIEKTPOHHON OUYEPE/IH.

B cnydae eciu KoJMUECTBO HEOOXOAMMBIX YCIAYT COCTaBISAET OOJIe€ UEThIPEX,
MPUEM OCYIIECTBIIACTCS TOIBKO MO MPEABAPUTEIBHON 3anmuch. TaJlloH 3JIEeKTPOHHOM
ouepenn 3asgBuTENb monydaer JuuyHo B PI'AY MOI[ npu oOpameHun 3a
peaoCcTaBiIeHuEM yciyru. He nonmyckaeTcsi mojydeHre TaloHa 3JICKTPOHHON ouepeaun
JUTSL TPETHUX JIUII.

Cnemmanuct PICAY M®I] ocyiiecTBaseT ClieAytomue T1eHCTBUA:

YCTAHABJIMBAET  JIMUHOCTh  3asBUTENS  HA  OCHOBAHUM  JIOKYMEHTA,
YAOCTOBEPSIOIIECTO JUYHOCTh B COOTBETCTBMHU C 3aKOHOAATENHCTBOM Poccuiickoit
denepannm;

MTPOBEPACT MOJTHOMOYHS TIPEICTABUTEISA (B CiTydae oOpalieHus MPeICTaBUTENS ),

MPUHUMAET OT 3asBUTENICH 3aABJICHUE HA NPEAOCTABJICHUE MYHUIMMATBHON
YCIIYTH;

MPUHUMAET OT J3asBUTENEH JOKYMEHTHI, HEOOXOAMMBIC [UJIi TOJYy4YCHUA
MYHULIANATBHOR YCITYTH;

MPOBEPSET MPaBUJILHOCTD odopmiIeHUS 3asBJICHUS, COOTBETCTBHE
MPEJCTABJCHHBIX 3asgBUTEJIEM JIOKYMEHTOB, HEOOXOAUMBIX [UJIi MTPEAOCTABJICHUA
MYHULANAIBHOW ~ yCIIyrdM, TPEOOBAHUAM  HACTOAILECTO  AJMHUHUCTPATUBHOIO
pErJIaMEHTa;

CHUMAET KCEPOKOMHUHU C OPUTHHAJIOB JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM,
3aBepsET CBOCH TOJIMMCHIO C YKA3aHWEM JaThl, NOJDKHOCTH W (DaMHJTUH, TOCJIE Yero
BO3BPAIIAET OPUTHUHAJIBI JOKYMEHTOB 3asBUTEIIO;

B CJIyyae MPEAOCTaBJICHUS 3adBUTEIEM COOCTBEHHOPYYHO CHSATBHIX KCEPOKOMHUH
JIOKYMEHTOB, B 0053aTEJIbHOM TMOPSJIKE CBEPSET MOJYUCHHYIO KOIMHUIO C OPUTHHAIOM
JIOKYMEHTA, MPEJCTABJICHHOTO 3asABUTEIIEM, 3aBEPSAET CBOEH MOAMMUCHIO C YKA3aHUEM
JOJKHOCTH W (paMUITAHA, TIOCIIE YeTO BO3BPAIAET OPUTHHAITBI JOKYMEHTOB 3asBUTEITIO;

B CJIy4ya€ OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, JIMOO KX HECOOTBETCTBUS
YCTaHOBJICHHBIM (popMaM H OJIaHKaM, COOOIMAeT O JaHHBIX (hakTaxX 3asBUTEIIIO,



40

B CJy4yae OTCYTCTBHS BO3MOXKHOCTH YCTPAHWUTh BBISBJICHHbIE HEJOCTAaTKUA B
MOMEHT MEPBUYHOrO oOpalieHus npeiaraet 3assutento nocetutb PITAY MO®I] emé
pa3 B y100HOE /J14 3asBUTENS BPEMSI C TIOJIHBIM MAKETOM JOKYMEHTOB;

B ciiyyae TpeOoBaHUs 3asBUTEJNISI HAMPABUTh HEMOJIHBINA MAaKET AOKYMEHTOB B
Anvunuctparuio, uHOpMHUpYET 3asBUTENS O BO3MOXHOCTH TOJNYUYCHHS OTKaza B
MPEAOCTABICHUA MYHULIMMAIBHOW YCIYTH, O YeM JIEJIA€TCs COOTBETCTBYIOIIAS 3AMUCh
B PACIUCKE B MPUEME JOKYMEHTOB;

PETUCTPUPYET TPEACTABICHHbIE 3asBUTEIEM 3asBICHUE, a TaKXKE HWHBIC
JOKYMEHTHl B aBTOMAaTH3WPOBaHHOUW WH(oOpMarmonHoi cucreme «EauHBINA HEHTP
yeyry (mamee — AWC EIY), ecnmu wHOE HE TPEITyCMOTPEHO COTJIAMICHUSAMH O
B3aUMOJACUCTBUH,

BBIIACT pacmucKky (OmHUCh), coAepkamyto wuHpopMmalmioo o 3asBHTEIE,
PETUCTPAIMOHHOM HOMEpPE JieJia, MEPEUHE JOKYMEHTOB, 1aTe€ MPUHATHS TOKYMEHTOB U
OPUCHTHPOBOYHON JlaTe€ BbIJAAUM pe3yJibTaTa MNPEAOCTABICHUA MYHHUIMIATbHON
yciyru. JIOMOJHUTENbHO B PACMUCKE YKA3bIBAETCA CIMOCOO MOMYyUCHUS 3asBUTEIEM
JOKYMEHTOB (JIMYHO, TIO TIOYTE, B OPTAaHE, MPEA0CTABUBIIIEM MYHHUITUTIATBHYIO YCIIYTY),
a Tak)Ke MPUMEPHBIA CPOK XpaHEHUs pesynbTara yeayrd B PTAY MO®I] (ecim BeiOpan
croco0 mojyueHusa pesynbTara ycnyrd qudHo B PITAY MO®II), pexxum paboTel w
HoMep TenedoHa emuHOro KoHTakT-lieHTpa PIAY MOILI. Ilonyuenme 3asButeiem
YKa3aHHOTO TOKYMEHTA TMOATBEPKAAeT (haKT MPUHATHSA JOKYMEHTOB OT 3asSBUTEIIA.

6.4. Cneuuanuct P AY M®I] He BripaBe TpeOoBaTh OT 3aABUTENS:

MPEIOCTABICHUS JOKYMEHTOB W WH(OPMAIIUU WIH OCYIICCTBICHUS NCHCTBUMH,
MPEAOCTABICHUE WM OCYILECTBJIICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPABOBBIMH AKTaMH, PETYJHUPYIOIIMMU OTHOIICHUS, BO3HUKAIOUIME B CBA3U C
MPEIOCTABICHUEM MYHUIIUTIAJILHON YCIYTH,

MPEACTABIICHAA TOKYMEHTOB W WH(OPMAIMHA, B TOM YHCJIE TIOATBEPKAAROIIHX
BHECEHUE 3asBUTEJIEM IUIAThl 32 MPEAOCTABICHUE MYHUIMIAJILHONW YCIIYTH, KOTOPBIE
HaxXOJSTCS B PACHOPSIKEHUU OPraHoOB, MPEAOCTABJISAIOMIMX MYHUIUIAJIbHBIC YCIIYTH,
WHBIX MYHULMOAIbHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMIpaBjieHUA Ju0O
MOABEIOMCTBCHHBIX ~ MYHMIIMINAJIbHBIM  OpraHaMm  WJIH  OpraHam  MECTHOTO
CaMOYMpaBJICHUS OPraHU3allui B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoli  ®epaepaiiiyi, HOPMATUBHBIMM MPABOBBIMM  akTamu PecnyOnauku
bamkoproctan, MyHMIMNAJIbHBIMM  MPABOBBIMU  AKTaMHU, 32  HUCKIOUCHHEM
JOKYMEHTOB, MOJAJEkKAIUX 00I3aTeIbHOMY  MPEJICTABJICHUIO  3asBUTENIEM B
COOTBETCTBUM ¢ 4HacThio 6 ctathu 7 DenepanbHoro 3akoHa Ne 210-D3. 3asButens
BIIPABE TPEJCTABUTh YyKAa3aHHBIC JOKYMEHTH H WHQOpPMAuio 1o COOCTBEHHOU
WHULIMATUBE,

OCYIIIECTBJICHUS JCHCTBUM, B TOM YMCJIE COTJIAaCOBAHMM, HEOOXOJUMBIX JJId
MOJIYYEHUS MYHMIMNAJIBHOW YCJIYrM MW CBA3AHHBIX C OOpalllcHUEM B HWHBIE
MYHULIUNAJIbHBIE OPraHbl, OPraHbl MECTHOTO CaMOYNPaBJEHWSA, OpraHu3aluu, 3a
UCKIIFOUEHUEM  TIOJIYYEHHS]  YCAYr, KOTOpbIE  SBJISAIOTCA  HEOOXOAMMBIMU U
00s13aTeNIbHBIMUA  JIJIA  TIPEAOCTABJICHUS MYHHMIIMNAJIBHONW YCIYTH, W TOJYUYEHHUS
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JOKYMEHTOB ¥ WH(OPMAIIAH, TIPEIOCTABISIEMBIX B PE3YJIbTaTe MPEAOCTABIICHNAS TaKUX
yeayr,

6.5. TlpencraBnennsiec 3asButeneM B (opMe MOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE 3a4BJICHUE U MPUJIAracMbie K HEMY JTOKYMEHTBI IEPEBOATCA CIEHUATUCTOM
MHuoro(pyHKIIHMOHATFHOTO TIEHTpPa B (POPMY SIIEKTPOHHOTO JOKYMEHTa H (WUIIH)
ANIEKTPOHHBIX 00Pa30B JOKYMEHTOB. DJIEKTPOHHBIC JOKYMEHTHI M (MJIH) SJICKTPOHHBIS
0o0pa3sl JOKYMEHTOB 3aBEPSIOTCS YCHJICHHOM KBAM(HUIIMPOBAHHOW SJICKTPOHHOM
MOANUCHI0 AOJDKHOCTHOTO Jiuna PI'AY M®I], nanpapnsatorcas B AAMUHHUCTPALAIO C
ncnons3oBanuemM AMC EIY u 3aumeHHBIX KaHAJIOB CBSI3H, OOCCIICUMBAIOIIMX
3aMUATYy TepenaBaeMoi B AJMHHHWCTpanuio, WHOOpPMANMK W CBEACHWH OT
HEMIPABOMEPHOTO  JIOCTyNa,  yHWYTOXKEHHUA,  Moaudukaruu,  OJIOKUPOBAHWUA,
KOMUPOBAHUS, PACITPOCTPAHCHHU I, MHBIX HEMPABOMEPHBIX JEHCTBUI

Cpok mepenaunn PI'AY MOI[ npuHATHIX UM 3adBJCHAH W MPHIIAracMbIX
JOKYMEHTOB B (hOpME€ 3JICKTPOHHOTO JOKyMEHTa W (WIHM) SJEKTPOHHBIX 00pazoB
JOKYMEHTOB B AMMUHUCTpAIiO (YTOJTHOMOUYCHHBIN OpPraH) HE JODKEH MPEBBIIATH
OoJWH pabouuii 1EHb.

ITopsanok u cpoku mnepeaaun PI'AY MOI[ npuHATHIX MM 3asSBJICHUH U
MPWIaraeMbiX JTOKYMEHTOB B (opMe MTOKyMEHTOB Ha OyMa)XHOM HOCHTENE B
AJIMUHUCTPALUIO, ONPEICAIOTCS COTJIAIEHHEM O B3aUMOJCHCTBHUM, 3aKIIFOUCHHBIM
MEXIY MHOTO(YHKITHOHAIBHBIM TEHTPOM W AJIMHHHCTpAITUCH, B TIOPAJKE,
ycraHoBieHHoM IloctanoBnenuem IIpaButensctBa Poccuiickoit ®eneparuu ot 27
centsiops 2011 roma Ne 797 «O B3auMOAEHCTBUN MEXAY MHOTO(YHKIIMOHATIEHBIMHA
IEHTPAMHU TPEJOCTABICHUA TOCYJAPCTBEHHBIX M MYHULMOAIBHBIX YCIYr H
(denepabHBIMU  OpTaHAMH HWCIIOJIHATEIRHON BIIACTH, OPTaHAMHM TOCYAAPCTBEHHBIX
BHEOIODKETHRIX (DOH/IOB, OPraHaMK TOCYAAPCTBEHHON BiIacTH CyObekToB Poccuiickoit
denepanuu, opraHaMM MECTHOTO camoympasieHus» (mamee — I[locranosienme Ne
797).

@®opmMupoBaHue u HanpasjieHHe MHOroQpyHKUHOHAJIBHBIM LEHTPOM
NMPeA0CTABJICHHS] MEKBEIOMCTBEHHOI 0 3a1IPOca

6.6. B ciyuae ecium JOKYMEHTHI, MPEeayCMOTpPeHHbie myHkToM 2.10
AJIMUHUCTPATUBHOIO PETJIAaMEHTAa, HE MPEACTABJICHBbI 3asBUTEIEM MO COOCTBEHHOM
WHUILIMATUBE, TAaKUE JOKYMEHTbl B TOpsAKe, omnpeaenaeHHoM CorjalmeHusaMu o
B3aumojehicteun PIAY M®I] u Aamunuctpaiueii, mMoryT 3ampamuBaTthesi PITAY
MO®OI[ caMoCTOATENBHO B TOPAAKE  MEXBEAOMCTBEHHOIO  BJIEKTPOHHOTO
B3aUMOJICHCTBUS.

Boigaua 3asBuTeiro pe3ybTaTa npeaocTaBjJeHuss MyHUIIMNAJILHON yCJayru

6.7. Ilpy HanuuMKU B 3asBJICHUHU O TMPEAOCTABICHUM MYHHUIMNAIbHOW YCIyTH
yKa3aHud O BblJlau€ pe3yabTaTOB oOKa3zaHua yciayru uepe3 PI'AY MOI],
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AJMUHUCTpaUUIo, NepegaeT LOKYMEHTbl B CTPYKTYpHOe noAapasgenedHne PrAY MoL|
ANS nocneaytowein Bblgayum 3aasutento (NpeacTaBuTento).

MopsAfaoK M cpokM nepepadun AgMUHUCTPauMent, Takux JOKYMeHTOB B PIAY
M®LL onpegensatoTca cornaweHMeM 0 B3aUMOAEUCTBUU, 3aK/IOYEHHbIM VMU B
nopsapke, yctaHoB/iIeHHOM [locTaHoB/ieHneM Ne 797.

6.8. MNpuem 3asaBuTeneir ANs Bblfayn JOKYMEHTOB, SAB/IAKOLWMXCA Pe3ynbTaToM
MYHUUMMANbHOW YCNYrKn, B NOPSAAKE 04YepefHOCTU NPU MOSTYYEHUN HOMEPHOI0 TasloHa
N3 TepMUHana 3NeKTPOHHOM o4vepesn, COOTBETCTBYIOLLEro Lenu obpalieHns, nmbo no
npeaBapuTe/IbHOM 3anuncu.

Cneunanunct PFAY M®L] ocyulecTBMAET criegytoline AencTBuA:

ycTaHaBNMBaeT JINYHOCTb 3aaBuTens Ha OCHOBaHUU LOKYMEHTA,
YAOCTOBEPAKOLWEro /IMYHOCTL B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM POCCUIACKON
dPepepauunu;

NpoBepseT NOSIHOMOYUSA NpeacTaBuTens (B cnydae obpalleHnsa npeacTaBuTens);

onpeaendeT ctatyc ucnosHeHnsa sanpoca 3aasutend s AVC ELLY;

Bbl4aeT [OKYMeHTbl 3adABuUTeNto, MNpuMm HeobXxoaMmMocTW 3anpaluvBaeT Yy
3asaBuTens NOANUCK 3a KaXXAbIA BblAaHHbIA JOKYMEHT;

3anpallmMBaeT cornacue 3asgBUTeENs Ha ydyacTue B CMC-OMpoce A1 OLUEeHKN
KayecTBa npefocTtas/ieHHbIX ycnyr PIFTAY MoL.

[ocynebHblin (BHecyaebHbIN) NOPAAOK 06)KasioBaHUS PeLleHnin 1 aencTBuii
(6e3aeicTBMSA) MHOTODYHKLIMOHAIbHOIO LIEHTPa, ero paboTHMKOB

6.9. 3aaBuUTeNb MMeeT MpaBo Ha o6)kanoBaHWe pewleHns u (MNn) LelACTBUNA
(6espgenctBusa) PrAY ML, paboTHMkoB PFAY MO®L,, a Takxe opraHusauumn,
OCYLLECTBAAWNX  PYHKUMM N0  NpPefoCTaBNEHUD  MYyHUUUNaNbHbIX  YCAYT,
npesycMOTPeHHbIX YacTbio 1.1 ctatbn 16 dPesepanbHOro 3akoHa Ne 210-d3 (pasnee -
npuBreKaemas opraHuszauusi), M wux paboTHMKOB B paocygebHom (BHecyaebHOM)
nopsaake (ganee - »anoba).

>Kanobbl Ha peweHna un pencteua (6esgeictBue) paboTHuka PFAY MdL
nogatwTca pykosoautento PFrAY M®L.

>Kanobbl Ha peweHna un pencteus (6esgenictene) PrAY M®L nopatoTtcsa
yupeguntento PFAY MO®LL.

>Kanobbl Ha peweHns un peiicteus (6esgeicTeme) paboTHMKOB MNpUBEKAEMbIX
opraHusauuin nofarTcs PyKOBOAUTENAM 3TUX OpraHmnsauunii.

B PFAY M®Ll, npuBnekaemon opraHusaynm, y yupeantensa PrAY Mol
onpeaensaAnTCcA YNoHOMOYEHHbIE Ha pacCMOTPeHMe Xasob LO/MHKHOCTHbIE NnLa.

6.13. >Kanoba nogaetcss B NMCbMEHHOW (hopme Ha 6yMaXKHOM HOCUTeNe, B TC
ynucse MNo no4yTe, a TakXe NPU INYHOM NpuemMe 3asaBUTENs, UWIN B 3NEKTPOHHOM BUjae
Ha afpec 3NeKTPOHHOW nouTbl PFTAY M®L mfc@mfcrb.ru.

Cnocob6bl nogayn Xanobbl, TpeboBaHUSA K ee COAepXXaHUto, MOpsAJoK MU CPOKMK
paccMOTPEHMA OCYLLEeCTBAAKTCA B COOTBETCTBUN C pa3feniom 5 ALMUHUCTPATUBHOIO
pernamMeHTa.
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IIpunoxenue Nel
K AIMHUHHCTPAaTUBHOMY perjiaMeHTy
«IIpusHaHue rpamaaH MaJJOUMYIIUMH

B LI€JISIX MOCTAHOBKHU HA Y4YeT B KayecTBe
HYKIAKLIUXCS B )KIJIbIX MOMeIIEeHUsSIX»

I'maBe AnMuHHCTpanUH

OT Tp.

azmpec

(OHO nonHOCTHIO)

pad./aom. Tem.

COT.

3AABJIEHHUE

0 NPpU3HAHUH I'PAKAAHHHA MAJIOUMYIIIHUM B LEJISIX IOCTAHOBKH HA YUET B KAQY€CTBEC HY’RAAIIECI0CA B

ZKHJIOM IMMOMEILICHHH

[Tpomy nmpm3uats MeHs (PHO)

MaCIopT BBIIAH

MaJ’IOI/IMyH.[I/IM B LICJLIX MOCTAHOBKH HA YUCT B KQUCCTBC HYXIAIOIICTOC B YKHUIIBIX ITOMCIICHUAX,

TPOKHBAFOLICTO IO aAPECY:

¢ cocraBoM cembH: (O.1.O., poACTBCHHBIC OTHOIICHHU)

S ¢ cembelt u3 YEJIOBEK 3aHUMAKO0 10 YKA3AHHOMY aApecy:

(yKasaTh THII IUTOIMA/H H &€ pa3Mephl)

©.N.0. rpaxnanuna-
PoncteeHubie
Ne i/ 3aABHUTEN, Anpec
OTHOILICHUA
YJIEHOB CEMBU

WHH 3assurens, Ob6mas
YJICHOB CEMBH IUIOIIA b

UJeHBI CEMBH, 3aPETHCTPHPOBAHHBIC MO IPYTOMY aAPeCy:

Tur sxumol 1wrora u
(oTmenbHAA, KOMMY-
HaJIbHasA, OOIICKUTHC)

No i/ ®.1.0. rpaxxnanuHa- Poncteennsie
B 3asBHUTENA, WICHOB CEMbU OTHOILIEHUA

3anumMacmas
obmas
ILIOINAIb

Bcero uenosex
3apETUCTPUPOBAHO
0 MECTY
KUTCIBCTBA
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Kpome Toro, s, 4aeHbI MOEH CeMbH HMCEM B TpaBe COOCTBCHHOCTH:

(YKa3bIBacTCsl HANMCHOBAHHE MMYIIECTBA, ITOICKAIIETO HAIOT000I0KCHHIIO)
HacrosammM 3asBneHHEM MOATBEPKIAI0 CBOE COTJIACHE HA 00OpabOTKY MOHWX NEPCOHANBHBIX JAHHBIX B MOPSAIKE,
YCTAHOBJICHHOM 3aKOHOTATCILCTBOM Poccmiickoii ®emepanuu. CoriacHe MOKET OBITh OTO3BAHO MHOHW B MHCHMCHHOM

dopme.

PesyasTaT mponty (Hy»KHOE YKa3aTh):

HAmPaBUTDb MOYTOBBIM OTHPABJICHUCM C YBEAOMJICHUCM O BPYyUCHHUH

B BHJC 3JCKTPOHHOTO JOKYMEHTA HAPABHTH MO 3ICKTPOHHOHN MOYTE, YKA3AHHOH B 3a5BJICHHH

BbIAATH YUCPE3 TCPPUTOPHUATIBHOC MOAPA3ACTICHUC MHOFO(I)YHKI.[I/IOH":IJ'IBHOFO LOCHTPA NPCAOCTABIICHUA
TOCY JAPCTBCHHBIX U MYHHITUIAJIbHBIX YCIIYT

BBIIATh B A mmuHHCTpaImH (Y IOTHOMOYCHHOM OPTAHE)

B BHJIE 3JICKTPOHHOTO JJOKYMEHTA HANPAaBUTh B «JIndHbIN KabuHeT» Ha [lopTane rocyJapcTBEHHBIX U
MYHHIHHAIBHBIX yeayT ((yHkuwmit) PecryOmmkn bamkoproctan

K 3agBreHIIO MpHIararo nepetcHb JOKYMCHTOB!

O.11.0. TpaxKJIaHUHA - 3asABUTEILL TIOANIHUCEH I'pAKJaHUHA - 3asABUTECIIA
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Ipunoxkernue Ne2

K AIMHHHCTPAaTUBHOMY perjiaMeHTy
««IIpusHaHue rpaxxaaH MaJouMy MU
B LIeJISIX MOCTAHOBKHU HA Y4YeT B KayecTBe
HYKIAKOLINXCS B )KIJIbIX MOMeIIeHUsSTX»

D®OPMA
corjacusi Ha 00padoTKy MepCOHANBHBIX JAHHBIX

I'maBe AvuHUCTpaIKl

(yKasbIBacTCs MOJIHOC HAMMEHOBaHUE AopkHOCTH H OHO)
oT

(paMUTHSL, MMSI, OTYECTBO)

TIPOXKUBAIOIIEro eif) 110 ajpecy:

KOHTaKTHBIH TenedoH

3AABJIEHUE
0 COrJIacuy Ha 00paGoTKy IIePCOHATIBHBIX JAHHBIX
JIMI, HE SIBISTIOIINXCS 3asIBUTEIISIMA

(®.H1.0O. nomHoCTHIO)

Tacmopr:  cepust HOMEpP Jata  BBIJIAYM:
« » 20 T.
KeM BBIJaH
(peKBI/ISI/ITH JAOBCPCHHOCTH, JOKYMCHTA, IIOATBCPIKIAIOIICTO ITIOJITHOMOYHS 3aKOHHOT'O HPCZ[CTaBI/[TeJISI)
wieH CEMbU 3asIBUTETIS *

(®.M.0O. 3agBuUTE Ha HOMTyYCHHE MYHHIIMITIAIBHON YCIIYTH)

coriaceH (Ha) Ha o6pa60TI<y MOHUX IIEPCOHATIBHBIX JaHHBIX U IEPCOHATIBHBIX JaHHBIX MOHUX HECOBEPIIEHHOIECTHIX JeTer

(OIeKaeMBIX,
TIO/IOTICYHBIX )
(baMuUIHS, HMSL, OTYCCTBO)
AvMuHHCTpaIei (YIOTHOMOYEHHBIM OpraHoOM), HWHBIMHA OpraHaMd M OpPraHM3alMsIMH  C  IIEJIBIO

(yKaSBIBaCTCH HanMCHOBaHUC MyHPH.[PIHaJ]LHOfI YCOIYIH, A IIOITYUYCHHA KOTOpOfI 110 JacTCA

3asBJICHHE) B CIIEYIONEM 00bEME:
1. damMmmus, UMs, OTHECTBO,

2. Jara poOXJICHUS,

3. ajJipec MecTa JKUTEILCTBA,

4. CEpMsl, HOMCp U Jara BbBLJAYM IIacliopTa, HaAUMCEHOBAHWE BBIJABIIETO IIACIIOPT OpraHa (I/IHOI‘O JOKYMEHTA,

YJIOCTOBEPSIONIETO JIUIHOCTD )
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5. HHbIE CBEJACHMS, UMCIOIIUECS B JOKYMEHTAX HaXOIIUXCA B TAIHOM (y‘IeTHOM) JCIIC.

OGpaGoTka IEPCOHANBHBIX JAHHBIX BKIIOYaeT B ceOs: cOOp, CHUCTeMaTH3alluio, HAKOIUIEHWE, XpaHEHWe, YTOUHEHHE
(OOHOBIICHHE, W3MEHEHHE), WCIOIB30BaHUE, PAaclpOCTpaHeHHe (B TOM YHCIE Iiepejady), oOe3InyuMBaHue, OIOKUPOBAHUE,
VHUYTOKEHUE U JIOOBIE JPYrue JHCTBUS ¢ IEPCOHAIBHBIMU JIAHHBIMU B SIEKTPOHHOM U OYyMaKHOM BHJIE C YYETOM COONIONEHUS
3aKOHOB ¥ MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB.

$1 Taxke Jaro coryiacue Ha IIPOBEPKY JOCTOBEPHOCTH M IONHOTHI IIPEJICTABICHHBIX MHOIO II€PCOHANBHBIX JIAHHBIX, B TOM
YHCIIe ¢ YJacTHEM TPETheil CTOPOHBI U IIOITBEPIKAAI0, UTO, JlaBasl TaKoe Corjacue, s JIeHCTBYIO cBoeil BoJeil U B CBOMX HMHTEpecax
(MHTepecax HECOBEPITICHHOIETHUX, OIIEKAEMBIX, ITOJIOIIEUHBIX).

CpOK JISHCTBHS MOET'0 COTTIacHsl CUUTAaTh ¢ MOMEHTA TIO/IIMCaHMs JAHHOTO 3asBJICHHST Ha CPOK: GECCPOUHO.

3asBreHre MOXeT OBITh OTO3BAHO B CIIyHasx, IIPeycCMOTPEHHBIX DesiepanbHbIM 3aKOHOM OT 27.07.2006 1. Ne 152-03 «O
TIEPCOHATBHBIX JAHHBIX» TIOCPEACTBOM HAIIPABICHHUS MHOIO ITMCHMEHHOTO yBegoMiIeHus B ¢umuan (otaen ¢mwmana) ['KY PIICIIH ne
MEHee YeM 3a OJ[MH MECSI] IO MOMEHTA OT3bIBa COTJIACHSL

« » 20 / /

TO/THCh paciuudpoBKa HOAIHCH

T pumsur: « » 20 T /

JOJDKHOCTD CIICIHAJIMCTa IIOAIIHCH pacmn(prBKa
IMOAITHCH

IIpu 1oJatue 3as1BJICHU O COIJIACHH Ha 06pa60T1<y TIEPCOHAJIBHBIX JAHHBIX HEMMOCPEACTBCHHO 3asBUTEJIEM Ha CBOUX HECOBEPIICHHOJICTHUX
}:[eTeﬁ (OHeKaeMLIX, HOZ[OHe‘IHI)IX) B CTPOKE «YJICH CEMBU 3ajBUTEILI) IIPOCTABUTE «HET».



