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¢.KpacHoxomMckuii

O BHeCeHHH H3IMeHeHHH B AIMHHHCTPATHBHbIH

perjiaMeHT NpeJoCcTaB/IeHH MYHUUHNAILHOH YCIyr

«[IpH3nanKe rpakiaH MaJIOHMYIIHMH B HeJISX NOCTAHOBKH

HX HA YYeT B Ka4YeCTBEe HYAAAIOIHXCH B XKHJIbIX OMELIeHHIX»

B AIMUHHCTPALHH CEJbCKOro noceienus KpacHoxoaMckui cenbeoBer
MYHHUHNAAbHOro paiona Kaaracuuckui padion Pecnybankn Bamkoprocrawu,
YTBePKACHHBIH N0CTAHOB/JIeHHEM aJIMHHHCTPALUHH CEJbCKOr0 MOCEJCHHS
Kpacunoxoamcxknii ceascoBer Ne 19 or 12.02.2020 r.

B nensx ITPUBEACHHA HOPDMATUBHO-IIPAaBOBOI'O aKTd B COOTBETCTBHE C
Tpe6OBaHHHMH zxeﬁcmy}omero 3aKOHOAATENIbCTBANMOCTAa H O BJI A IO

1. Buect B AAMUHHCTPATUBHBIN PETJIaMEHT MPEAOCTABIEHUA MY HULIUITATEHOM
yenyru «IIpu3Hanue rpakiaH MalOMMYLIMMM B IeNIfX IOCTAHOBKM HX Ha y4YeT B
Ka4yeCTBe HYKIAIOMMXCS B JKHIBIX IIOMEIIEHMAX» B aJMUHHUCTPAILUU CEJIBCKOro
noceneHdd KpacHOXONMCKWMH ceNnbCOBET MYHWLMNAbHOTO paioHa KanTacHHCKMiM
paioH Pecrrybnvkm bamkoprocran, YTBEPKIEHHBIH ITOCTAHOBJIEHUEM
agMMHMCTpauuH cenbckoro mnocenenuss KpacHoxonmmckuiéi cenbcoBer Ne 19 ot
12.02.2020 r. (nanee - PernaMeHT) ciaeayolue M3MEHEHUs U JONOIHEHHA:

1.1 B . 1.4. PerntamenTa go6aBuTs ab3ail 6 clieayrolero Coaep:KaHus:

«Ha  EpwHOM  nmoprane  rocyaapcTBEHHbBIX M MYHMIMIAIBHBIX  YCIyT
(www.gosuslugi.ru) (mamee - EITT'Y )»;

1.2 B n. 1.14 PernamenTa u nanee no Tekcty PernameHTa v NpUIOKEHUS
k Pernamenty nocne ab66pesuatypsl «PITTY» nobaBuTh 3HaK «,» W mocie mnpobena
abbpesuatypy «EINI'Y».

2. Hacrosiee nocTaHOBIEHHE PAa3MeCTUTh Ha OQUIHATBEHOM CaluTe CEIbCKOro
noceneHus KpacHOXOIMCKMH CeNbCOBET MYHHUIMIANLHOrO paioHa KanracHHCKUH
paiion Pecrrybauku bawkoprocran.

3. KoHTpOITb 3a HCTIOMHEHHEM uacroxmem MIOCTAHOB/IEHUA OCTABIIAIO 3a COOOM.

['naBa cenbcKkoro noceneHus ; (D J.®.1lakupos



YTBepaxien

MOCTAHOBIEHHEM AIMHHHCTPAHH
CE/ILCKOI0 MOCEIEHHS
KpacrHoxoamckuii ceabcoser

oT 28 urons 2024 roga Ne 88/1

AIMHHHCTPaTHBHBIH peraMenT NpeaocTaB.1eHHs MYHHUHNIATBHOH YCIAYrH
«IIpH3HaHHAe rpakIaH MAJOHMYIIHMH B He/ISX NOCTAHOBKH HX Ha Y4YeT B KauecTBe
HYAKIAWIMHXCH B XKHJIBIX NOMEIIEHHAX» B AIMHHHCTPALHH CeJILCKOr0 MOCeTeHUs

KpacHoxonmckuii cesibcoBer MYHHIHNIAAbHOTO paona Kanracuuckuii paiion
Pecny6anku Bamkoprocran

I. O6mue nooxenus
IIpeamer peryaupoBanus AJIMHHHCTPATHBHOIO perjlaMeHTa

I.]. AIMWHUCTPAaTMBHBIN pErNIaMEHT TpPENOCTaBIEHMS MYHHIMNAIBHONW YCIYTH
[lpr3nanue rpakaaH MaTOMMYLIMMH B LensiX NOCTAHOBKH WX Ha YYE€T B KayecTse
Y AJAOUWMXCS B JKHIIBIX MOMEIIEHHAX» (Jlajlee COOTBETCTBEHHO — AJIMHUHMCTPAaTHBHBI
PETIaMEHT, MYHHUMNANBHAs ycnyra) pa3paboTaH B LENSX MOBBIIIEHHS KadecTBa M
SOCTYTHOCTH TpeNOCTaBIeHMA MYHHLMIIAIBHON YCIyTH, ONpesieliseT CTaHapT, CPOKH H
70CTe10BaTeNIbHOCTE JEHCTBUH (QJIMHHUCTPATUBHBIX TIPOLEAYP) TPH OCYIECTBIEHUH
TOTHOMOYHH TIO TPHHATHIO DEILIEHHH O MPHHATHM Ha y4eT TPaXidaH B KadecTBe

FDaCHOXOIMCKMHA  CeNbCOBET  MYHHLMNAJLHOTO paioHa KantacHHCKWMiA paiioH
Pecrmybnuku bamkoprocran.

Kpyr 3aaBuTtenei

1.2. B nensx npu3HaHHsg MATOWMYIUMH B LEJNAX TMOCTAHOBKH HA y4eT B KayecTBe
HYAJAIOIIMXCA B XKHIIBIX MTOMEILNEHMAX, 3aABUTENAMU ABISIOTCH rpakaaHe Poccuiickoit
Denepauuu, MPOXMBAKOIIME HA TEPPUTOPHH  CebCKOIO MoceleHHs KpacHOXomMcKumit
Ce1bCOBET MyHHLUMNanbHoro paiona Kanracuuckuit paiion PecniyOnukn baiukoprocran.

1.3.  HWutepecel 3asgBUTeNeH, yKa3aHHBIX B IyHKTe 1.2  HacTosmero
AJIMHHUCTPATHBHOIO  pErliaMeHTa, MOIYT TNpeACTaBIsATh Juua, objajarolye
COOTBETCTBYIOILIHMMH [TOTHOMOYHAMH (Janee — NpeacTaBUTeNb).

Tpebopanns k mopaaKy HHPOPMHPOBAHHS O NPEAOCTABJICHHH
MYHHUHNAAbHOH YCJIYTH

1.4, HMudopmupoBanne O TOpAAKE NPEAOCTABICHUS MYHHLUMIAILHOH YCIYTH
OCY11IeCTBISAETCH:

— HENMOCPEJICTBEHHO [pPH JMYHOM IIpHeMe 3afBHTels B AIMHHHCTPALIHH
CEeJIBCKOT0 MOCE/IeHUsA

== (HaHMeHOBaHHe MYHHIHATIAJIBHOTO 06pa303anm )y
l (HauMeHOBaHHE OpraHH3allHiHy, }'HO.'IHO.\{O‘{QHHOﬁ Ha

" B cnyyae, €CAM MYHUUMNANbHAA yonyra NPeAOCTasNAETCA CTPYKTYPHbIM NOAPa3AeneHUem
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[IPCIIOCTABICHHE MYHHUMIATEHOH YCIAYTH, NPH HATHYHH) (manee — AJIMHHUCTpaLIUS,
YIOTHOMOYeHHbIH Opras) HiH MHOTOQYHKLHOHANBHOM  LIEHTpe NIPe10CTaBIEHH
TOCYAapCTBEHHBIX H MyHHLHTIANBHBIX YCIYT (alee — MHOrO(GYHKLMOHAbHBI LEHTP);

— To TenepoHy B AIMHHHMCTPaUMH  (YIONTHOMOYEHHOM OpraHe) WU
MHOTO(YHKIHOHATTEHOM LEHTpE;

— [IHCBMEHHO, B TOM 4HCIIE€ NOCPEJCTBOM JMEKTPOHHON MOYThI, haKCHMHIBHOM
CBA3H;

— TTOCPEIICTBOM pasMELLEHHs B OTKDEITOM U NOCTYIIHOH (opMe HHpopManuy:

Ha [loprane rocynapcTBEHHBIX M MYHUIMMANBHBIX yeayr (¢yukumit) Pecny6auku
bamkoprocran (www, gosuslugi.bashkortostan.ru) (nanee — PII'Y);

Ha EQWHOM  moprame  rocylapcTBEHHBIX MYHHUHNAIbLHBIX  yCITyr
(www.gosuslugi.ru) (aanee - EIITY)»;

Ha oQUUUMATBEHBIX caliTax AnMuBNWCTpaiHM (Y IONHOMOYEHHOTO oprasa)
http://krasnholm.ru/;

— TOCpeICTBOM pasMelleHHs HHpOPMaMK Ha WHGOPMAIMOHHBIX CTeHJaX
AIMUHUCTPALMHU (YITONHOMOYEHHOTO Oprasa) WK MHOTO(YHKIHOHAIILHOTO LEHTpA.

I.5. MudopMupoBanue OcyeCTBIAETCS TI0 BOIPOCAM, KACAIOLUMCS:

CIOCODOB M0Ja4H 3a5BICHHS O IPEIOCTABIEHHH MYHALMITAIBHOM YCIYTH;

anpecoB AAMUHUCTpauuy (YIIONHOMOYEHHOrO OpraHa) u MHOTO(YHKIIHOHAIbHBIX
LEHTPOB, OOpalleHne B KOTOphIE HEOBXOAMMO IS TpPeIOCTAaBIEHUS MYHHUIUNIATBHON
VCIYTH;

CrpaBOYHOH MH(pOpMaluuK o pabote AaMHHEMCTpanHH (Y TIOIHOMOYEHHOIO oprasa)
| CTPYKTYPHOTO N0Apa3sJeNieHust AIMHHUCTPanyH (Y IOTHOMOYEHHOTO OpraHa));

IOKyMEHTOB, HEOOXOIUMBIX TS TIPEJIOCTABNEHUS MyHHIIMNANLHOMN YCITyTH;

MOpsKa ¥ CPOKOB MPEIOCTABIEHHA My HULIUNATEHON YCIyTH;

MOpsiZIKa TIONYYCHUSI CBEJIEHHH O XOJ€ pPacCMOTPEHMS 3ad4BIIEHUS O
MPCAOCTABICHWH MYHHLUMNAIBHOH YCIYTH M O pe3ylnbTarax IpeloCTaBIeHUS
MYHHIHIIANTEHON yCIIyTH;

No BONpOCaM TMpPEeAOCTABIECHUS YCIYr, KOTOpBIE SBISAIOTCA HEOOXOAMUMBIMEH H
00s3aTeNbHEIMM 1A NPEJOCTABNEHNS MyHHULUHMIATBHON YCAyru; HOpsika JocyaeGHOro
(BHECYieOHOro) oOkanmoBaHUS AeHCTBHM  (6e3felicTBHA) MOOMKHOCTHBIX JIML, H
NMPUHUMAEMBIX HMH PELICHHH NIPU NPEeJOCTABNCHUH MYHHIIMIATBHON YCITYTH.

[Tomy4yenne uHdpopMalMy IO BONPOCaM NPEAOCTABICHHS MYHHIMNAIBHONA YCIYTH H
YCIOyT, KOTOpbI€ SBIAIOTCS HEOOXOAMMBIMM M 00S3aTeNbHBIMM JUIS [PEAOCTABIEHHS
MYHMLIMIIANBHON YCIYTH, OCYLIeCTBIsAeTCS HECTaTHO.

1.6. Ilpu ycTHOM obpaiueHud 3asBUTENs (THYHO WM MO Teae(hOHy) CHEmHaTHCT
AnMuHuCTpalMK  (YIOJHOMOYEHHOTO  OpraHa), MHOro(pyHKIMOHAIBHOIO IEHTPa,
OCYIIECTBIISIOLUMH KOHCYIbTHPOBaHHE, MOJPOOHO U B BEXIMBOH (KOPPEKTHOH) (GopMe
HHOOPMHPYET 00paTHBLUMXCS 110 HHTEPECYIOLHM BOIPOCAM.

OteBer Ha TenedOHHBIH 3BOHOK [JOMKEH Ha4yMHAThCs C  MHOOPMALMH O
HaWMEHOBAaHWM OpraHa, B KOTOPBIH MMO3BOHMUJ 3asBUTeNb, HaMHIMM, UMEHH, OTYECTBA

OpraH» He MCNONb3YyEeTCA.

B cCnyvae, ecnM MyHWUMNANS=2R yoAyTE NDSA0CTIBNASTCA YNONHOMOYEHHBIM OPraHom (Hanpumep,
YNpaBneHne 3eMEencHbix M mMyLSCTESHMnx OTHOWEHMM AAMUHUCTPauumn MO r. Yda PB, kortopoe
ABNRETCA OTAENbHLIM HODUAM-EC=#M ~#MLUOM = TO MCNONL30BAHUE NO TEKCTY pernameHTa Cc/ioBea




(mocneaHee — NpH HaNWYWM) M JOKHOCTH CMEUHATHCTZ, NDEHSBIIETO TeleOHHBIH
3BOHOK.

Ecau crmemmanuet AnMHHMCTpauwM (YIOTHOMOYEHHOIO OpraHa) HE MOXKET
CaMOCTOATENbHO JaTh OTBET, Tele(OHHBIH 3BOHOK OOTAEH OBITh MepeagpecoBaH
(mepeBelieH) Ha Apyroe AOKHOCTHOE JIMLIO WM Ke oOpaTHBIIEMYCS JTHIY JOJIKEH OBITH
coobiuieH TenedOHHBIH HOMEP, 110 KOTOPOMY MOMKHO OyAeT MOIyd4uTh HeOoOXOMUMYIO
HHOOPMaLUIO.

Ecnu moaroroBka otBeTa TpeGyeT MPOAOJIKHTENBHOrO BPEMEHH, OH TIPEJiaraeT
3asABUTEIO OJUH U3 CIEAYIOUMX BaPUAHTOB JabHEHIIHNX NeHCTBHIA:

U310KUTh obpallieHHe B THCEMEHHOH Qopme;

Ha3HaAYHUTh JAPYroe BpeMs JUisi KOHCY1bTalHiA.

Cneumanuer  AaMuHHCTpauuu  (YNONTHOMOYEHHOrO  OpraHa) He  BIIpaBe
OCYIIECTBIATE WHMOPMHPOBAHME, BHIXOAALIEEC 3a PaMKH CTAaHAAPTHBIX [POLENAYP H
YCIOBHH NMPENOCTABICHUS MY HUUMITAbHON YCIYTH, U BIHAIOIIEe IPSIMO HIIH KOCBEHHO Ha
IIPUHUMAEMOE pelleHue.

ITpOROIKUTENBHOCT HHDOPMHUPOBaHUS 0 TeledOHY HE AOKHA npeBbiuath 10
MHHYT.

HNudopMupoBaHue oCyIIECTBIAETCA B COOTBETCTBUH C rpadMKoOM NpHEMa IpakiaH.

67 £ [To IMTUCBMEHHOMY ofpallleHHI0  CHeNHaTUCT  AJAMHUHMCTPALHH
(YIOTHOMOYEHHOr0 OpraHa), OTBETCTBEHHBIH 3a IPEAOCTaBIEHUE MYHHIIHNAILHOH
yCIyrd, moapoOHO B NHCBMEHHOH (opMe pasbiCHACT IPaXJaHHHY CBEIEHHS I10
BOMpOCaM, YKa3aHHbIM B NMyHKTe 1.5 AJMHHHMCTPAaTMBHOIO perjaMeHTa B TOpsJKe,
ycTaHoBleHHOM @epepaneHbiM 3akoHoM oT 2 Madg 2006 r. Ne 59-®3 «O nopsaxe
paccMOTpeHHs obpamenuil rpakaan Poccuiickort ®enepanum» (nanee — PeaeparbHbIi
3akoH No 59-@3).

1.8. Ha PIIT'Y pasmernaercs cleayomias HHQOPMaLHs:

- HaWMEHOBaHKE (B TOM YHCIIe KPAaTKOE) MYHULHIIAIBHOHN YCITyTH;

= Ha¥MEHOBaHMeE OpraHa (OpraHu3alyy), NPEAOCTABIIOMIEr0 MyHUILUNAIBHYIO
YCIYTY, 5

- HaMMEHOBAHMS OpPraHOB BJACTH M OpraHW3alWH, Yy4acTBYIOIUHX B
MpeaoCcTaBIeHUH MyHHIMIANLHON YCITYTH;

- nepeYeHs HOPMATHUBHBIX TMPAaBOBBIX 8KTOB, HEMIOCPEACTBEHHO PEryTHPYIOIIHX
Npe0CTaBlIeHHe MYHHIMIAIbHONH YCIYTH, C yKa3aHHeM HX PEKBU3HTOB M MCTOYHHKOB
odHuMatbHOrO  ornyOiMkoBaHMs (B TOM  YMCIe  HAaMMEHOBaHME M TEKCT
aIMHHMCTPaTHBHOTO pEriJaMeHTa C yKa3aHHeM PpeKBM3HTOB YTBEPIMBILCIO €0
HOPMATHBHOTO MPABOBOTO aKTa M HCTOYHMKOB OQHIHKAIBLHOTO onyb6nukoBaHus 1#60
HaWMEHOBaHHe M TEKCT MTPOEKTa aJIMUHUCTPaTHBHOTO PErJaMeHTa);

- crnoco6el Mpe0CTaBIeHUA MYHUIMIIAIbHON YCITYTH;

- OITHCAHHME Pe3yibTaTa [PeJoCTaBIeHHA MyHHLIMIATBHOH YCIVTH:

- KaTeropys 3asBUTE/€eH, KOTOPBIM NPEJOCTABIACTCA My HHIHNATBHAR YCIyTa,

= CPOK MpeJOCTABIEHUS MYHHLHMMAIBHOH YCIYrH (B TOM HHCIC C YHETOM
HeoOXOIMMOCTH OOpallleHHss B MHble OpraHbl BJAaCTH W OPraHW3allkH, YHacTBYIOUHES B
NIPENOCTABIEHHH YCITYTH) H CPOK BBIJa4M (HaNpaBleHHs) AOKYMEHTOB. ABIAIOUIMXCE
pe3y 1bTATOM MPeIOCTaBIEHHS My HHLIMITATTBHOH YCITYTH;

- CpPOK, B TEYEHHE KOTOPOTrO 3afBIE€HHE O MPEIOCTABICHHH MYHHUHNATLHOH

YCIYTH AOIKHO OBbITh 3apETHCTPHPOBAHO;
— MARCUMATRHRIT CNOK OXWITAHWS B OdYepelod MPH [0oJa4e€e 3adABJIEHHA O




- OCHOBAaHHA 1171 TNPHOCTAHOBIEHMA TIPeJOCTaBIEHUS JHOO OTKaza B
NPEIOCTABICHHH MYHHUHMNATBHOR YCIYTH (€CTH BO3MOKHOCTH 3TOrO npelyCMOTpeHa
3aKOHOAATENbCTBOM );

~ AOKYMEHTRI, TIOANEKalUHEe 0053aTe/IbHOMY MPE/CTABNCHHIO 3asBATENIEM IS
TNOMyHEHHA MyHULHUITATbHOR YCIIYTH, CIIOCOOBI MONYYeHHs 3THX NOKYMEHTOB 3ajiBHUTENIEM
¥ TOPANOK HX TPEACTABICHHS C YKa3aHMEM YCIYr, B pesyibraTe NpeoCcTaBIeHHs
KOTOPBIX MOTYT OBITh OMTYYEHBI TAKHE TOKYMEHTHL;

- AOKYMEHTBI, HEOOXOANMbIE IS MIPEJOCTABIEHH MYHUIMNATBHOMN YCIYTH U
HaXOMAIIHECH B PAaCHOPAXEHHU PECIyOIMKAHCKMX OPraHOB HCHOMHHTEIbHOIN BJIACTH,
OpraHOB MECTHOro caMmoympasieHust Pecrry6nukn Bammkoprocran u OpraHu3alyH,
YHACTBYIOUIMX B NPEJOCTAB/IEHHH YCIYTH, KOTOPbIE 3asBUTENh BIpaBE NpPeaCcCTaBUTE AJIst
[OITyYeHHs YCIYTH M0 COOCTBEHHOM WHUIIHATHBE, CIIOCOE NONy4YEeHUs! 3TUX JOKYMEHTOB
3ABUTENEM H TIODANOK HMX TNPEACTABIEHHA C yKa3aHWeM YCIyr, B pe3ynbTrare
IPENOCTABICHNS KOTOPBIX MOTYT ObITH NOJIy4eHBl TAKHE JOKYMEHTBI;

- (opmbl 3asBNeHHii 0 npemocTaBiIeHUH MYHWLMNATBHOH YCIYTM M HWHBIX
AOKYMEHTOB, 3allOJIHCHHE KOTOPBIX 3asjBHTENeM HeoOXOomMMO ans ofpamenus 3a
TOJTy 4CHHEM MYHHUIUTIAJIEHON YCIIYTH B 3J]IEKTPOHHOM opMe;

- CBeJIEHUS s BO3ME3IHOCTH (6e3BO3ME3IHOCTH) NpeaoCcTaBIeHHUs
MYHHUHNANLHOA YCIyrH, NpaBOBEIX OCHOBAHMSX M pa3Mepax IUIaThl, BINMAeMON ¢
3asABUTENA (ECITH yCIIyra NpeIoCTaBIseTCs Ha BO3ME3THON OCHOBE), METOIHKE pacueTa
M7aTel 33 NPEIOCTABNCHHE MYHHLMNATBHOW YCIyTH C YKa3aHMEM HOPMAaTHBHOIO
MpaBOBOIO aKTa, KOTOPBIM 3Ta METOAMKA Y TBEPKAEHA;

- TMOKa3aTeNy IOCTYMHOCTH ¥ Ka4yeCcTBa MyHULIMNATBHON YCIyIH;

- HHQOpMaKs O  BHYTPUBEJOMCTBEHHBIX M MEXKBEIOMCTBEHHEIX
aIMMHHCTPATHBHBIX  MpOLENypax, MNOMIEKAIUMX BBINONHEHHIO A JMHUHHCTpalKei
(YI01HOMOYEHHBIM OpraHOM), B TOM 4ucie WHMOpMALHA O NPOMEKYTOYHBIX H
OKOHYATE/IbHBIX CPOKaX TAKUX aJIMMHUCTPATHBHBIX MPOLELY;

- CBEACHM O JONMYCTHMOCTH (BO3MOKHOCTH) W [OpAAKE JOCYIe6HOro
(BHeCy1eOHOro) 0OxanoBaHUs pelIeHHH W JeicTBUM (6e3melcTBUs) AIMHHHCTPALMH
(YIIONHOMOYEHHOTO OpraHa), NpefoCTABISIOIEro My HHIHNIATLHYIO YCyTy.

Mudopmanua wa PIII'Y o nopsake u cpokax NpemnocTaBlIeHUs MYHHMIIMIATEHOMN
YCIyrd Ha OCHOBAHWH CBEICHHH, COAEPKAIIUXCA B rOCyIapcTBEHHON HH(MOPMAaLHOHHOM
cucTeMe «PeecTp rocynapcTBEHHBIX M MYyHULMOATBHBIX YCIyr ((yHkuuii) Pecrmy6muku
bauikopTocTan», NpeaoCTaBIseTCa 3agBUTENIO OECIIATHO.

Hoctyn kx MHGOpPMaUMK O CPOKAaX W TOPSJKE NPEAOCTABACHHS MYHHLHMNATbHOM
VCIYTH ocyliecTsisercs: 6e3 BBIMOMHEHHS 3asBUTeNleM Kakux-mubo TpeGoBaHWi, B TOM
sicie Ge3 HCIONB30BAHMS NporpaMMHOI0 obecrneyeHusi, yYCTaHOBKa KOTOPOro Ha
TeXHHYECKHE Cpe/CTBa 3ajiBUTENd TpedyeT 3ak/IOYeHHA IHUIIEH3HOHHOTO HIIH WHOro
coriameHus ¢ npaBooOrazaTeleM NPOrpaMMHOro obecredeHus, MpexyCMaTpUBAIOLIEro
B3IMMAaHHe I1aThl, PETHCTPALIMIO HITH aBTOPU3ALIMIO 3aiBHUTENIS WIH TIPeJOCTABIEHHE HM
NePCOHATBHBIX JaHHBIX.

1. Ha oduunansHoM caiite AnMuHHCTpauuy (Y0JHOMOYEHHOIO OpraHa) Hapsay
CO CBEJICHHUAMH, VYKa3zaHHBIMH B IyHkTe |.8 AJMHHUCTPAaTHBHOI'O perilaMeHTa,
pPa3sMeLIaTCs: ;

- MOPSAI0K H Crocodbl MoJayy 3asBIeHUS O NMPEAOCTABICHUH MYHHUIUMIAIEHON
YCIyTH;

= MONagnoOK #w cnncnﬁhl MMEeNRANUTETRHNANE 2ATTUCU HA TIONAuV RAIRISHUd 0




- HHOOPMALHA 10 BOMPOCAM INPEI0CTABIEHHS YCIYT, KOTOpble SBIAIOTCH
HEOOXOIMMBIMH 1 0053aTe IbHEIMH 115 Pe10CTaBIeHHA MYHHLHIATBHOR YCITYIH;

- MOpANOK MOMYyY€HHA CBEIEHHH O XOJAe pacCMOTPEHHA 3asABIEHHS O
MPEAOCTABICHHH  MYHHUMNATBHOH YCIYTH M O pe3yibTaTaX MpeloCTaBleHHs
MYHHLIMNAJILHOH YCIIYTH.

1.10. Ha v opMauuosHsix cTenaax AIMHHHCTpauuH (Y OTHOMOYEHHOTO Oprasa)
TOJUICIKUT PasMEIlEHNI0 HHDOPMALHA:

- O MECTe HaXOXjJeHWs M rpapuke pabOTBI rOCYyZapCTBEHHBIX H
MYHHLIMNANBHBIX OPraHOB M OpraHW3alMii, obpallleHHe B KOTOpble HEOGXOIMMO 118
NOMYYCHAA MyHHLMIIANEHOH YCITYTH, @ TaKXKe MHOTO(YHKLHOHABHBIX LIEHTPOB;

- CIPaBOYHBIE TENC(OHBI CTPYKTYPHbIX TOApasaeNeHuH AIMHHUCTPALMH
(YIIOTHOMOYEHHOrO  OpraHa),  NpeJoCTaBISIOLIMX MYyHHLHTIAILHYIO  YCIIyTY,
YYacTBYIOWINX B IPENOCTABIEHHH MYHHIIHITAJILHOM YCITyTH;

- ajipeca OQUIHKAILHOTO CaifiTa, a TAKKE MEKTPOHHON TOYTHI H ( HIIH) hopMBi
06paTHOM CBA3ZH AnmMunHCcTpaluy ( YIOIHOMOYEHHOTO oprasa);

- BPEM3 0KMaHHWA B OYEPE/IM Ha IIPHEM JIOKYMEHTOB U [OJIy4YeHHE pe3ysTata
NPENOCTABNCHU ~MYHHUMNANBHOW YCIYITM B COOTBETCTBHM C TpeGoBaHMsME
AJIMHHUCTPATHBHOTO perjiaMeHTa;

- CPOKHM TPEOCTABNEHHS My HULIMTIAIbHON YCITyTH;

- 00pa3siibl 3aNONHEHNS 3asBICHHS M NPUIOKEHHH K 3asBICHUAM:,

= UCYEPTIbIBAIOIIHH nepedyeHb JNOKYMEHTOB, HE0OXOUMbIX Ans
NpegOoCTaBIIEHU MyHHULIMTIAILHON YCITYTH;

- HCYEPIIBIBAIOIIHK [TepeYeHb OCHOBAHMH JUIS OTKa3za B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX IS IPE0CTABIEHAS My HULIMIIATBHON YCIyTH;

- UCYEePNBIBAIOIIMH Tepe4YeHb OCHOBaHHIA /I IPHOCTAHOBIECHMS UM OTKa3a B
NPe0CTaBIeHUH MYHULIMIIaIbHOH YCITYTH;

= TOPAZIOK M CI0COOBI TOJIauH 3asiBIE€HUA O MPEJOCTABIEHHH MyHHLIHMIATBHOM
YCITyTH;

- MOPSAOK KM CIOCOOBI MONYYeHUsI Pa3bICHEHHH 10 TIOPSJKY MMPE10CTaBIeHHS
MYHULUNAIBHOH YCIYTH,

- NOPANOK TMONMyYEeHWsl CBEACHHMH O XO/Je PpacCMOTPEHWS 3asBIeHHA O
NpeNOoCTaBI€eHWH MYHULHMOAJIBHOH YCOIYTH W O Ppe3yibTatax MNpeloCTaBlIeHHS
MYHUUHUIIAIBHOR YCIIYTH;

- MOPSAOK 3alIMCH HAa TMYHBIA MPHeM K JOMKHOCTHEIM JIHLaM:

- nopsaaok aocynebHoro (BHecyaeGHOro) oOkaloBaHHMS pelIeHHH, JeHCTEHE
(6e31eHCTBHSA) AOKHOCTHBIX JIML, OTBETCTBEHHBIX 3a NPeJOCTaBICHHE MYHHLIHNATEHOHR
YCIIyTH.

1.11. B 3amax oxHgaHus AJIMHHHCTpaUWH (YIOTHOMOYESHEOrO Oprasa)
pa3MeIlarTCcs HOPMATHUBHBIE MIPABOBBIE aKThl, PEIYIHPYIOLIHE MOPLIOK NMPEIOCTARICHES
MYHHIHNATEHOR YCIYyrd, B TOM 4MCle AIMUHUCTPATHBHBLIA DEriIaMeHT. KOTOp:E o0
TpeDOBaHHIO 3a9BUTENA IPEIOCTABIAIOTCSA MY 1718 03HAKOMISHHA.

1.12. Pa3Memenue HHQOpPMaUHH O MOPAIKE MNPEIOCTARICHHS MYHHIHNATSSON

P ——.

YCIVIH Ha HH(;)OPM&UHOHHI)IX CTeHIaX B IIOMCIICHHH .\{HOFO@} HKIIHOHATREOID IEETpa

-

OCVYILISCTRIACTCA B COOTBCTCTBHH C COIIALLICHHEM, 3aKTIOYCHARM MTETY

MHOIOQYHKUHOHATBHBIM LCHTPOM H AIMHHHCTpauHeH (YTOTHOMOYCHHEBM OPra=HoM) C
y4yeToM TpeDoBaHMH K HHOODMHPOBAaHMIO, YCTAHOBIEHHBIX AJIMHHHCTDATHBHEIM




[.13. Hudopmauns o xoze PaCCMOTDEHHA 3a4BIE€HHA O TPeJoCTaBIeHHH
MYHHLHNATBHOR YCIYTH M O pe3syNbTaTaX NpeIoCTaBIeHMS MYHHLHOANTBHOR YyCIyTH
MOACT OBITE NOTy4eHa 3adBHTe]eM (ero mpeacraBHTereM) B «JIMUHOM KabuHere» Ha
PIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOJpa3ieieHuH AJIMHHHCTpAIMH
| YTI0THOMOYEHHOTO OpraHa) TpH OOpPAlIEHHH 3asBHTENS THYHO, 1o TenedoHy,
NOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[opsnok, popma, MecTo pasmemenus u cnoco6et
NOJy4YeHHs CIPaBOYHOH HHpOpMaHK

I.14. CnipaBouHas uudopmauus 06 AaMHHECTpaLHH (YnonHOMOYeHHOM oprawe),
~IPYKTYPHBIX MOJPAa3IeNCHUH, MPEIOCTABISIOIIMX MYHHIMIAALHYIO YCIYTY, pasMelleHa
Ha:

HH()OPMALHOHHBIX CTEHAAX AJAMUHUCTPaLKH (YTIOIHOMOYEHHOIO oprasa);

OOHUMANLHOM  caiiTe  AAMMHHCTPAUMH  (YIONTHOMOYEHHOrO opraHa) B
HHOOPMALIMOHHO-TEIEKOMMYHUKALIHOHHON CETH HUnrepner http://krasnholm.ru/ (nanee —
OohHUHATBHBIN CalT);

B TOCYyHapCTBCHHOH HH(pOPMaUMOHHOH cucTeMe «PeecTp TOCYIapCTBEHHBIX W
MYHUUHMNATBHBIX yeuyT (Gynkumit) PecryGnuku bamkoptocran» u Ha PIITY, «EITY».

CripaBouHo# sBasieTcs uudopManus:

O MECTe HaXxOXJACHUA U rpaduke paborTel AmMuHHcTpaiM (Y HOTHOMOYEHHOIO
OpraHa), MpeAOCTABIAIOMEr0 MYHHLMIAIbHYIO YCIyry, ee(ero) rocyJapcTBEHHBIX W
MYyHHLMITATBHBIX OPraHOB W OpraHW3alui, obpallleHHe B KOTOpble HEOOXOMMMO s
NOTyY€HHs MyHHIMNAIBHOH YCIYTH, @ TAaKKe MHOTO(YHKIMOHAILHEIX IEHTPOB;

CIpaBOYHble  TeNeOHbI  CTPYKTYPHBIX  TOApA3feNeHMd  AJIMMHHCTpALMX
(Y10nHOMOYEHHOTO Opraua), MPeOCTABMNSIOHX My HUIMITANBHYIO YCIyTY, OpraHU3aLHil,
Y4acCTBYIOLMX B IIPEOCTABICHHH MYHHUMIATEHON YCITYTH;

ajgpeca 3/1eKTPOHHOW TNOuThl M (uaH) (Gopmbl 06paTHOM CBA3M AJMHHHCTpalUWH
(YTI0OJTHOMOYEHHOTO OpraHa), MPeJoCTABISIOEro My HHIANIATEHYO YCIyTy.

I. Cranpapr npenocrap/ieHusi MyHHIHNAALHON YCJIYrH
HauveHnoBaHHe MYHHUIHNAAbLHOH YCIYTH
2.1 TlpusHaHMe rpaxkiaH MaJlOWMYUIHMH B LENSAX IIOCTAHOBKH WX HA y4yeT B

Ka4yeCTBC HY/AKIAKIHXCA B KHITbIX MTOMEIIEHUAX.

HaumeHoBaHHe OpraHa MeCTHOrO camMOynpaBJieHHs (OPraHH3aAMMHHM),
NpeI0CTABIAIIIEro (-ueH) MYHHIMNANbBHYIO YCIYTY

- 2. MymuuMnaisHas ycayra MpeAocTaBiseTcs AIMHHUCTpallHedl CelbCKOro

noceneHEMs KpacHOXOIMCKHH Ce1bCOBET B JIHIIE IIaBel A IMHHHCTPALIHH

-3, B npeiocTaBieHHH MYHMUMNAIbHOH YCIyrdH [PHHUMEIOT  y4acTHe
q:—::.’t-‘.;-:—:'-.':;-:o:-ia::bzszﬁe LUEHTPBl [pM HAJIMYUH COOTBETCTBYIOLIEr0 COIIALICHHS O
EGEHMOICHCTBHH

[Tpm MpeA0CTaBIeHHH MYHHLIMITATEHOH YCIYrH AJMHHHCTpaLIHA
YnoasOMOYeHHbBIH OpraH) B3auMOJEeACTBYET C:

DenepatsHOM CTyK00H rocy1apCcTBEHHOH PerHCTpaliuy, KaaacTpa H KapTorpaQHH;




MEKPaHOHHOH WHCnekuHed MenepatbHON HATOrOBOM cmyx6e1  Poccun  mo
Pecrry6nuke Bauikoproctas:

oTAe1eHUsAMH [IeHcHoHHOrO doHaa no Pecny6mmke bamkoprocran:

FOCYIaPCTBEHHAIM Ka3€HHBIM yypekIeHHeM PecyGIuKaHCKuiA HeHTP CoLManbHOMN
NOJLIEPAKKH HACEIIEHUSA;

LICHTpaMH 3aHATOCTH HaceneHus Pecmy6auku BamkoprocTan:

DenepansHol cyx60ii cynebHbIX NPHCTABOB.

24. TIlpm npegocraBieHuH MYHHUMNABHOH  YCIyIrM  AJIMHHHCTDaLuH
(YmonHomo4yeHHOMy oOpraHy) 3amperaercs TpebOBaTh OT 3asBHTEA OCYILECTBICHHS
ACUCTBHH, B TOM YHCIIE COTIIACOBaHUif, HEOBXOAUMBIX IIA NONYYEHHS MYHHLHNATLHOHR
YCIyTH U CBA3aHHBIX C 00pallleHHeM B HHEIE [OCY 1apCTBEHHBIE OPraHbl U OpraHM3allKH, 3a
MCKIIOYEHHEM MOMyYEHUs YCIYr, BKITIOYEHHBIX B MepevYeHb YCIYT, KOTOpHIE ABISIOTCE
HEOOXOIMMBIMU U 0653aTeNbHEIMU IS IPENOCTABICHHUS MYHHIMTIANIbHBIX YCIIYT.

Onwncanue pesyibrara npesocTapieHus MYHHUHTATbHOH YCAYTH

2.5. Pe3ynbTaToOM MpesoCcTaBieHHs My HUIIHITANBHOMI YCIIYTH SBIAIOTCS:

PCLICHHE O NMPU3HAHUK rPaXIaHWHA MATOMMYIIMM B LIEIAX MOCTAHOBKH Ha Y4eT B
Ka4eCTBE HYKIArOIUIErocs B JKUJIOM ITOMEICHHE.

MOTHBHDOBAHHBIH OTKa3 B INDH3HAHMW T[PAKIAHWHA MATOMMYLUMM B LIEIAX
MOCTAHOBKH Ha Y4eT B KaYe€CTBE HYXIAIOLIErocs B )KHJIOM MOMEIIeHHH.

Cpok npegocTaBienust MyHHUHNAIBHOI YCJYTH, B TOM YHCJE C Y9ETOM
He06X01HMOCTH OGpalieH sl B OPraHH3aLMH, YYaCTBYIOUIHE B NPEI0OCTABICHHH
MYHHUHNATBHOH YC/1YIH, CPOK NPHOCTAHOBICHHSA NPEJOCTABICHUA MYHHIHNAIbHOH
YCIYTH B C1y4ae, eC/IH BO3MOKHOCTh IIPHOCTAHOBJIEHHS NIpe1yCMOTPEHA
3aKoHoaaTebeTBOM Poccniickoit Menepannn, PecnyGauku Bamkoprocran, cpok
BblIa4YH (HANPAB/JIEHHHA) JOKYMEHTOB, SIBJASIOIHXCS Pe3y/bTaTOM NPel0CTaBIeHHS
MYHHUIHNAJIbHOH YCAYTH

2.6. Cpok TpHHATHA PEIIeHHs O TPH3HAHMM [PAKIAHHHA MATOUMYIUMM B LIETIAX
MOCTAHOBKH Ha y4eT B KaUeCTBE HY’)KIAIOLLIErocss B JKHIIOM NOMELUEHHH NH60 MPHHATHS
pelieHds 06 OTKa3e B MPH3HAHMM PaKIAHHHA MAIOMMYILHM B LEJSX MOCTAHOBKM Ha
VHeT B KayecTBE HYXJAIOLIErocs B JKUIOM IIOMELEHHH HCYHUCIAETCH CO OHA
NPeA0CTaBICHHUA 3adBICHUA B AIMHHUCTPALMIO (Y I0JITHOMOYEHHBIH opraH). B ToM uucne
[OCPEICTBOM IMOYTOBOI'O OTIPABIEHUsA, Yepe3 MHOropyHKLUHOHAIbHBIH LEeHTp NHOO B
GopMe TEKTPOHHOI0 JOKYMEeHTa ¢ ucnonb3oBanueM PITTY, u He gomker npessiate 30
paboyux aHEH.

JlaTo¥i mocTyneHus 3asBlIeHNs ABISETCS:

MpH JMYHOM OOpallleHHH 3afBUTeNs B AJIMHHUCTPAUHIO (YTOTHOMOYEHHLIH
OpraH) CYMTAeTCs — JeHb N0Ja4H 3aABIECHHA C IPHIOKEHHEM NTPEIYCMOTPEHERIX TYHETOM

2.8 AIMMHMCTPAaTMBHOIO periaMeHTa HalleXalmHx o00pa3oM  OQODMISHHEX
JOKYMEHTOB.;
NMPH MOCTYIUIGHHH 3aiBIeHHA B (GQOpMe 3IeKTPOHHOIO JOKYMEHT2 ¢

ucnosb3oBaHHeM PITIY, mocpeacTBOM HampaBiIeHHA 3afBICHHA Ha 3ISKTPOHHEE aJpec
AIIMHHHCTpALHXH (Y NOTHOMOUYEHHOIO Opraia) CYMTaeTCs — J€Hb HalPasiIeHHS 3asBHTETIO
3JEKTPOHHOIO COOOILEHHs O MpHeMe 3asBIEHHA O MPHUHATHH Ha Y4e€T B KauecTse




JaTOH  TIOCTYNJEHHS  3asBIEHHS MpH  OOpalleHWH  rpaklaHWHA B
MHOTOQYHKLIHOHATIBHEIA LIEHTP CYHTAETCH — IeHb Nepe1ayd MHOTO(YHKIMOHATBHEIM
USHTPOM B AIMMHHMCTpPAUHIO (YIIOTHOMOYEHHEIH OpraH) 3asdBlICHMS C MPHIIOKEHHEM
UPCAYCMOTDEHHBIX  MYHKTOM 2.8 AJIMMHHCTPaTHBHOIO perjaMeHTa HaJ|JIeKallHM
00pa3oM 0hOPMIEHHBIX TOKYMEHTOB;

[IPH HaNpaBI€HWH 3a4BNICHUS [OYTOBBIM OTMPABICHHEM — IeHb MOCTYNJIEHUs B
AIMHHHCTPaUMo  (YIOJHOMOYEHHEIH OpraH)  3a4BlI€HHA C  TNPHIOKEHHEM
MPCAyCMOTPCHHBIX  [YHKTOM 2.8  AJMHHHCTPAaTHBHOTO periameHTa HaJIIeXKalIuM
00pa3oM 0OpPMIIEHHBIX TOKYMEHTOB.

Brinaya (Hanpasnenue) sassuTeNio AOKYMEHTa, TOATBEPKIAIOUIET0 MPHHATHE
PCIICHHA O NpU3HAHUKM MaNlOUMYIUMM, JU0O0 MOTHMBHDOBAHHOTO OTKa3a B NIPH3HAHWU
MAJIONMYIIUM OCYILECTBIACTCS B TedeHWe 3-X pabouux OHEH ¢ MOMeHTa TIPUHATHS
COOTBETCTBYIOLLETO PELICHHS.

HopmaTuBHbIEe NpaBoBbIE aKThI, pery. IHpyOMIHE NpeJocTaB/IeHHe MYHHIHNTAJILHOH
YCAYru

2.7. IlepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PETYJMPYIONIMX MpeAoCTaBIeHUe
MYHHLIMNIAIBHON YCIYrH (C yKa3aHWEM MX PEKBH3HTOB M HCTOYHUKOB opHMuHaIBEHOrO
onmyOMKoBaHus ), pa3MeLleH Ha O(pULHATEHOM caire AJIMUHUCTpALHH
(YnonHOMOYEHHOTO OpraHa), B rocyaapcTBEHHOM HHpOPMaUMOHHOK cHcTeMe Peectp
TOCYTApCTBEHHBIX W MYHHUMNAIBHBIX yeuayT (GyHkuui) Pecny6nuku Bamkoprocran» u
Ha PIIT'Y.

HcyepneiBaromuii nepevyerb J0KYMeHTOB, HEOGXOAHMBIX B COOTBETCTBHH ¢
HOPMaTHBHBIMH NPABOBLIMH aKTAMH /LIS NPE10CTABIeHHS MyHHIHNIAALHON YCaIyrn
H YCJIYT, KOTOpbI€ ABJAAITCH He00OX0AUMBIMH H 00513aTeIbHBIMHE IS
NpeaocTaBJIeHHs MYHHUHNANLHOH YCAYIH, MOJTeKAIUIHX NpeICcTABIeHHIO
JasiBHTE/IEM, CIIOCODBI MX MOTYYeHHs 3asBHTENIEM, B TOM YHC/IE B 3/1eKTPOHHOH
¢popme, nopsagoK HX NpeacTaBIeHHS

2.8. HcueprneiBaroiiuii nepeyeHb TOKYMEHTOB, HEOGXONMMBIX B COOTBETCTBHH C
HOPDMAaTHBHBIMH TIPABOBBIMM aKTaMH I8 [PEJOCTABIEHHUS MYHHMLIMIIAIBHON YCIYIH,
MOJJIEXAIKX [IPEeICTABICHUIO 3asBUTEIEM:

2.8.1. 3asenenue mo dopme cornacHo mnpunokeHno Ne | Kk HacTogmeMy
AIMHHHUCTPDATHBHOMY  perJaMeHTy,  [OJaHHOe B  ajipec  AIMHHHCTPalHM
(YnonHOMO4YEHHOro OpraHa) CJIeayIOIHMH CIIOCODaMH:

1) B dopme nokymeHTa Ha OyMaXHOM HOCHTENTe — T[OCPEICTBOM ITHYHOTO
ofpamieHHss B AJMUHUCTpauuiO (VYIIOTHOMOYEHHBIH Opras), 4epes CTPYKTYpHOE
noApa3sieNeHHe MHOTOQYHKIHOHATBLHOTO LEHTpa (Jgatee — 1IHYHOe OOpalieHue).
MOCPEACTBOM I10YTOBOI'O OTIIPABIEHUA ¢ OOBABIEHHOH LIEHHOCTBI) MPH €r0 Nepecalixe.
ONMCHIO BIOXKEHHUA H YBEIOM/ICHHEM O BPYYEHHH (Jallee — NOYTOBOE OTNPARICHHKE );

2) myTeM 3anoaHeHUs GOpPMEI 3anpoca yepes «iInyHeii kabuuer» PIITY (zasee -
OTIpaBJIEHHUE B EKTPOHHOH (opme );

3) nyTeM HalpaBlIeHHA 3JeKTPOHHOIO JOKYMEHTa Ha OQHUHATEHYI 3ISKTPOHEVIO
nouty AAMMHUCTpauuH (YTIOTHOMOYEHHOrO Oprasda) (Jalee - MNPEIOCTARICHH
NOCPEICTBOM 3JIEKTPOHHOM MOYThI ).

o




B 3asBnennn tamxe vka3nisaeTcs o1MH H3 CIeIYIOLNX CrocoboB npeocTaBieHns
Pe3y/IbTaTOB MyHHLIHNIATEHOH Y CIyTH:

B BHJIE OYMaKHOTO JOKYMEHTa, KOTODBIH 3asBHTENb NOJTy4yaeT HEMOCPe/ICTBEHHO
TNpH JIAYHOM OOpalleHHH B AIMUHKCTPALMH (Y I0OTHOMOYEHHOM oprase);

B BHJE OYMaKHOTO 10KyMeHTa, KOTODBIH 3asBHTENb NOJIy4yaeT HEeNOCPEJCTBEHHO
Mpy JTUYHOM O0paIleHHH B MHOrOhYHKUHOHATLHOM LIEHTpE;

B BUJe GyMaHOTO JOKYMEHTa, KOTODBIii HalpaBlseTCs 3asBUTENIO MMOCPEICTROM
MOYTOBOTO OOpaIeHus;

B BHIC SICKTPOHHOTO [OKYMEHTa,  pa3MELIEHHOro Ha OQHIMAILHOM CaiiTe
AIMUHUCTPaUMH  (YTIOIHOMOYEHHOTO OpraHa), cchlika Ha KOTOpBIH HanpaBiIseTcs
3aABUTENIO MOCPEACTBOM 3/IEKTPOHHOM TOYTHI,

B BHAC 3/71€KTPOHHOTO JIOKYMEHTa, KOTOPbIH HANpPaBIAeTCs 3asBHTENO B «JIHYHEI
kabuner» Ha PITT'Y.

2.8.2. [Tacnopt 3asBUTENs WKW WHOIO AOKYMEHTa, yIOCTOBEPAIOIIEro JTUYHOCTE
JAABHTCIA,  3aBCPEHHBIC  OPraHOM  MECTHOTO  CaMOYTIPAaBICHHS MW  JOKYMEHTHI,
YAOCTOBEPAIOUIHE THYHOCTh KaKAOI0 HIeHa CeMbH 3asiBUTENs Uls JIMI cTapiue 14 net u
CBHIETENILCTBA O POXKIAEHHH It AeTer 1o 14 ner.

2.8.3. JloKyMeHTHl, NOATBEpPKAAIOLIHE pasMepbl ¥ HCTOYHHUKH JI0XOI0B
TpaxlaH1Ha-3aABUTE/ M YICHOB €ro CeMbH, 3a ABEHA/ILIATh MECSLEB, MPeIIIECTBYIOUIMX
MECALLY MOJIaYy 3aiBICHHUA O IPU3HAHMK IrPakaHuHa MAaTOUMYILIHM:

- cnpaska o Joxoax no ¢gopme 2 — HADJT 6o konuio HaloroBoi AeKIaparuu 1o
(opme 3-HJIDJI ¢ oT™MeTKOI HANOrOBOTO OpraHa o NPHHATHH neKIapalmu;

- KOTIHIO TPYJOBOH KHWKKH (B Cilyyae, eCllH rpax[IaHuH ABISETCH 6e3paGoTHBIM)
HIIH CBEJICHHUsl O TPYIOBOH AEATENBHOCTH, MpeAyCMOTpeHHble cTaThell 66.1 TpyaoBoro
kojekca Poccuiickoit ®@eaepaiuu.

2.8.4. JToKyMEHTbI, IOATBEPKAAIOIIME TIONYYEHHE COrNacHs ML, HE SBJISIONMXCS
3a9BUTE/IEM, HIIK UX 3aKOHHbIX MpeACTaBUTENEH Ha 06paboTKy NepcoHalbHAIX JaHHEIX 10
¢opme cornacHo npunoxkernro Ne 2 K A IMHHHCTPaTHBHOMY perlIaMeHTy.

2.8.5. JIoKyMeHT, MOATBEPKAAIOIIMH TOTHOMOYHS INpPEACTABHTENS, B Cllyyae
obpaleHns 3a TOTyYeHHEM MYHHULHIIAIBHON YCITYTH NPeACTaBUTEs.

2.9. B cryyae nuyHoro obpamenus B AAMUHUCTpauuio (Y IIOTHOMOYEHHEIH OpraH),
MHOTOGYHKUHOHANBHEIM LEHTP 3asBHTENb, NpEACTAaBUTENb (B Ciydae obpaluieHus 3a
MOJyYCHUEM MYHHLMIATBHOW  YCIyrH [peACTaBUTENs) TMNPeabsBISET JOKYMEHT,
YAOCTOBEPSIOIIMHA €r0 JIMYHOCTb, MpPeayCMOTPEHHBIH 3aKOHOJATENBCTBOM Poccuiickoi
®enepauum.

2.10. [loxymeHTBl, YyKa3aHHble B mnyHktax 2.8.2-2.8.5 AIMHHHCTPaTHBHOIO
perjaMeHTa, MNpeioCTaBIfAOTCd B TMOUIMHHMKAX JU00 KOMUAX, BEPHOCTH KOTOPBIX
3aCBMETE]bCTBOBAaHA HOTapHalIbHO, JIMO0O 3aBepPEeHHBIX B YCTAHOBIEHHOM MOPSJKE,
BBIJIABIIMMH COOTBETCTBYIOLIMNA JOKYMEHT OpraHaMHd TOCyJapCTBEHHOH BIACTH WIH
OpraHaMHy MECTHOI'O CaMOYMNpaBlIeHHUs, a TaKKe OpraHu3alHsaIMH.

JOKyMEHTEI, yKa3aHHbIE B MyHKTax 2.8.2-2.8.5 AIMUHUCTPAaTHBHOIO perilaMeHTa,
MpeNOCTaB/IAEMbIE [I0CPECTBOM MOYTOBOO OTMPABICHHS, NPEIOCTABIAIOTCE B KOMMAX.
BEDHOCTL KOTOPBIX  3aCBHJETE/ILCTBOBAHA HOTApHAIbHO, MO0 33BEPEHHEIX B
VCTAaHOBIEHHOM TMOpAIKe, BblIABIIMMH COOTBETCTBYIOIUIMH JOKYMEHT OpraHam#
roCyIapCTBEHHOH RIAaCTH MM OpraHaMH MECTHOIO CaMOyNpamiIeHHS. a Takae
OpraHH3alHIMH.
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HOPMaTHBHLIMH NPaBOBbLIMH AKTAMH 115 NPEIOCTABIEHHS MYHHIHNATbHOH
YCIYTH, KOTOpbI€ HAXO1STCH B PaCoOpsKeHHH rOCY1apCTBEHHbIX OPraHoB, OpraHos
MECTHOTO CaMOYNPaB.1EHHS H HHBIX OPraHoB, YYaCTBYIOLIHX B NPeI0CTABICHHH
FOCYIapCTBEHHBIX HJIH MYHHIHNAIbHBIX YCIYT, H KOTOPhIe 3aiBHTEb BlpaBe
MPEACTABHTE, a4 TAKAKE CMIOCOOLI HX NO.TyYeHHS 3asBHTEIAMH, B TOM YHCIE B
JIeKTPOHHOH (hopMe, MOPSAI0K HX NPeICTABICHUSR

2.11.  Jins mpejjocTaBNEHMA  MYyHHLMNATBHON YCOYIH 3adBHTE]Ib BIpase
NPEJICTABUTE:

BBIMCKM M3 EAWHOrO rocymapcTBEHHOTO peecTpa HEIBMKHMMOCTH O npasax
OTACJIPHOIO JiMUa Ha MMEBHIMECS (HMEIOIUMECS) Y HEro oObeKThi HENBHKUMOCTH Ha
3QABUTCNIA U 9IICHOB €ro CeMBH, COAepKalllie CBEACHUA 3a ABEHAJLATH TIOCITEeTHMY
KQJICHOApHBIX MECAUEB, TNPEAIUECTBYIOIIMX OOpallleHHIo, B TOM 4YHCJle Ha Boe
NpUHAJJICIKAITME PAHEE 3aABUTEIIO U YIEHaM ero CeMbU UMeHa ((paMumnm);

AOKYMEHT O Ipak/aHax, 3apeTUCTPHPOBAHHBIX B XKHJIOM TIOMEIUEHWH MO MECTy
KHUTEIIbCTBA 3asBHTEIA;

KOMMUIO (PHHAHCOBOTO JIMIIEBOTO CYETA;

CIpaBKy O BBIMJIATax, MPOM3BOAMMEIX CIykOOH 3aHATOCTH HACENEHHS MO MecTy
KUTENBCTBA (B CITy4ae, eclii TPajKIaHuH sBiseTcs 6e3paboTHEIM);

CIPaBKy M3 YNpaBleHHs roCyJapCTBeHHON MHCIEKIHH 6e30MacHOCTH JOPOKHOro
npuxeHus MUHHCTEpPCTBA BHYTPEHHHUX Aen 1o Pecry6muke BamkoprocTan Ha 3assuTens
H YJICHOB €0 CEMbH O HATWYMH NpaB Ha OOBEKTH! JIBHKMMOIO HMYILECTBA,

Cnpasky u3 T'ocymapcTBeHHOro GHOMKETHOTO — yupeKIEHHS Pecny6nuku
bawkoproctan  «l'ocylapcTBeHHad — KajacTpoBas — OLEHKA M TeXHUYECKas
HWHBCHTApH3allMA» Ha 3aiBUTENS M YJICHOB CEMbU O HAIMYHH NpaB Ha OODBEKTH
HEABHAHMOCTH B CITy4ac OTCYTCTBHSA CBCACHHH B EJMHOM rocymapCTBEHHOM peecTpe
HEJIBUAKMMOCTH WITH UHbIe CBEICHUS O HEJBHAKMAMOM MMYIIECTBE (Jadax, rapaxax ¥ HHBIX
CTPOEHHAX, MNOMCIIEHUAX H COOPYKEHHAX), 3EMENbHBIX YYacTKaX, HAXOMAIIMXCS B
COOCTBEHHOCTH 3asBHTEJSI H YIEHOB €ro CEMbH M TMOANEKANNX HANOrO0GIOKEHHIO, B
ciydae €ClnM TMpaBa Ha YyKa3zaHHbIe OOBEKTBEl He 3aperMCTpUpoBaHbl B EauHOM
rOCyIapCTBEHHOM peeCTpe HEIBUKMUMOCTH.

Hempencrasnenue 3asBuTeNeM yKa3aHHbIX JOKYMEHTOB He ABISETCS OCHOBAHUEM A
OTKa3a B NPeIOCTAB/ICHUHA MyHULIHITAIIEHON YCITYTH.

¥Ykazanue Ha 3anpert TpeGoBaTh OT 3aABHTE/SA

2.12. Tlpu npenocTaBleHUH MYHULMIIAIBHOH YCIYrd 3anpeuiaercs TpeboBaTh OT
3asBUTEIIA:

2.12.1. nmpencTaBlIeHHs JOKYMEHTOB M MHGOOPMaUMH HMIH OCYLIECTBICHHA
NEeWCTBHH, TMpeACTaBIeHHE MJIM OCYIIeCTBIEHHE KOTOPBIX He IIpPeJyCMOTPEHO
HODMAaTHBHBIMH [PaBOBBIMH aKTaMH. PETryNHPYIOIIMMH OTHOLIEHHs, BO3HHKAIOLLHE B
CBSI3H C MPEIOCTaBIeHHEM MYHHLIHNAIBHON YCIIYH;

2.12.2. npeacTaBlIeHHsA 1OKYMEHTOB M MH(OpPMALWH, KOTOPEIE B COOTBETCTBHH C
HODMAaTHBHBIMH INpaBOBBIMH akTaMH Poccuickoll @eaepaunH #H  Pecnybamksu
Baimcoprocran. MYHHLHINATEHBIMH MPaBOBBIMH aKTaMH HaXOIATCA B PpaclOpIAeHHH
OpPraHoB, MpelOoCTaBISIOMIHX MYHHUMNAIBHYK YCIYTY. TOCYJapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOIO CaMOyMNpaBie€HHs H (MIM) MOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM




NPENOCTAB/ICHNH MYHHMUMIAIBHBIX YCIYT, 33 MCKTIOYEHHEM I0KYMEHTOB, YKa3aHHBIX B
yactu 6 cTathu 7 PeaepanbHoro 3akonaNe 210-d3: -

2.12.3. mpeacTaBieHWs JOKYMEHTOB M HHQODMALIWH, OTCYTCTBHE W (M)
HENOCTOBCPHOCTE KOTOPBIX HE YKa3blBaTHCh NPH MEPBOHAYANLHOM OTKaze B TpHEMe
JOKYMEHTOB, HEOOXONMMbIX M MPENOCTABICHHS MyHHUMMATbHOMN ycayru, nubo B
(IPEAOCTAB/ICHHN MYHULMITATIBHOHK YCIYTH, 38 HCKITIOYEHHEM CIENYHOIIMX CITyYaes:

W3MEHEHHE  TpebOBaHMM  HODMATHBHBIX MNPABOBBIX  AKTOB,  KACAIOLIAXCS
MPEIOCTABIICHHS MYHHUMIANBHOM YCITYTH, MOCTE MEePBOHAYAILHON MOJAYH 3asiBICHHS O
MPEI0CTABIEHUH MyHHIMITATBHON YCIYTH;

HaluM4ue OIMOOK B 3aiBIEHHH O NPEJOCTAaBICHHH MYHWUMOATHHOM YCIYTH H
AOKYMEHTaX, MONAHHBIX 3asBUTENEM TIOCHE TNEPBOHAYATBHOIO OTKa3a B TIpHeMe
JOKYMEHTOB, HEOOXOAMMBIX AN TPEeNOCTaBIEHUA MYHUUMIATBHOMN yciayru, aubo B
NPEAOCTABIICHUY MYHHUMNATBHOH YCIYTH M HE BKIOYEHHBIX B IIPEACTABICHHbIH paHee
KOMIITEKT JOKYMEHTOB;

HCTEUCHUE CpOKa NEHCTBHA [OKYMEHTOB MM H3MEHEHHe WH(OpMALMH Mocie
MEPBOHAYAIIBHOTO OTKa3a B IpHEME JOKyMEHTOB, HEOOXOOMMBIX IJIi MPEJOCTABIEHHS
MYHHLHTIATBHOH yCITyTH, 1460 B IPe/IOCTaBIEHHU MYHHULIMNALHOM YCITYTH;

BRISB/ICHHE NOKYMEHTABEHO [MOATBEPKAECHHOIO (akTa (NPH3HAKOB) OMKGOYHOTO
HIIM NPOTHBONPABHOrO JeHcTBUA (De3eHCTBHSA) JOIKHOCTHOTO JIMLA AQMUHHKCTpaum#
(YnoaHoMoueHHOIro oprasa), MYHULMITATBHOT'O CITyallero, paboTruxa
MHOTO()YHKLIMOHATILHOTO LEHTpa, pabOTHHKA OpraHH3allHy, MpeayCMOTPEHHONW YacTsso
1.1 craten 16 ®enepanshoro 3akoHa Ne 210-®3, npu nepBoHAYANTEHOM OTKaze B npHeMe
JIOKYMEHTOB, HEOOXONMMBIX Vi NpEJOCTaBIEHUs MYHULMNANbHOM yCIyrH, nubo =
MPENOCTaBICHHH MYHMLIMIIAIBHOM YCIYrH, O YeM B MMCHMEHHOM BMJE 3a TOANHCL
PYKOBOAHTENA  AaMHHMCTpauud  ( YTIOJIHOMOYEHHOTO opraHa), pyKOBOIHTEIs
MHOTO(YHKIIHOHANIBHOIO LIEHTpa MPH MePBOHAYANBHOM OTKa3e B IpHEME JOKYMEHTOE.
HeOOXOIMMBIX JUlA MNpEeAOCTaBIEHUsS MYHHIMNANbHON YCTyrH, MO0 pyKOBOIHTER
OpraHu3aluH, NMpeyCMOTPeHHOM YacTeio 1.1 ctateu 16 MepmepanbHoro 3akosa Ne 210-
@3, yBenoMisercs 3aABHTENb, a TaKKe IPHHOCATCH W3BHHEHHS 3a JOCTARICHHLME
HeynobcTBa;

2.12.4. ocymecTBNEHUS AEHCTBHH, B TOM YHCJIE COrIAcOBAaHMM, HEOOXOINMEIX 11%
TOMyYEHHs] MYHHULHIIATBHOH YCIYrd M CBA3aHHBIX ¢ ofpaileHHeM B wHze
rOCyIapCTBEHHEIE OpraHbl, OpraHbl MECTHOTO CaMOYNpPaB/IEHMs, OpraHM3alHH, 32
HCKJIIOYEHWEM TIONYYEHHS YCIyr M T[OIYy4YeHHs JOKYMEHTOB W HHQOpMaums.
NPeJOCTaBIsAEMBIX B pe3yJibTaTe NPeJOCTaBICHHS TaKUX YCIYT, BKIIIOYEHHBIX B MEPEIE®,
ykasaHHele B yactd | cratem 9 @enepaibHoro 3akona Ne 210-®3.2.13. Tlp=
[PEJOCTABIEHHH MYHHIUMNANBHBIX YCIYr B 3JEKTPOHHOH (OpMe ¢ HCMOIB30BaHMeM
PIIT'Y 3anpemieHo:

OTKa3blBaTh B [PUEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIMMEIX 11%
NpeJOCTaBIeHUS MYHHUMNAIBHOH YCIYTH, B Clydae €ClIM 3alpoc H JOKYMEHTEL
HeOOXOIWMBIE [UIS MMPEeIOCTABIeHHS MYyHHLHNATEHON YCIYIH, NOJaHbl B COOTBETCTBHEE C
HHOOpDMAllHEH O CpoKax M MOpsaKe TMpPeIOCTaBIEHHS MYHHIHNATEHOH VCIVTH,
omybauxkoBaHHo# Ha PITTY;

OTKa3bIBaTh B IMPEJI0CTABIEHHH MYHHIHMNIAIGHOH YCIYyTH B CIy4ae, eCclH 3ampoc H
JOKYMEHTHl, HeoOXOIMMbIE A8 MpeAOCTaBIeHHS MYHHIMNATHHOH YCIyTH, MOJaHH B
COOTBETCTBHH C HHOOpMALIMEH O CpPOKax W MOpPSIKe MPeIOCTABIECHHSA MYHHIHNATLHOH
vCIyTH, onyGaukoBanHOH Ha PITTTY;



HACHTUOUKAUMH H ayTeHTHOUKAUMU B COOTBETCTBHH C HODMaTHBHLIMH [IPaBOBBIMH
akTaMi Poccuiickoii ®enepaimu, ykaszauus e NpUeMa. a TaKKe [peNoCTaBlIeHUs
CBeIeHWH, HEOOXOAMMBIX /1A pacyeTa [UTHTEIbHOCTH BPEMEHHOI0 MHTepBasla, KOTOPIN
HEODXOAUMOCTH 3a6POHKPOBATE AN NpHeMa;

TpeboBaTh OT 3asBHTEN IPENOCTABIEHUS JAOKYMEHTOB, IOATBEPHKIA0LIHX
BHCCCHHE 3a5BUTEIIEM I/IAThI 3 IPEIOCTABNEHHE MyHHLMIIATEHON YCITYTH.

HcyepnriBaromuii nepeden ocHOBaHuUi 115 0TKA3a B NnpHeMe IOKYMEHTOB,
HeOOXOAHMBIX A5 NPENOCTABJEHHS MYHHIHNAAbLHO#H YCAyra

2.14. OcHOBaHMSMH IIi OTKasa B TNpHeMe JAOKYMEHTOB, HEOOXOJUMBIX /s
PENOCTaB/ICHUA MyHULIMITANIBHOM YCITYTH, SBISIOTCA:

HEYCTAHOBNICHHE JMYHOCTM 1ML, OOpaTHBLIErocs 3a OKa3aHUEM YCIyTH
(HEMPENbABICHAE JAHHBIM JIMIOM JOKYMEHTa, YAOCTOBEPSIOLIETO €r0 JUIHOCTb, OTKa3
JaHHOTO JMIa NPEAbABUTH [JOKYMEHT, YAOCTOBEDSIOLIMH €ro JMYHOCTB), 4 TaKKe
HEYCTaHOBNICHME [IOTHOMOYHH NIPEICTABUTENS (B CTyqae oOpaleHus NPEICTaBHTENs);

MPEACTABNCHUE 3aABHTENIEM NOKYMEHTOB, MMEIOIUINX MOBPEKIACHHE H HATIHYMeE
WCMpaBleHUH, He II03BOJSIOIMX OJHO3HAYHO HCTONKOBaTh HX  COJEDKaHHe,
HE ColepkalliX o0paTHOro afipeca, MOAIMCH, TeYaTH (TIpH HAJIMYUH).

B npueMe 3asBnenus u npuiaraeMeix K HeMy TOKYMEHTOB IOJKHO GbITh OTKA3aHO
HEMOCPEICTBEHHO B MOMEHT NPEACTABIIEHUs TAKUX 3asBJICHUSA U JJOKYMEHTOB.

2.15. 3asBnenve, noganHoe B (opMe 3NEKTPOHHOIO JOKYMEHTA C MCIIONE30BAHUEM
PIII'Y, K paccMOTpeHMIO He MNPHHWMAETCA B CIyyae HEYCTAHOBJIEHMS MOTHOMOYMS
peACTAaBUTENS (B Clly4ae obpallieHus MPeACTaBUTEN), a TAKKE €CIIH:

HEKOPDPEKTHOE 3alo/iHeHHe Oo0s3aTeNnpHbIX MNoNed B (OpME MHTEPAKTHBHOTO
sanpoca PIII'Y (oTcyTcTBHE 3aITONHEHHs, HEIOCTOBEPHOE, HEMOIHOE TH60 HEMpaBHIBHOE
3ar0JTHEHUE);

NpeJCTaBlIeHHEe 3IEKTPOHHBIX KONMH (3IEKTPOHHBIX 00pa30B) JOKYMEHTOB, He
[MO3BOJSIOLIAX B TIONHOM OObeMe IIPOYMTATh TEKCT AOKYMEHTa H/MIH paclo3HaTh
PEKBHU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JIJaHHbIE Bajenblia KBATH(QHIMPOBAHHONO cepTH(HKATA KIIK04Ya
MPOBEPKH 3JIEKTPOHHOM MOAMUCH [JaHHBIM 3asBUTENIs, YKA3aHHBIM B 3aABIEHHH O
MOCTAHOBKE HA Yy4YeT B KayecTBe HYKIAIOIIMXCH B  JKUIBIX  [OMELIEHHSX,
MPEeIOCTaBIsEMBbIX 110 JOrOBOpaM COLIMATBHOIO HaiMa, MOJAaHHbIM B 3J1eKTPOHHOM GopMe
¢ ucnionp3oBanuem PITTY.

HcuepnbiBaromiui nepeyeHb OCHOBaHHH 1151 MTPHOCTAHOB/JIEHHS HJIH 0TKa3a B
NpeaoCTaB/IeHHH MYHHLHNAIbHOH YCIYTH.

2.16. OcHOBaHHA 1718 NMPHOCTAHORIEHHUS MPEeJI0CTaBIeHHS MYHHLIUNATBHOH YCIyTH

OTCYTCTBYIOT.
2.17. OcHoBaHMSAMHM 1714 OTKa3a B NPeIOCTAaBIEHHH MYHHUMNATLHOH YCIYTH

SBIISIOTCA:
Q ~NQ &

HEMpeACTaBIEHHe JOKYMEHTOB, YKa3aHHbIX B MnyHKTax 2.8.2 - 285
AJMMHHCTPAaTHBHOIO periaMeHTa, OO0S3aHHOCTh MO MPeAOCTaBIEHHIO KOTOPBIX




IPEIOCTABICHHE 3aABUTE 1M HENOMHAIX W (UITH) HEOCTOBEPHBIX CBE/ICHHI;

OTBET OpraHa rocylapCTBEHHOH BIACTH, OpraHa MECTHOrO CaMOYIIpaBleHHS JTHO0
NMOABCIOMCTBCHHOH OpraHy roCyAapCTBEHHOH BNACTH MM OpraHy  MECTHOIo
CaMOYTpaB/ICHUS OpraHU3alMK Ha MEXBEIOMCTBEHHBIH 3ampoc CBHJICTENBCTBYET 06
OTCYTCTBHH NIOKYMEHTa M (HIH) HHQOPMaLMH, HEOOXOMMBIX AN [PU3HAHMS rpaxjaas
MaTOMMYIIMMH, B COOTBETCTBHM ¢ MyHKTOM 2.11 HacTosiero AIMHHMCTPaTHBHOTO
PETJIAMEHTa, €CIH COOTBETCTBYIOWIMH JOKYMEHT He GBI NpeacTaBieH 3asBHTENEM Mo
COOCTBEHHOH WHMIMATHBE, 3a WCKIOYEHHEM CIy4aeB, €CJIM OTCYTCTBHE TaKHX
3anpalliluBaeMbIX AOKYMEHTa HIIH MHQOPMAaLMH B PACIOPSHKEHHH TAKHX OPraHOB HIH
OpraHu3alMH MOATBEPXKAAET MPaBO COOTBETCTBYIOUIMX TIPAKAAH OBITH IPH3HAHHBIMH
MaTOUMY LLIUMH;

CCJIA €XEMECAYHBIH JOXO/ 3a MEPHO, JOCTATOUHbIM IS HAKOILICHHS rpaxaaHaMu
HEIOCTAIOLIKX CPEACTB IS NPUOOPETEHUS KHIIONO MOMEIIEHHS, GONBIIE BETHYHHEL
MONYYeHHOH B pe3ylbTaTeé HCKJIIOYEHHMsS M3 PACHETHOTO [10Ka3aTens pPasMepoOB CymM,
MPeIyCMOTPEHHBIX ITYRKTOM 2 cTaThy 7 3akona Pecy6iuku bamkoproctan ot 2 nexkabps
2015 roma Ne 250-3 «O peryJIMpOBaHMM KHIMIIHBIX OTHOLICHHH B Pecny6nuke
bamkoprocran».

ITepeyens ycayr, KOTopbie IBAAIOTCH HEOOXOAHMBIMH H 005132 TeIbHBIMM /15
MPeIOCTAB/IEHHA MYHHUHIIAJBLHOH YCIYTH, B TOM YHC/I€e CBEACHHS O JOKYMeHTe
(10KymMeHTax), BhIIaBaeMoM (BbI1aBaeMbIX) OPraHH3aHHAMH, YYACTBYIOIIHMH B
NPefOCTABJIEHHH MYHHIHNAJABHOH YCJAYIH

2.18. VYcayru, KOTOpble SBISIOTCS HEOOXONMMBIMH W OOS3aTENBHBIMM 1A
MpEI0CTABICHUS MYHUUMIIAIBHON YCITyTH, U JOKYMEHTHI, BhIlaBaeMble OpraHH3all|siMu,
¥HacTBYIOIIMMH B MPEAOCTABIEHHH MYHHLIMIIAILHON YCIIYTH, HE NPEAYCMOTPEHEI.

[Mopsinok, pazMep H OCHOBAHHS B2UMAHHS OCYAapCTBEHHON NMOMLIAHBI HJH HHOH
NJIaThl, B3IAMAEMOH 3a NpeJocTaB/IeHHEe MYHHLUHNAILHOH YCJIYTH

2.19.  TlpenmocraBneHue  MyHHLUMIATBHOH  YCIYrH  OCYIUECTBISETCA  Ha
Oe3B03Me3THON OCHOBE.

nOpﬂHOK, Pa3MeEp H OCHOBAHHA B3IHMAHHA NJIAThHI 32 NPEAOCTABJICHHE YCOYT,
KOTOpbI€ ABJAKTCH He0OXOJHMBIMH H 00513aTeIbHBIMH AJIF NpeloCTaBJICeHHA
MY HHUHNAJbHOH YCIOYIH, BKJK4Yas uu(bopmaumo 0 METOAHKE pacuyeTa paiMepa
TAKOH Il1aThl

-.20. Ilnata 3a mpenocTaBleHHE YCIyr, KOTOpbi€ SBISIOTCS HEOOXOAUMBIMH H
CE32TEILHBIMH 14 NNPEJ0CTaBICHHS MYHHLIMNAIBHOR YCITyTH, HE B3UMAETCH.

MaxcHMaIbHLIA CPOK OKHIAHHS B OYepeIH NPH noiaye 3asiB.IeHHS 0
Npel10CTaB.IeHHH MYHHIIHNAILHOH YCJIVIH H NIPH NOTVYEHHH pe3y.ibTaTa
MpeJoCTaB.IeHHS MYHHIUHNAIBHOH YCIYTH

[lpuem rpaxaas [IDH HaTIH4YHH TEXHHYECKOH BO3MOXKHOCTH BEAETCH C

NOMOLIBI0 3ISKTPOHHOH CHCTEME! YNpPaBI€HHA OYECpPCAbIO, TNMPpH 3TOM YYHTHIBAKOTCH

b 1




MakcHMabHBI CPOK 0K HIaHHs B O4Epelid He PEBHIIaeT |5 MUHYT.

Cpok H nops1ok perucTpanKy 3anpoca 3asBHTES 0 NPeI0CTABICHHH
MYHHUHKINAIbHOH YCAYIH, B TOM 4HCJIe B 3/IeKTPOHHON hopme

2.22. Bce 3asiBNeHHS, MOCTYNHUBLINE B AZMuHHCTpalKIO (Y IOTHOMOYEHHBIH

OpraH), NMPUHATbIE K PACCMOTPEHHI0 AQMHUHMCTpauued (YoIHOMOYEHHBIM OpraHoOM ),
MIOANIeKAT PErucTpalluy B TeueHue | pabouero aus.

TpeGoBanus kK MOMeIEHHAM, B KOTOPBIX NPEJOCTABIACTCH MYHHIHIAILHAS yeayra

2.23. Mecrononoxenue aiMUHHCTPATHBHEIX 3[aHUH, B KOTOPBIX OCYILIECTBIACTCH
NpUEM 3asBJICHHH U JOKYMEHTOB, HEOOXOIMMBIX INA TPEAOCTABIEHHS MYHHULMIATEHOM
YCIYyTH, a Takke Bbllada pe3yJbTaTOB MyHHMIMINAILHOH YCIYTH, JOKHO 00ecreyuBaTs
ynobCTBO NS IpakaaH ¢ TOYKM 3peHHMs TEIlEXOJHOHM JOCTYMHOCTH OT OCTAHOBOK
0B11eCTBEHHOTO TPAaHCNIOPTA.

ITo BO3MOXHOCTH BO3NE 3laHMsA (CTPOEHHS), B KOTOPOM TIPEOCTABIAETCS
MYHHULIMNANbHAs yClIyra, OpPraHu30BBIBA€TCS CTOSHKA (TIApKOBKA) Juid  JTMYHOIO
aBTOMOOMJIBHOTO TPAHCIIOPTa 3asiBUTENEH, 3a M0JIb30BaHHe KOTOPOH IIaTa He B3MMAeTCH.

Jlisi MapKOBKH CHELMANbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMJOB HA CTOSHKE
(mapkoBke) Bbiaensercs He MeHee 10% mect (HO He MeHee oaHOro MecTa) A GecruIaTHOM
NMapKOBKH TpPaHCMOPTHBIX CPEACTB, ynpasiiembix uHBamMaamu I, I rpynm, a Ttakxke
uHBanuaamu Il rpynnel B nopsake, ycranoeneHHoM [IpasutensctBoM PoccHiickoii
@epepallvi, U TPAaHCIOPTHBIX CPENCTB, NMEPEBO3SALIMX TAaKHX MHBAIKAOB H (WIH) AeTeit-
HHBAJIKJOB. YKa3aHHbIE MECTA IS IAPKOBKU He [JO/KHEI 3aHHMATh HHEIE TPAaHCIIOPTHbIE
CpeJCTBa.

B nensx obecneyenus GecnpensaTCTBEHHOrO AOCTYMA 3asBUTENEH, B TOM YHCIE
TIEPEIBUTAIOLIMXCS HAa UHBATUIHBIX KOJIACKAX, BXOJ B 3JaHWE H NMOMELIEHHS, B KOTOPBIX
NIPEJOCTABNIAETCA MYHUUMIANbHAsA Yyciyra, oOOOpyIOyloTCs DaHgycaMH, IIOPYYHSIMH,
TAKTU/IbHBIMA ~ (KOHTDACTHBIMH)  IpeIyNpexJarolllMMH  3JeMeHTaMH,  HHBEIMH
CIeLMaTbHBIMH [IPUCIOCOOIEHUAMH, MO3BONAIOMIMMUA obecreyuTh GecrpensTcTBeHHBIH
JOCTYI ¥ NepeABWKEeHHE WHBATHAOB, B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi
Denepauyu 0 COLMAIBHOMN 3alIMTE UHBAIU/O0B.

LlenTpanbHEI BXOA4 B 3JaHMe AJIMHHUCTpauud (YMOJIHOMOYEHHOIO OpraHa)
nonxeH ObITh obopyaoBaH MHPOPMALMOHHOM TaObIW4YKON (BBIBECKOH), cojepiKallieH
HH(POpPMaLMIO:

— HaHWMEHOBaHHE;

— MECTOHAXOXKICHHUE U IOPHAHYECKHH ajapec,

—  pexuM paboThl;

- rpaduk nmpuema;

— HoMepa TenehOHOB A1 CIIPaBOK.

[TomenieHnss, B KOTOPBIX IIPEJOCTABIAAETCH MYHHUMMNATBHAS VCIYTE, JOT&=ES
COOTBETCTBOBAThH CAHUTAPHO-3MTHIEMHOIOTHYECKHUM NPABH.1aM H HODMETHEAM

[TomenieHus, B KOTOPBIX MPeAOCTABIACTCA My HHUKNATbHAS YCIVIa, OCHAINAKTCR

NPOTHBOIOKAPHOH CHCTEMOH M CpeACTBaMH MIOKaPOTY LEHHS,

CHCTEMOH OINOBELICHHA O BO3HUKHOBEHHH YPE3BbIYaHHOH CHTYALIHH:




TyalneTHbIMH KOMHaTaMH 114 TOCeTUTEeNeH.

Mecta okuianus 3aisHTeleit oGopymyloTcs CTYJIBAMH, CKaMbAIMH, KOJNHWYECTBO
KOTOPBIX OMpENC/IACTCA HCX01% H3 (AKTHYECKOH HArpy3KH H BO3IMOJKHOCTEM IUIA HMX
Pa3sMELICHNS B MOMEIICHHH, a TaKkKe HHOOPMALHOHHBIMH CTEH/IAMH.

TexcTbl MaTepualtoB, pa3sMelleHHLIX Ha WHGOOPMALHOHHOM CTeHJle, TNeYaTarTCs
YROOHBIM IS YTeHWA WpHGTOM, 63 HCTPaBIeHHH, ¢ BhIIETEHHEM HAHGONEe BAKHBIX
MECT MOy KMPHBIM IPHDTOM.

Mecta ans 3anonHeHHs 3agBIeHHIH 060pyIyIOTCS CTYJIBAMH, CTOJNAMHU (CTONHKaMHM),
01aHKaMH 3aABIEHHH, TUCEMEHHBIMH ITPHHALIEKHOCTAMH.

Mecra npuema 3asButeneii o6opyayioTcs UHOOPMAIMOHHBIMHA  TabIHYKaAMK
(BBIBECKAMHU ) C YKA3aHHUEM:

HOMepa KabuHeTa W HAaUMEHOBAaHHA OT/eNa;

hamMuIMK, WMEHH H OT4ecTBa (MOCTedHEE - [pH HQJIMYUH), OOJKHOCTH
OTBETCTBEHHOTO J1M1a 32 TIPHUEM JOKYMEHTOB,

rpaguka nmpueMa 3asBuTENEH.

Paboyee mecTo Kaka0ro OTBETCTBEHHOTO JIMIA 3a TIPHEM HOKYMEHTOB, JOMKHO
ObITE  000PYOBAHO MEPCOHANILHBIM KOMIBIOTEPOM C  BO3MOKHOCTBIO JocTyna K
HEODXOMUMBIM ~ MH(POPMALMOHHEIM  6a3aM  JaHHBIX, [EYATAIOUHM YCTpOHCTBOM
(TTPHHTEPOM) H KONIUPYIOIIAM YCTPOUCTBOM.

Jluto, OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB, JIOJDKHO HMETh HaCTONIbHYIO
TabIMuKy ¢ yka3aHWeM GaMHIIHM, WMEHH, OTYecTBa (IOCIemHee - Npy HATHYHM) U
JOIKHOCTH.

I[Ipu npenocTaBIeHHH MyHHLMNATBHON YCITyH HHBATHAAM 00eCeYnBalOTCH:

BO3MOYKHOCTb BECTIpENsTCTBEHHOTO JIOCTYNa K OOBEKTY (3/1aHHIO, MOMENLIEHHIO), B
KOTOPOM [PEIOCTABIAETCA My HULMITANBHAS YCJIyra;

BO3MOXHOCTb CaMOCTOSITENIBHOIO MEpe/IBHKEHHUs 110 TepPHUTOPHH, Ha KOTOpPOi
pacrioJIOKEHb! 30aHHA W IOMELLEHHMA, B KOTOPbIX NPENOCTABIAETCS MYyHMLMNAIbHasd
yciyra, a TakKe BXO[d B TakHe OOBEKTHl U BBIXOJA M3 HHX, TMOCAJKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJKH H3 HETO, B TOM YHCJIE C HCTIONIB30BAHUE KPECIa-KONACKH;

COTIPOBOXKI€HHE MHBAIUIOB, MMEIOLIMX CTOHKHE paccTpoicTBa (hYHKLMH 3pEHHS H
CaMOCTOATENBEHOIO TIEPEBHKEHUA;

Hajnexallee  pasMerneHre oOOpPYHOBaHMA M HOCHUTened  MHGMOpPMaLHH,
HeoOXOoguMBIX Ui obecnedeHust 0eCHpensTCTBEHHOrO JOCTYNAa WHBATHIOB 3/IaHHAM H
MOMELIEHHUAM, B KOTOPBIX IIPEJIOCTABIACTCS MYHULIMTIANBHAA YCITYyTa, H K MYHHUMNATbHOR
ycllyre ¢ Yy4eTOM OTPaHWYeHUH HX KU3HENEATE/IbHOCTH;

nybnupoBaHHe HeoOXOAMMOW AN MHBIMAOB 3BYKOBOW H  3PHUTEIBHOM
nH$pOpMAaLIKMY, a TaKKe HaJANUCeH, 3HAaKOB U HHOM TEKCTOBOM U rpaduyeckoi uHbopmaims
3HAKaMH, BBIIOJIHEHHEIMH penbe(pHO-TOYeUHBIM pHudTOM bpaitis;

JOITyCK CYpAONEPEBOAYMKA U TH(IOCYPAONEPEBOIIHKA;

AonycK coOaku-MpOBOAHHKA IPH HAJIWYMH JOKYMEHTa, IMOATBEDAIAMMIETD &2
crneuuanbHoe obydeHue, Ha 0OBEKTHI (3/1aHUS, MOMEIIEHHS ), B KOTOPBIX MPEI0CTARISETCSE
MYHHULMTIATbHAS YCAYra;

OKa3aHHe HHBAIKIaM MOMOIIU B NMPEOAOTEeHHH HapbepoB, MEMANIIHX NOTyIeHE
MMH yCIyT HapaBHE C APYTUMH JIMLAMM,

[TokaszaTen AOCTYNNHOCTH H KayecCcTBa Myunuunanbnoﬁ YCIYIH, B TOM HHCO€
KO/THY€CTBO B3aHMOJACHCTBHH 3asiBHTE IS C JOTAKHOCTHBIMH JTHIAMH NnpH




MONy4eHHS! MyHHUHNAIbHOH YCAYTH B MHOTOQYHKIHOHAILHOM UeHTpe
NMPEIOCTABICHHS rOCY1aPCTBEHHBIX H MYHHIHOAIbHBIX YCJIYT, BOSMOKHOCTh
MONyYeHHs HHPOPMALHH 0 X0 NPeIoCTaBIeHHS MYHAUHNAIbHO# YCOAYrH, B TOM
HHCTE ¢ HCMOIb30BaHHEM HHOPMAHOHHO-KOMMYHHKAIIHOHHBIX TeXHOIOr Hi

2.24. OCHOBHBLIMH TOKA3aTe/IsIMH AOCTYNMHOCTH MPEJOCTaBICHUS MYHULMNAIbLHOMH
YCITYTH SABISIOTCSA:

2.24.1. PacnionoxeHue NOMeLICHHIH, IIpEIHa3HAYEHHbIX JUISl [PEIOCTABIEHHUS
MYHHUMNATBHOH YCITYTH, B 30HE JOCTYNHOCTH K OCHOBHBIM TPaHCTIOPTHBIM MarucTpaisaMm,
B [pefieiaX MemeXoAHOH JOCTYMHOCTU A1 3asiBUTENE.

2.24.2. Hanuuure nonHOH W MOHATHOIM MH(OPMAIMKM O MOpSAKE, CPOKaX W XOme
NMPCAOCTABICHUA MYHHUHNATEHOM YCIYTH B WH(OPMALHOHHO-TENEKOMMYHHUKALHOHHBIX
ceTsX OOLIero Iosis30BaHus (B TOM YHCIE B CETH Hurepret), cpeacTBax MaccoBoii
HHOOPMAaLIMH.

2.243. BO3MOXKHOCTH  BHIGOpa  3asBUTENEM dopMer  oOpamienus  3a
[IPEIOCTABIICHHEM MYHULMIAIBHOH YCIYI'M HENOCPEACTBEHHO B AIMHHUCTDAIHIO
(YNOTHOMOYEHHEIH opraH), 60 B opMe IeKTPOHHBIX ZOKYMEHTOB C HCTIONb30BAHHEM
PIIT'Y, mubo uepes MHOrOGYHKUHOHATLHBIH LIEHTP.

2.24.4. BO3MOXHOCTH IONyYeHHs 3asBUTENEM YBEIOMICHHH O TIPEJIOCTABIEHH U
MYHULMIATEHON YCIyry ¢ moMolusio PITTY.

2.24.5. BO3MOXHOCTb TONyYeHHs HMHPOPMALMHM O XOAe I[IPEOCTABICHUS
MYHMUHMIQTBHOH YCIyTH, B TOM HYHCI€ C HCIIONB30BaHMEM HMHPOPMALMOHHO-
KOMMYHHWKALIMOHHBIX TEXHOJIOI M.

2.25. OCHOBHBIMM TIOK23aTE/IIMH KA4YeCcTBA MpENOCTABIEHUS MYHHULHIATBHOM
YCIYTH ABIAIOTCS:

2.25.1.  CBOeBPeMEHHOCTb  TpPENOCTABICHUs MyHMUMNIATBHOM  YCOyIH B
COOTBETCTBHH CO CTAHJAPTOM €€ MPEeJOCTABIEHUS], YCTAHOBIEHHEIM AJIMUHHCTPATHBHEIM
periaMeHTOM.

2.25.2. MHHAMaNbHO BO3MOJKHOE KOJMYECTBO B3aMMONEHCTBHH TpaKJaHWHA C
AOIKHOCTHBIMH JIMLIAMH, YYaCTBYIOIIMMH B [IPE€/I0CTABICHIH My HULIUTIAIBEHOM YCIyTH.

2.25.3. OrcyrctBHe o00ocHOBaHHBIX kamo6 Ha Jelcteus  (GesselicTBHe)
COTPYJHHKOB U UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOLIEHHUE K 3asBUTEISAM.

2.26.4. OrcyTcTBHE HapyIIeHMH YCTAaHOBIEHHBIX CPOKOB B  Mpolecce
NpeJOCTaBIEHUS MYHHULUMNANBHON YCIYTH.

2.25.5. OrtcytctBHe 3asBneHHH 00 ocnapuBaHMM  pelIeHHH, JeHCTBHH
(Oe3gercTBHA) AIMHHHMCTpAlUMHK, YOJHOMOYEHHOTO OpraHa, ero MOIAKHOCTHBIX JIHIL
NMPUHUMAEMBIX (COBEpIIEHHBIX) TIPH TPEJOCTABIEHWH MYHHLUMNAIBHOW YCIYrd, IO
HTOraM pacCMOTPEHHS KOTOPBIX BBIHECEHbI pelleHHs 00 yIOBIEeTBOPEeHHH (4YaCTHYHOM
VIOBIETBOPEHHH ) TpeDOBaHUH 3adBUTENEH.

Habie TpeboBaHKHA. B TOM YHC1€ YYHTHIBAKIIHE 0COOEHHOCTH Npe10CTaBIeHHS
VCIVIH 110 3KCTEPPHTOPHAIBHOMY NPHHUHNY (B ¢IvV4ae, €C.1H rocylapcTBeHHas
VCIVTE NPeICTABISETCH SKCTEPPHTOPHA.TLHOMY NPHHUHKNY ) H 0COOEHHOCTH
NPEIOCTABIEHHS MYHHLUHNAIBHOH YCIYIH B QOpMe 3. 1eKTPOHHOIO JOKYMeHTa

- -

2.26. [lpezocTaBieHHe MYHHUHNAILHOH YCIYIH MO0 3KCTEPPHTOPHATBHOMY
NPHHIIMITY HE OCYIIECTRISETCS.



2.27. 3agBuTenaM ofecredynmBaeTCs BOIMOAHOCTS MpEICTARICHUA 3asdBICHHA O
IPEIOCTABICHHH MYHHLHNAIBHOH YCIYTH H NPHIaraeMsix K HeMY J0KyMEHTOB B (opMe
3J€KTPOHHOIO JOKYMEHTa.

Ipu nonade Gu3M¥ecKMM THLOM 3a4BICHHA O MPEIOCTABICHHH MYHHLIMTIAIbHOM
YCIyTH B 31€KTPOHHOH Qopme nocpeacteoM PIITY uenoassyercs npocras 3JIEKTPOHHas
MOIMHUCE NTPH YCI0BHH. YTO MPH BbLIa4e KJIHOYA MPOCTOH 3IeKTPOHHON MOANKCH JIMYHOCTD
QH3MYECKOTO JTHUA YCTAHOBIEHAZ NPH JTHYHOM npuemMe. 3asgBuTensM obecnedyuBaeTcs
Bbllada pe3ylbTaTa MYHHUHNATBHOH YCIYyrH B (OPMe SIEeKTPOHHOrO MIOKYMEHTa,
3aBEPEHHOTO YCH/ICHHOH KBATHOHLUMPOBAHHOH 3TeKTPOHHOM MOANMCEHI0 AIMUHHCTPALMM
(YNOTHOMOYEHHOTO Opraxa) (pH HATHYHH).

ITI. CocraB, noc.1e10BaTe/1bHOCTE H CPOKH BBINOIHEHHS AAMHHHCTPATHBHBIX
npoueayp, TpeboBaHHA K NOPAIAKY HX BINOJHEHHs, B TOM YHC/1€e 0COGEHHOCTH
BbINOTHEHHS AIMHHHCTPATHBHBIX NPOLEIYP B 3IEKTPOHHOI dopme
HcyepnbiBaiomuii nepeyens aIMHHHCTPATHBHLIX N1POLENYP

3.1 TlpenocTaBneHHe MyHHIMIAIBHOM YCIYTH BKIIO4aeT B cebs CleayIomHe
aJIMMHMCTPATHBHBIE NPOLEIYPhI:

NIPUEM W PErHCTpalMs 3as9BJACHUA ¥ HEOOXOAUMBIX TOKYMEHTORB;

PacCMOTpeHHE 3asBJICHHA H NPEJCTABIEHHBIX JOKYMEHTOB;

(GopMHUpOBaHME U HATIPaBIEHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

pacueT pa3Mepa J0X0/Ja, MPHXOMSAIIErocs Ha KaXKAOro ujieHa CeMbH (OJHHOKO
NIPOKMBAIOLIErO TpaXKJaHWHA) M OIpeJesieHHe CTOMMOCTM MMYILIECTBA Ipa)IaHUHa-
3aABHTENS, B HENAX PU3HAHUS €ro MATOUMYILKM;

NPUHATHE PELUeHHA O TIPH3HAHHM IPa)(IaHWHA MAJIOUMYIIAM B LENAX NOCTAHOBKH
Ha y4eT B KayecTBE HYXJalollerocs B XHIOM nomelleHuH aubo 06 oTkaze B
NIPe0CTaBIEHUH YCIIYTH;

HanpasieHHe (BbIJavya) TpaXJaHUHY peLIeHHs O MPU3HAHHM €ro MATOHMYIIHM B
lesiX MOCTAHOBKM Ha YYeT B Ka4yecTBE HYXJIAIOILErocs B JKUIOM MOMEIIEHHH Tubo
0TKa3a B MPHU3HaHWM Ipa)KiaHruHa MAJIOMMYILMM B LIENIX OCTAHOBKH Ha y4eT B Ka4ecTse
HY/KJAIOIIErocs B KHUJIOM ITOMEILEHHH.

[Ipnem u perucrpauus 3asiBJeHHH H HeOOX0IHMBIX JOKYMEHTOB

3.1.1 OcHoBaHHeM i Hayajla aJIMHHUCTPATUBHOK MPOLEIYDPE SEISETCSE

MOCTYTLIEHHE 3asBlIEHHS W MPHIIOKEHHBIX K HEMY JOKYMEHTOB B aIpec AIMHHHCTDauES
(YIOTHOMOYEHHOTO OpraHa).

3asiBJICHHE B TEUEHUE OJHOro paboyero AHA C MOMEHTa MNOCTYILICHKS [NEDEISSTIS
Ha PerHCTPalUI0 B KAaHUEIAPHIO AIMUHUCTPALIMH ( Y IOTHOMOYEHHEOID Opra=z

[lpy mnoOCTYNMJIEHHH 3asBlIeHHS B ajpec AIMHHHCTDALHH ‘.-::.::-:u:-:,f_:-,-:--t
Opraia) no MOoYTe OTBETCTBEHHbIH CHELUHATUCT B TEYCHHE OIHOMO pebo=srD I=N <
‘-!.{‘v,‘-!éHTa MNOCTYILUIEHHA TNHACbMa B A;IMHHHCTF&L[HI-O Vooasowose==x8 s

BCKDLIBAET KOHBEPT H PETUCTPHPYET 3aiBICHHE.
3asBI€HME, MOJAHHOE B AIMHHHCTPALMIO ( Y NOTHOMOS
PITTY. B TedyeHHe ogHOro pabouero JHA C MOMeHT2 mozasx Ha PIII Y permcTpepyencs
OTBETCTBEHHBIM CMELIHATHCTOM.
[Ipp nopave 3adBHTENeM 3asBIEHHS H TNPHIAraeMbiXx JOKYMSHTOES Sepes
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NOTyYEHHE OTBETCTBEHHLIM CIIELHAIMCTOM I10 3alMILEHHEIM KaHalaM CBS3H 3asAB/ICHHS O
MPEAOCTABNCHUH MYHHMLHIATEHOH YCIYTM W MpHIaraeMbix JOKYMEHTOB B (opMe
EKTPOHHOIO JOKYMEHTA H (HJIH) 37IEKTPOHHBIX 06Pa30B J10KYMEHTOB.

3asiBreHHe, MOCTYNHBINEE OT MHOrO(YHKIMOHATEHOTO LEHTPa B AIMUHHCTpAIIHIO
(YTonHOMO4YeHHBIH opraH) B (OpMe 3IeKTPOHHOr0 JOKYMEHTa W (WiH) ANEKTPOHHBIX
06pa3oB JIOKYMEHTOB, B Te€Y€HHe OJHOro pabodyero AHA C MOMEHTa €ro MOCTYTI/IEHHS
PErACTPUPYETCA  OTBETCTBEHHBIM  CHELIMAIMCTOM C  TOCHEAYIOUIMM  BHECEHHEM
HH(OpMALKMH O JaTe TOCTYIUICHUs 3asBIEHHS W NPUIaraeMblX K HeMy JOKYMEHTOB B
(hopmMe NOKYMEHTOB Ha GyMaKHOM HOCHTEJIE.

Eciu mpu nu4HOM npHeMe JOKYMEHTOB B AaMuuuCTpalnuu (YoJHOMOYEHHOM
opraHe) Wik MHOroQpyHKUMOHAIEHOM LEHTPE HE YCTaHOBIEHA JIMYHOCTH 3asIBHTENS, B TOM
YHCJI€ OH HE TNPEeABABUAI JOKYMEHT, yAOCTOBEPSIOUIHM €ro JMYHOCTh, HITH OTKA3alICs ero
MpeabsABUTH, a B Ciyyae oOpalleHWs TpPEACTABHTENS — HE NpPEIbIBHIT JOKYMEHT.
MOATBEPXKAAKOLUMNA TOTHOMOYHS NPEACTABUTENS, B NIPUEME 3asBIEHHS W NMPHJIAraeMeIx K
HEMY JOKYMEHTOB OTKa3bIBa€TCs HETIOCPE/ICTBEHHO B MOMEHT WX NPECTaBICHHS.

Ilpy noctynneruH 3asiBlIeHHss B ajIpec Apmuauctpaund  (YI0JHOMOYEHHOTO
opraHa) 10 [OYTe OTBETCTBEHHbI! CIELMATHCT B TEYEHME ONHOro pabodero s
MOMEHTa TMOCTYIIIEHHS TMHCbMa B AIMHHHUCTpalUMIO (YIOIHOMOUEHHHIH oOpraH)
BCKDBIBa€T KOHBEPT M IepefaeT 3adBICHWE HAa PpErucTpalMio B  KaHUEJIAPHIO
ApmuHuCTpaluy (Y nonHoMo4eHHOTO opraHa). B ciydae BhIABIEHHS OCHOBaHHMH OTKa3a B
NpUeMe [OKYMEHTOB, YKa3aHHBIX B MyHKkTe 2.14 AJMHHHUCTPaTHBHOIO periiaMeHTa,
OCYUIECTBIIIETCS TOJIOTOBKa M HaIpaBleHHEe NMUCBMEHHOro yBeaomieHua o6 oTkaze B
[pHeMe H BO3BpaTe JOKYMEHTOB [10 [IOYTOBOMY aapecy, YKa3aHHOMY B 3asBIICHHH.

3asBiicHUE, NOoJaHHOE B AIMHHUCTPAUMIO ( Y I0JIHOMOYEHHBIHA OpraH) HOCPEACTBOM
PIT'Y, B Teyenue opHoro pabouero aus ¢ MomeHTa momauu Ha PIITY mnepemaercs
OTBETCTBEHHBIM CHELHATHCTOM Ha PpEerucTpalyuio B KaHUENAPUI0 AJIMHHUCTPALHH
(YnmonHoMo4eHHOro opraHa). B ciiyyae BbUABICHHS OCHOBaHMH OTKasza B IpPHUEME
JIOKYMEHTOB, YyKa3aHHbIX B nyHKTe 2.14 AIMWHHCTPaTHBHOTO perjaMeHTa,
OCYILECTBISAETCS MOArOTOBKA M HampaB/eHHe YBeAOMIeHHS 00 OTka3e B NpuUeMe H
BO3BpaTe IJOKYMEHTOB B ()opMe SIIeKTPOHHOIO AOKYMEHTa II0 ajpecy 3NIeKTPOHHOMH
TIOYTHI, YKa3aHHOMY B 3asiBII€HUH.

[Ipu nuueoM ofpamieHMd B AJIMUHHCTpanuio (YTIOJHOMOYEHHBIH OpraH)
3asgBUTENIO BbIIAETCS PAClHCKa B TIOJMYYEHWH 3aABI€HHA M IIpUJIaraeMblX K HEMY
JOKYMEHTOB C YKazaHHeM HX MepeyHs MU JAaTbl HMX [OIYYEHHs CIEeLHATHCTOM
AvuHHCTPaUUH (YIOJTHOMOYEHHOIO OpraHa), OTBETCTBEHHBIM 3a IIpHEM 3asiBICHHH H
JOKYMEHTOB.

[lpowieaiude perucTpalMio 3asBIeHHS B Ted4eHHE OJHOro padodero aHS
NepelarTcs OTBETCTBEHHOMY UCTIOHUTEIO.

£3VI5TATOM BhIMOTHEHHS aIMHHUCTPATUBHOH MpoLeaypel H crnocoboMm dHKcauHH
FBISSTCH DErHCTpalMs M Iepejada 3asiBACHHS O TMNpeJOCTaBIE€HHH MYHHUHMNATbHOH
VCIVTH OTBETCTBEHHOMY MCIIOTHHTENIO. @ TaKke YBelIOMJIeHHe 00 OTKase B MpPHEME H
BO3IBPATE JOKYMEHTOB.

Cpox BRINMOTHEHHS AIMHHHCTPAaTHBHOH mnpoueaypsl — 1 pabouui 1eHb cO IHS
NOCTYILICHHA 3a7BIeHHA.

PECCMOTPCHHE 3adB/ICHHSA H NpPeACTaB/JIeHHBbIX JOKYMEHTOB




TIONy4eHHE  OTBETCTBEHHBIM  HCIMIOJHMTEIEM  3aPErHCTPHPOBAaHHOTO  3asiBIEHHS H
TIpEACTABIIEHHbIX JOKYMEHTOB.

OTBeTCTBEHHbIH HCMONHMTENL (YKa3blBaeTCs HAMMEHOBaHHE CTPYKTYPHOTO
NOJApa3fAeNeHns, OTBETCTBEHHOIO 3a HCIIOJIHEHHE) TIPOBEPSAET 3asABIEHHE H NIPHIIaraeMele ¥
HEMY JIOKYMEHTBI Ha COOTBETCTBHE TpeOOBaHUAM 3aKOHOAATE1LCTRA.

B cimydae HeCOOTBETCTBHA NpeCTABNICHHBIX JOKYMEHTOB YKa3aHHbIM Tpefosammmy
M HalW4Ydsd  OCHOBAHMM,  TIPEIYCMOTPEHHbIX  MyHKTOM 2.17  HacTosmero
AIMHHHCTPATUBHOTO  pErjlaMeHTa, OTBETCTBEHHBIH  HCIONHHUTEND NEPEXOIHNT K
OCYIIECTBIEHHIO JEHCTBHH [0 NOATOTOBKE pelleHHs o6 OTKase B IpeJocTaBieHuH
MYHULMNANBHOH ~ yCIyrW B NOpSAAKE,  NPedyCMOTPEHHOM  NyHKTOM  3.1.7
AJIMHHUCTPATHBHOTO PETJIaMEHTA.

B ciyusae oTcyTcTBUA OCHOBaHMIl IS OTKas3a B MpPENOCTABICHHH YCIYTH W, eciw
3asiBuTENnEM MO COGCTBEHHOW WHULIMATHBE HE NPEJCTABNEHBI JIOKYMEHTBI, YKA3aHHEIE 3
nyHkre 2.11 AIMMHMCTPaTMBHOIO periaMeHTa, OTBETCTBEHHbINH HCIIOIHUTEID NEePEXOINT
K (GOPMHUDOBAaHMIO M HANpABNECHHIO MEKBEJOMCTBEHHBIX M BHYTPHBELOMCTBEHHBIX
3allpOCOB B TIOPSAJIKE, MPeAyCMOTPEHHOM MyHKTOM 3.1.3 AJMHMHUCTpaTHBHOrO
periaameHTa.

PesynbTaToM BBINOJNHEHNS aAMHHHCTPATUBHON TIPOLIEAYDEI ABISETCS OMpefeeHue
NOTHOTBI  TMpPEACTABIEHHBIX JIOKYMEHTOB, TIpUHATHE pelueHds o0 oTkase B
NPEJOCTaB/ICHHH MYHHUHMNANBHOK yCIoyrd Jubo (GOpMUPOBAaHHH ¥  HANpPAaBICHHH
MEKBEJOMCTBEHHBIX 3al1POCOB.

®ukcanus pe3ynbTaTa aMUHHCTPATHBHOH MpPOLIEAypbl He MPeIyCMOTpPEHa.

MakcumaneHBI  CPOK  BBINOJIHEHHMS aJIMMHHCTPATHBHOM IMpOLEAypbl — OJIHH
pabounii 1eHb.

PopMHpPOBAHHE H HAaNIPaBJIeHHE MEKBEIOMCTBEHHBIX O NNPEIOCTABICHHH
JAOKYMEHTOB ¥ HH(pOPMALIHH, I0JIyYeHHEe OTBETOB HA 3aNPOCH]

3.1.3 OcHoBaHueM A1 Havana aIMHUHHCTPAaTHBHOW TIpOLEAYpPHl SBIAETCA
OTCYTCTBHME IOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.11 AAMUHUCTPATUBHOIO perjiaMeHTa.

B cayyae ecnu 3asBuTeneM mo CoOCTBEHHOM HHHIIMATHBE HE IPEICTABIIEHEI
JIOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.11 AJIMUHHCTPaTHBHOTIO periiaMeHTa, OTBETCTBEHHBIN
UCIONHUTENb B Te4yeHue | paboyero AHA C© MOMEHTa MNOCTYIICHMS 3asBICHHA
ocyuiecTBiIAeT (OpMUPOBAHKE M HaNpaBlieHHe HEOOXOAUMBIX 3aIPOCOB.

MexBeJOMCTBEHHBIN 3aNpoC HaNpaBiseTcs B BHAE JIeKTPOHHOTO JOKyMEHTa IO
kaHasaM CMDB nubo Ha OymaxHOM HOCHTENe Mo MoYTe WM KypPbepCKOW [10CTaBKOH B
ClTy4ae OTCYTCTBUS TEXHUYECKOH BO3MOKHOCTH (POPMHPOBaHHUA U HANPAB/IEHUs 3aITPOCOB
nocpeacteoM CMB3B. MexBenoMcTBeHHBIH 3anpoc GOpMHpyeTCs B COOTBETCTBHH C
tpeboBaHuAMH cTaThi 7.2. PeaepanbHOro 3aKoHa Ne 210-@3.

PesyipraroM M cnocoboM (ukcanu¥ aIMMHHUCTPAaTUBHOW MPOLEIYPhl ABISETCH
NOCTYILIeHHEe B AJMMHHCTPaUHMIO (YNOTHOMOYEHHBIH OpraH) JOKYMEHTOB B DaMxax
MEXBeIOMCTBEHHOTO B3aHMOIEHCTBHSA.

HenpeacrarieHHe (HECBOEBPEMEHHOE MPEICTAaBICHHE ) OPTaHOM H.IH OpraHH3au#eH
0 MEABEIOMCTBEHHOMY 3alpoCy JOKYMEHTOB M MHQOpMAllMH, YyKa3aHHLIX B MyHETE 2
gacTH | crated 7 @enepanbHoro 3akoHa Ne 210-@3, B AIMHHHCTPALHIO. HE MOXET
SBISTHCH OCHOBAHHMEM /Ul OTKasa B MPEJOCTABICHHH 3adBHTENI0 MYHHUHNATEHOH
VCIYTH.




MakcHManbHEIH  CpOKX  BbINOJHEHHS AIMMHHCTDATHBHOH  MNpouenypsl  npH
HalpaB/leHHH 3aMpoca MOCPeICTEOM HWHOOPMALMOHHOH CHCTEMbl MeEXBEIOMCTBEHHOTO
JJIEKTPOHHOTO B3aWMOIeHCTBHA (1anee — CMBB) coctasaser 5 pabouux aueit.

MakcuManbHbIH  CDOK  BBINO/IHEHHS  &IMHHHCTPATHBHOM NpOLEAYPEl  NpH
HANpaB/ICHUHM 3anpoca Ha OyMaKHOM HOCHTeNle cocTaBnseT 30 KaleHapHbIX AHEH.

Pacyer paiMepa 10xXo1a, NnpHXOAMINerocs Ha Kax/I0ro 4JieHa CeMbH (OJ]HHOKO
NpoAKHBaAKLIEro rpaﬂmauuﬂa) H onpeaeieHHe CTOHMOCTH HMYLLIeCTBA rpazxaaHHHa-
3JafABHTEJIH, B UeJIHX NPH3HAHHA €ro MAIOHMYLIHM

3.1.4 OcHoBaHHeM Iy Hauajla aIMHHMCTPATHBHOTO AEHCTBHS ABISETCH HATHYHE
MOJHOTO TMaKeTa MTOKYMEHTOB, HEOOXOAMMBIX OIS NPOBEAEHUS aJIMUHUCTPATUBHOMN
IpOLEYPBI.

OTBETCTBEHHBIN HCTIONHHUTE 1b:

1) OcyumectsiseT pacyeT pasmepa A0XOJa, NPUXOIAIIErOCS HA KaKIOTO YlieHa
CeMbH (OIWHOKO MPOKMBAOILIETO IPaKIaHUHA) WCXOJS M3 COBOKYNHOTO J0X0Ja CEMBH,
JIEIEHHOI O Ha YHUCIIO BCEX Y/IEHOB CEMBH.

[Ipu ompenenenun pacyera pa3Mepa A0X0fa, MPUXOAALIErOCS HA KakKIOTO 4YieHa
CeMBH (OJHHOKO MPOXKMBAIOIIETO IPaKIaHHHA) B COBOKYIHbIN JOXOA CEMBH BKITIOYAIOTCS
J0XOJbl ~ KaKOOrO 4YiI€Ha CeMbM 3a JIBEHAJaTh MeCsleB, HENOCPEICTBEHHO
MpeILIECTBYIOUIMX MECALY [TOJa4YH 3asABIICHHUA.

Ilpu pacuere cpemHeayLIEBOrO [0XOHAa CEMBH YYUTHIBAETCS CYMMa IOXOJIOB
KaX[IOro wWiIeHa CeMbM II0C/IE BblYeTa HAJIOrOB M COOPOB B COOTBETCTBHHM C
3aKOHOJATENIbCTBOM O Hajmorax H cbopax, nojiydeHHBIX Kak B JIEHEXKHOH, Tak W B
HaTypanbHOH (opMax.

Ilpu pacyere cpelHeqylIeBOro JOX0Ja CEMBH HE YYHTHIBAIOTCH BHJBI J0XOMIO0B
YJIEHOB CeMbU He obraraeMble HAJONOM Ha J0X0Abl QHU3UYECKUX JIUI B COOTBETCTBHU CO
cratber 217 Hanorosoro koaexca Poccuiickol ®enepaunu.

2) I1pou3BOOUT ONpeNeeHHe CTOMMOCTH MMYLIECTBA, NPUHAUIEKALIErO Ha MpaBe
COOCTBEHHOCTH ¥ TTOJUTEXKAINEro HaJOrOOOIOKEHHIO 3asiBUTENI0 M 4YIEHaM €ro CeMbH,
UCXOAS W3 €T0 PIHOYHOH CTOMMOCTH.

Dukcauus pe3yabTaTa agIMHHUCTPATHBHON MIPOLIEAYPHI HE MPeLyCMOTPEHA.

MakcUMalbHEIH CpPOK BBIMOJTHEHHS AJAMWHHCTPATHBHOM TMpOLEAYPbl — [ECHTh
pabouux JHEH.

anHﬂTHe PEeLICHHNA O MPH3IHAHHH IrpaxkKijaHHHa MaJIOHMYIIHM B HEIHAX
NOCTAHOBKH HA YYET B KAYecTBe HYKAAI0MIErocs B JKHJI0M NoMeLleHHH J1H60 00
O0TKa3e B NpeJoCTaBJICHHH YCYIH

3.1.5 OcHoBaHuWeM I8 Havyala aIMHMHUCTPAaTUBHOIO JEHCTBUS SBIFETCH
chHOPMHPOBAHHLIM  MakeT  JOKYMEHTOB, HEOOXOIMMBIX  IJIA  IPEeAOCTaBJIEHUS
MY HHIHNATLHOH YCIYTH.

ATvuHEHCTpauKs (YIOTHOMOYEHHBIH OpraH) BOpaBe co3daTh OOILIECTBEHHEIE
KOMMECCHE 10 AHIHIOHEIM BONPOCAM 18 NPeIBapHTEIHHOIO PacCMOTPEHHS 3adBICHUM
rpa&iaE B NPEICTARISHHBIX JOKYMEHTOB, @ TaKXe 1/ MPOBEPKH KUIHMILHBIX YCIOBHH

-

CocTaB KOMHCCHH, MOpAI0K ee paboTel M (GopMma axKTa MPOBEPKH JKHIMIIHBIX




B cnyyae HatWuHs OCHOBaHHMH, YKa3aHHbIX B NMyHKTe 2.17 AIMHHHCTPATHBHOIO
PErilaMeHTa, 3asBUTE/ IO OTKa3bIBaeTCA B IPEAOCTABIEHUH MY HULIMIIAIBHOM YCITYTH, O ueM
€My Halpap/iieTcss MOTHBHPOBAHHBIM OTKa3.

OTBeTCTBEHHEIH HCIIOJHUTEb:

OCYIUECTBISAET MOATOTOBKY NPOEKTa MOTHBHPOBAHHOTO 0TKa3a A IMUHUCTPAIIMH;

COIJIaCOBBIBAET  TPOEKT  MOTHBMPOBAHHOIO  OTKaza  AJMHUHUCTpALIMK ¢
JaHHTepecoBatibiMd  JTOIDKHOCTHBIMM — JIMLAMH,  HAJeIeHHBIMH  TIOJTHOMOYHAMH
pykoBoauTeneM AJMHHUCTPALMH TI0 PACCMOTPEHHIO BOINPOCOB MNPENOCTABlIEHHS
MYHHULIMIATbHOH YCIYTH.

CornacoBaHHbli ~ TPOEKT  MOTMBHPOBAaHHOIO  OTKa3a  AJIMHHUCTDAlIHH
paccMaTpUBaeT U MOANMUCEIBAET [ TaBa A TMHHHCTpALWH.

[ToamvcaHHbli MOTHBUPOBAHHBIH OTKa3 B NPH3HAHUH TPAXKIAHWHA MAOMMYILIHM B
HeNsiX IOCTAHOBKH Ha Y4YE€T B KayecTBe HYKIAIOMIEToCs B JKMIOM IOMEIIEHHH
OTBETCTBEHHBIH HCIOJIHMTEIb IIepelaeT JAO/KHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
PETHCTPaLIMIO UCXOIAIIEH KOPPECTIOH ICHLIKH.

3.1.6. B cimyyae OTCYTCTBHS OCHOBaHMH [Uli OTKasa B IIPeJOCTaBIEHHH
MYHHULIMNAJIbHOK YCIIYTH, YKa3aHHBIX B MyHKTe 2.17 AJIMHUHHCTPaTHBHOINO PETIaMEHTA.
OTBETCTBEHHBIN UCTIOJIHUTEb:

OCYLUECTBIAET ITOATOTOBKY IIPOEKTa pelieHus AJIMHHHUCTPAlHH O NPH3HAHHH
rpakJaHWHa MaJJOMMYIIIMM B LIEJ/IsIX [IOCTAHOBKM Ha YYe€T B KaUeCTBE HYKIAIOLIErocs B
AKHUIIOM NOMEILIEHHH;

HaTpaBlIAEeT MPOEKT pelUeHUss AIMHUHUCTPALMMA Ha COTJIACOBAHHE JIOMHKHOCTHBIM
JAMLaM, HaJeJeHHBIM ITOTHOMOUUSAMHM I10 PACCMOTPEHHMIO BOINPOCOB MPEeNOCTABIEHHS
MYHHULIMNATBHOM YCIyIH.

CornacoBaHHEIH NPOEKT pellleHHs AIMMHHCTPaUMH O MPH3HAHUM IPaKIaHHHA
MaJOMMYIIUM B LENAX IMOCTAHOBKM HA Y4Y€T B KayecTBe HYKOAIOLIErocsi B JKHIOM
TIOMEINEHUH PacCMaTPUBAET W noanuceiBaeT [ naBa AIMUHUCTPALIUH.

Ot1BeTCTBEHHBIM HCNIONHUTENb NepeiaeT TIOATHCAHHOE pelleHre AAMUHUCTPAIMH O
NPU3HAHMM IpaXJaHWHA MalOMMYILIMM B IeliX I[IOCTAaHOBKM Ha y4YeT B KadecTBe
HYKIAMOMIErocs B JKHAITOM TIOMEIIEHWH [O/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
PErHCTPaLMIO HCXOAAIEH KOPPECIIOHIEHIIMH.

CriocoboM ukcali pe3ysibraTa BBIMOJHEHWS AJMHHHCTPATHBHOH INpOLENYphI
SBIETCS [OJNMCAHHOE W 3apPErucTpPUpOBaHHOE pelieHue [aBel AJIMUHHCTpAUUH O
NpU3HAHUU [pakAaHWHA MAJOUMMYIIMM B LEIiIX [OCTAHOBKH Ha Yy4YeT B KadecTBe
HY/KJQIOIIErocs B KMJIOM MOMEUICHUH b0 o0 oTkasze B NpPU3HAHHKM IpakKIaHHHA
MaJIOMMYIIMM B ILEIAX IOCTAHOBKH HAa YYE€T B KayeCTBE HYXIAOIIETOCA B JKHAJIOM
MOMEIIEHHH.

Cpok BBINOJHEHHS aJIMWHUCTPATHBHOHN Ipouedypbl He npesbimiaeT 30 pabounx
JHeH C MOMEHTa MpEICTaBJICHUA 3aABJICHHA H TIpHIaraéMbiX [OKYMEHTOB B
AMUHHCTpaUUIO ( YTIOTHOMOYEHHBIH OpraH).

Hanpagienne (Bbigaya) rpakIaHHHy pelIeHHs O NPHHATHH rpakKIaHHHA HA
Y4YeT B KA4YeCTBE HYKIAKLIErocs B KH.10M NOMeEIIeHHH MYHHUHIAIbHOI0
KHIHIIHOTO (POHIA MO JOroBOPY COLHAABLHOIO HakWMa JJH00 0TKa3a B npHeme Ha
TAaKOH yyeT

3.1.7 OcHoBaHMeM /I8 Havyana aJMHMHHCTPAaTHBHOW MpOLEIYPhl HBIAETCH




rPaXKlaHHHa MAJOMMYILUKM B LeNdX MOCTAHOBKH Ha y4YeT B KayeCTBe HYXKIAIoLIerocs B
KUIIOM MOMeLIeHHH THOO 00 OTKase B NPH3HAHWH IPakIaHWHA MATOMMYINUM B LEJAX
[TOCTAHOBKY Ha YYeT B KAYECTBE HYK/IAOLIErOCH B AHIIOM [TOMELLEHHH.

OTBeTCTBEHHbIA HCMIONHUTENL oObecreunBaeT Bbigady 3asBHTENIO pe3yabTaTa
MYHHLHUNAIBHOH YCITyrH Croco0aMH, yKa3aHHbIMH B 3asBIE€HHH O MPEIOCTaBICHHH
MYHHIHNAIBHON YCIYTH.

Pe3ynbraToM ajiMHHHCTPATHBHOH NpPOLEAYpH! SBISAETCS HANpaBleHHe 3aABUTEIIO
pe3yibTaTa MyHHLHUIIANBHON YCIyTd.

Cpok aJIMMHMCTDaTUBHOM MPOLEAYPbl COCTABISAET TpH pabouMX OHA CO JHS
NPUHATHS PEeUIeHUsI O TIPU3HAHWU rpakJaHMHA MalOMMYILUMM B LEIAX MOCTAHOBKH Ha
y4eT B Ka4eCTBE HYXKIAIOLIErocd B KHUIOM NOMEILeHHH HIH 00 OTKa3e B MPU3HAHHH
rpakjlaHMHa MaJOMMYIIHM B LI€JISX OCTAaHOBKH Ha YYeT B Ka4€CTBE HYKIAMOIIErocs B
AHUJIOM [IOMEIIEHHH.

CriocoboM ¢uxcaumu pesynbTaTa BBITIO/IHEHHS AAMUHHCTPATHBHOW TIPOLEIYPHI
ABNACTCS BHECEHHE CBEJEHMH O HanpaBleHUH pemleHUs [NaBbl AJMHHHCTPAIMH ©
NpW3HaHUM TpaklaHMHA MalOMMYIIMM B LENsiX IOCTAHOBKM Ha YUYeT B KayecTse
HY/KJAIOIIETOCS B JKM/IOM IOMeIleHHH MO0 006 OTKase B MpH3HAHMH TIpaxkIaHHHA
MaJOMMYyILIMM B LENAX TMOCTAHOBKM Ha y4YeT B Ka4yecTBe HYKAAIOUIErocs B KHIOM
MOMEIIEHHH B KYpHal PErucTpalMH MCXONAIEH KOpPpecrioHAeHuMH u (uiu) B
3IIEKTPOHHYIO Ha3y JaHHBIX 110 yYeTy JOKYMEHTOB AJIMUHHCTpPALIHH.

ITepeyeHb aAMHHHCTPATHBHBIX NpoUeAyp (NeHCTBHH) NPH NPeIOCTAB/IEHHH
MYHHUMIANBHOH YCJIYIH YCIYT B 2J1eKTPOHHO#H opme

3.2. OcoOEHHOCTH NPEAOCTABIeHUS YCIYTH B 3IIEKTPOHHOH (opMe.

3.2.1. I[lpu npenocTaBieHMHM MYHHLIMIATBHOH YCIYTH B 3JIEKTPOHHOH (Gopme
3agBuUTeNIO O0ECNIEYHBAKOTCS:

nojyyeHue MHGOpPMALMHA O MOPSAKE M CPOKaX TNPeJoCTaBIEHHS MYHHLHTIAIBHOM
YCITyTH;

3alTHCE Ha  TpHeM B AjMUHMCTpauuio  (YNOJHOMOYEHHBIH  opra),
MHOroQ)yHKIMOHATBHBIH LEHTP A1 MOJa4yH 3arpoca O MpeJOCTaBICHUH MYHHUUNATBHON
yciyrH (manee - 3arpoc);

(opMHpOBaHHe 3ampoca;

MpHEM W perucTpauus AIMHHHCTpauHed (Y IoJIHOMOYEHHBIM OPraHOM) 3ampoca U
WHBIX JOKYMEHTOB, HE0OXOAUMBIX /1715 NPEAOCTABICHUS MYHULMITAIBHOR YCIIYTH;

MoTy4yeHHe pe3y IbTaTa NpeJOoCTaBIeHHS MyHHLKMNABHON YCITYTH;

MOTy4eHHe CBeJeHUH O XOJ€ BBIMTOTHEHHS 3ampoca;

OCVILIECTBIEHHE OLIEHKH KayecTBa Pe0CTABICHUA MYHHUIIMNIATbHON YCITYTH:,

aocyaebHoe (BHecyneOHOe) 00Ka10BaHHe pEIIeHHH M IeHCTBHH (Oe3nedcTsHs)
ATMHHHCTPAUMH (YNOJTHOMOYeHHOro oprasa) Jaubo neiictBua  (DezzedicTsie)
JOTAHOCTHEX JTHI A MHHHCTpauKK ( YNOJHOMOYEHHOIO OpraHa), MpeloCTaRISIOmErD

MVYHHIIHOATIBHVYIO YOIV
3 ¢ ’ b £

3.2.2. 3anmkce Ha npHeM B AIMHHHCTPAUHIO (YMOTHOMOYECHHRH OpraH) HiH
MHOIOQYHKUHOHATHHAIN HEHTP 114 [I0Ia9H 3anpoca.

HIH .‘-(I—-IOTO‘;‘)}'HXLU{OH&'ZbeIﬁ OCHTP 3aABHTEIIO obecneyruBaeTCs BOIMOKHOCTE!




a) O3HAKOMJIEHHA C pacnucaHueM paboTel AaMueHCTpauuu (YIIOTHOMOYEHHOTO
OpraHa) WIH MHOTOQYHKUHOHATEHOTO LIEHTPA, a TaKke ¢ JOCTYITHBIMH JUIA 3alHCH Ha
NpHEeM JaTaMH H HHTEepBalaMHi BPEMEHH NIPHEMA;

6) sanuch B mobpie cBOGOTHEIE Ui NpHEMa fJaTy W BpeMs B [peenax
YCTaHOBJICGHHOTO B AJMHMHHCTpalMd  (YTIOTHOMOYEHHOM  Oprale) HITH
MHOro(yHKIMOHAJILHOTO EeHTpa rpaduka MpHeMa 3asBUTENEH.

AnmunucTpanus (YNOTHOMOYEHHbIH OpraH) WM MHOTO(YHKIHOHAbHBIMN LEHTP
He BrpaBe TPeDOBATh OT 3asBHTENs COBEPIIEHHMS MHBIX AEWCTBHM, KPOME IPOXOKIeHHS
WICHTUOUKALUAK ¥ ayTeHTH(HKAIMH B COOTBETCTBHH C HOPMATHBHBIMH [PABOBEIMH
aktamu Poccumiickoit Denepanuy, yKasaHWs LEIH TIpUEMa, a TaKkKe NPEJOCTABICHHS
CBEJICHHS, HEOOXOAMMBIX AUl pacyéTa JUTMTENBHOCTH BPEMEHHOTO MHTEpBaa, KOTOPLIH
HeoOX0nMMO 3a6POHHPOBATH AJIA TIPHEMA.

3amich Ha NpPHEM MOXET OCYINECTBIATHCS MOCPEACTBOM HH(MOPMALHOHHOH
CHCTEMBl AJIMMHHCTpalMK (Y TOJHOMOYEHHOTO OpraHa) MM MHOTO(YHKIMOHATEHOID
LIEHTpa, KoTopad obecneynBaeT BOZMOXKHOCTE HHTerpanuu ¢ PIITY.

3.2.3. ®opmupoBaHKe 3aMpoca.

DopMUpOBaHHE 3aNMpOCa OCYIIECTBIACTCS [OCPEACTBOM 3aAIIONHEHHS IEKTPOHEOS
©opMmel 3anpoca Ha PIMTY 6e3 HeoOXoaMMOCTH IOMONHHUTENBHOM Mojayu 3anpoca =
¥aKoi-1160 HHOH dopMme.

Ha PIIT'Y pasmemarorca obpasiibl 3an0aHeHHS SEKTPOHHON (POPMBI 3a1poca.

DopMaTHO-TIOTHYECKas NpoBepka CHOPMHPOBAHHOIO 3alpoca OCYLIECTEISSTCR
noce 3anoJIHEHHs 3asBHTENEM KaXJI0ro M3 MojeH 31MeKTPOHHOW (opMbl 3anpoca. [loe
ELIFBIEHHH HEKOPPEKTHO 3alOHEHHOIO MOJNS 3JNEKTPOHHON (DOPMBI 3ampoca 3asswTers
¥BEIOM/IAETCA O XapakTepe BBISBIEHHOH OIUUMOKH U MOpAZIKE ee YCTPaHEHHS MTOCPEacTSom
HHOOPMAIIHOHHOTO COODILEHHUS HeMOCPEICTBEHHO B SIEKTPOHHON (hopMe 3arpoca.

[Tpu dopmupoBaHuy 3ampoca 3asaBUTENIO 0OECTIeYUBAETCS !

a) BO3MOKHOCTb KOINMPOBAHMS W COXPAHCHMS 3alpoca M HHBIX JOKYMEHTO®
#200X0IUMBIX JUTS TIPEAOCTABICHUS My HULIMITATEHON YCITYTH;

6) BO3MOXHOCTE 3alOTHEHHS HECKOJIbKMMH 3ajdBHTENSAMH OIHOH 3I1eKTpOE=0E
©OpMbI 3anpoca MpH oOpallleHHH 3a MyHHLHNAIBHBIMH YCITyTaMH, MpeIro arasimms
HarpaBlIeHHe COBMECTHOTO 3alpoca HECKONBKHMH 3asBUTEIAMH (OMHCBIBASTCSE B Ciysas
#200X0JHMOCTH JOTIOJTHUTENBHO);

B) BO3MOXHOCTH Ie4aTH Ha OyMaKHOM HOCHUTENe KOMHH 3IIEKTPOHHOH Sopw
3anpoca;

r) COXpaHeHHEe paHee BBEJEHHBIX B 3JIEKTPOHHYH (opMy 3anpoca 3HaseHms
T:000H MOMEHT IO KEJaHMIO IM0/1b30BaTeNs, B TOM YMCJIE NPH BO3IHHKHOBSHHH OWIEOOR
BB0Ja ¥ BO3BpATe JUIA MOBTOPHOIO BBOJA 3HAYCHUMN B IEKTPOHHYIO QOPMY 3ampoca

1) 3anoTHeHHe Mojed 3IeKTPOHHOH (OpMbI 3ampoca 10 Hayala BBOI: CBelcs=ws

3a9BUTENIEM C HCIIOIB30BAaHUEM CBEJIEHHH, pa3MCIICHHBIX B tbe,lep&zs:-ic;{ CECTOWS

«Exunas cucTteMa  MAGHTH(QUKAUMH M ayTeHTHQHKAUHH B HHODACTDYETIDE

w

\

obecneduBaromeH UHGOPMALIHOHHO-TEXHOIOTHYECKOE BI2HMOICACTESS
HHGOOPMALIHOHHBIX CHCTEM, MCIONB3YEMBIX IS MPeIOCTAB/ICHHS TOCYIEpCTEeE=wY o
MYHHUHNATbHBIX YCOYr B JJ€KTPOHHOH QopMe» (Janee - eIMHZS CHECTEME

HISHTHOHKAUMH H ayTeHTHOHKALMHK), U CBeJeHHH, onybiukoBanubx Ha [loprasax. =
YacTH, Kacarolleiics CBeleHHUH, OTCYTCTBYIOLUMX B €JHHOH CHCTEME HICHTHOHKZUMHE
ay TeHTH(QHKALIHH,

€) BO3MOKHOCTh BEPHYThCA Ha MOOOH U3 ITAIOB 3all0IHEHHS 31EKTPOHHOR QOpME




K) BO3MOXKHOCTB 10CTyna 3asBuTens Ha PIII'Y x panee mojaHHbiM UM 3ampocam B
TEYEHHE HE MeHee OJHOTO roja, a TakkKe YaCTHYHO cHOpPMHUPOBAHHEIX 3alpOCOB — B
Te4YEeHHEe He MeHee 3 MecCsilEeB.

CchopMHpOBaHHEIH ¥ NOANKHCAHHEIN 3aNIPOC U WHBIE JOKYMEHTHI, HEOOXO0AMMBIE s
NpEeJOCTABIEHHA  MYHMLUMNATBHOH  YCIYrd, HanpaBiIfAIOTCA B AJMHHHCTpPAlMIO
(YnmonmHOMOUYeHHbI# opraH) nocpeacteom PIITY.

3.2.4. AnvunHrcTpanus (Y noTHOMOYEHHBIN oprad) obecrneunBaer:

a) MpUeM [OOKyMEHTOB, HEOOXOOMMEIX NS TPENOCTABIECHHS MYHHI[MNAIbHOM
YCITYTH;

0) HanpasieHue 3a9BUTENIO SIEKTPOHHBIX COOOILIEHMI O MOCTYIUIEHHH 3ampoca, o
npueme 3ampoca JiMbo 06 oTkase B IpHeMe K PacCMOTPEHHIO B CPOK He [03aHee |
pabodero nHs ¢ MoMeHTa ux nofaun Ha PIII'Y, a B cinyvae ux moctynieHus B Hepaboumnii
WK MMpa3sAHWYHEIM JEHB, — B CIEAYIOLIMHI 3a HUM TIepBEIH paboynii 1eHb;

B) PErHCTpalMiO 3ampoca B TeyeHWe | paboyero AHA C MOMEHTa HAINpaBlIEHHs
3aBHTENIO DIIEKTPOHHOIO COOOILEHHs O TOCTYIJIEHHM 3amnpoca 6e3 HeoOXOmHMOCTH
[OBTOPHOTO TIPEACTABIEHUs 3aABMTE]IEM TAaKMX JOKYMEHTOB Ha OYMaKHOM HOCHTeIe.
AJIMHHHUCTpALHs, YNOJIHOMOYEHHBIH oOpraH ofecrneydBaeT MPHEM JJOKYMEHTOB,
HEOOXOAMMBIX U1 NPEeNOCTABISHHS MYHWLMIAILHOW YCIyrH, H PEerHCTpAlHIO 3armpoca
6e3 HeoOXONMMOCTH MOBTOPHOTO MPEACTABICHHMSA 3aABHTENEM TaKHX NOKYMEHTOB Ha
OyMaXKHOM HOCHTEJIe, €CJM MHOE He YCTAHOBIEHO (elepalibHbIMH 3aKOHAMM H
NPUHUMAEMbIMH B COOTBETCTBHM ¢ HHMMM akramu [IpaBurensctBa Poccuiickoii
®enepanun, 3akoHamu Pecriybnuku banikoproctaH M NpHHMMaeMBIMH B COOTBETCTBHH C
HUMH akTamu Pecy6nuku bamkoprocTaH, MyHUIMIAAbHBIMY IPABOBEIMUA aKTAMH.

ITpemocTaBnenne MYyHMUMNANbHOM YCIYyTrH HayMHaeTcs €O J[HS HanpaBlieHHus
3asBUTENIO IEKTPOHHOTO COOOILEHHS O TIPHeMe 3asBIICHHU.

3.2.5. DnexkTpoHHOe 3ajdBJIEHHe CTAHOBUTCH NOCTYIHBIM JUIS IOJDKHOCTHOTO JIMia
AnvunucTpaiud (YIOTHOMOYEHHOTO OpraHa), OTBETCTBEHHOI'O 3a MPUEM M PErCTPaLHIO
3adBlIEHUS (Jajee — OTBETCTBEHHBIA CHELMANKCT), B HHOOPMAIIMOHHOW CHCTEME
MEKBEOMCTBEHHOIO SIEKTPOHHOIO B3auMoaencTeus (manee — CMDB).

OTBETCTBEHHbIH CHELIMATTUCT:

POBEPSET HAIWYHE 3NEKTPOHHBIX 3asBIEHUH, nocTynuBuX ¢ PIITY, ¢ mepuoaom
HE pexe ABYX pa3 B JAEHb;

U3y4aeT TIOCTYNUBIIHWE 3asBICHHS W TIPUJIOKEHHBIE 00pa3el JOKYMEHTOB
(1OKYMEHTBI);

NMPOU3BOAWT JCHCTBHS B COOTBETCTBHM C TIyHKTOM 3.2.4 HacTOAILEro
AIMHHHCTPATUBHOTO perjiaMeHTa.

3.2.6. 3asdBUTENIO B KAYECTBE PE3yJIbTaTa MPEN0CTABIEHHA MYHHLIMIATEHOH YOIV TH
o0ecTiedyHBaeTCA MO ero BEIOOpY BO3MOKHOCTD MOy YEHHS:

a) 371eKTPOHHOro0 JOKYMEHTa, TOAINMCAHHOIO YMOJHOMOHYEHHBIM IOTAHOCTHRIM
JMLOM YIIOJHOMOYEHHOIO OpraHa ¢ MCMONb30BaHHEM YCHICHHOH KBATHOHUHDOSAH=OE
3IEKTPOHHOHW MOAIMUCH,

6) JoxyMeHTa Ha OyMaKHOM HOCHUTE/Ie B MHOTOQYHKIIHOHATEHOM LEHTDE

3.2.7. Tllonyyenue HHQOpPMALIMK O XOJ€ H PeE3YILTATE MNPSIOCTEEICERS
MY HHLHITATEHON YCITYTH NMpou3BoauTcs B «JIuyHOM kaburertes mHa PIITY. npe yoooess
aBTOPH3aLWH, a Takke B MOOMIBHOM MPHIOKEHHH. 3aiBHTEI: HMEST BOIMOESOCTS
MPOCMATPHBaTh CTATYC JEKTPOHHOIO 3asBICHHSA, a TaKKe HHQODMALHIO O IaTtascimmey

JeHCTBHAX B «JIMUHOM KabHWHeTe» 10 HHHLHATHBE, B 1H000¢ BpeMsa.




a) YBCIOMIICHHE O 3aMKCH Ha NpHeM B AZIMHHHCTpALHIO (Y IOTHOMOYEHHEIH OpraH)
MM MHOTOQYHKLUMOHATBHEIH 1IEHTP, COAepXKalllee CBEIEHHS O JaTe, BPEMEHH M MecTe
npuema;

6) yBenomieHue O TNpHeMe M DETHCTPALMH 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOMMBIX VI TIPEJOCTABIEHHS MYHHLMNAIBHON YCIYTH, COIep/Kallee CBEJEHHS O
(hakte mpuema 3anpoca M JOKyMEHTOB, HEOOGXOAMMBIX /I MPEIOCTAaBIEHHS YCIYTH, H
Havaje TpoUeayphl NPENOCTABlIeHHs YCIYTH, & TakkKe CBEJIEHUs O [aTe H BPEMEHH
OKOHYaHHs IPeJOCTABIECHUS YCIyrd Jub0 MOTHBHPOBAHHEIN OTKAa3 B MpUEME 3arpoca H
MHBIX JOKYMEHTOB, HEOOXOAWMBIX /ISl IPEAOCTABIEHHS YCIYTH;

B) YBENOMIIEHHE O pe3yJbTaTaX PacCMOTPEHHS AOKYMEHTOB, HEOOXOIMMBIX /1%
MpeNOCTABNICHHA MYHULMITANBHOM YCIYIH, COJepKallee CBeJeHHS O [pPHHATHH
TMIOJIOKMTEIIBHOTO PELIEHHA O NMPEeJOCTaBIEHHH MYHHULMITAIBHOM YCIIYTH U BO3MOKHOCTH
[10JIy4UTh PE3yNbTaT MPEIOCTABIEHHS MYHHIMNAILHOK YCIyTH THOO MOTMBMPOBAHHBIH
OTKa3 B NPEJOCTABIEHHH MYHULIHITAJILHON YCITYTH.

3.2.8. OueHka KayecTBa MPeIOCTABIEHHS YCIYId OCYLIECTBIAETCS B COOTBETCTBHH
¢ IlpaBunamu oueHkH rpakiaaHaMu 3¢G(EeKTHBHOCTH JAEATENBHOCTH PYKOBOIUTENEH
TEPPUTOPHAIBHEIX OpPraHoB (penepanbHBIX OPraHOB MCHOJHMTENBHOM BIACTH  (MX
CTPYKTYPHBIX  TOJpa3feleHuH) ¢  y4YEeTOM  KayecTBa  NpeJOCTABIEHHS  HUMH
roCyAapCTBEHHBIX YCIYI, a TaKXKe NPUMEHEHHA pPE3y/IbTaTOB YKa3aHHOW OIIEHKH Kak
OCHOBaHHA Ui TIDHHATHA pPEIIeHWH O JOCPOYHOM TPEKPalleHMH MCIIOIHEHHS
COOTBETCTBYIOIIMMA  DYKOBOAMTEISAMM  CBOMX  JOJDKHOCTHEIX  OOS3aHHOCTEH,
YTBEPKIEHHBIMH TocTaHoBleHueM [lpaButensctBa Poccuiickod ®epepauuu ot 12
nexabpsa 2012 roga No 1284 «O6 ouenke rpaxkaaHaMu ()(MEKTHBHOCTH AESTEIbHOCTH
PYKOBOAMTE/ICH TEPPHUTOPHAIIBHBIX OpPraHoOB (elepalibHbIX OPraHOB HMCIOJHUTEIbHOM
BTacTH (WX  CTPYKTYPHBIX  [OApa3ieleHuil) M  TEepPUTOPHAILHBIX  OpPraHOB
rocylapCTBEHHbIX BHEOIOMKETHBIX (OHIOB (MX PErHOHANBHBIX OTAENEHWH) C Y4eTOM
KauecTBa IPENOCTABICHUS MMM TOCYJapCTBEHHBIX YCIYr, a TaKkKe O MNpPUMEHEHHH
PE3YNIbTATOB YKa3aHHOH OLCHKM KaK OCHOBAHMA IJIA NPUHATHS PEIIeHUH O NOCPOYHOM
NpeKpalleHHH HCTIOIHEHHS COOTBETCTBYIOIUMMH PYKOBOAMTENAMHU CBOUX JOIKHOCTHbBIX
00s13aHHOCTERY.

3.2.9. 3asBuremo obecrneynBaeTCs BO3MOXKHOCTH HanpaBleHHS Kalobel Ha
peiieHusi, AedcTBus uiuu OesaeiictBue AaMuHUCTpauuu (YMOTHOMOYEHHOIO OpraHa),
AOKHOCTHOTO  JuIa  AJMHHHCTpauud  (YNOJIHOMOuYeHHoro — opraHa)  aubo
MYHMLUMIATBHOIO CIIy’Kallero B COOTBETCTBUH cO cTaThed |1.2 DeaepalibHOro 3akoHa
Ne210-®@3 u B nopsiake, yCTaHOBIEHHOM nocTaHoBlNeHHeM [IpaBHTenscTBa Poccuiicko#
Menepauuud ot 20 Hosbps 2012 roma Ne 1198 «O denepaibHOH rocy1apcTBeHEOH
MH(QOPMALIMOHHON CHCTeMe, obecreyBalollel Mpouece aocyaebHOro. (BHecyaebH0r0)
o0kanoBaHus pellleHHH U JeHCTBHH (6e3neHCTBHA), COBEPUIEHHRIX NPH NPEIOCTARICHNM
roCyJapCTBEHHBIX U MYHHLMITANBHBIX YCIyI».

IMopsiaoK HCNpaBJIeHHs A0NYIIEHHBIX ONEYaTOK H OWHOOK B BLIIZHELIT B
pe3y.abTaTe NPeloCTABICHHS roCy1apCTBEHHOH YCIVTH JOKYMEHTAX
3.3. B ciyyae BHISBIEHHS ONEYaTOK H OIUHOOK B JOKYMEHTAX. S:ilas=uix 3
DE3YILTATE MPEIOCTARICHHS MYHHIHNATHHOH YCIYTH, 3aSBHTEIb BIPaEBE OOPETHIECE 3
IACTpalHi0  (YIIOJTHOMOYEHHBIH Oprad) ¢ 3afBIeHHeM 00 HCOpasIcHEH
JOMYIISHHBIX ONEYaTOK M0 GOpPME COIIacHO NPUIoKEeHHIO Ne 3 K AJMHHHCTDATHBHOMY

&)




B sasBreHnE 00 WCMpaBIeHHH ONEYAaTOK M OWMGOK B 06A3aTENBHOM MOPAMIKE
YKa3bIBalOTCH:

1) HauMeHOBaHHe AIMHHHCTpaUMH (YTIONHOMOYEHHOTO OpraHa), B KOTOPBIH
NnoJaeTcs 3asgBlIeHHe 00 UCTIpaBlIeHHE OMeYaToK;

2) BHJ, #aTa, HOMEP BbLIa4H (PETHCTPALMK) IOKYMEHTA, BBIJAHHOTO B PE3Y/IBTATE
NIpeAOCTaBNEHUA MYHULIMTATBHOM YCITYTH;

3) damuMs, UMA, OTYECTBO (NPH HAIUYHH), aJpec MecTa JKHMTeNbCTBa (MecTa
npebEIBaHMSA), aApeC 3MEKTPOHHOM [MOYTHI (TIPH HATHYMH), HOMEp KOHTAKTHOro TereoHa,
JaHHbIE OCHOBHOIO JJOKYMEHTA, YIOCTOBEPSAIOLIETO JHYHOCTb.

6) PEKBH3UTHI JOKyMEHTA (-0B), 00OCHOBEIBAIOIIMX JOBOMABLI 3AABUTENS O HATUYHH
OTI€YATKH, & TAaKKe CONEPKALUMX MPABUIILHEIE CBEICHHA.

3.4. K 3asBneHHIO TOMKEH ObITh NPHIOKEH OPHIHHAN JOKYMEHTa, BRIAHHOIO IO
pe3ynbTaTaM MpeaoCTaBlIeHU MyHUIUIIATEHON YCIyTH.

B cmyuae ecnm OT HMMeEHM 3asBUTENA OEHCTBYET JIMLO, MABIAIOIIEECH €ro
TPEACTaBHTEIEM B COOTBETCTBHHU C 3aKOHOMaTeNnsCTBOM Poccuiickoit ®enepatuu, Takke
NPEACTaBIACTCA JAOKYMEHT, YAOCTOBEPAIOIUMNA THYHOCTh TIPEJACTABUTENA, H JOKYMEHT,
[I0ATBEPKAAIOLIHNA COOTBETCTBYIOIIKE MTOTHOMOYKS,

3.4. 3aseneHne 00 WCNpaBICHUM ONEYaTOK W OWMEOK NPEACTABIAIOTCS
CIEeAYIOUIAMHE CrIocobaMu:

— JIMYHO B AJIMUHHCTPAIHIO ( Y TIOJIHOMOYEHHBIN OpraH);

— NOYTOBBIM OTIPaBIEHHEM;

— Iy TEM 3anoJHEHUs GopMbl 3anpoca vepe3 «JInuHblid kabuHeT» PITTY;

— yepe3 MHOTO(YHKITHOHANBEHBIN LIEHTP.

3.5. OcHoBaHMAMM 111 OTKa3a B IpHeMe 3asBleHUs 00 MCIpAaBIEHHH OIEYaToK H
OIUOOK SABNAIOTCS:

1) nmpencraBneHHble DOKYMEHTHI II0 COCTABY W COJAEPKAHMIO HE COOTBETCTBYIOT
TpeboBaHUAM IyHKTOB 3.3 1 3.4 AJIMHUHUCTPATHBHOIO PEr/IaMEHTa;

2) 3adBUTENB HE SABIAECTCS N0AyYaTeIeM MyHULUNATBHOM YCITYTH.

3.6. Otka3 B mpuemMe 3asiBIeHHs 00 HCIPABIEHWH ONMEYATOK W OMIMOOK 110 WHBIM
OCHOBaHHSM He JIOIyCKaeTCs.

3agBUTENIb MMEET MNpPaBO MOBTOPHO OOPAaTHTHCA C 3asBiIeHHMEM 00 HCMpaBIeHHH
ONevyaToK U OMOOK Nocje YCTpaHEeHUsT OCHOBAHUH T 0TKa3a B UCIIPABI€HHH OMEeYaToK.,
NpelyCMOTPEHHbIX MYHKTOM 3.5 AJAMUHUCTPATUBHOIO PErIaMEHTA.

3.7. OcHOBaHUSAMH I OTKa3a B UCIIPABIEHHH OMNEYaTOK U OLUHOOK ABIAIOTCA:

OTCYTCTBHE HECOOTBETCTBHH MEKIY COAEpAKAHWEM [IOKYMEHTa, BbIIaHHOIO MO
pe3ynbTaTaM TpeIoCTaBIeHHS MYHHLMNATbHOW YCIYTH, H COJEPKAHHEM JOKYMEHTOSB.

NpeaCTaBJICHHBIX 3aABHTEJIEM CAMOCTOATE/ILHO H (HJIH) MO COOCTBEHHOH HHHIIHATHBE,

TaK/&Ke HaxOIAALUIMXCH B pacnopsKeHHH AIMHMHHCTpAUMH (YTOIHOMOYEHHOIO Opras=a
(MJ1H) 3anpOLIEHHEIX B paMKax MeXBeIOMCTBEHHOIO HHQOPMALIHOHHOID B3aHMOIeH
MPH NMPEAOCTABIEHHH 3a9BHTETIO IOCY1apCTBEHHOH VCIVIH,

JOKYMEHTBI, MpPEICTABIEHHBIE 3afBHTEIEM B COOTBETCTBHH ¢ MOyEETOM 33
AIMMHHCTPATHBHOIO periaMeHTa, He MPEICTaRIATHCH DaHee 3aABHTCLICM IDE Domase
32a9RTICHHA O [PEJIOCTARICHHH MYHHIHNATLEOH VCIVTH., TPOTHBODESAT IaS=niM
HaXOAAMIMMCS B PacNopsicHHH AIMHHHCTpAUHH (YNOIHOMOYSCHHOIO Opras=:z) # (Ex=

3AMPOIICHHBIX B PAMKaX MEABEIOMCTBEHHOIO HHOOPMAIHOHHOID B3aHMOICHACTEES IDE
MPeJOCTaRICHHH 3a4BHTE.IIO MOCY JaDCTBEHHOH YCIYTH;
JOKYMEHTOB. VKa3aHHBIX B MOINYHKTe 6 MyHKTa 3.3 AIJIMHHHCTPETHBHOMO




3.8, 3asBnenre 00 HWCpaBNEHWHM ONEYaTOK M OWMOOK pErdCTpUpyercs
AnMuHuCTpanKed, (Y0IHOMOYEHHBIM OpraHOM) B TeYeHHe ONHOro paboyero aHs ¢
MOMEHTA MOJy4YeHHUs 3asiBlIeHUs 00 HCOpaBIeHWM OMeYaToOK W OIWMOOK M JOKYMEHTOB
MPUIOAKEHHBIX K HEMY.

3.9. BasBinerxe 06 HCTIpaBIEHMM OMEYATOK H OLIMGOK B TeyeHHE MATH pabodmx
AHEH C MOMEHTa PETHCTPalUMM B AJIMHHUCTpalMK (YIIOTHOMOYEHHOM OpraHe) TaKoro
3afdBIICHAA paccMaTpuBaeTcss AJMMHHMCTpauHed (YDNOJHOMOYEHHBIM OpraHoOM) Ha
NIpEeaAMET COOTBETCTBHUSA TpeGoBaHUAM, NpesyCMOTPEHHBIM HACTOALINM
AJIMHHHCTPAaTHBHBIM PErTaMEHTOM.

3.10. Tlo pesynbTaTaM pacCMOTPEHMA 3adBIEHHS 00 HCIPaBIEHHM OIMEYATOK H
omnbok AamunHMCTpauus (YIOTHOMOYEHHBIH OpraH) B CPOK, NpejlyCMOTPEHHEIH
IYHKTOM 3.9 AJIMUHUCTPAaTHBHOTO perilaMeHTa:

1) B cnyyae OTCyTCTBHMA OCHOBaHMHM [UISi OTKA3a B MCMPABIEHMH OMNEYATOK W
oHMBOK, NPEAyCMOTPEHHBIX TYHKTOM 3.7 AMHHHCTPATHBHOrO PErNaMEHTa, MPHHUMaET
pelreHue 06 UCIpaBIeHHH ONEYaTOK U OLIMOOK;

2) B ciyyae Hanvyus XoTA OBl OJHOTO M3 OCHOBAaHMH A/ OTKa3a B MCTIPAB/ICHHH
OME4YaToK, TPETYCMOTPEHHBIX MyHKTOM 3.7 AJIMHHMCTPATHBHOIO  pErilaMeHTa,
MIPUHUMAET peLieHre 06 OTCYTCTBMM HeOOX0AMMOCTH MCIIPABIIEHHA ON€YaTOK U OIIUBOK.

3.11. B ciyuae npuHsTus pemieHHS o6 OTCYTCTBHMM HEOOXOJMMOCTH HCIPaBIEHHSA
orne4yaTox M omubox AaMHHHCTpauus (YoJHOMO4YEeHHBIH opraH) B TeueHue 3 pabouux
OHEH C MOMEHTa TPHHATHA pelleHHs OoQOpMIAeTCs IHCbMO 00 OTCYTCTBHH
HEOOXOJMMOCTH HCIIPABIEHUS OTEYaTOK M OLIMOOK C yKa3aHHeM MpPHYHAH OTCYTCTBUS
HEOOXO0IUMOCTH.

K muceMy o6 oTcyTcTBHM HeOOXOIMMOCTH HCIPABIIEHHA OMNEYaTOK M OLIMOOK
[IPUK/IabIBACTCd OPUTHHANl JOKYMEHTa, BBIJAHHOIO M0 pe3yJibTaTaM MpeaOCTaBIeHHS
MYHHLIMIIATLHOH YCIYTH, 32 HCKITIOYEHUEM Ciyyas [oja4yd 3asBleHHs 00 HCIIpaBlIeHHH
OIIEYaTOK B 3NEKTPOHHOHU (opme yepes PIITY.

3.12 HcnpaBnenwe omneyaTok H OMMOOK OCYIIECTBAAECTCS AIMMHUCTpaLKE
(YonHOMOYEHHBIM OpraHOM) B Te4yeHHe TpeX pabouwx OHeH ¢ MOMEHTa NpPUHATUS
pelleHHs, NPEeIyCMOTPEHHOro TMOANMyHKTOM 1 nyHkra 3.10 AAMUHHUCTPAaTUBHOrO
perjaMeHTa.

PesynpraToM HCIpaBleHHS OMEYaTOK W OMMOOK ABISETCA MOATOTOBIEHHBIH B 2-X
3K3EMITIAPAX JOKYMEHT O NMPEAOCTaBICHUH MYHHULIUTIANBHON YCIYTH.

3.13. Ilpu ucnpapieHrH OneyaToK U OMKUOOK He JOMYCKAeTCs:

—  M3MEHEeHHe  COAep/KaHMUA  JOKYMEHTOB,  ABJIAIOILIMXCS  Pe3ynbTaToM
Npe10CTaBIeHHS MyHHIHNAIBHON YCITYTH;

— BHeCeHHe HOBOH WHG(OPMALIMH, CBEIeHHH W3 BHOBB MOJYYEHHBIX JOKYMEHTOB,
xoTOophle He OBUIM TNpEICTaBleHbl TpPH TMoJade 3asdBlIeHUs O MpeloCTaBIEHHH
MVHHIHIATLHOR YCTYTH.

3.14. JoKyMeHTBI, NpeIycMOTpeHHble MyHKTOM 3.11 u ab3auem BTOpBIM MYHKTa
312 AIMHMHHCTDETHBHOIO perllaMeHTa, HaNpaBlIfliOTCs 3aiBHTEII0 M0 T0YTe HIH
SDVHEAN0TCH JHYHO B TedeHHe | pabovero JHA ¢ MOMEHTa HX MOAMHCaHHA.

B civuae noJayM 3asBIeHHA 00 HCMPaBIeHHH ONEYaTOK B 3/1EKTPOHHOH QOpME
zzpe3 PII Y. 329BHTEIb B TeYCHHE OJHOIo paboyero IHA C MOMEHTA MPHHATHA DCIICHHA.
:;é:_-:u-;t*;e:—::—:orr:x noamyHkToM | nyHkta 3.10 AIMHHHCTDaTHBHOIO PperiaMeHTa,
EEQODMEDYETCE O NPHHATHH TAKOrO pelleHHs H HeoOXOOHMMOCTH MpEeICTaRIeHHS B

AIMHHEECTPAUHIO (YIOTHOMOYEHHBIH OpraH) OPUIHHAIBHOIO 3K3EMILIAPE JI0KYyMEHTa O




IlepBbiii  OpHIHHAIBHEIN  JK3EMIUAP  JOKYMEHTZ 0  SoesocTssoesms

MYHHULMIATLHOHR YCTYTH, COISPAALINA ONEYaTKH M OIIHOKHK, NOIICESET vEwsTome s
BTOpO#i OpHIrMHATEHEIR FK3EMIIAD JOKYMEHTA O NPEIOCTARICENE Wy EmmmEnand
YCIYTH, COJEpAKAMIMK ONEYaTKH M OLUMOKM XDaHWTCE B Awesecroeuss

(Yno1HomMoueHHOM oprase ).

AKT YHHYTOKEHHA JOKYMEHTOB, COIEPKALIHX ONSYATKHE H OIIEONH, COCTIRTE=TrS 3
OJHOM JK3EeMIULADE H TNOALUMBACTCE K JOKYMEHTaM, Ha OCHOB2HHE ¥OTODSX fecms
npelocTaB/IeHa MyHHLIHNA TbHasA _\C.'I_\ ra. '

3.15. B cayyae BHeCeHHS W3MEHEHHH B BHUIAHHEH O peIyISTETEM
MPEAOCTABNEHHS MYHHUHMNAIbHOR YCIyTM JOKYMEHT, HalpamleHHBH Ha HeNpassesme
OIIHOOK, JOMYIIEHHbIX N0 BHHE AIMHHHCTpaUMH (YTIOTHOMOYEHHOrO Oprasa) ® |mms
AOKHOCTHOIO J1ula AJIMHHHCTPAUHH (YMONHOMOYEHHOIO OpraHa), MYHHIHNATESHOrD
CJIy’/Kallero, 1aTa ¢ 3aiBHTeNS HE B3MMAeTCH.

IV. ®opMbI KOHTPO.IA 32 HCMOJIHEHHEM AIMUHUCTPATHBHOIO PErJIaMeHTa

ITopsok ocymecTBIeHHNA TeKYLIEro KOHTPOJS 32 cobogenHemM
H HCIOJIHEHHEM OTBETCTBEHHBIMH JOZKHOCTHBIMH JIHIIAMH MOJIOKEHHH
perjiaMenTa H HHbIX HOPMATHBHBIX NPABOBLIX AKTOB,
YCTaHABIHBAKLIKX TPeOOBAHHUS K NPeJoCTABIEHHI0 MYHHIHNAJILHOM
YCJAYIH, a TaK#e NPHHATHEM HMH pelueHui

4.1. Texymmi KOHTpO/b 3a COONIONEHWEM M HCIOJHEHHEM AJIMHHHCTPAaTHBHOIO
periiaMeHTa, MHbIX HOPMAaTHMBHBIX NpPaBOBBIX aKTOB, YCTAHABIMBAIOIIKMX TpeOOBaHHA K
MPeJOCTaBICHUIO MYHHUMIAIBHOM YCIYrH, OCYLUECTBIAETCS Ha ITOCTOSHHOW OCHOBE

J0TKHOCTHBIMH LMK AJIMUHUCTPALIHH, (YnonHoMo4eHHOTO oprasa),
YVIIOJHOMOYEHHBIMH Ha OCYILECTBICHUE KOHTPOJIA 3a MpefoCTaBI€HUEM MYHULUIIATBHOH
YCIIyIH.

Jis TEeKyLIero KOHTPOJS HMCNOJB3YIOTCA CBEACHMS CilyXeOHOHW KOpPEeCHOHIEHIIHH,
yCTHas ¥ NUCbMEHHas HH(OPMALIUs CIIEHATHCTOB H JOIKHOCTHBIX JTHL AIMUHUCTPALIHH
(Y noaHOMOYEHHOro opraHa).

Tekymui KOHTPOIIb OCYILECTBIAETCS IyTEM ITPOBEIeHHA NIPOBEPOK:

peme}mﬁ 0 TpEIOCTaBICHUH (00 oTkaze B TIPEIOCTABIIEHHH ) MYHHLHMIATEHOH
YCIYTH:

BbIABIICHHA H YCTPAHEHUs HapyLUCHHH Npas IrpaxiaH.,

PacCMOTPEHHS, IPHHATHSA PelIeHHH W MOArOTOBKH OTBETOB Ha oOpallleHHs rpaxias.
coaepxallHe #a1008] Ha PELICHHA, JeHCcTBHA (De31eHCTBHE ) JOMAHOCTHBIX THI

[Tops10K H NEePHOIHYHOCTb OCYMIECTB.IeHHS N.1aHOBLIX H BHEMI2HOBLIX
NpOBepPOK NO.THOTHI H Ka9eCTBa NPelOCTABIeHHS MYHHIHOAILHOH
VCIVIH, B TOM YHCI€ NOPHIOK H @OpMbl KOHTPO.IS 32 NOIHOTOH
H K249eCTBOM MPeIOCTABRICHES MYHHOHNA1bHOH VCIVIH




ApvuancTpalky (YnoiroMmoyeHsoro oprasa). Ilpd MIaHOBOW TNpOBEpKE IONHOTHI M
KayecTBa MPeJOCTaBICHHA MYHHLIHIIATbHON YCIYTH KOHTPOJIIO MOIEXKAT:

cobJ110/1eHHe CPOKOB NPEI0CTABIEHHS MyHHLMIATBHOH YCITyTH;

COOJIIOIEHHE TIONOKEHHH HACTOSAIIEr0 AJIMUHHCTPATHBHOTO PeriaMeHTa;

MPaBHIBHOCTE U 0OOCHOBAaHHOCTh MPHHATOrO pelleHHs 06 0TKa3e B MpeJOCTaABIeHHH
MYHHIHNAJIbHOK YCIYTH.

OcHoBaHMeM /151 IPOBeZIEHHS BHEMIAHOBBIX TIPOBEPOK SABIISIOTCS:

MOIY4YE€HHE OT IOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYTIPaBlICHHA
MHGOPMALMK O TPEANONAraeMblX MM BbIABICHHBIX HApYIIEHHAX HOPMATHBHEIX
npaBOBbIX aKTOB Poccuiickod Mesiepauuy, HOPMATHBHBIX NMPAaBOBLIX akTOB Pecry6iuin
BalikopTocTan ¥ HOpMaTHBHEIX NMPABOBBIX aKTOB OPTAHOB MECTHOTO CaMOYTIPABIEHHS:

obpallieHH TpaXJaH U IOPUIHYECKUX THII HA HAPYLUCHUS 3aKOHOJATENbCTBA, B TOM
YHCIIE HAa KaYECTBO NPEeAOCTaBIeHUS MyHULIUTIANbHOM YCIIyTH.

44. Jlna mnpoBefeHHs NPOBEPKM CO3JaeTCs KOMHCCHS, B COCTAaB KOTOpO¥
BKJIIOYAIOTCS OOJKHOCTHBIE /IMLA H CIELHATUCTBI AJMUHUCTpALUH, (YTIOMHOMOYEHHOIO
opraHa).

ITpoBepka  ocywiecTBAseTCS  HAa  OCHOBAaHWM  MpHMKaza  AJMHUHHCTPALHMHU
(YronHOMOYEHHOTO OpraHa).

4.5. PesynsTaThel poBepky 0GOPMIISIOTCS B BUAE CIPABKH, B KOTOPOM OTPAXKaroTCs
BBIABIICHHBIE HEJOCTAaTKH M  YKa3bpIBalOTCS CPOKH MX ycrtpaHeHus. Crpaska
NOJANMCHIBAETCA  AODKHOCTHBIMM  JIMUAMM M CHENMaJUCTaMH  AJMHHHCTpPALHU
(YmonHOMOYEHHOro oOpraHa), MPOBOJAMBILMMH IpoBepKy. I[IpoBepseMble IHIAa NOA
POCIHCH 3HAKOMATCS CO CIPaBKOM.

OTBeTCTBEHHOCTH JOIKHOCTHBIX JIHII 32 PELICHHS U JeHCTBHSA
(GeapelicTBHE), NPHHAMAaeMble (OCYLIECTB/IEMbIE) HMH B X0j¢
NpeIoCTaB/IeHHH MYHHUHNAIbHOH YCJAYIH

4.6. Tlo pezyneraTtaM NpOBEJECHHBIX NPOBEPOK B CIy4Yae BEHIABICHHUS HapyIIeHHH
NOJOKeHUH AJMUHUCTPATUBHOIO perjaMmeHTa, HOPMATHUBHBIX TIPaBOBEIX  aKTOB
Poccuiickoit  ®epepaumn, Pecrnybauku bamkoprocTaH M OpraHoB  MECTHOIO
CaMOYIIpaBJ€HUs OCYLUECTBIAECTCS NPHUBICUECHHE BUHOBHBIX ITHL K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATE1bCTBOM Poccuiickon Meaepanuu.

[lepconanbHas OTBETCTBEHHOCThL JO/DKHOCTHBIX JIMLL 3@ TIPABHIBHOCTE H
CBOEBPEMEHHOCTh MPUHATHSA PELUEHHS O TpelocTaBleHHH (00 OTKase B MNPEIOCTARICHNH |
MYHHLIMIIATBHON YCIYTH 3aKpeIlIgeTCs B HX JOAKHOCTHBIX pPeriiaMeHTax B COOTBETCTEHH
¢ TpeDOBaHUAMH 3aKOHOATENbLCTBA.

TpebGoBauus K NopsiaiKY H GopMaM KOHTPO.IA 332 NPeIOCTABICHHEM
MVHHIIHNAIbHOH YCIYTH, B TOM YHC.1€ CO CTOPOHBI rpa#iaH,
HX 00beIHHEHHH H OPraHH3aANHH
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4.7. I'paxaane. WX OODEIMHEHHA H OPraHH3aAlHH HMSIOT Opaso OCHYIICTAINTS

KO 1b 32 NPeIOCTARICHHEM MYHHIIHNATOHOH YCIYTHE OVICM DOIYSICHHESE HHOQODMaNAHR
. -

0 XOJ€ NpeJOCTABICHHS MYHHUHNATLHOH YCIYyTH. B TOM YHCIE O CPOKaX 33BEpINCHEN
aIMWHHCTPATHBHBIX NIPOLEIYP ( IeHCTBHH).




ANDABTIATE 3aMCHaHHS W MPELIOACHHA MO0 VIVYINSHHIO JOCTVIIHOCTH H KayecTBa
DPCIOCTREICHNS MYHHIMOAIEHEOH VCIVIH

SE0CHT: PELIOATHEE O MEpaX 00O VCTPAHCHHIO HaDVIDCHHN HaCcTOSINETO
A IMEERCTDETESSOID DErIaMeHTa

=5 JOTEEOCTHERS ITHIZ AIMHHHCTPAUHH ( Y NOJIHOMOICHHON) ODraHa ) MDHHEMIIOT
MITEI T DDSIDAIRENO JONMYINCHHEIX HapYIICHHH, VCTPAHMIOT NDHYHHE H VCIOBHES
COOCOOCTEYVIOOIES COSSDINSHNIO HApVIICHHNA.
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¥IS0ODMEINS O DE3VIBTATEX PACCMOTPEHHA 3aMe9aHrH H MPEeLTOACHEN Ipakias, Hx
OORCIHECHEY ¥ ODraHH3alHH JOBOJHTCA 10 CBEICHHS JIHL, HalTPaBUBIIHX 3TH 3aMeYaHus

V. Jocyaehunii (BHecy1eGHbIH) NOPAA0OK 00:Ka/10BaHAS PelleHHH H 1eHCTBHH
(De3aesicTBHA) OpraHa, NPeIoCTABISAIIEr0 MYHHIHNIAIBHYIO YCIYTY,
a TAK/Ke HX J0.IKHOCTHBIX JIHI, MYHHIIHNAJbHBIX CJYKaUIHX, pa00THHKOB

Hudopmanns 1,19 3asBHTEIs 0 ero Npase NoAaTh kanoby

5.1. 3asBuTens (mpeAcTaBHTENb) HMeeT IpaBO Ha JocyaebHoe (BHecyaebHOe)
obxanoBanve meHcTBUH (OespeicTBus) AIMUHMCTpauMK (YOTHOMOYEHHOrO OpraHa),
€ro JODKHOCTHBIX JIKLI IPY MPeJOCTaBIeHNH MY HULMITAIBHOM yCIIyTH (Janee — xajnoba).

Opranbl, OpraHM3alHA H YNOJHOMOYEHHbIE HA PACCMOTPEHHE Kaa00b1 JIMNA,
KOTOPBIM MOXeT ObITh HanpapJ/ieHa ka/100a 3asBHTEA B A0CY1e0HOM
(BHecyaeOHOM) mopsake

5.2. B nocynebHoM (BHecyaeOHOM) TOpsKE 3asBUTENb (NPEACTaBUTE/b) BIpaBe
obpaTHTECd ¢ Xanobol B mnuUcbMeHHOHW ¢dopMe Ha OyMa)KHOM HOCHTENE WIH B
371EKTPOHHOH (opme:

PYKOBOAMTENIO oTAena AIMUHUCTpAUUH (YTIOTHOMOYEHHOTO OpraHa) Ha peleHHs
H (wim) pedcteus  (GesneiicTBHe)  cneuManMcra oTAena AJIMHHHCTPaUUH
(YrionHOMOYEHHOr0 oprasa);

PYKOBOJAUTENIO AJMUHUCTpALMH (Y TI0THOMOYEHHOTO OpraHa) Ha peleHua U (HiIH)
neiictBus  (Ge3peiicTBHe) oTaena  AJMHHMCTpalMHM  (YTIOJTHOMOYEHHOrO OpraHa),
PYKOBOJMTENS 3TOrO OTENa;

B Aamunuctpaiuu (YNOITHOMOYEHHOM OpraHe) ONpeAesioTCs YNOJTHOMOYEHHEIE
Ha pacCMOTpeHHE K00 JOMAHOCTHBIE JHLA.

Cnoco6bl HHpOpMHPOBAHHSA 3asiBHTEIeH O MOPAAKeE MOJA4YH H PACCMOTPEHHS
#xa100b1, B TOM YHCJI€ ¢ Henob3oBaHHeM EQHHOro noprajia rocyaiapcTBeHHBIX H
MYHHIHNAJbHBIX Veayr (pyHkuuii) u IToprana rocyaapcTBeHHBIX H
MYHHUHNAJLHBIX YeIyT (pyHkuuii) Pecnybanku bamkoprocran

3.3. Undopmaims 0 mopsake MOJa4yd W pacCMOTpEHHA Kalo0bl pasMelaeTcs Ha
HHOOPMALHOHHBIX CTEHAaX B MeCTax MpeloCTaBIeHHs MYHHMIMMNAIbHBIX YCIYT, Ha
obHUMATEHOM caliTe AIMuHHCTpauuu (YnomHomodeHHoro oprana), PIIIY, a taxxe
NpeIOCTaBIseTCs B YCTHOH dopMe no TenedoHy U (MAM) Ha THYHOM MpHeMe JHOO B
NHCbMEHHOH  (opMe  TNOYTOBRIM  OTNpaBlIeHHWEM [0 adpecy,  YKa3saHHOMY
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[TepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEry.THPYWIIHX NOPSAAOK d0cyde6HOro
(BHecyaebHOro) oOka10BaHus 1eHCTBHHA (Ge3nedcTBHA) H (HIH) pelIeHHi,
NPHHATBIX (OCYIIECTBIEHHbIX) B X01€ NPEI0CTAB/ICHHA MYHHIHNAILHOH YCJIYIH

5.4. Ilopsnok mocynebHoro (BHecyaeGHOro) 06kaloBaHWS peLUEHWH W JeHCTBHH
(Oe3nelicTBHA) AIMHHUCTpalMK (YII0JIHOMOYEHHOTO OpraHa), a Tak/kKe UX CIEeLHaTHCTOB,
JIOJIZKHOCTHBIX JTHIL PEeryJIUpyeTCs:

DenepalibHbIM 3aKOHOM 210-D3;

nocraHoBieHueM [lpaputenscTBa Pecybmuku bamkoprocran ot 29 nexabps 2012
roga Ne 483 «O IlpaBunax nojayu 4 pacCMOTPEHHs Kano® Ha pelleHHs M AeHCTBHA
(be3nelicTBre) peciyOIMKAHCKUX OPraHOB HCIOJNHHUTENIBHOM BJIACTH M MX JOJKHOCTHBIX
NML, TOCYOApCTBEHHBIX TpakJaHCKUX cayxamux Pecrnybmuku  bamkoprocran,
MHOTO()YHKIIHOHABHOTO LIeHTpa, pabOTHUKOB MHOTOGYHKIIMOHATEHOTO LEHTPA, & TaKKe
OpraHu3aliui, OCYLUECTBIBIIOMMUX QYHKIWUH MO MPEJOCTARICHUIO FOCYIaPCTBEHHEIX WIIH
MYHHULUNATLHBIX YCIIYT, U UX pabOTHUKOBY;

nocraHoieHureM [IpasutenscTea Poccuiickoit @enepauuu ot 20 Hosbps 2012 ropa
Noe 1198 «O denepanbHol  rocymapcTBeHHOH — MH(QOPMALIMOHHOH  CHCTeMe,
obecneyupalomieit npouecc nocynebHoro (BHecyaeOHONo) oOKaNOBaHWMS pPELUEHUH H
necTBUA (Oe3nelcTBUA), COBEPIIEHHBLIX NPH MNPeAOCTABIEHMM TIOCYNAPCTBEHHBIX H
MYHHLHIAIBHBIX YCITY».

VI. OcobeHHOCTH BbINOJIHEHHS AIMHHHCTPATHBHBIX Npouneayp (aeicTeuii) B
MHOro()yHKIHOHA/IbHBIX LIEHTAaX NPeJoCTaBJIeHHS MYHHIMNAJBHBIX YCAYr

HcuepnbiBaruimnii nepeyeHs aAIMHHHCTPATHBHBIX Npouenyp (aedcTBHi) npy
NpeJocTaBJeHHH MYHHIHNAJLHON YCIYIH, BLINOJTHAEMBbIX
MHOTOPYHKUHOHAILHbIMH HEHTPAMH MPeJ0CTABICHHA MYHHUHNAAbHBIX YCJIYT

6.1. MHOTOGYHKUMOHANLHBINA HEHTP OCYLUECTRISET:

MHPOPMHPOBAHUE 3asBUTE/ICH O MOPSJAKE NPEIOCTABICHHUS MYHHULMNANBHONW YCIYIH
B MHOI‘O(byHKuPIOHaJIBHOM HOEHTE, O XOJ4€ BEBITIOJHCHHSA 3arpoca O INpPeIOoCTaBICHHH
MYHHLIMIIATBHOW YCIYTHM, TI0 WHBIM BOMPOCAaM, CBA3aHHBIM C TIPEJOCTABIEHUEM
MYHULHMIAIBHOH YCIyr'M, @ TakKe KOHCYJbTHpOBaHHE 3asBHUTENeH O [OpsjKe
NpPe0CTaBICHUSE MYHUIMNANBHOM yeayrd B MHOroQyHKUMOHATEHOM LIEHTE;

NIPHEM 3aITpOCOB 3asfBUTENIEH O NMPEAOCTABIEHHH MYHHMLMIAIBHON YCIYTM M HHBIX
IOKYMEHTOB, HEOOXOAUMBIX JUIS NPEAOCTABIECHUS] MyHHLUITAIBHON YCITyTH;

BhIIaYy 3asSBUTENIO pe3y/ibTaTa NpPeAOCTaBIECHHS MYHULHMAIbHOH YCIYyTH, B TOM
YHUCII€ BblJada IOKYMEHTOB Ha 6)’Ma)KHOM HOCHTECIIC, MNOATBEPXKAAMIIHX COAEPKAHHE
31€KTPOHHBIX JOKYMEHTOB, HamnpaBiseMbIX B MHOro@yHKUMOHANBHBEIH LEHTP TIO
pe3viIbTaraM MpeIOoCTaBICHHA MYHHUMNAIbHBIX YCIYyI OpraHaMH, npeAOCTaBIAKOIMIHMH
MVHHIHIIATEHBIE YCIYIH, & TakAke BbLlaya [JOKYMEHTOB, BKIKOYasd COCTABJIICHHE Ha
fVvMaAHOM HOCHTENE€ M 33BepeHHE BBIMHCOK W3 HMHOOPMALMOHHBIX CHCTEM OpPraHOB,
OPSIOCTAB HOIIHX MYHHITHIIATbHEBIE YCIYTH,

WHBIE [pOUEIVPEl M IeHCTBHA, nNpeycMoTpeHHble (DelepalbHEIM 3aKOHOM
Ne 210-93.

HudopmupoBanune 3asBuTened




6.2. HudopmuposaHue 3asBuTenedl OCYLLECTBISETCS MHOro}yHKIHOHATBHbIME
LIEHTPaMH CIeIVIOUMMH CTOCO0aMH:

2) MOCPEICTBOM TPHBICYEHHA CPEICTB MacCOoBOH HHGOPMALMM, & TaKkKe IyTeM
PaIMEIICHHS MHOOPMAlUKH Ha OQHLUHAIbHOM caifTe MHOro(yHKUMOHAIBHOTO LIEHTpa

ntips: micrb.ru’) ¥ HHQOPMAUMOHHEIX CTEHAAX:

5) np¥ obpawennd 3aasutens B PITAY ML auuno, no TenedoHy, mocpenctsom
TOYTOBLIX OTIPABIECHHH, THOO M0 3IEKTPOHHOM MOYTE.

[Ipy KOHCY/IBTHDOBaHMHM TI0 TIHCBMEHHbIM OOpameHusM 3asBUTeIeH OTBeT
HanpaBIAeTCs B MHCHMEHHOM BHJlE B CPOK He mo3aHee 30 KaleHJapHBIX JIHEH C MOMEHTa
pETHCTpalliH obpalieHns B (OpMe 3JEKTPOHHOIO JOKYMEHTAa MO aipecy 371eKTPOHHON
MO4ThI, yKa3aHHOMY B oOpallleHuu, noctynusimeM B PLAY M®LI B ¢gopme snexTpoHHOro
JOKYMEHTa, W B MTMCbMEHHOH (opMe MO MOYTOBOMY ajpecy, yKa3aHHOMY B OGpallieHHH,
nocrynusiem B PITAY M®II 8 nuceMenHoi ¢opme. CocTaBieHHe OTBETOB Ha 3aIpoc
ocyuiecTsiseT [Iperen3nonnsli otaen MOLI.

IIprem 3anpocoB 3asnBuTe 1€l 0 NpeJOCTABIEHHH MYHHUHNAALHOK YCJAYIH H
HHbIX JOKYMEHTOB, HEOOXOAHMBIX VIS NPEAOCTAB/IeHHA MYHHIHNAJLHOH YCJIYIH

6.3. Ilpuem 3asBuTened nnA NONy4YeHHS MYHHUMIAIBHBIX YCIYD OCYIIECTBIAETCS
cneuranucraMd PIAY MO®L] npu sivyHOM NpucyTcTBHM 3asiBUTENs (NIPeICTaBHTENS) B
TIOPSAIIKE OYEPEJHOCTH IPH IO/IyYeHHH HOMEPHOTO TAJIOHA W3 TePMUHAJA 3JIeKTPOHHOMK
oYepe/Id, COOTBETCTBYIOIIETO e 06palleHus, 1160 1o npeaBapUTENbHOM 3aMUCH.

Ilpu obpamenun 3a mnpemocTaBleHHEM JABYX M OoJiee MYHHLUMMAJBHBIX YCIyT
3agBUTEINIO NIpeAIaraeTcs MOMyYUTh MYJIBTHTAIOH JIEKTPOHHOM OYEPE/IH.

B cnyuae ecnu KoTHYECTBO HEOOXOJAMMBIX YCIyT cocTapisieT 6onee yeThipex, NpueM
OCYIIECTBIISETCH TONBKO IO TIPEABAPUTENLHON 3anucH. TanoH 3NEeKTPOHHON ouepenu
3asButenb nonyyaer auyHo B PIAY MOIL] npu obpamieHud 3a npegoCcTaBIEHHEM
ycayru. He fomyckaercs noiqyyeHue TanoHa 3NeKTPOHHON 0Yepein s TPEThHX JTULL.

Crneuuamict PITAY M®I] ocymecTBiseT cieayronie JeHCTBHS:

YCTaHaBIMBACT JIMYHOCTE 3asBHTE/]S Ha OCHOBAHHUM JOKYMEHTa, YAOCTOBEPSIOLIETO
MTHYHOCTH B COOTBETCTBHH C 3aKOHOaTeascTBOM Poccuiickoi ®enepaiiuu;

NIPOBEPAET NMOJHOMOYMSA NMPeJICTaBUTENS (B cllyyae obpallleHus NpeJICcTaBUTe N );

NpUHUMAET OT 3asBUTENeH 3asBlIeHHe Ha NPEJ0CTaBIEHHE MYHULIMTTATBHON YCITYTH,

NpPUHUMAET OT 3adBUTENeH JOKyMEeHTBl, HeoOXOoauMble 15  MOJIYyYeHHs
MYHHULUIIAIIBHOM YCIIYTH;

MpOBEPSAET NMPABHIBHOCTE OGOPMICHHS 3asiBIEHHS, COOTBETCTBHE MPEICTABICHHAIX
3asBUTENEM JOKYMEHTOB, HEOOXOMUMBIX A5 MPEIOCTaBIEHHA MYHHIMNATLHOH YCIYTH,
TpeOOBaHUAM HACTOALIEI0 AJIMHHUCTPATHBHOIO PErIIaMEHTE;

CHMUMAeT KCEPOKOIHH C OPHUTHHAI0B IOKYMEHTOB, MpPEeICTaBICHHBIX 3asBHTEIEM.
3aBepseT CBOEH MOAMMCHIO C YKa3aHHeM 1aThl, JOKHOCTH H QaMHIHH, 10Cae Hero
BO3BpAlllaeT OPUTHHATHl JOKYMEHTOB 3aiBHTEMIO;

B CJy4ae NpeJOCTaBIEHHS 3asgBHTEIeM COOCTBEHHODYHYHO CHSTHIX KCEPOXONEE

JOKYMEHTOB, B 0053aTebHOM MOpSAIKe CBepAeT MOIYYSHHYI) KOMHIO C OpHIEEAI
JOKYMEHTa, MpeACTABICHHOIO 3asBHTEEeM, 3aBepAeT CBOSH MOIMHCHID C YEISAHHEM
JOIAKHOCTH H QaMHITHH, TIOCIIE 4Yero BO3BpalllaeT OPHTHHATE! JOKYMEHTOB 3a4BHTeTO;

B CiIy4ae OTCYTCTBHS HEOOXOZHMMBIX JOKYMEHTOB, 1HOO HX HECOOTBETCTEBEX

yCTaHOB/IEHHBIM opMam ¥ Gr1aHKaM, coobmaeT 0 JaHHBIX (aKTax 3agBHTETO:




B CITy4a€ OTCYTCTBHSA BO3MOKHOCTH YCTPAHUTE BEISBIIE€HHBIE HEAOCTATKH B MOMEHT
NMepBUYHOro obpamieHus mnpemnaraer 3assuTemo nocetWts PTAY M®Il emé pa3 B
yaobHoe 115 3aABHTEA BPeMA C TIO/IHBIM [TAKETOM JOKYMEHTOB;

B ciy4ae TpeGoBaHus 3adBMTENA HANpaBHTh HEMOJHBEIA MaKeT JOKYMEHTOB B
AIMHHHCTPaUMIO (YII0JTHOMOUEHHBIH OpraH) HHGOPMHUpPYeT 3asBUTENS O BO3MOKHOCTH
MONMYy4YEHHA OTKa3a B MPEIOCTABICHHHM MYHHIHUNANEHON YCIYIH, O YeM JeIaercs
COOTBETCTBYIOILIAS 3allMCh B PAaclIUCKe B IPHEME JOKYMEHTOB;

PETHCTPUPYET MpeCTaBIeHHBIE 3aiBUTeNIEM 3asiBIeHUE, A TAKKe WHBIE JOKYMEHTHI
B aBTOMaTH3MPOBAaHHOHW HH(OPMaUMOHHOH cHucTeMe «EmmHBii ueHTp ycayr» (mamee —
AUC ELLY), ecnu uHOe He MPeTyCMOTPEHO COTAIEHUAMHU O B3aHMOJEHCTBHN,

BbIJaeT paclUCKy (OMHMCh), cCojepkaulylo wuHpoOpMauMio o 3agBuTene,
PErHCTPallHOHHOM HOMeEpe Mena, NepeyHe NOKYMEHTOB, JaTe NPUHATHA ITOKYMEHTOB U
OPHEHTHPOBOYHOM JaTe BBIJAYM pe3ylbTaTa NMPENOCTABICHUS MYHHI[HIATBHOW YCIyrH.
JlomoIHUTENBHO B pachmucKe yKashIBaeTCA Crocol MONydeHHs 3asBHUTENEM JIOKYMEHTOR
(1M4HO, 1O TOYTE, B OpraHe, NPeJOCTABHBIIEM MYHHLMIAIBHYIO YCIYTY), 4 TaKKe
NPUMEPHBIH CPOK XpaHeHMsl pesynbrata ycayrd B PITAY M®IL] (ecnu Bribpan crioco6
NOTy4eHHs pesylibrara yciryrd qudHo B PIAY M®LI), pexum paboTel # HoMep Tenedona
eIMHOTO KOHTakT-ueHTpa PI'AY M®II. Ilonyyenue 3asBuTENEeM yKa3aHHOTO JOKYMEHTa
MOATBEPXKAAET (HPaKT MPUHATHS JOKYMEHTOB OT 3aABHUTES.

6.4. Cniepanuct PTAY M®IL] He BripaBe TpeGoBaTh OT 3asBUTENS:

[IPEeIOCTaBIEHUs JOKYMEHTOB W MHGOpMauUuu HIIH OCYIIECTBICHHS MEHCTBHUH,
MPeIOCTaB/IEHUE MM OCYIIECTBIEHHE KOTOPhIX He NpPeAyCMOTPEHO HOPMAaTHBHBIMH
NpaBOBBIMH aKTaMM, PpETryJIMPYIOUIMMH OTHOLLUEHHUS, BO3HHUKAKOUIME B CBA3H C
NPeI0CTaBIIEHUEM MYHHIMIANBHOM YCIYTH;

NpEeICTaBICHUs] AOKYMEHTOB W MHGOpMaIlHH, B TOM YHWCIe TMOATBEPXKIAAIOLIMX
BHECEHHE 3asBUTENEM IUIAThl 3a [pedoCTaBleHHe MYHHLHNAIBHOH YCIYId, KOTOpHIE
HaXOJATCA B PACIIOPSIKEHUH OPTaHoB, NMPEAOCTABIISIOMMX MYHHIMNAIBHBIE YCITYTH, HHBIX
MYHULMTIAIBHBIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHus 1160 noaBe10MCTBEHHbIX
MYHMIMIIQTHHEIM OpraHaM WM OpraHaM MeCTHOTO CaMOYNpaBleHHS OpraHu3aldil B
COOTBETCTBUM C HOPMAaTHBHBIMH TIpaBOBbIMM akTaMH Poccuiickoir @enepauuu,
HOPMAaTHBHBIMM NpaBoBbIMM akTamu Pecnybnuku bawkoproctad, MyHHILHINAILHBIMH
MpaBOBBIMKA aKTaMH, 3a HCKIIOYEHHeM [OKYMEHTOB, IOIeKalIuX o0bs3arebHOMY
NpPeACTaBICHUIO 3asBUTEIEM B COOTBETCTBHH C 4acThio 6 cTaTeu 7 DenepaibHOro 3aKOHa
Ne 210-®3. 3asBuTens BnpaBe NMpeACTaBUTh yKa3aHHbIE NOKYMEHTH M HHOOPMALHIO 110
cOOCTBEHHOM MHULIMATUBE;

OCYILIECTBJIEHHS JEHCTBMH, B TOM YMCIEe COITacoBaHHH, HEOOXOIMMBIX 114
MONyYeHUs MYHHIMNANBHOM YCIYrH M CBS3aHHBIX ¢ oDpalieHHeM B HHBIE
MYHHULMNAIbHbIE OpraHbl, OpPraHbl MECTHOro CaMOyMpaBleHHs, OpraHW3alliW, 3a
HCKIIIOYEHHEM ITOJTyYeHHs YCIYr, KOTOpble SBISIOTCH HEOOXOIMMBIMH H ODS3aTeIbHEIMM

A4 IpeIOCTABIEHHS My HHIIMNAIbHON YCITYTH, H MOTy49eHHA JOKYMEHTOB H HHOODMAIHN,
NIpeI0CTaBIAEMBIX B pe3yibTaTe [Pe10CTaBIEHHS TAKHX YCIYT,

6.5. IIpencraBneHHsle 3agBHTeNeM B (hOopMe AOKYMEHTOB Ha DyMasHOM HOCHTEIS
3a8B/ICHHE M [MpHJaraeMele K HeMy JOKYMEHTHI [€PEBOIATCE COCUHATHCTOM
MuoroQyHKIMOHATEHOIO LIeHTpa B GOpMYy 31eKTPOHHOIO JOKYMEHTZ2 H (HIH
37eKTPOHHBIX 00pa30B IOKYMEHTOB. JJIEKTPOHHBIE JAOKYMEHTH H (HIH) 31SKTPOHHEE
obpa3bl JOKYMEHTOB 3aBepsIOTCH YCHICHHOH KBATHOQHIMPDOBAHHOH 31EKTPOHHOH
MOAMKCBIO A0MAKHOCTHoro nuua PIAY MOILI, HampasiasioTcd B AIMHHHCTPALHIO




CBA3H, 00ECIIEYHMBAIOIIMX 3aLUXTY MepeaaBaeMol B AIMMHUCTPALHIO (Y TIOIHOMOYEHHEIH
opraH) HHGOpPMALHH M CBEIEHHWH OT HENpaBOMEPHOIO JOCTYNa, YHHUUTOXKEHUS.
MOAMGUKAUKH, GIOKHPOBaHHA, KOIMPOBAHHSA, PACIPOCTPAHEHHS, HHBIX HENPaBOMEPHEIX
neHCTBUH

Cpox mnepenaun PTAY MOLl npuHATEIX WM 3asABA€HMH H TNpHIAaraeMaIx
AOKYMEHTOB B ()OPMe D3EKTPOHHOTO JOKyMEeHTa M (HIH) SIEeKTPOHHLIX 00pa3os
AOKYMEHTOB B AIMHHHCTPALHIO (Y IOTHOMOYEHHEIH OpraH) He J0JKEH MPeBhIIaTh OIHH
pabouuit 1eHb.

ITopanox u cpoku nepefiauvt PITAY M®LI IpuHATEIX UM 3asBJIEHHMH U NPHIaraeMaix
DOKYMEHTOB B (popMe J[JOKYMEHTOB Ha OyMakHOM HOCHTeNe B AJIMHHHCTDALHIO
(YIIONHOMOYEHHBIH  OpraH) ONpENesiOTCA  COTJAalleHMeM O  B3aUMOICHCTBHHE,
3aKIIFOYEHHBIM ~ MEXKJY MHOMOQYHKIMOHANBHBIM LEHTPOM H  AJMHHHCTpaLHedH
(YnonHOMO4YeHHBIM  OpraHoM) B  [OpAAKE, YCTAHOBIEHHOM IlocTaHOBIeHHeM
[MpasutensctBa Poccuiickoit ®epepanun ot 27 ceHtsabps 2011 roma Ne 797 «O
B3aMMOJEHCTBMM  MEXKAYy  MHOTO(QYHKUMOHAIBHBIMM  LIEHTPaMH  MpPEI0CTaBIEHHA
rOCYJapCTBEHHBIX W  MYHULMOANbHBIX YCIYT M (elepallbHBIMH  OpraHaMu
WCTIONHUTENIbHOM  BJIacTH, OpraHaMH TOCY/apCTBEHHbIX BHEOIKETHBIX (OHIOB,
opraHaMH TOCYJapCTBEHHOM Biactu cybwnexToB Poccuiickoit ®enmepauuy, opraHamu
MECTHOT'O caMoyripapineHus» (nanee — [Toctanosnenue Ne 797).

PopmupoBanHe H  HanpaBieHHe MHOTO(QYHKUHOHAILHBIM  LEHTPOM
NpeAoCcTaBIeHHS MeXKBEIOMCTBEHHOI0 3anpoca

6.6. B ciayyae eciM  JOKYMEHTBI, MpeayCMOTpeHHBle myHKTOM 2.10
AJMHHHCTPAaTHBHOIO perjlaMeHTa, He IpeJCTaBleHbl 3asBHTENEM IO COOCTBEHHOM
WHULIMATUBe, TaKWe JOKYMEHTH B mopsake, omnpeneneHHoM CornameHusMH O
B3aumojencTBud PI'AY MOIL] u AgMunuctpauyedi (YoITHOMOYEHHBIM OpPTaHOM ), MOTYT
sanpamuBatbes PIAY MOIL] camocToATeNbHO B NOPSAAKE MEKBEAOMCTBEHHOrO
3NIEKTPOHHOTO B3aWMOJIEHCTBHS.

Boiaaua 3asBuTe 110 pe3y1bTaTa NPeJocTaB/IeHHs MYHHIHNAJABLHOH YCIYIH

6.7. Tlpu Hanuyuy¥ B 3aBIE€HUM O TNPEIOCTABIIEHHM MYHULMNAIBHOM  YCIyIH
yKa3aHus O BblIaye pe3ysibTaToB OKasaHus yciyru yepes PITAY MOLI, AMHHHCTpaluio
(YrmonHOMOYEHHBIH OpraH) nepeaaeT JAOKYMEHThbl B CTPYKTYpHOe nojpasaeneHue PIAY
M®II n1s nocnemyiomen BbLaauy 3asBUTENIO ([TPEACTaBUTENIO).

[Topsook W cpoku mnepenadd AIMHHHCTpauued (YNOJHOMOYEHHBIM OpraHoM)
TakuX JOKyMeHTOB B PIAY MOILl onpenensioTcs coOrlamieHHeM O B3a8HMOIEHCTBHH,
3aK/IIOYEHHBIM HMH B nopsaake. ycTaHoB1eHHOM [ToctaHoBnenneM Ne 797,

6.8. Tlpuem 3asBuTeIcH 114 BbLIA4YH JOKYMEHTOB, AB/IAIOIUMXCA Ppe3yabTaToM
MYHHLMIATEHOH YCIVTH, B MOPAIKE O4EPEHOCTH IPH MOTyYeHHH HOMEPHOIO TaloHa H3
TepMHHAIa 37IEKTPOHHOH OdYepeld. COOTBETCTBYIOIIEro IelH ofpauieHHs. IHGO 0O
MpeIBapHTEILHOH 3alHCH.

Cneunatict PTAY M®LI ocymecTsiseT C/CIYIOMHE IeHCTBHA:

VCT2HABIMBaST JITHYHOCTL 3a¥BHTEIS Ha OCHOBAHHH JOKYMEHTA, YIOCTOBEPSIOMETO
JIWYHOCTS B COOTBETCTBHH C 3aKOHOIaTe1bcTBOM Poccuiickol Peaepanu:

MpOBepSeT NOITHOMOYHS NMPEICTaBHTENA (B CIydae OOpallleHHs MPEACTABHTENR ),

ompeaeiseT CTaTyC HCNOTHeHns 3anpoca 3assuTens 8 AUC ELLY;

BbIIaeT JOKYyMEHTH 3asBHTETIO, MPH HeOOXOOMMOCTH 3aNpalIHBaeT y 3asBHTEs




3anpalllMBaeT COrlacke 3asBMTeNA Ha y4acTHe B CMC-OMpoce IS OLICHKH KauecTsa
npegocraBineHHbIX yeayr PITAY MO,

Hocynebubiii (BHecyneGHbIH) MOpPANOK 00/KAJNOBAHMA pelIeHHH W JeHCTBHI
(De3peiicTBHA) MHOrOQYHKUHOHAILHOTO HEHTPA, ero paboTHHKOB

6.9. 3agBuTenh MMeeT MNpaBO Ha OOKaNOBaHHWE pEINEHHA M (MIH) IelcTewi
(6espeiicteus) PIAY MO®II, paGornukos PTAY MOILl, a Takke opranusamwi.
OCYIIECTRIAIOWMX ~ (QYHKUMM N0  IPENOCTABICHMIO  MYHHLMIAIBHBIX  YCIVT.
NpeayCMOTPEeHHBIX 4acThio 1.1 crateu 16 DepepanbHoro zakoHa Ne 210-03 (zazee —
IpUBIIeKaeMas OpraHu3anus), ¥ uX paboTHHKOB B JocyaeGHOM (BHeCyaeOHOM) mopsixe
(nanee — sxanoba).

Kanobbl Ha pemenus u peiictBus (OezmeiicTBhe) paGotHuka PIAY MOILI
nojarwTcs pykopogutemno PCAY M®LI

Kanobsr Ha pemenus u pgeiictBus (6esmeiicteue) PIAY MOL[ moparorcs
yupenurenio PTAY M®ILI

Kanober Ha pewenus u geiictBus (OesnelcTBUe) pabOTHMKOB IIPHBIIEKAEMBIX
OpraHM3al|i oJalTCs PYKOBOAUTENSIM 3THX OpraHU3allui.

B PIAY M®ILI, npusnekaemoil opranuzamuu, y ydpemutens PIAY MOIL]
OTPENENSIOTCS YONTHOMOUYEHHbIE HAa pACCMOTPEHHE Kan06 NOKHOCTHEIE JIWIA.

6.10. Kanoba mopmaerca B mMUCEMeHHOH (GopMe Ha OyMaKHOM HOCHTENE, B TOM
4HCJIE 110 TI0YTE, a TaKXKe NMPU JIHYHOM [pUEeMe 3asiBUTEs, HIIM B SIIEKTPOHHOM BHIE Ha
anpec 3meKTpoHHOM 1oyThl PITAY M®L] mfc@mfcrb.ru.

Cnocobsl momaun xanobel, TpeDOBaHUA K €€ COOEPIKAHHIO, MOPANOK H CPOKH
PacCMOTPEHUsI OCYILECTBIAIOTCS B COOTBETCTBHH C pasfieloM 5 AIMWHHMCTPAaTHMBHOIO
perjiiaMenTa.




INpuaoxenne Nel
K AIMHHHCTPAaTHBHOMY perjiaMeHTy
«ITpu3nanue rpaxiaH MaIOHMYUIHMH
B LleJISIX OCTAHOBKH HA YYeT B KA4YecTBe
HYKJAIOLHXCH B JKHJBIX MOMEIIeHHIX»
I'naBe
AJIMUHUCTpALIUH
oT
rp.
(®HO nonaHoCcTEO)
aapec
pab./gomM.
TEJ.

COT.
3ASABJIIEHHE
O NPH3HAHHM IPAKTAHHHA MATORMYIIHM B UE/ISX NOCTAHOBKH HA YYeT B KaYeCTBe HYXKIaKMerocs B
AHIOM NOMeIMeHHHA
[Mpomy npu3nath MeRA (DHUO) o ) z
nacnopT BBIJ&H

ManoMMy MM B LIE/IAX MOCTAHOBKH Ha YUET B KAUECTBE HYKIAIOUIENOCH B AHJIBIX MOMENIEHHAX,
NPOAKHBAIOILETO MO AAPECY: .
¢ coctapoM ceMpH: (D.HU.O., poCTBEHHBIE OTHOWIEHHSA)

S ¢ cembeii w3 YEJOBEK 3AHUMAIO MO YKA3aHHOMY aIpecy:

(YK&HTE THIN TUIOIIATH H CC PA3MCDEI)

©.MU.0. rpakaaHuHa-
PoacTeeHHBIE HUHH 3asBuTena, O61as
Ne n/m 3asBUTENA, Anpec
OTHOLUEHMA Y1€HOB CEMbH G TTELS
{ YJIEHOB CEMBH
{
'1 |
KpoMe Toro, 8, 41eHbl MOEH CEMbH HMEEM B npaBse COOCTBEHHOCTH:

(YKa3pIBAGTCA HAMMEHORAHHE MMYILECTBA, MOAEKAMETO HANOrOODI0KEHMIO)

HacTosmuM 3asBlieHHEM NOATBEIKIAI0 CBOE cornacMe Ha oOpaboTKy MOMX MEPCOHANLHBIX IOAHHBIX B MOPAIKE,
YCTAHORIEHHOM 3aKoHoaaTenscTBOM Poccuiickon @eaepauun. Cornacue Moxer OblTh 0TO3BAHO MHOHN B MHCEMEHHOH (opMe.
Pesynprat npoury (HyKHOE YKa3aTh): —

HAIPABHTb MOYTOBBIM OTIPABICHHEM C YBEJIOMIEHHEM 0 BPYIEHHH

B BMJIE NEKTPOHHOIO JOKYMEHTA HANPABHTH MO 31EKTPOHHOM MOYTe, YKA3aHHOA B JARBICHHH B |

BBIIATh YEPE3 TEPPHTOPHAILHOE MMOAPA3IETeHHEe MHOTO(Y HKUHOHATBHOIO UEHTPA MPEI0OCTARIEHHSA
roCYIapCTBEHHBIX H MYHHUMNATBHLIX YCAYE )
BbIIaTh B AIMHHHCTPALMH (Y IOTHOMOYEHHOM OpraHe) -

B BHIIE IEKTPOHHONO JOKYMEHTA HarpasuTs B «JIHUHBI# xaOnHeT» Ha [TopTane rocy 1apCTBEHHREIX H
MYHULMNATLHLIX yeuyr ((GyHkumi) Pecnybinuky bamxopTocTan

K 3asB1eHHIO NPHIIArao NepevyeHs JOKYMEHTOB:

DH.O. rpuansmHE - 138K TERL NOIMACS TPEE IS - SEENNTENE




[punoxenne No2

K AIMHHHCTPAaTHBHOMY perjiaMeHTy
««IIpu3Hanue rpaxkian MaJOHMYIUIHMH
B LEJAX MOCTAHOBKH Ha YYeT B Ka4yecTBe
HYKAAKUIHXCH B KHJIBIX OMEIIEeHHAX)

DOPMA
corjacus Ha 06paboTKy NepCoOHANbHBIX JAHHBIX

I'nase AamunucTpaumy (PyxoBoauTeno Y iomHOMOYCHHOrO Oprana)

(VKAILIBAETCA NOJHOE HAHMEHOBLHHE ,:o.rmmocfu H DHO)

((hamMunms, HMa, OTHECTRO)

HpoKMBAIOWEro{cit}) no agpecy:

KOHTAKTHBIH Te€nedoH

3ASBIEHUE
0 cornacHu Ha o6palioTKy NepCcOHANBHBIX JaHHBIX
JIMLE, HE ABIAIOMMXCA 32ABHTC/IAMHA

R
(©.H.O. nomocTeio)
NacnopT: cepHa HOMED o TR BBUIAYMI ¢ » 20 r.
KEM BBLIAH

(PEKBAINTDLL LOBEPENIOCTH, JAOKYMEHTA, NOLTBEPAIAIOLCIO TOIHOMOMHE SAXOHHOIO PEICTABKTENR )
4/1H CEMBH 3a4BUTE/IR * =

(D H O 3a98HTENT HA MOTYTICHHE MYy HHIRNANEHOR YCTy v

cornaceH (Ha) Ha 06paloTKy MOWX MEPCOHANBHEIX JAHHEIX H MEPCOHATRHBIX JAHHEX MOWX HECOBEPIIEHHOIETHHX TeTe#
(ONMEKAEMBLX, NOAONCHHEX)

(DaMHIMR, MR, OTTICCTRO)

AJMHHUCTpaITHEH (YMONHOMOYEHHEIM  OPTaHOM). MWHEIMM OpPraHaMH M OPraHH3alHsME C nDemo
(YKa3pIBACTCA HAMMEHOBAHHE MYHHUHMNATSHOR YCAYTH, 114 NOTYYEHHS KOTOPOR M0J2STCs ageiesme

B cleqyiomesM ofneme:

1. (haMHIHA, HMS, OTHECTBO,

2, hara pORUCHMUI,

3. anpec MecTa KHUTENhCTRA:

4. ccpus, HOMCP ¥ JaTa BLLIAYH NACNOPTE, HAMMEHOBAHME BBLIABIIEIO NACTIOPT OPTaHa (HHOMD JOKYMCHTZ ) IOCTOSCDENCNeTD
JMYHOCTR)

5. MHBIC CBEACHMA, HMEIOLWMECH B JOKYMEHTAX HAXOIAIIMXCA B THIHOM (VYeTHOM | Jeae

OGpaboTka NEPCOHANEHBIX AAHHEMX BRKTIOYAET B cefig: cOOp, CHCTCMATHIALMIO, HAKOILICHHE, XDAHSERS. (ToTacEs: | ofsnanceme
H3IMCHCHHKC), HCMONL30BAHKE, PACTPOCTPAHEHKE (B TOM HHCIE Nepelady ), 00e3THIHBaHKE, OIOKHDOBaHME, ¥y EWSTORSEme ¥ Mofese Jpumee
NeHCTRHS C MepPCOHATEHEIMH JAHHEIMH B 3ICKTPOHHOM M OyM@OXHOM BIIS ¢ YYETOM COOTIOICHHS 32K0HO0E # HELD SODNITHESED TDEsCEsD
AKTOB

Sl TaKKC Ja50 COTTACHC HA MPOBEPKY JOCTOBEPHOCTH H NOJHOTH MPEACTARICHHAI MHOK DCDCOHATRSRI TRE=l. 3 Tow SeC ©
VHACTHEM TpeThel CTOPOHN ¥ MOATEEPXIAO, YTO, JABa¥ TAKOC COracHe, A ISACTEYIO CBOSH BOICH H 3 (30N MSTIDOCEX | MET=jecEx
HOCOBCPIICHHOISTHHX, ONEKASMBIX, NOAONEYHEX )

Cpox JCACTBHE MOCIO COJIACHS CHHTETS ¢ MOMEHT# NOAMHCAHHA J2HHOTD 3a8B7CHKE Ha (Dox feccposs:

3amEicHHE MOKeT OWITE OTOIBAHO B CTyYadX. MPCIyCMOTpeHHm:x Peicpatssamd awomom oT 2707206 ¢ N 15283 O
NCPCOHATEHBIX JAHHBX » [I0CPEACTBOM HAMPARTEHHS MHOK MHCEMCHHOID YBCIOMICHMS 5 QRIHAT (0722 gammans | 0 LI s2 woses
SeM 33 OJHH MCCTHL J0 MOMCHTA OT3hIBA COITACHS.

20 r

nOINKCH PECITAPPOBIE NOITHCH




DODKHOCTE CRELMETRCTR NOANHCD PacIHPPOBK

NOINHCH

DM 101a4%¢€ Tai8/ICHKA O COT/IRCHH Ha 0506'501'}\')' NEPCOHAIBHAIX QAHHBIX HCTIOCDC ICTBCHEO JAARHTEICM HA CBOHX HCCOBCPIICHHOCTHHX
20TCR (ONCKASMLDC MOJONEYHRIX) B CTPOKE «4ACH COMBH 3JAABHTE/ LA IIDOCTABHTE «HET




Mpuaoxenne Ne3

K AIMHHHCTPAaTHBHOMY perjiaMeHTy
««IIpH3HaHHE rpaxkiaH MaJOHMYIIHMH
B 1leJIAX NOCTAHOBKH HA Y4eT B KauecTse
HYKIAI0IHXCA B AKHJIBIX NOMEUIeHHAX»

PEKOMEHIYEMAS ®OPMA 3ASABJIEHUA
OB UCIIPABJIEHHUU OIMTEYATOK U OIIIMBOK B BBIJAHHBIX B PE3VJILTATE
[TPENOCTABJIEHUSA TOCYTAPCTBEHHOM YCJIYIU JOKYMEHTAX
(mnst pu3HYECKUX ML)

B

{HauMeHOBaHME AIMHHHCTPALIHK, Y TIOTHOMOYEHHOIO
opraHa)

Ot

(DHO duznueckoro Jinua)
PexBu3uTHI OCHOBHOIO JOKYMEHTA,
YAOCTOBEPAKOMIENO JIMYHOCTD.:

(YKa3bIBAETCA HAHMEHOBAHME IOKYMEHThI, HOMED, KEM H
KOTJia BhIJIaH)
AJipec MecTa KUTeIbCTBA (IpeOLIBaHHsA):

c€c BIICKTPOHHOﬁ ITOYThl (HpH HAJTHYHH ).

Homep KoHTakTHOrO TenedoHa:

3AABJIEHUE
[Mpoiny yCTpaHWTh (MCIIPAaBHTH) ONEYaTKy H (HIH) OIMOKY (HYKHOE YKa3aTh) B DAHCE NDHEITOM
( BBIZAHHOM )

(}'Kasbmae’rcx HauWMEHOBAHHC TOKYMCHTA. B KOTOPDOM :IOTT}'IIIQH& OnNeYaTEa X C mEOEa
or Ne
iyxanmaercs JaTa IPHHATHA H HOMED JOKYMEHTA. B KOTOPOM J01ITy [eE2 ODCSETEi2 1 O

B 4aCTH




(YKa3pIBarOTCA JOBOJELL, a TAKAKE DPEKBH3HTBI JOKYMEHTA(-0OB), 06OCHOBLIBaIOH.lHX HAOBO/ib! 3aABHTEI O
HATHYHH ONEeYaTKH, OIMMOKH, a TaKKe CoACpKAIlMUX MPAaBHIIBHBIC CBECICHHS ).

K 3a#B71eHHIO MpHIAraloTCcs:
. JOKYMEHT, MNOATBEPAJAIOIIHK TONHOMOYMA [peACTaBHTENA (B Ciydae oOpaimieHHs 72a
[0, TYYEHHEM TOCY J1apCTBEHHOM YCIYIH NPEICTABUTENA);

L 1o

:3_-

(YKa3bIBAKOTCA PCKBH3HTEI JOKYMEHTA (-OB), oGocnonta}oumx JIOBO/IbI 3aABHTEI O HAIIMYHH ONEYaTKH,
a TAKAKE COACPIKAINX TIPABHJIbHEBIC CBC,IICH}{SI)

(aaTa) (MOMUCH) R (d).l’l.().)

PeKBHIUTEI JAOKYMEHTA, ¥ J0CTOBEPAIOIICTO THYHOCTE MPEICTABUTEIA:




